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SUBJECT: Faculry Search

Your depatiment has besn approved 1o scarch for one facully memier. The purpase of
thic memoeandum & W COMmuMcas capectations regarding the position description and
search prodsss.

ATl depariment cheirs ond szarch commities members will be expecied o atiendd
acientation mesting wilh the dean and the EED oificer. These mectings will be Jweld at
vardous imes o accommaodete everyone's schedule, Mo one will serve on 2 scarch
commmiEes without amending an ogicptation meeting.

Tl search committees in coopeation with the depanmen chair are expected 1o

1. Develsp 1 position desengticn inclading desired qualifications apd mangmory
qualificwions.  Among the masdatory qualifications (MQ) yuu siould nclade:
climical and supervision cxperizace relevant W the posilion and work with diverse
popelations.

Amocs the desired qualifications (DK ¥ou should Include experiznce with
distance delivered instracrion.

In wrhing Mi)s and DO be sure thal Fou can determing how you will axsess the
extent 20 whish each applicznt meets the criteria. Seg the sttached samiple.

Alsn, when you describe the posiTion vou should twchude the #xpeciation that 1he
comdidate will teach on acighber ishands and vio computer. inleractive vigheo of
oiter distance delivery modes. All camlidates will also be expecied 10 sUnerviss
spucenis in field settings. Proposed position descoplons are due in the Dean’s
affice 5y Sepismber 1,

L

Appressively recruil 2 diverse set of candidates through sévertizements, 1eievanl
conferences, and Iboough persdna; conaos.
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