Upload a File to Share 

A meeting presenter or host can load PPT, SWF, JPEG, MP3, or FLV files from your computer into a Share pod. The files are uploaded to the server. PPT files are converted to presentations.

1. Do one of the following:

In the Share pod, click the Documents button.

Select Pods > Share from the menu bar.

Click Share on the control strip at the bottom of the pod.

2. Click Select From My Computer on the pop‑up menu.

3. A Browse Content dialog box appears.

4. Select the document that you want to share and click Open.

The selected document appears in the Share pod. The document name appears in the title bar of the pod.

The document is added to the Uploaded Content folder associated with the meeting room in Acrobat Connect Enterprise Manager. 

An Acrobat Connect Enterprise Manager administrator can move the document to the Shared Content folder in the Content library to make the document available for other meetings.
Meeting participants cannot upload files; however, the host can change the participants’ status to allow them to upload files. Participants who want to upload files should request the host to change their attendee role or to grant enhanced rights for the File Share pod. Check the Help feature inside your meeting for directions on "Library Permissions".

Upload a File from your Computer 

1. Click Upload File.

2. Click Add From My Computer.

3. A Browse Content window appears.

4. Navigate to the folder that contains the file.

5. Select the file and click Open.

The filename appears in the File Share pod.
