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Course Description 
An introduction to current practices, issues, and trends in the preservation of a variety of 
materials in libraries and archives, with an emphasis on integrating preservation ethics and 
practices throughout an institution’s operations. The course is a composite of team and solo 
presentations, lectures, readings, guest stars who are leaders in the preservation field in 
Hawai‘i, and oral and written assignments. The course includes hands on segments for students 
to practice simple repair techniques for circulating collections  
 
Student Learning Outcomes (SLOs) Addressed 
SLO 1.  Understand, apply and articulate the history, philosophy, principles and ethics of library 
and information science and related professions. 
1b) Demonstrate understanding of the historical context of information services and systems 
1c) Develop and apply critical thinking skills in preparation for professional practice 
 
SLO 2. Develop, administrate, assess, and advocate for information services by exercising 
principled communication, teamwork and leadership skills. 
2b) Work effectively in teams 
2c) Develop, manage, and assess information services for specific users and communities 
 
SLO 3.  Organize, create, archive, preserve, retrieve, manage, evaluate, and disseminate 
information resources in a variety of formats 
3a) Demonstrate understanding of the processes by which information is created, evaluated, 
and disseminated 
3d) Demonstrate understanding of issues and techniques of preservation of physical and digital 
objects 
 
SLO 5.  Engage in projects and assignments dealing with multicultural communities and 
representing diverse points of view 



 
 

5b) Demonstrate understanding of the social and cultural context of information services and 
systems 
5c) Apply LIS principles to meet the needs of Native Hawaiian and Asia-Pacific communities and 
to promote cultural sustainability  
 
Professional Expectations 
Students are expected to fully participate in every class and conduct themselves with integrity 
in all interactions with colleagues and the instructors. Please refer to the document, 
Professional Expectations Notice for LIS Graduate Students posted at: 
www.Hawaii.edu/slis/students/profexp.html.   
 
Teaching Philosophy 
It is the student’s responsibility to take steps to succeed in the coursework. We have structured 
the course to act as a springboard for group discussions and exploration in a shared learning 
environment. Every librarian, archivist and curator must have an understanding of basic 
preservation literature and theory. Awareness of preservation issues and some hands-on 
experience will work in the studentsʻ professional favor. Appropriate and consistent collections 
care will result in a positive impact on a library budget, increased access for users, and the 
stabilization of irreplaceable cultural and literary resources.  
 
Instructors:  Deborah Dunn  & Tisha Aragaki 
 
Office Hours:  Call for appt  Deborah Dunn (349-5142)  halenale@gmail.com 
                                                   Tisha Aragaki  (343-3210) taragaki@hawaii.edu  
Assignments 
Written assignments are to be handed in at the end of the class period on the due date. A brief 
explanation of each assignment follows; in-depth instructions will be covered in class. 
 
Grade Points / Assignments 
15 Building & Grounds Assessment (solo) 
40 Grant proposal (team) 
15 Exhibit tours (solo) 
20 Participation in Exercises & Discussions 
10 Class Etiquette  
100 
 
Building Assessment  (15) 
The assignment is an introduction to the physical structure of repositories that house special 
and circulating collections for public use. Students should expect to spend at least 30 minutes 
answering a prepared questionnaire about areas in either Hamilton or Sinclair libraries.  
Detailed instructions are included on the questionnaire. Answers should be typed and brought 
to class. Due Sept 8th.  

  
Preservation Grant Proposal (40 pts total) 
The purpose of the assignment is to instill a level of comfort when seeking grant 
monies for preservation management projects. Students are encouraged to 

http://www.hawaii.edu/slis/students/profexp.html
mailto:halenale@gmail.com
mailto:taragaki@hawaii.edu


 
 

develop good leadership and followership qualities for the benefit of their organization.  
 
Student pairs will apply for a grant award from a fictitious foundation that helps small 
organizations improve collections care and public access. There will be time set aside for class 
time consultations, but students should expect to complete the packet outside of class. See 
three components below.  Bring laptops to sessions eight and nine to begin assignment in class.   
Final Project presentations in class on November 3rd.  
 

Fund development: project description (15 points) 
Student pairs will focus on a preservation project for a library, archive or museum, and draft the 
project description, audience served, timetable and intended outcome.   

 
 

Fund development: budget & budget narrative (15 points) 
Student pairs will develop the budget, listing personnel, fringe, supplies, travel, equipment, 
consultants and more to achieve the results described in the project description.    

 
Fund development executive summary (10 points) 
All projects will be presented on Nov 3, before handing in the full packet to instructors 

 
Exhibit tours (15) 
Each student will select two exhibitions at either Bishop Museum (Hawaiian or Polynesian Hall) or the 
Honolulu Museum of Art (one “permanent” exhibit; one “temporary” exhibit).  Using awareness of 
environmental controls, the micro-environment and structure of artefactual objects, students will write 
observations about successful installations.  Due: November 24 
 
Participation (20 points) 
A significant part of the grade is dependent on attendance and participation in class discussions 
and hands-on activities. Arrive on time; missing class without a valid excuse will affect the final 
grade, as will repeated lateness and leaving early.  
 
Class Etiquette (10) 
Be respectful of your peers; no private conservations while others are giving presentations 
Follow instructions for hands-on activities and leave the LIS tables cleaner than you found them 
Turn off cell phones; absolutely no email and texting during class  
Give guest speakers your full attention  
No food or sugared beverages in the classrooms or on work tables   
 
Grading 
All written and oral presentations will be graded on both content and style.  
  
For oral presentations, content and style relates to the organization, depth and accuracy of the 
material as well as the appropriate use of handouts and visual aids.   
 
With respect to written work, the grade will reflect the quality of the research, organization of 
the material, grammar, factual information, correct spelling, bibliographic citations and neat 
appearance.  All written material should be typed using a 12 pt font and 1” margins with 1.5 
spacing.  
 



 
 

Late work:  Assignments handed in late will have four points deducted each day (starting with 
the missed due day) for up to two days.  Thereafter, no late papers will be accepted.  
Grades are assigned upon a full semester’s completion of the coursework and will be 
determined by a combination of the points earned from assignments and activities listed above.     

100-97 points = A+     
96-93 points = A  
92-89 points = A-  
88-86 points = B+       
85-82 points = B   
81-79 points = B- 
78-76 points = C+ 

75-72 points = C 
71-69 points = C- 
68-66 points = D+ 
65-62 points = D 
61-59 points = D- 

 

 
Readings 
We have not required the purchase of a textbook. Information about Preservation 
Management comes from many good, reliable online sources. Weʻve selected some of the best 
to introduce students to the literature. There will be several readings from Sherelyn Ogden’s 
book Preservation of Library & Archival Materials: A Manual. The chapters can be read online or 
printed at the Northeast Document Conservation Center (NEDCC) website under Preservation 
Leaflets.  http://www.nedcc.org/resources/leaflets.list.php     
 
The ALA publication, Preservation and Conservation for Libraries and Archives, by Nelly Baloffet 
and Jenny Hille, is a basic investment if Preservation becomes a career track.  
    

Technology requirements 
Use a computer to complete written assignments.     
 
Helpful Websites 
The Archival Products newsletter is specifically written for libraries, and published quarterly. 
The articles are written by preservation librarians and archivists. 
http://www.archival.com/newsletters/index.shtml 
 
CoOL.  
A project of the Preservation Department of Stanford University Libraries and Academic 
Information Resources, is a full text library of conservation information, covering a wide 
spectrum of topics of interest to those involved with the conservation of library, archives and 
museum materials. http://palimpsest.stanford.edu/  
 
The Library of Congress.   
See the Frequently Asked Questions section; a good introduction to preservation at LC. 
http://www.loc.gov/preserv/presfaq.html  
 
Image Permanence Institute (IPI).  
Created by the Rochester Institute of Technology in 1985, specializing in the preservation of 
photographs, from historic formats to digital collections. They have also led research in 
monitoring the environment, producing equipment and programs that accurately record data 
for the preservation librarian.   
https://www.imagepermanenceinstitute.org/resources/publications 

http://www.nedcc.org/resources/leaflets.list.php
http://www.archival.com/newsletters/index.shtml
http://palimpsest.stanford.edu/
http://www.loc.gov/preserv/presfaq.html
https://www.imagepermanenceinstitute.org/resources/publications


 
 

 
Connecting to Collections 
Connecting to Collections is a program and community designed to help small to mid-sized 
cultural institutions care for their collections. It provides resources, professional development 
opportunities and support for caring for collections. Connecting to Collections has over 100 
previously recorded webinars in their archive free for anyone to access. They also occasionally 
offer affordable classes on various preservation and conservation topics. 
https://www.connectingtocollections.org 

https://www.connectingtocollections.org/


 
 

Over 4.8 billion artifacts are held in public trust by more than  
30,000 archives, historical societies, libraries, museum, scientific research  

collection, and archaeological repositories in the United States. 
 

A Public Trust at Risk: The Heritage Health Index, IMLS, 2007 
 
 

Session 1   Sept 1 Required Readings Assignment Due 
  
Introductions 
 
Syllabus 
 
Preservation 
Conservation 
Restoration 
 
 
The Preservation 
Environment 

 

Advances in Civil And Structural Engineering (ACSE) (ISSN 
2305-8390 , “Collection Preservation in Library Building 
Design: Cost and Benefits of Collection Preservation”, Vol.9 
http://scholarism.net/FullText/2012096.pdf  

  
Bishop Museum. “Victory Against the Spoils: Preserving Book 
Collections in Hawai’i.” 
https://www.bishopmuseum.org/wp-
content/uploads/2016/04/cnsv-books.pdf 
 
Pearson, Colin. “Preserving Collections in Tropical Countries.” 
Conservation Perspectives Newsletter. Getty Conservation 
Institute, Summer 1997. 
https://www.getty.edu/conservation/publications_resources/
newsletters/12_2/news2_1.html 
 
 
  

 

 
 
  

http://scholarism.net/FullText/2012096.pdf
https://www.bishopmuseum.org/wp-content/uploads/2016/04/cnsv-books.pdf
https://www.bishopmuseum.org/wp-content/uploads/2016/04/cnsv-books.pdf
https://www.getty.edu/conservation/publications_resources/newsletters/12_2/news2_1.html
https://www.getty.edu/conservation/publications_resources/newsletters/12_2/news2_1.html


 
 

 “When an elder dies, a library burns down” (African Proverb) 

 
 Session 2 / Sept 8 
 

Required Readings  Due 
 

 
Historic Information 
systems  
Preservation and 
context 
Indigenous materials    
 

 
 
 
Film:  Manuscripts of 
Timbuktu 
 
Hands on:  Side sewn 
books    
 

 
Adjei, Karen. “Indigenous Academic Library Serves as a 
Model for Centering First Nations Cultures, 
Communities, Collections.” Library Journal.com. 6 Jun. 
2019. 
https://www.libraryjournal.com/?detailStory=indigeno
us-academic-library-serves-as-model-for-centering-
first-nations-cultures-communities-collections   
 
Garaba, Francis, The Timbuktu Manuscripts: A Model 
for Preservation in Africa, IFLA, Cape Town, 2015.  
http://library.ifla.org/1162/1/206-garaba-en.pdf  
 
Takagi, Naoko, et al. “Conservation and Digitisation of 
Rolled Palm Leaf Manuscripts in Nepal.” Asianart.com, 
14 Nov. 2005. 
www.asianart.com/articles/tamsuks/index.html 
 
Hester, Jessica Leigh, How a 16th Century Spanish 
Questionnaire Inspired Indigenous Mapmakers of 
Mexico, Atlas Obscura, August 19, 2019. 
https://www.atlasobscura.com/articles/maps-of-16th-
century-mexico     
 
Recommended   
Ogden, Sherelyn, ed., Caring for American Indian 
Objects: A Practical and Cultural Guide,  
Aug 16, 2004 
 

 
 
Building & 
Grounds  
Assessment   

 

 

 

 

 

https://www.libraryjournal.com/?detailStory=indigenous-academic-library-serves-as-model-for-centering-first-nations-cultures-communities-collections
https://www.libraryjournal.com/?detailStory=indigenous-academic-library-serves-as-model-for-centering-first-nations-cultures-communities-collections
https://www.libraryjournal.com/?detailStory=indigenous-academic-library-serves-as-model-for-centering-first-nations-cultures-communities-collections
http://library.ifla.org/1162/1/206-garaba-en.pdf
http://www.asianart.com/articles/tamsuks/index.html
https://www.atlasobscura.com/articles/maps-of-16th-century-mexico
https://www.atlasobscura.com/articles/maps-of-16th-century-mexico
https://www.amazon.com/Caring-American-Indian-Objects-Practical/dp/0873515056/ref=sr_1_fkmrnull_1?keywords=sherelyn+ogden&qid=1552200946&s=books&sr=1-1-fkmrnull
https://www.amazon.com/Caring-American-Indian-Objects-Practical/dp/0873515056/ref=sr_1_fkmrnull_1?keywords=sherelyn+ogden&qid=1552200946&s=books&sr=1-1-fkmrnull


 
 

 

Libraries and archives, where books, printed materials, manuscripts, maps, prints, photographs, and 
various other materials are stored, perused, and exhibited, are not unlike the setting in agriculture 

where huge quantities of foodstuffs are stored for long periods of time. The library setting is a 
concentration of foodstuffs, including starches, cellulose, and proteins, which form a banquet for 

insects, rodents, and mold. 

Integrated Pest Management for Libraries and Archives Thomas A. Parker, PhD 

 
Session 3 / Sept 15  
 

Required Readings Assignment 
Due 

 
PAPER & BOOKS 1    
 
Paper history;  
Hand papermaking 
Machine papermaking 
Western paper, Washi and 
Hanji 
 
Enemies of library materials 
 
Integrated Pest 
Management  (IPM) 
 
 

 
 
Film:  
Slow Fires: On the 
Preservation of the Human 
Record, BBC 

 
Vogt-O’Connor, Diane. “How to Preserve Acidic Wood 
Pulp Paper.” National Park Service. Jun. 2001. 
https://www.nps.gov/museum/publications/conserv
eogram/19-24.pdf 
 
Parker, Thomas A. Parker. “3.10 Integrated 
Preventive Pest Management.” Northeast Document 
Conservation Center.  Updated 2015. 
https://www.nedcc.org/free-resources/preservation-
leaflets/3.-emergency-management/3.10-integrated-
pest-management 
 
Blades, William, “Bigotry and Ignorance,” The 
Enemies of Books, Chap. 5, 2nd edition, London: 
1888.  
http://www.gutenberg.org/files/1302/1302-h/1302-
h.htm#link2H_4_0001  
 
Nyberg, Sandra. “Invasion of the Giant Mold Spore” 
Conservation Online. 28 Nov. 2008 (updated). 
http://cool.conservation-
us.org/byauth/nyberg/spore.html 
 
St. Louis, Catherine, A Dark and Itchy Night, The New 
York Times, December 5, 2012. 
https://www.schendelpest.com/blog/post/a-dark-
and-itchy-night  
 

 
  

https://www.nps.gov/museum/publications/conserveogram/19-24.pdf
https://www.nps.gov/museum/publications/conserveogram/19-24.pdf
https://www.nedcc.org/free-resources/preservation-leaflets/3.-emergency-management/3.10-integrated-pest-management
https://www.nedcc.org/free-resources/preservation-leaflets/3.-emergency-management/3.10-integrated-pest-management
https://www.nedcc.org/free-resources/preservation-leaflets/3.-emergency-management/3.10-integrated-pest-management
http://www.gutenberg.org/files/1302/1302-h/1302-h.htm#link2H_4_0001
http://www.gutenberg.org/files/1302/1302-h/1302-h.htm#link2H_4_0001
http://cool.conservation-us.org/byauth/nyberg/spore.html
http://cool.conservation-us.org/byauth/nyberg/spore.html
https://www.schendelpest.com/blog/post/a-dark-and-itchy-night
https://www.schendelpest.com/blog/post/a-dark-and-itchy-night


 
 

 
Session 4    Sept 22 
 

Required Readings Assignment 
Due 

  
PAPER & BOOKS 2  
 
Circulating collections 
 
Library binding  
 
Training staff & public to 
handle books    
 
 

 
 
Hands On: 
Hinge tightening 
Dry cleaning 
How to open a book 
How to remove books & 
reshelve 
Damage Assessment  

 
 
 
 
 
  
 
 
 
 

  
Vogt-O’Connor, Diane. “How to Care for Bound Archival 
Materials.” National Park Service. Sept. 1996. 
https://www.nps.gov/museum/publications/conserveogra
m/19-18.pdf 
 
Vogt-O’Connor, Diane. Storing Archival Paper-based 
Materials.” National Park Service. Sept. 1996. 
https://www.nps.gov/museum/publications/conserveogra
m/19-15.pdf 
 
Vogt-O’Connor, Diane. Housing Archival Paper-based 
Materials. National Park Service. Sept. 1996. 
https://www.nps.gov/museum/publications/conserveogra
m/19-16.pdf 
 
 
NEDCC Staff. “4.3 Cleaning Books and Shelves.” NorthEast 
Document Conservation Center. 2007, Rev 2012. 
https://www.nedcc.org/assets/media/documents/Preservat
ion%20Leaflets/4_3_CleanBksShelves.pdf 
 
 
NEDCC Staff. “7.2 Surface Cleaning of Paper 2019” 
NorthEast Document Conservation Center. 2007, rev 2019.  
https://www.nedcc.org/assets/media/documents/Preservat
ion%20Leaflets/7_2_SurfaceCleaning_2018.pdf 
 
  
 Tyree, Kirsten, To Port-it or Not to Post-it, Smithsonian 
Archives, blog, September 5, 2013.  
https://siarchives.si.edu/blog/post-it-or-not-post-it  
 

 
  

 
 
 
 
 

https://www.nps.gov/museum/publications/conserveogram/19-18.pdf
https://www.nps.gov/museum/publications/conserveogram/19-18.pdf
https://www.nps.gov/museum/publications/conserveogram/19-15.pdf
https://www.nps.gov/museum/publications/conserveogram/19-15.pdf
https://www.nps.gov/museum/publications/conserveogram/19-16.pdf
https://www.nps.gov/museum/publications/conserveogram/19-16.pdf
https://www.nedcc.org/assets/media/documents/Preservation%20Leaflets/4_3_CleanBksShelves.pdf
https://www.nedcc.org/assets/media/documents/Preservation%20Leaflets/4_3_CleanBksShelves.pdf
https://www.nedcc.org/assets/media/documents/Preservation%20Leaflets/7_2_SurfaceCleaning_2018.pdf
https://www.nedcc.org/assets/media/documents/Preservation%20Leaflets/7_2_SurfaceCleaning_2018.pdf
https://siarchives.si.edu/blog/post-it-or-not-post-it


 
 

Session 5     Sept 29  Assignment 
due 

 
Mixed media collections  
 
Guest speaker: 
Janel Quirante, Head 
Archivist at ‘Ulu’ulu Moving 
Image Archive  
 

 
 
Media Arts; digital 
collections, film 
Access and Copyright 
 
 
Photographs  Scrapbooks   
  

 
 
 
 

 
Penn Libraries. “Web Archiving for the Arts and Historic 
Preservation: Home.” 
https://guides.library.upenn.edu/fisherwebarchive  
 
NEDCC Staff. “6.1  Microfilm and Microfiche.” NorthEast 
Document Conservation Center. 2007, rev2017. 
https://www.nedcc.org/assets/media/documents/Preser
vation Leaflets/6_1_microform_2017.pdf 
 
Institute for Museum and Library Services. Protecting 
America’s Collections: Results from the Heritage Health 
Information Survey. February 2019. 
https://www.imls.gov/sites/default/files/publications/do
cuments/imls-hhis-report.pdf  
 
NorthEast Document Conservation Center. 
“6.7 Outsourcing and Vendor Relations.” 
https://www.nedcc.org/free-resources/preservation-
leaflets/6.-reformatting/6.7-outsourcing-and-vendor-
relations 
 
Library of Congress. “Care, Handling and Storage of 
Photographs.” Library of Congress.  
https://www.loc.gov/preservation/care/p 
hoto.html  
 
  

 
  

 

https://guides.library.upenn.edu/fisherwebarchive
https://www.nedcc.org/assets/media/documents/Preservation%20Leaflets/6_1_microform_2017.pdf
https://www.nedcc.org/assets/media/documents/Preservation%20Leaflets/6_1_microform_2017.pdf
https://www.imls.gov/sites/default/files/publications/documents/imls-hhis-report.pdf
https://www.imls.gov/sites/default/files/publications/documents/imls-hhis-report.pdf
https://www.nedcc.org/free-resources/preservation-leaflets/6.-reformatting/6.7-outsourcing-and-vendor-relations
https://www.nedcc.org/free-resources/preservation-leaflets/6.-reformatting/6.7-outsourcing-and-vendor-relations
https://www.nedcc.org/free-resources/preservation-leaflets/6.-reformatting/6.7-outsourcing-and-vendor-relations
https://www.loc.gov/preservation/care/photo.html
https://www.loc.gov/preservation/care/photo.html


 
 

 
Session 6    October 6 Required readings  Assignment due 
 
Surveys & Policies for:  
 
Public Libraries 
Academic  
Special Collections 
School Libraries 
Archives 
Museums 
 
 
 
The library as a safe 
community gathering 
place   
 
Risk Management 
 
  
 
 
 
  
 
 

  
Institute of Museum and Library Services, A Public Trust at 
Risk: The Heritage Health Index Report on the State of 
Americaʻs Collections, 2005 
https://www.statearchivists.org/programs/emergency-
preparedness/emergency-preparedness-
resources/pocket-response-plantm-prep-tm-english-
template/  
 
Child, Margaret. “1.2 Preservation Assessment and 
Planning.” NorthEast Document Conservation Center. 
https://www.nedcc.org/free-resources/preservation-
leaflets/1.-planning-and-prioritizing/1.2-preservation-
assessment-and-planning 
 
Ogden, Sherelyn. “1.3 The Needs Assessment Survey.” 
NorthEast Document Conservation Center. 
https://www.nedcc.org/free-resources/preservation-
leaflets/1.-planning-and-prioritizing/1.3-the-needs-
assessment-survey 
 
Reardon, Margaret, “Night at the New York Public Library” 
CNET, May 2010.  
https://www.cnet.com/news/night-at-the-new-york-
public-library/  
 

 
   

 
 

Session 7 
October  13 

Required readings  Assignment 
due 

 
Hands on:  
 
Relax dog ears 
Tip-ins    
Making book covers 
   Mylar 
   Paper 
Tape removal 
Pamphlets and hinge-
tighten Midkiff 
 

 
Handouts will be provided 
 
 

 
  

 
 

 

https://www.statearchivists.org/programs/emergency-preparedness/emergency-preparedness-resources/pocket-response-plantm-prep-tm-english-template/
https://www.statearchivists.org/programs/emergency-preparedness/emergency-preparedness-resources/pocket-response-plantm-prep-tm-english-template/
https://www.statearchivists.org/programs/emergency-preparedness/emergency-preparedness-resources/pocket-response-plantm-prep-tm-english-template/
https://www.statearchivists.org/programs/emergency-preparedness/emergency-preparedness-resources/pocket-response-plantm-prep-tm-english-template/
https://www.nedcc.org/free-resources/preservation-leaflets/1.-planning-and-prioritizing/1.2-preservation-assessment-and-planning
https://www.nedcc.org/free-resources/preservation-leaflets/1.-planning-and-prioritizing/1.2-preservation-assessment-and-planning
https://www.nedcc.org/free-resources/preservation-leaflets/1.-planning-and-prioritizing/1.2-preservation-assessment-and-planning
https://www.nedcc.org/free-resources/preservation-leaflets/1.-planning-and-prioritizing/1.3-the-needs-assessment-survey
https://www.nedcc.org/free-resources/preservation-leaflets/1.-planning-and-prioritizing/1.3-the-needs-assessment-survey
https://www.nedcc.org/free-resources/preservation-leaflets/1.-planning-and-prioritizing/1.3-the-needs-assessment-survey
https://www.cnet.com/news/night-at-the-new-york-public-library/
https://www.cnet.com/news/night-at-the-new-york-public-library/


 
 

 
The most difficult challenge for libraries is deciding how to set priorities for preservation.  

As long as the claim on preservation resources exceeds the available funds, it will be  
necessary to select which materials will get treatment and which will not. 

 
The Evidence in Hand: Report by the Task Force on the Artifact in Library Collections,  

Council on Library and Information Resources. Washington, D.C. 2001 
 

Session 8   October  20 Required readings  Assignment due 
  
Introduction to  
Fund Development  
  
 Teams meet to brainstorm 
projects 
    
 
Guest Speakers  
Stacy Hoshino, Director of 
Grants & Special Projects at 
Hawaii Council for the 
Humanities  
 
Stuart Ching, Provincial 
Archivist, Congregation of 
the Sacred Hearts of Jesus 
and Mary, United States 
Province Archives 
 
 
 

 
Institute of Museum and Library Services, Awarded 
Grants Search, 2010.  
https://www.imls.gov/grants/awarded-
grants?field_institution=&field_city=&field_state=All&fi
eld_fiscal_year_text=&field_recipient_type=All&search
_api_views_fulltext=Preservation%20archives&search_
api_log_number=&sort_by=field_program&page=9  
 
Chasan-Taber, Lisa  “10 Tips For Successful Grant 
Writing,” Chronicle of Higher Education,  February 14, 
2018 
https://www.chronicle.com/article/10-Tips-for-
Successful-Grant/242535/  

 

 
  

https://www.imls.gov/grants/awarded-grants?field_institution=&field_city=&field_state=All&field_fiscal_year_text=&field_recipient_type=All&search_api_views_fulltext=Preservation%20archives&search_api_log_number=&sort_by=field_program&page=9
https://www.imls.gov/grants/awarded-grants?field_institution=&field_city=&field_state=All&field_fiscal_year_text=&field_recipient_type=All&search_api_views_fulltext=Preservation%20archives&search_api_log_number=&sort_by=field_program&page=9
https://www.imls.gov/grants/awarded-grants?field_institution=&field_city=&field_state=All&field_fiscal_year_text=&field_recipient_type=All&search_api_views_fulltext=Preservation%20archives&search_api_log_number=&sort_by=field_program&page=9
https://www.imls.gov/grants/awarded-grants?field_institution=&field_city=&field_state=All&field_fiscal_year_text=&field_recipient_type=All&search_api_views_fulltext=Preservation%20archives&search_api_log_number=&sort_by=field_program&page=9
https://www.imls.gov/grants/awarded-grants?field_institution=&field_city=&field_state=All&field_fiscal_year_text=&field_recipient_type=All&search_api_views_fulltext=Preservation%20archives&search_api_log_number=&sort_by=field_program&page=9
https://www.chronicle.com/article/10-Tips-for-Successful-Grant/242535/
https://www.chronicle.com/article/10-Tips-for-Successful-Grant/242535/


 
 

 
 

Session 9 
October  27 

Required readings  Assignment due 

 
Fund development:  
Proposal Narrative,  
Budget and Executive 
Summary 
 
In class consultations 
 
  
Display of archival 
housing options for  
vulnerable materials: 
 
   Envelopes 
   Expansion folders 
   Mylar products 
   L-sleeves 
   Photo sleeves 
 
 

 
NEDCC Staff. “Custom Protective Enclosures.” NorthEast 
Document Conservation Center. 2018 
https://www.nedcc.org/assets/media/documents/Preserva
tion%20Leaflets/7_4_enclosures_2018.pdf 
 

 

  

https://www.nedcc.org/assets/media/documents/Preservation%20Leaflets/7_4_enclosures_2018.pdf
https://www.nedcc.org/assets/media/documents/Preservation%20Leaflets/7_4_enclosures_2018.pdf


 
 

 
Session 10 
November 3 

Required readings  Assignment due 

  
Special Collections 
 
Collecting parameters   
  
Handling oversize & small 
collections   
 
Access policy 
 
Reproduction use  
 
Guest speaker: Malia  Van 
Heukelem, Curator, Charlot 
Archives, Hawaii Artists and 
Architecture Collections 
 

 
Guide to Using Special Collections at Yale 
University: Reading Room Policies 
https://guides.library.yale.edu/specialcollections/
speccoll-policies  
 
 

Northeast Doccument Conservation Center, 
Preservation Leaflets, 4.9 Storage Solutions for 
Oversized Paper https://www.nedcc.org/free-
resources/preservation-leaflets/4.-storage-and-
handling/4.9-storage-solutions-for-oversized-
paper-artifacts   

 
 

 
Fund development 
presentations 
  
(Turn in printed 
proposal packets 
before presentations) 

 
  

https://guides.library.yale.edu/specialcollections/speccoll-policies
https://guides.library.yale.edu/specialcollections/speccoll-policies
https://www.nedcc.org/free-resources/preservation-leaflets/4.-storage-and-handling/4.9-storage-solutions-for-oversized-paper-artifacts
https://www.nedcc.org/free-resources/preservation-leaflets/4.-storage-and-handling/4.9-storage-solutions-for-oversized-paper-artifacts
https://www.nedcc.org/free-resources/preservation-leaflets/4.-storage-and-handling/4.9-storage-solutions-for-oversized-paper-artifacts
https://www.nedcc.org/free-resources/preservation-leaflets/4.-storage-and-handling/4.9-storage-solutions-for-oversized-paper-artifacts


 
 

 
Session 11 
November 10 

Required readings  Assignment due 

 
Emergency planning 
Disaster response 
 
Facilities maintenance 
Ongoing Staff training 
Collection priorities 
 
Handout:  
Pocket Response Plan 
(WestPas) 
 
  
 
Hands on:  
Disaster Recovery  
 
  

 
Northeast Document Conservation Center Staff.  
“3.3 Emergency Planning.” NorthEast Document 
Conservation Center. 2007, updated 2017. 
https://www.nedcc.org/free-
resources/preservation-leaflets/3.-emergency-
management/3.3-emergency-planning 
 
COSA, Pocket Response Plan  
https://www.statearchivists.org/programs/emerg
ency-preparedness/emergency-preparedness-
resources/pocket-response-plantm-prep-tm-
english-template/  
 
Rodriguez, Emiliano. “The battle to rebuild 
centuries of science after an epic inferno”. Nature. 
July 16, 2019. 
https://www.nature.com/articles/d41586-019-
02141-2 

 
   

 
 
 
  

https://www.nedcc.org/free-resources/preservation-leaflets/3.-emergency-management/3.3-emergency-planning
https://www.nedcc.org/free-resources/preservation-leaflets/3.-emergency-management/3.3-emergency-planning
https://www.nedcc.org/free-resources/preservation-leaflets/3.-emergency-management/3.3-emergency-planning
https://www.statearchivists.org/programs/emergency-preparedness/emergency-preparedness-resources/pocket-response-plantm-prep-tm-english-template/
https://www.statearchivists.org/programs/emergency-preparedness/emergency-preparedness-resources/pocket-response-plantm-prep-tm-english-template/
https://www.statearchivists.org/programs/emergency-preparedness/emergency-preparedness-resources/pocket-response-plantm-prep-tm-english-template/
https://www.statearchivists.org/programs/emergency-preparedness/emergency-preparedness-resources/pocket-response-plantm-prep-tm-english-template/
https://www.nature.com/articles/d41586-019-02141-2
https://www.nature.com/articles/d41586-019-02141-2


 
 

 
 

Session 12 
November 17 

Required readings  Assignment due 

 
 Exhibitions 
 
 Loans 
  
  
 
Hands on:  
Hinging works on 
paper 
 
Mending paper tears 
 
Hinge tighten 
Pamphlets 
 
 

 
Northeast Document Conservation Center. 4.10 Matting and 
Framing for Art and Artifacts on Paper, Preservation 
Leaflets, Storage and Handling,, 1999.  
https://www.nedcc.org/free-resources/preservation-
leaflets/4.-storage-and-handling/4.10-matting-and-framing-
for-art-and-artifacts-on-paper  
 
Glaser, Mary Todd, 2.5 Protecting Paper and Book 
Collections During Exhibit, The Environment, Preservation 
Leaflets, Northeast Document Conservation Center. 
https://www.nedcc.org/free-resources/preservation-
leaflets/2.-the-environment/2.5-protecting-paper-and-
book-collections-during-exhibition   
 
Recommended 
Smithsonian Institution, Accessible Exhibition Design, 
Smithsonian Accesibility Program. 
https://www.sifacilities.si.edu/ae_center/pdf/Accessible-
Exhibition-Design.pdf  
 
 

  
  

 
  

https://www.nedcc.org/free-resources/preservation-leaflets/4.-storage-and-handling/4.10-matting-and-framing-for-art-and-artifacts-on-paper
https://www.nedcc.org/free-resources/preservation-leaflets/4.-storage-and-handling/4.10-matting-and-framing-for-art-and-artifacts-on-paper
https://www.nedcc.org/free-resources/preservation-leaflets/4.-storage-and-handling/4.10-matting-and-framing-for-art-and-artifacts-on-paper
https://www.nedcc.org/free-resources/preservation-leaflets/2.-the-environment/2.5-protecting-paper-and-book-collections-during-exhibition
https://www.nedcc.org/free-resources/preservation-leaflets/2.-the-environment/2.5-protecting-paper-and-book-collections-during-exhibition
https://www.nedcc.org/free-resources/preservation-leaflets/2.-the-environment/2.5-protecting-paper-and-book-collections-during-exhibition
https://www.sifacilities.si.edu/ae_center/pdf/Accessible-Exhibition-Design.pdf
https://www.sifacilities.si.edu/ae_center/pdf/Accessible-Exhibition-Design.pdf


 
 

 
 

Session 13 
November 24 
  

Required readings  Assignment due 

  
Preservation Careers 
 
NEDCC 
IPSC 
National Archives 
Library of Congress  
AIC/FAIC 
 
Working with a 
Conservator 
 
 
Hands on projects 
  
 
 
 

 
Paris, Jan. “Choosing and Working with a Conservator.” 
North East Document Conservation Center. 2010, rev. 2018. 
https://www.nedcc.org/assets/media/documents/Preservat
ion%20Leaflets/7_7_chooseconservator_2018.pdf 
 
International Preservation Studies Center. Website. 
https://www.preservationcenter.org   
 
American Institute for Conservation & Foundation for 
Advancement in Conservation. Website. 
https://www.culturalheritage.org  
 
American Institute for Conservation & Foundation for 
Advancement in Conservation. Website.  National Heritage 
Responders 
https://www.culturalheritage.org/resources/emergencies/n
ational-heritage-responders#.WQDWMWnyvIV  

  
Exhibit Survey 

 
 

Session 14 
December 1 
  

Required readings  Assignment due 

  
Course review 
  
 
 Evaluation 
 
 
  Hands-on projects & 
review 
  
 

 
No Readings 

  
 

 

https://www.nedcc.org/assets/media/documents/Preservation%20Leaflets/7_7_chooseconservator_2018.pdf
https://www.nedcc.org/assets/media/documents/Preservation%20Leaflets/7_7_chooseconservator_2018.pdf
https://www.preservationcenter.org/
https://www.culturalheritage.org/
https://www.culturalheritage.org/resources/emergencies/national-heritage-responders#.WQDWMWnyvIV
https://www.culturalheritage.org/resources/emergencies/national-heritage-responders#.WQDWMWnyvIV
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