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VICE PRESIDENT FOR ADMINISTRATION

This is executive leadership work of broad scope and complexity in the areas of administration.
The primary responsibility of the Vice President for Administration is to ensure that all elements
of administrative services support the delivery of quality education and the goals and vision of
the University system.

Through innovative and effective leadership, the Vice President for Administration oversees the
University’s system wide components of administrative services (human resources
administration, computing and information technology, capital improvements program, and
external affairs and University relations). Represents the President and the University on
legidative matters involving the University Administration; advises the President and other
senior executives on system wide issues under the purview of the Vice President for
Administration; serves as a member of various executive committees to ensure that long-range
program developments are in concert with the UH Master Plan and that appropriate
infrastructure and external resources are supportive of these goals and objectives, and negotiates,
on behalf of the President, with federal, state and other agencies on matters related to system
wide administration. Work involves responsibility for the overall internal operation and
direction of the University including major policy development affecting administrative matters.
Work entails considerable contact with senior executives and administrators, faculty, staff,
campus administrators, the Board of Regents, legidators, the public, student groups, and State
and Federal agencies thereby requiring the incumbent to exercise seasoned tact, diplomacy,
initiative and sound judgment.

Work requires extersive knowledge of public administration, human resources administration,
etc.; knowledge of information technology capabilities and developments, and organization and
resource management; and ability to provide effective leadership, develop and implement
innovative and efficient changes, and communicate effectively with interna and external
constituencies. Work is reviewed by the President for results and effectiveness.

In accordance with the Board of Regents action taken on November 18, 2004, the class Vice

President for Administration and Chief Financial Officer is amended and retitled to the Vice
President for Administration, effective December 17, 2004.
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