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As

Department of Human Resources Development

BJECT: Maintenance of Hawaii Public Employees Health Fund Bargaining Unit
Information

we enter into negotiations with the various bargaining units regarding the nawly

established employer-unlon trust for health fund benefits, it is essential that all departments
focus on the accuracy of the bargaining unit information for enrolling employees. We
understand that the Hawaii Public Empioyes Health Fund (HPEHF) Is in the midst of
developing an electronlc data processing system that will replace its current manual system

for

the reporting of employse enroliment and bargaining unit information.

Consequently, the HPEHF is unable to allocate its information technology resources to work
with our staff to develop the programs and data transfer protocols that would have enabled

the

electronic transfer of the required data from our HRMS. Therefore, we ask that you pay

extra aitention to the timely processing and accuracy of the information when completing the
following HPEHF forms.

Ferm DC-1, Notice to Health Fund — Changes to Employee’s Data on File

Use this form te repart changes to an employee's personal Information and if the change
to the bargaining unit designation does not affect the employee’s current benefits.
{(Example: An employee’s bargaining unit designation changes from BU 13 to BU 03. This
bargaining unit designation change only changes the employee's bargaining unit from BU
13 to BU 03 and does not affect the amployee's current health plan or benefits.)

Form E-1, Hawali Public Employess Health Fund — Enroliment Application

Use this form to report changss to an employee’s health plan ar plan benefits and if the
change to the bargaining unir designation affects the employee's current benefits.
(Example: An employes's bargaining unit designation changes from BU 01 to BU 03.
This bargalning unit designation change changes the exclusive representative from the
UPW to the HGEA and will require changes to the employee’s health plan and benefits.)

Any questions you may have regarding the use of these forms to report any other
employment changes, heaith plan or benefit changes can be directed to the HPEHF
Enrcllment staff at 586-2121.
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