FACULTY WITH LIMITED TERM APPOINTMENTS

SAMPLE NON-RENEWAL LETTER

Dear                        :

As you were informed when appointed to your position, your appointment is temporary and dependent upon the continued receipt of federal funding.  Because federal regulations prohibit charges to project funds after the termination date of the project account, we are required to inform you that your appointment will terminate at the close of business on   (Month, Day, Year)    .

I appreciate your service to the University of Hawaii and wish you well in your future endeavors.
Sincerely,

(Appointing Authority or Designee)

c:
Personnel/Administrative Officer
