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Modify PeopleSoft position panels. 
 
Description Panel: 
 
1. Status (Active or Inactive):  If Reason Code = Abolish, then automatically change to Inactive. 
 
2.   Position Status:  Hide 
 

(current possible options:  Approved, Disapproved, Frozen, Status Pending, Returned without 
Action, Proposed) 

 
3.   Status Date:  Hide 
 
4.   Key Position:  change to a click box and change field name to “Return Rights.” 
 
5.   Ret Rts UH No (new field): Add a new field near the “Return Rights” click box for field units to add 

UH number of person this position is reserved for.  Once field unit enters UH Number, display name 
of employee.   

 
Ex:  John Smith, UH # 12345678, is currently an Executive employee in position 0089678.  
However, he is tenured and has return rights to faculty position 0082111.  On 0082111, the Return 
Rights click box will be clicked, and the field unit will enter UH # 12345678; the system will 
automatically display “John Smith”.  Nothing will be indicated on position number 0089678. 

 
6.   Reg/Temp:  Hide (Hide same field on Job Information panel on the person side):  this information 

can be retrieved from UH Position Data4 panel. 
 
7.  Full/Part Time:  Hide:  this information can be derived from Position FTE. 
 
8.   Functional Code:  limit to APT positions only.  If any non-APT positions reflects a functional code, 

these will e mass blanked out.  This field will be made a required field for APT positions. If non-APT 
position, an error message will display: “Required for APT positions only.” 

 
Specific Information Panel: 
 
1.   Budgeted Position:  hide:  this information can be derived from UH Position Data4 panel. 
 
Budget and Incumbents Panel: 
 
1.   Vacancy Comment:  New field, with the following options 
 
 Offer made and/or accepted 
 Interviewing 
 Position Advertised 
 Developing PD 
 Pending Reorganization 
 Not yet established 
 Not recruiting – insufficient funds 
 Not recruiting-funds reallocated 
 



UH Position Data 4: 
 
1.   UOH, Org Code (information/derived field), and BD TP:  no change 
 
2.   MOF:   

Make this field required for all positions: 
 
 Current selection: 

A (General) 
B (Special) 
N (Appropriated Federal) 
W (Revolving) 
 

 Add: 
 F (Extramural Federal) 
 P (Trust) 
 X (Agency) 
 
3.   If MOF = A, B, N, or W, then make the Appropriation Symbol field in the account code field required 
 If MOF = F, P, or X, then Appropriation Symbol in the account code field not required. 
 
4.   Account Code:   
 

For all campuses, account code will be in the format Fund-Appropriation codes only (no fiscal year):  
example = G024. 
 
There will be a one-time mass change on PeopleSoft with effective date of xx-xx-xx to shorten the 
account codes to the above format.   
 

5.   % of Distribution must total 100.000.  If it doesn’t, display an error message, similar to the error 
message on the person account code: “Total of distribution must be 100.000. Transaction is not 
accepted.” 

 
6. GL/Type and NTE date:  no change 
 
 
UH Position Data 5:   
 
No change 
 
 
 














