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A8.519 Preventive Measures for Security of Property

E]

In addition to the responsibilities outlined under Section
A8.507. 2, Physical Security, the follow ng procedures should
be used, where possible, to provide for increased security of

property:

a. Engraving

1)

2)

3)

Theft prone equi pnent shoul d be engraved with an

el ectrical engraving machine to further identify the
equi pnent as "UH Property", "HCC Property"”, "MCC
Property", etc.

a) Departnents may use the PPMO Property WArehouse
engraver by contacting the storekeeper.

Property to be engraved shall be at the discretion of
t he departnent head. The follow ng characteristics
shoul d be consi dered:

a) a serial nunber is affixed

b) itemis expensive

c) marketable

d) difficult to replace

e) theft prone

f) easily carried or conceal ed

g) adaptable to personal use

Property to which title is not vested with the

Uni versity shall not be engraved. Wen such title is

conveyed to the University, the equipnment may then be
engr aved.
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Al t hough engraved, warning |abels (available from
PPMO war ehouse)shall be affixed either to the
equi pnent, or a room door, w ndow or other |ocation as
appropriate to notify persons who are theft-prone
that such property may not be di sposed of easily.

Ofice Machi ne Locki ng Devi ces

1)

2)

3)

Locki ng devices are effective in safeguarding office
machi nes or other equi pnent.

PPMO Pur chasi ng Section will provide acquisition and
source information upon request.

Facilities Managenent Ofice (FMO wll install
security devices free of charge and may furnish the
device at cost should it be available in the FMO

i nventory.

Al ar m Syst ens

| f needed, PPMO can, upon request, advise on avail able
commerci al systens and cost.
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