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Duties and Responsibilities of Faculty 
 
The University of Hawai‘i provides the following faculty classifications to provide a detailed 
description of diverse duties and responsibilities required by different faculty at the four-year UH 
campuses. All classifications described herein are considered faculty. All classifications described 
are intended to be prospective and faculty hired under the previous iteration of the faculty 
classification plan should reference Attachment 3 for existing classifications. Those who retain their 
current classification outside of the classifications described in this policy will retain their tenure 
and promotion eligibility within their current classification.  
 
Teaching 
 
As teaching is the University's highest priority, it remains the most important duty of its faculty. This 
primary focus entails the responsibility to develop an educational philosophy and methodology that 
will challenge and stimulate students; to demonstrate academic rigor and discipline; and to assist 
students to understand concepts, solve problems, and to learn to think independently. At the same 
time, faculty members need to be responsive to students, be concerned with developing their 
potential, and be willing to serve as role models, academic advisors, mentors, and leaders. Faculty 
must motivate students, work with a wide diversity of student abilities and needs, and develop 
within students the capacity to become life-long learners. In this manner, faculty members promote 
social responsibility while providing professional assessment of student learning. To carry out 
these responsibilities, faculty members must maintain currency and understanding in their fields, 
must continually search for the most effective means of teaching, and must contribute to the 
development of the curriculum and program improvement. 
 
While many university employees teach students in diverse settings, in this context “teaching” 
primarily refers to serving as the instructor for UH courses and supervision of graduate students in 
pursuit of their degrees. However, as noted in the Collective Bargaining Agreement, the 
performance of teaching duties extends beyond classroom responsibilities and other direct student 
contact duties. Other aspects of instruction include, but are not limited to: academic and thesis 
advising, supervision of instructional activities such as cooperative work experiences, practica, 
internships, and practice; instructional management, tutoring; curriculum and course development; 
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and creation of teaching and instructional materials, and supervision of laboratory activities. Also, 
included in the work associated with instruction are the implementation of instructional systems 
and strategies, distance learning technologies, and student evaluation and assessment. 
  
Research 
 
Engagement in peer-reviewed, original research and other scholarly or creative works is central for 
progress in the fields of study undertaken by faculty at each 4-year University, but the level and 
expectation for research will vary depending upon campus requirements. Research focus and 
types of scholarship are discipline specific. Faculty are expected to engage in high quality research 
culminating in demonstrable impact on their field as evidenced by publication in peer-reviewed 
journals or book manuscripts, citations of impact, competitive grant awards, conference 
proceedings, art exhibits, stage productions, films, other creative works, and/or other measures 
appropriate to the discipline such as community-based research.  
 
Service 
 
Faculty are expected to sustain engagement in essential areas, including service to campus, 
colleges and schools, the development and/or governance of professional and disciplinary 
organizations, departments and programs, and local or state communities. Such service may occur 
through a variety of forms. 

 
a. University Service 
 

Faculty work required for organizational functionality, including general administration 
(serving as department or division head); attending meetings and functions common to 
departments and programs as well as university campuses; serving on 
department/program, college/school and University committees; systemwide special 
project coordination; serving on the faculty senate or other recognized faculty 
organizations; acting as special project leader or conference coordinator; engaging in 
major curriculum revision; new program development including marketing and 
promotion of classes, and proposal or grant application writing; assignment as student 
activities coordinator, student development coordinator; serving as a mentor to junior 
faculty members and lecturers; serving as an external reviewer for program review or 
personnel actions within the University; and other academic duties that are part of the 
assigned responsibility. 

 
Academic and/or research support activities required of faculty may include design and 
preparation of instructional materials, creation and maintenance of technical or scientific 
systems, design and preparation of teaching modes and methods, oversight of 
academic or research services, professional development and/or direct instruction to 
faculty peers, or related/similar services that enable the educational mission of the 
college or unit. Academic advising may take place in one-on-one or group sessions and 
may also include instructional activities such as workshops and seminars to assist 
students to examine personal, educational, and social values; establish and work 
towards realistic career goals; and identify appropriate resources to meet individual 
needs. Publication in non-peer-reviewed professional newsletters, magazines and 
papers or non-peer-reviewed articles (e.g. letters) constitutes service.  
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b. Professional Service 
 

Services advancing the faculty member’s discipline by serving a state, national, or 
international organization, as an officer, board member, journal editor, serving as an 
external reviewer for program review or personnel actions for other institutions, or other 
leadership roles. 

 
c. Public Community Service 
 

Activities which normally occur outside of the University and are related to the faculty 
member’s disciplinary expertise. These activities include (unpaid) consulting; speeches 
to public groups; leadership roles in public organizations; conducting on-campus 
conferences and workshops for the benefit of the community at-large; writing for non-
academic publications; providing expert testimony; providing expert technical 
assistance to federal, state, county or city agencies; and other related activities that 
serve the public. 
 

d. Cooperative Extension Service 
 

As the extension component and historical basis of land grant universities, cooperative 
extension service extends practical applications of science to support local food 
systems, healthy living, youth development, and the stewardship of natural resources 
for future generations. Cooperative Extension provides non-formal science-based 
education to enrich the lives and livelihood of farmers, consumers and families in 
Hawai‘i. Extension Agents are experts in applying their discipline knowledge in the 
context of their community and utilize community engagement and community 
development frameworks to facilitate adoption of innovation and create knowledge and 
behavior changes that result in individual and public value. 

 
Appointment Parameters 
 
Tenure Eligibility 
 
Classifications below are eligible for tenure if the position is 1.00 FTE and 100% backed by state 
general funds. 
 

a. Tenured and Tenure-track Faculty 
 

For tenure-track faculty, this classification plan recognizes two (2) distinct phases in 
developing and maintaining faculty excellence: (1) the probationary period; and (2) the 
period after award of tenure.  
  
Because of the high value placed on teaching and learning, prior to the granting of 
tenure, faculty are expected to demonstrate excellence in teaching or the primary area 
of assignment. Simultaneously, they are expected to contribute service to the 
University, discipline and community as befitting members of an institution of higher 
learning that is also a public agency. 
 
During the tenure and promotion review process, the faculty's primary responsibilities 
are carefully evaluated. This process makes essential the use of insightful professional 
judgment by both faculty reviewers and administrators. 
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With the granting of tenure, the University of Hawai‘i recognizes both the continuing 
need for the faculty member's service and the achievement of excellence during the 
probationary period. Tenured faculty are expected to sustain the excellence that 
contributed to their attainment of tenure and to continue developing their skills as 
professionals and leaders in the University, discipline and community. 
  
Based on the mission and needs of the unit and in consultation with the chair and the 
dean, tenured faculty workloads may be periodically balanced to emphasize teaching, 
research or service in greater or lesser proportions.  
 

b. Faculty Appointments Not Eligible for Tenure  
 

Faculty whose positions are ineligible for tenure will be reviewed periodically in 
accordance with the collective bargaining agreement (CBA), the position description 
and duties outlined in their offer letter and by referencing any relevant professional 
standards associated with the position. Non-tenured faculty may still be eligible for 
promotion depending on the classification.   

 
9 versus 11-month Appointments 
 
The initial appointment for Academic faculty as a 9- or 11-month employee is a matter of the 
expected duties for that position. Academic faculty with at least 50% effort in teaching receive 9-
month appointments. Academic faculty with at least at least 50% effort in research or at least 50% 
effort in service may receive 11-month appointments. The additional work associated with and 
necessitating an initial 11-month appointment for Academic faculty must be clearly delineated in a 
position description or job advertisement and will require approval of the position description by the 
Office of the Vice Provost for Academic Excellence or the Office of the Vice Chancellor for 
Academic Affairs. Librarian and Agent faculty receive 11-month appointments.  
 
Temporary 11-month appointments may be made for Academic faculty whose initial appointment 
was 9-month with at least 50% effort in teaching. Such temporary appointments would allow such 
faculty to perform administrative functions, which, along with the appointment period, must be 
clearly delineated in an appointment letter. Workload reporting must account for the entirety of 
workload assignments in 11-month appointments, rather than only the academic year. 

 
Classification of Faculty 
 
Faculty appointments shall clearly define the proportion of teaching, research, and service 
responsibilities. For clarity and consistency, this proportion is expressed as percent-of-effort in 
notation as %Teaching | %Research | %Service. For example, 50:25:25 represents fifty percent 
teaching, twenty-five percent research, and twenty-five percent service effort. Assigned workloads 
may vary, eg. 60:20:20, or 20:60:20. The exact percentages shall be identified by each campus 
according to mission and operational need.   
 
Tenure-Eligible  
 
Academic Faculty (F9, F11) (9-month), (11-month)  
Only in exceptional cases will zero teaching or research effort be assigned on a temporary basis. 
The rank of F3 is intended as a tenure-track rank, with tenure being granted upon promotion to the 
F4 and F5 ranks. Criteria for 9 and 11 month faculty are determined by campuses in relation to 
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programmatic need and the understanding that 9-month faculty do perform significant research 
during the off-duty (summer) period. 
 

Assistant Professor (F3-9, F3-11)  
 

Duties and Responsibilities:  
Assistant Professors effectively maintain a professional level of performance and 
productivity in assigned areas of teaching, research, and service. They maintain their 
expertise in current discipline content and methodologies, and in the understanding of 
student educational needs. They undertake research/scholarly or creative projects in the 
field or branch of learning represented by and consistent with the goals of the unit with 
which they are associated. Those with 50% or more effort in research are expected to 
secure external funding for their projects. They contribute to development activities at the 
discipline, department and campus levels. They work independently and with colleagues 
to select, develop and revise curricular materials, instructional techniques, and 
assessment strategies at the course, credential and/or discipline levels. They provide 
service and leadership to the University, discipline and community. They are involved in 
professional and self-development activities.  
  
Minimum Qualifications:  
Ph.D. or equivalent terminal degree from a college or university of recognized standing in 
a field relevant to the position. In discipline-specific circumstances the requirement of the 
doctorate may be waived by the University upon demonstration of appropriate 
professional training, competence or experience. Professionalism in meeting and 
conferring with others. 
 
Acting Assistant Professor: This is a title established to facilitate recruitment at the F3 
(Assistant Professor) rank of able scholars and teachers who are generally qualified but 
have not yet completed the doctorate or other advanced degree desired for the Assistant 
Professorship. It is only used where a specific recruitment allows consideration of 
candidates prior to completed degrees. The title is used infrequently, and an appointment to 
it is made at a salary below that otherwise allowable and is not tenure-eligible. The "Acting" 
is removed on attainment of the degree, and the salary increased to the appropriate level 
and the position becomes tenure-eligible. It is moreover understood that if all degree 
requirements are not fulfilled within a two-year period, the contract of the individual will not 
be renewed. 
 
Associate Professor (F4-9, F4-11) 

 
Duties and Responsibilities:  
Faculty perform consistently at a highly effective professional and productive level in the 
assigned areas of teaching, scholarship, and research. They maintain their expertise in 
current discipline content and methodologies, and in the understanding of student needs. 
They undertake research/scholarly or creative projects in the field or branch of learning 
represented by and consistent with the goals of the unit with which they are associated. 
Those with 50% or more effort in research are expected to secure external funding for their 
projects. They provide individual leadership to colleagues in their discipline area, 
department/program, college/school, or university. In addition, they work with colleagues in 
other disciplines to facilitate student learning. They initiate, coordinate, and participate in 
discipline-related projects at the campus or system level to include significant program or 
curricular modification. It is expected that they will provide significant service to the college 
and community outside of the area of primary responsibilities and that they will sustain 
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involvement in professional and self-development activities. As leaders in their respective 
units, faculty at this rank are expected to serve as Division or Department Chairs when 
appointed. Other examples of leadership may include involvement in program review and 
other assessment and planning activities for the campus. 

 
Minimum Qualifications:   
Ph.D. or equivalent terminal degree from a college or university of recognized standing in a 
field relevant to the position; a minimum of four years of service as Assistant Professor. In 
discipline-specific circumstances, the requirement of the doctorate may be waived by the 
University upon demonstration of appropriate professional training, competence, or 
experience. Professionalism in meeting and conferring with others. 
 
Professor (F5-9, F5-11) 

 
Duties and Responsibilities:  
Faculty sustain excellence in the area of primary responsibilities and demonstrate 
versatility and depth in the mastery of strategies which effectively meet student needs at 
the course, or discipline or program level. They undertake research/scholarly or creative 
projects in the field or branch of learning represented by and consistent with the goals of 
the unit with which they are associated. Those with 50% effort in research are expected to 
secure external funding for their projects. They sustain leadership and service to the 
discipline, college, or university; demonstrate expertise; and serve as resources to other 
faculty, businesses, and the community. At this rank, they serve as mentors to junior 
faculty. Sustained involvement in professional and self-development activities at an 
appropriately high level is expected. As leaders in their respective units, faculty at this 
rank are expected to serve as Division or Department Chairs when appointed. Other 
examples of leadership may include leading program review, serving on institutional 
assessment and planning groups on the campus and system levels. 
  
Minimum Qualifications:  
A Ph.D. or equivalent terminal degree from a college or university of recognized standing 
in a field relevant to the position; a minimum of four years of service as Associate 
Professor. In discipline-specific circumstances, the requirement of the doctorate may be 
waived by the University upon demonstration of appropriate professional training, 
competence, or experience. Professionalism in meeting and conferring with others. 
 

Librarian (B) (11-month) 
 

Librarian II (B2)  
 

Duties and Responsibilities. 
Librarians in this rank are at the entry level and are generally under some supervision. 
Assignments are undertaken with some latitude for independent judgment. Emphasis is 
placed on becoming familiar with departmental functions, Library-wide goals and University 
programs. Assignments, while performed within established procedures, may include work 
which allows opportunity for originality and growth. Evidence of initiative, analytical and 
problem-solving ability should be displayed at this level. The librarian should maintain 
awareness of current professional literature and developments. Duties and responsibilities 
are further delineated in campus criteria, position descriptions, and individual letters of hire. 
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Minimum Qualifications: 
A Master’s degree in library or information science from a program accredited by the 
American Library Association or from a college or university of recognized standing. 
Professionalism in meeting and conferring with others. 

 
Librarian III (B3) 

 
Duties and Responsibilities: 
Librarians in this rank should display knowledge and ability sufficient for independent 
performance of assigned Library activities and should be knowledgeable about Library and 
University policies and procedures. The individual should demonstrate initiative in 
developing specialized skills and/or interests to grow professionally and contribute needed 
expertise to the Library and University. Continuing awareness of current professional 
literature and developments is expected. Librarians may be engaged in managerial or 
supervisory activity when appropriate to their position or functions. Duties and 
responsibilities are further delineated in campus criteria, position descriptions, and 
individual letters of hire. 
 
Minimum Qualifications: 
A Master’s degree in library or information science; in addition to the Master’s degree, 24 
post-baccalaureate credits of academic study; and at least three years of appropriate 
experience. Professionalism in meeting and conferring with others. 
 
Librarian IV (B4) 

 
Duties and Responsibilities: 
Librarians in this rank are expected to perform functions and activities with outstanding 
competence. They should demonstrate evidence of maturing professional growth and 
assumption of progressive and varied responsibilities. The individual should show ability to 
anticipate and recommend changes in accordance with the changing needs of the Library 
and University as a whole. They should exhibit independence and creativity in provision of 
service and/or program development or evaluation. The librarian should participate in 
academic or professional activities within the University and beyond. Librarians may be 
engaged in managerial or supervisory activity when appropriate to their position or function. 
Duties and responsibilities are further delineated in campus criteria, position descriptions 
and individual letters of hire. 
 
Minimum Qualifications: 
A Master’s degree in library or information science; a second Master’s degree in a 
specialized subject area; and seven years of appropriate experience or four years in the 
rank of Librarian III. Professionalism in meeting and conferring with others. 
 
Librarian V (B5) 

 
Duties and Responsibilities: 
Librarians in this rank may be involved in organizing, implementing, or evaluating major 
programs and/or services within the Library or University. The individual may also 
represent the Library in University or community affairs. Librarians may be engaged in 
managerial or supervisory activity when appropriate to their position or function. Librarians 
in this rank must demonstrate academic and professional leadership, functioning in 
responsible positions in academic and professional affairs. Leadership can be at the state 
or national level and be demonstrated by contributions to the field through activities such as 
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publications, committee work, presentation of papers, etc. Duties and responsibilities are 
further delineated in campus criteria, position descriptions and individual letters of hire. 
 
Minimum Qualifications: 
A Master’s degree in library or information science; a second Master’s degree in a 
specialized subject area; at least twelve years of appropriate experience or four years in 
the rank of Librarian IV; librarians at this rank must have achieved an acknowledged 
reputation for excellence among professional colleagues outside the immediate University 
community. Professionalism in meeting and conferring with others. 

 
Agent (A)  
 

Assistant Extension Agent (A3)  
 

Duties and Responsibilities: 
Assistant Extension Agents plan and execute an Extension program that addresses subject 
matter and community stakeholder needs outlined in their position description. They utilize 
educational applied research methods (non-classroom based instruction) to develop, 
deliver, and evaluate research-based educational materials and resources; organize and 
collaborate with academic and community partners and perform other functions which 
address needs related to topic areas including agriculture, human nutrition, family and 
consumer sciences, natural resources, and marine resources. Duties and responsibilities 
are further delineated in campus criteria, position descriptions, and individual letters of hire. 
 
Minimum Qualifications: 
A Master’s degree from a college or university of recognized standing, with major work in 
agriculture, family and consumer sciences, marine science, resource management, or a 
related field, whichever is appropriate, and at least three years of successful experience in 
Cooperative Extension work, Sea Grant Extension work or equivalency in closely related 
fields; ability to exercise independent judgment and to assume responsibility for developing 
a Cooperative Extension program; ability to work harmoniously with other agents in an 
integrated Cooperative Extension system, and with related agencies. Professionalism in 
meeting and conferring with others. 
 
Associate Extension Agent (A4) 
 
Duties and Responsibilities: 
Associate Extension Agents have wide latitude to make independent program decisions 
and action, to conceptualize, establish and maintain a broad-based Extension program 
which addresses local, county and state goals in a wide-range of agricultural, human 
nutrition, family and consumer sciences, natural resources, marine resources, and other 
issues related to their position description. Faculty at this rank plan and carry out a superior 
Extension program in their subject matter area; demonstrate research-based behaviors and 
practices; develop applicable programmatic and scholarly reports and educational 
materials; confer with program leaders and specialists regarding the latest practices in 
agriculture, human nutrition, family and consumer sciences, natural resources, marine 
resources and related subjects; and perform other teaching functions as assigned. Duties 
and responsibilities are further delineated in campus criteria, position descriptions, and 
individual letters of hire. 
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Minimum Qualifications: 
A Master’s degree from a college or university of recognized standing with major work in 
agriculture, family and consumer sciences, marine science, resource management, or a 
related field, as appropriate; at least four years' experience as Extension faculty member or 
its equivalency in related fields in next lower rank; strong ability to lead and develop 
leadership in Cooperative Extension; proven administrative ability to conduct a well-
organized program in Cooperative Extension or Sea Grant Extension program, and to work 
harmoniously with the agents of other counties in an integrated Cooperative Extension 
program and with related public agencies. Professionalism in meeting and conferring with 
others. 
 
Extension Agent (A5) 

 
Duties and Responsibilities: 
Extension Agents exercise independent professional judgment to make decisions in 
identifying and responding to subject-matter and stakeholder needs in the county or 
geographic area identified in their position description. Faculty at this rank develop, deliver, 
and evaluate educational programs that address identified needs, develop other types of 
educational activities and material, work at a decision-making level with a wide-range of 
user groups related to the position description and that align with University, county, and 
national priorities. They assume responsibility for recommending to the Cooperative 
Extension, social or economic problem areas needing action or research and identifying 
resources which could be used to address the problems; represent the University to the 
public at the county level; plan and carry out a superior Cooperative Extension or Sea Grant 
Extension program in their subject matter areas; design and conduct evaluative studies; 
perform other administrative duties when assigned; demonstrate and encourage improved 
research-based practices using applicable methods including meetings, media, and 
scholarly venues; develop necessary reports; mentor new Cooperative Extension faculty; 
confer with program supervisors and specialists regarding the latest subject matter 
practices and theories; and perform other education functions as assigned. Duties and 
responsibilities are further delineated in campus criteria, position descriptions and individual 
letters of hire. 
 
Minimum Qualifications: 
A Master’s degree from a college or university of recognized standing with major work in 
agriculture, family and consumer sciences, marine science, resource management or a 
related field, as appropriate; at least four years of experience as an Extension faculty 
member or similar and equivalent work in the next lower rank; outstanding ability to lead 
and develop leadership in Cooperative Extension; proven administrative ability to conduct 
a well-organized Cooperative Extension or Sea Grant Extension program and to perceive 
and implement broad educational programs relevant to all community needs; proven ability 
to work harmoniously with agents in other counties and with other governmental agencies 
in an integrated Extension program. Professionalism in meeting and conferring with others. 

 
Clinical Faculty (H) (11-month) 
 

Assistant Professor (H3) 
 

Duties and Responsibilities: 
Under general supervision, to engage in the training of residents and medical, nursing and 
other health sciences students in the clinical departments; to serve on University 
committees; to conduct research; to perform related work as assigned. 
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Minimum Qualifications: 
Health professions including but not limited to the Medical School, School of Nursing and 
Dental Hygiene, and the Pharmacy College require the terminal degree as established in 
the relevant discipline. Relevant board certification or qualification in the clinical discipline of 
the specific position; demonstrated ability in teaching and patient care; professionalism in 
meeting and conferring with others. 
 
Associate Professor (H4) 

 
Duties and Responsibilities: 
Under general supervision, to engage in the training of residents, medical, nursing and 
other health sciences students in the clinical departments; to serve on University 
committees; to serve as department chairs when selected; to conduct research; to render 
appropriate service to the lay or professional communities; to perform related work as 
assigned. 
 
Minimum Qualifications: 
Health professions including but not limited to the Medical School, School of Nursing and 
Dental Hygiene, and the Pharmacy College require the terminal degree as established in 
the relevant discipline. Relevant board certification or qualification in the clinical discipline of 
the specific position; four years in the rank of Assistant Professor, or four years of other 
health care experience, or a total of four years of teaching in the rank of Assistant Professor 
and other experience, or one year at the rank of Associate Professor at another health care 
school of recognized standing; proven ability in teaching, research, and program 
administration; recognition for having made a significant scholarly contribution to the clinical 
specialty; ability to serve as a role model for students and junior colleagues; 
professionalism in meeting and conferring with others. 

 
Professor (H5) 

 
Duties and Responsibilities: 
In addition to the duties and responsibilities of the Associate Clinical Professor rank, to 
assume a role of professional leadership in the clinical department and medical profession. 
 
Minimum Qualifications: 
Health professions including but not limited to the Medical School, School of Nursing and 
Dental Hygiene, and the Pharmacy College require the terminal degree as established in 
the relevant discipline. Relevant board certification or qualification in the clinical discipline of 
the specific position; four years in the rank of Associate Professor, or ten years of other 
health care experience, or a total of ten years of teaching in the rank of Associate Professor 
and other health care experience, or one year in the rank of Professor at another health 
care school of recognized standing; proven ability in teaching, research, and program 
administration; recognition for having made a major contribution to the clinical specialty; 
demonstrated capacity for leadership in the clinical department and health care profession; 
ability to serve as a role model for students and junior colleagues; professionalism in 
meeting and conferring with others. 

 
NonTenure-Eligible 
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Instructor (I2) (9-month) 
Workloads are dedicated to teaching and do not involve research. Reassigned time associated 
with service may be approved up to 25% as determined by campus processes. Applying for 
promotion from I2 to F3 requires approval from the Appointing Authority and must be based on 
operational needs. 
 
The following classifications reflect general duties and are not an exhaustive list of responsibilities 
for the I2 classification. Campuses may establish more specific qualifications based on operational 
needs. 
 

Assistant Instructor (I2A) 
 

Duties and Responsibilities: 
Under general supervision, to conduct assigned courses at the undergraduate and graduate 
level, depending on department needs; and/or to supervise independent study activities 
and off-campus learning such as practicums and internships; to serve as academic advisor 
or mentor to students (e.g. advise cohorts); and to perform other instructional tasks or 
duties as assigned. Work under the guidance of colleagues to develop and enhance 
understanding of student needs in their discipline or area of responsibility. 
 
Minimum Qualifications: 
A Master’s (training equivalent to a law degree for Richardson School of Law; M.D. degree 
or other generally recognized equivalent medical degree for John A. Burns School of 
Medicine) degree from a college or university of recognized standing, with the major work in 
the field in which the instructional assignment is made or duties performed; evidence in 
ability to teach effectively, direct group discussions, and/or to provide clinical supervision; 
and professionalism in meeting and conferring with others. 

 
Associate Instructor (I2B)  

 
Duties and Responsibilities: 
In addition to the duties and responsibilities of an I2A, Faculty at I2B level will perform with 
increasing professional maturity in their area of expertise (teaching, supervising 
independent study activities, and/or off-campus learning such as practicums and 
internships, or other duties). Faculty at this level may be assigned undergraduate and 
depending upon department need and qualifications graduate teaching, supervision and 
mentorship, based on departmental needs.  They maintain a professional level of 
performance and productivity in their area of expertise, including remaining current on 
academic content, methodologies, and discipline content related work. 

 
Minimum Qualifications: 
In addition to the minimum qualifications for I2A, a minimum of four years of service as an 
I2A, or equivalent; evidence of increasing proficiency in ability to teach effectively, direct 
group discussions, and/or to provide clinical supervision; and professionalism in meeting 
and conferring with others.  
 
Instructor (I2C)  

 
Duties and Responsibilities: 
In addition to the duties and responsibilities of an I2B, Faculty at I2C will perform at a 
consistent and highly effective professional and productive level in the area of primary 
responsibility. Faculty at this level may be assigned undergraduate and graduate teaching, 
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supervision, mentorship, and course coordination, based on departmental needs. Maintain 
expertise in their discipline; provide peer mentorship in their content area, department or 
college; initiate, coordinate and participate in disciplinary and/or interdisciplinary - 
instructional projects 

 
Minimum Qualifications: 
In addition to the minimum qualifications for I2B, a minimum of four years as an I2B, or 
equivalent; evidence of continued professional growth, skill, and knowledge (e.g. additional 
coursework, certificates, or other educational activities that advance knowledge of their 
discipline and/or work with students); evidence of increasing proficiency in ability to teach 
effectively and/or to provide clinical supervision, evidence of increasing proficiency in 
academic advising. Professionalism in meeting and conferring with others. 
 
Senior Instructor (I2D)  

 
Duties and Responsibilities 
In addition to the duties and responsibilities of an I2C, Faculty at I2D will sustain excellence 
in their area of primary responsibilities (teaching, supervising independent study activities, 
off-campus learning such as practicums and internships, or other duties) and demonstrate 
excellence in the mastery of strategies which effectively meet students’ needs in the 
course, or at the discipline or program level. They may be assigned to undergraduate and 
graduate teaching, supervision, committee assignments, and mentorship, depending on 
departmental needs. They will provide individual mentorship to their colleagues in their 
discipline at UH Mānoa and/or other institutions; they will initiate, coordinate and participate 
in disciplinary and/or interdisciplinary instructional projects between institutions, possibly 
including at the national level. 

 
Minimum Qualifications 
In addition to the minimum qualifications for I2C, a minimum of four years as an I2C, or 
equivalent; evidence of continued professional growth, skill, and knowledge (e.g. additional 
coursework, certificates, or other educational activities that advance knowledge of their 
discipline and/or work with students); professionalism in meeting and conferring with others; 
evidence of increasing proficiency in ability to teach effectively and/or provide clinical 
supervision. 
 
Junior Extension Agent (A2)  
Applying for promotion from A2 to A3 requires approval from the Appointing Authority and 
must be based on operational needs. 

 
Duties and Responsibilities: 
Under general supervision, develop and enhance understanding in their discipline or area 
of responsibility, perform specialized Cooperative Extension or Sea Grant Extension 
functions, support functions with some latitude for independent judgment in a field of 
specialization, and perform related tasks or duties as assigned.  
 
Minimum Qualifications: 
A Bachelor’s degree from a college or university of recognized standing, with the major work 
in the field in which the support assignment is made or duties performed; evidence of ability 
for successful practice in the appropriate field. Professionalism in meeting and conferring 
with others. 
 



 

13 

 
 
 
 
Researcher (R2) (11-month) 
Workloads are 100% research and require 100% external funding. 
 
Duties and Responsibilities: 
Under immediate supervision, normally with limited opportunity for independent or 
unreviewed action or decision, to perform relatively elementary professional and scientific 
work in that field of research indicated by the title of the class. Such work involves 
experimentation, testing, or observations and requires processes of a special technique, 
preliminary researches of the literature, and the preliminary presentation of results; and to 
perform work as assigned. 
 
Minimum Qualifications. 
For R2: A Master’s degree from a college or university of recognized standing and in a field 
relevant to the position; facility in the techniques of the relevant field; accuracy, alertness, 
and adaptability. Professionalism in meeting and conferring with others. 
 
Clinical Instructor (H2) (11-month) 
 
Duties and Responsibilities: 
Under general supervision, to participate in the training of residents and medical, nursing 
and other health sciences students in the clinical departments of the University of Hawai‘i 
affiliated program. 
 
Minimum Qualifications: 
Health professions including but not limited to the Medical School, School ofNursing and 
Dental Hygiene, and the Pharmacy College require the terminal degree as established in 
the relevant discipline. M.D. degree or other generally recognized equivalent medical 
degree from a medical school of recognized standing; completion of a standard residency 
program or appointment as chief resident in the clinical discipline involved in the specific 
position; professionalism in meeting and conferring with others. 
 

Adjunct Status 
Categories of adjunct faculty have a short-term relationship with the University. Reappointments of 
adjunct faculty at the same rank or at a different rank must be reviewed in the same manner as 
other faculty appointments. Changing the rank upward will require full appointment review by peers 
but will not involve a "promotion" process since each year's appointment is considered essentially 
as a new appointment. 
 

Lecturers (L) 
 

Personnel employed for temporary teaching assignments, usually on a part-time basis. 
Lecturers are important when the fluctuating demand by students for various courses 
makes it impractical to provide a permanent staff to satisfy all such demands. Therefore, 
lecturers are generally hired on a temporary, part-time basis to fill this need when regular 
faculty members are not available. The University cannot obligate itself to any guarantee of 
future employment or give any indication that continued employment is implied or intended. 
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Lecturers are not eligible for tenure regardless of assigned workload or duration of 
appointments. Any period of appointment as a lecturer will not be counted as probationary 
service should a lecturer subsequently be appointed to a regular faculty position. Lecturer 
appointments are normally for one semester at a time.  
 
Minimum Qualifications 
A Master’s (J.D. or equivalent for Richardson School of Law; M.D. degree or other generally 
recognized equivalent medical degree for John A. Burns School of Medicine) degree from a 
college or university of recognized standing, with the major work in the field in which the 
instructional assignment is made or duties performed; evidence in ability to teach 
effectively, direct group discussions, and/or to provide clinical supervision; and 
professionalism in meeting and conferring with others. 
 
Professor of Practice (P) 

 
This classification is reserved for those distinguished professionals who demonstrate 
exceptional knowledge and expertise in nonacademic careers and may or may not have 
traditional academic backgrounds.   

 
The appointment shall be temporary; may be full or part-time; does not accord tenure or 
employment security; and does not convey membership with the faculty congress and/or 
faculty senate.  
 
Professors of Practice are principally engaged in teaching, may advise students, may 
collaborate in areas directly related to their expertise and experience, and are not expected 
or required to be involved in research.  
 
Appointees in the Professor of Practice classification must undergo a performance review 
and renewal, if applicable, at least once a year. Professional activity, teaching, and 
contributions may differ from other faculty in the department and shall be evaluated on the 
basis of professional competence, intellectual contribution, originality, and the overall value 
of the appointee’s engagement with the department.   
 
Duties and Responsibilities: 
Professors of Practice are required to use their own independent and professional judgment 
and experience in developing their own curriculum and shall teach undergraduate and/or 
graduate courses based on their professional experience, expertise, and knowledge in a 
subject area. They may engage in service activities related to their professional expertise 
that would enhance the overall student learning experience in their respective fields. 
 
Minimum Qualifications: 
Does not necessarily require a terminal degree, but their experience and expertise is 
deemed "equivalent" and of sufficient contribution. Departments shall identify the 
candidate’s professional experience, expertise, knowledge, abilities and contributions in 
their respective field in question, document and define the knowledge and contributions the 
candidate will bring to teaching and service in the field that shall clearly demonstrate the 
candidateʻs continued commitment to professional practice and leadership. Professionalism 
in meeting and conferring with others. 
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Visiting Faculty (V) 

 
When faculty of the University of Hawai‘i arrange an exchange with a counterpart at another 
institution, the visitor to Hawai‘i carries the title Visiting Faculty. In an exchange, each party 
receives his/her salary from his/her "home" institution. Visiting faculty are limited to no more 
than two years and may be paid by their home institution or the University of Hawai‘i. 
 
Affiliate Non-Compensated Appointments (NC) 

 
Affiliate faculty are non-compensated appointments that may be made and are 
appropriately ranked by training and experience analogous to Assistant/Associate/Full 
Professors.  
 
Affiliate non-compensated faculty in the John A. Burns School of Medicine, the Nancy 
Atmospera-Wallach School of Nursing, the UH Hilo School of Nursing, and the UH Hilo 
Daniel K. Inouye College of Pharmacy will be titled with a preceding “Clinical” faculty title 
(Clinical Assistant Professor, Clinical Associate Professor, Clinical Professor). Affiliate 
appointments will be solely upon invitation; appointment periods will not exceed three 
years; and are made for the specific instructional term(s) for which the appointee has 
agreed to accept responsibilities. 

 
This series is intended to encourage the utilization of qualified, experienced persons from 
the local community in appropriate educational programs and thereby to enhance and 
improve the integration of practical real world experience with conceptual, theoretical, and 
vicarious instruction.  
 
Recruiting and advertising aspects for compensated appointments will not be required. 
 
Affiliate Graduate Faculty (NC) 

 
The title Affiliate Graduate Faculty is a non-compensated appointment in the Graduate 
Division, usually given to people within the State of Hawai‘i with a particular interest or 
capability which may contribute to the teaching or research program of the University; 
except for occasional lectures or consulting with individual students, affiliate graduate 
faculty normally do not have any formal teaching responsibilities. Affiliate Graduate Faculty 
appointments will be for up to three years. 

 
 


