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How to Read Call Numbers 
 
Each library book is given a call number that is printed on a white label on the cover of the 
book.  The call number serves as the “address” of the book on the shelf.  Find call numbers for 
library materials in the UH Manoa Voyager Database accessible at terminals in the lobby. 
 
Call Number label: 
 
 
 
 
 
 
 
 
 
 
 
 
How Call Numbers are filed on the shelves 
 

1. Go to the proper building and collection. 
Example:   HMLTN (Hamilton Library) or Asia or Hawn or SINC (Sinclair Library) 
Example:  “Ref” or “Sci Ref” or “f” (folio, oversized) 

2. The first letter or letters are filed alphabetically. 
Q          QB          QC          R          RM          S          SH          TP 

3. All numbers before the decimal are read in numerical order. 
QC1          QC2          QC3          QC20          QC20.5       QC21 

4. All letters and numbers after the period are filed alphabetically and decimally. 
QC20 QC20 QC20 QC20 QC20 QC20 
.V29 .V3 .V31 .V37 .V378 .V4 

5. If there is additional letter/number combination, read it alphabetically and  
decimally. 

6. Other information may be added to the call number, such as the date of publication, 
or initial letter of the title. 

 
Problems with decimals? 

The decimal numbers are read and shelved as follows: 

.2 

.287 

.3 

.349 

.36 

.4 

HMLTN 
f 
QC 
875 
.V65 
2004 
 

Example: 
HMLTN 
SH 
75 
.V55.2 

HMLTN 
SH 
75 
.V55.287 

HMLTN 
SH 
75 
.V55.3 

HMLTN 
SH 
75 
.V55.349 

HMLTN 
SH 
75 
.V55.36 

HMLTN 
SH 
75 
.V55.4 

Collection designation 
Folio, over-sized material 
Subject classification 

Author number 
Edition or publication date 


