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Academic Mnors and Certificate Credenti al s

| NTRCDUCTI ON

Thi s executive policy promul gates broad guidelines for: (1) academ c
mnors, and (2) those certificate credentials that are conferred on the
authority of the Chancellors/ Executive Vice Chancellor in accordance
with Section 5-2b of the Board of Regents Byl aws and Poli ci es.

OBJECTI VES

The purposes of this policy are:

A

To establish system guidelines to be used by canpuses that decide
to recogni ze academ c m nors.

To bring together and promul gate understandi ngs that have been
reached regardi ng the authorization and use of certificates
conferred by the Senior Vice President and Executive Vice
Chancel | or for UH Manoa, the Senior Vice President and Chancel |l or

for UH-H |l o and U4 Wst O ahu, and the Senior Vice President and
Chancel l or for the UH Comunity Col | eges.

To require the devel opment of canpus policies and practices
desi gned to assure academ ¢ soundness and consistent practice in
the use of certificate credentials and academ c m nors.

PQLI CY GUI DELI NES

A

Academ ¢ M nors

1. Aut hority to recogni ze academic mnors resides with the
Seni or Vice President and Chancel | or/ Executive Vice
Chancel | or of each canpus of fering baccal aureate degrees and
is exercised in accordance with the requirenents of Executive
Policy E1 .201, "Faculty Involvenment in Academ c Policy," and
the foll owi ng gui deli nes.


FYI

Bookmarks are available

borp/borpch5.pdf
ep/e1/e1201.pdf
Available Links

Reference to BOR Bylaws and Policies Section 5
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| f recogni zed, academ c mnors exist in conjunction with
academ ¢ majors and do not stand al one. Therefore, canpuses
may recogni ze academic mnors only in Board-authorized

baccal aureat e degree prograns. C assification of students for
adm ssion and enrol | ment purposes will continue to be by
academ ¢ maj or/ degree objecti ve.

Canpuses choosing to recogni ze academ c mnors are
responsi bl e for fornulating canpus policy that includes, at a
m nimum the rationale for doing so and credit and
grade-point requirenments. If a campus recogni zes mnors, not
al | degree progranms on that campus nust have m nors.

Canpuses choosing to recogni ze academ c mnors will note the
conpl etion of the mnor on transcripts.

Academ ¢ Subject Certificates

1.

Aut hori zation. Authority to confer certificates in specific
subj ects that represent recognition of work taken within
(or among) existing Board authorized academ c prograns
resides with the Senior Vice President and
Chancel | or/ Executive Vice Chancellor for each Unit. (The
requirenments for establishing Board-authorized academ c
prograns, i.e., new prograns, are found in Executive Policy
E5. 201.)

Definition. Academ c subject certificates are suppl enent al
credentials available to students enrolled in an associ at e,
bachel or's or graduate degree program i.e., classified
students, and to unclassified students al ready hol di ng
under graduate or graduate credentials. Students enrolled
solely for the purpose of obtaining an academ c subj ect
certificate will be regarded as unclassified for adm ssion
and enrol | nent purposes. Exceptions to this policy involve
new program devel opnent and are subject to the requirenents
of E5. 201.

Canpus Policy. Canpuses conferring subject certificates on
the authority of the Senior Vice President and
Chancel | or/ Executive Vice Chancellor are responsible for
establ i shing canpus policy and procedures specifying, at a

m ni mum adm nistrative responsibilities, credit and
grade-point requirenments, and certificate format, acquisition
and conferral .

Student Record. Conpletion of subject certificates is noted
by the canpuses on student transcripts.



ep/e5/e5201.pdf
ep/e5/e5201.pdf
Available Links

References to Executive Policy E5.201
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Certificates of Conpletion

1.

Definition. Certificates of Conpletion (C.C ) are credentials
signifying conpletion of entry-level training in the
communi ty col | eges' vocational technical prograns.

Conferral. Authority to confer Certificates of Conpletion
resides with the Senior Vice President and Chancellor for the
UH Communi ty Col | eges.

Aut hori zati on. The Senior Vice President/Chancellor for
Communi ty Col | eges nmay approve the offering of Certificates
of Conpletion: (1) within academ c prograns that have been
aut hori zed by the Board of Regents to offer the Certificate
of Achi evenent, Associate in Science and/or the Associate in
Applied Science Degree; or (2) as a sole credential in
vocational -techni cal program areas that do not require Board
approval, i.e., areas that do not require the allocation of
substantial resources. Authorization of Certificates of

Conpl etion in such areas is the exception rather than the
rul e.

The Board of Regents approves the offering of Certificates of
Conpl etion in new program areas deened to require substantia
general fund resources. That is, these prograns require the
inclusion of a specific request in the Regents' budget for a
wor kl oad or a program change appropriation; or they require a
real l ocati on of resources so extensive that it is necessary
for the Board to act to termnate the program or prograns
fromwhich the resources are drawn.

Title. The title of a Certificate of Conpletion should be
descriptive of the training provided. In those cases in which
the Certificate of Conpletion represents the entire first

| evel of training in a vocational-technical programthe nane
is the same or simlar to that for the unbrella
CA/AS/AAS program e.g., a CC in Dafting within the
C. A and A'S. Drafting Technol ogy program In other cases,
the Certificate of Conpletion nmay represent a vertical slice
of the first-level of trainingina CA/A S /A AS. program
i.e., the first-level of training may consist of a nunber of
entry level nmodules. If this is the case, it is acceptable to
give the Certificate of Conpletion a title that describes a
specific entry-level nodule and that title may be different
fromthe title of the unbrella program e.g., a Certificate
of Conpletion in Pattern Making within an Apparel Design and
Construction program Wether Certificate of Conpletion
titles of this sort are noted on official records in

parent heses after the unbrella programtitle or sinply stand
alone is left to the judgnent of the Senior Vice President
and Chancel | or.
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Advertisenent. Al approved Certificates of Conpletion can be
i ncluded in canpus catal ogs. Except in those rare cases where
Certificates of Conpletion represent stand-al one prograns,
they are advertised as credentials w thin Board-approved

pr ogr amns.

Adm ssion. (a) As a rule, students are admtted to

Boar d- approved prograns, i.e., the unbrella program area. The
CAPI S application booklet will show the Certificate of

Conpl etion as an objective within the |arger programarea and
refer the applicant to the catal og for specific program
details. For exanple, students wanting to pursue one of the
various C.C.s in the Food Service area (Storeroom

Short-Order Cook, etc.) are admtted to Food Service with a
C.C. objective. (b) Students nmay be admtted directly to
those prograns in which the C C has been authorized as the
sole credential. The CAPI S booklet will provide separate
entries for such progranms. (c) Providing separate CAPI S
entries and thus admtting students to program areas other
than those outlined in (a) and (b) requires coordination with
the Ofice of Vice President for Planning and Policy.

Reporting the Codes. Upon notification by the Senior Vice
Presi dent and Chancel lor for Community Col | eges of the
approval of a Certificate of Conpletion, the Ofice of the
Vice President for Planning and Policy will validate
requested codes and include the C.C. in the annual Curricula
O fered Report.

Review. Certificates of Conpletion are subject to Board and
Executive Policy on the review of established prograns
(E5.202) either alone or as part of the CA/A S /A AS.
vocational -techni cal prograns whose faculty and resources

t hey share.

D. Reporting Requirenents

1.

The O fice of the Vice President for Planning and Policy is
responsi bl e for maintaining an annually updated |isting of
all University curricula including Board- and Senior Vice
Presi dent conferred credenti al s.

The Senior Vice President and Chancel | or/ Executive Vice
Chancel | or of a baccal aureat e degree-granting canpus that
chooses to recogni ze academ ¢ mnors and/ or establish subject
certificates wll:

a. provide the Ofice of the President wi th copies of
canpus policies relating to academ c m nors and/ or
subj ect certificates;


ep/e5/e5202.pdf
Available Links

Reference to Executive Policy E5.202


E5. 205
P5of 5

provide the Ofice of the Vice President for Planning
and Policy with an annually updated |ist of Subject
Certificates including effective dates; and

mai ntain an internal record of those bachel or's prograns
of fering mnors, including effective dates.

3. The Senior Vice President and Chancellor for Comunity
Col l eges will:

a.

provide the Ofice of the President with copies of
Certificate of Conpletion and Academ c Subj ect
Certificate policies for the Cormunity Col |l eges; and

provide the Ofice of the Vice President for Planning
and Policy with an annually updated list of Certificates
of Conpl etion and Subject Certificates including
effecti ve dates.
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