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Laulima: The Resources Tool

Resources Tool - Overview

The Resources Tool acts as a repository for files and links. Files can be shared via this tool to members
of your site or to anyone with web access. The Resources Tool is a simple tool to help you to distribute
materials to your students/participants.

Each course has it’s own independent Resources Tool and in addition, each user has their own private
Resources Tool. The Resources Tool is part of the default toolset (found on the left of each workspace)
with each course and user account so you don’t need to add it (though if you deleted by accident, you
can get it back by going to the Site Info, then click on the Edit Tools and reselecting it).

Anatomy of the Resources Tool
This image shows a sample of the default Resources Tool. Note that there are no files in this area yet.

Referesh  Tool name WebDAV Resource What filetypes can Help

tool/page 1 instructions file be created ‘
.17 ermissions unsused

Py Hmm (pg. 17)  perm; ( ) B

Site Resources inmao-mwnme: Multiple Rmurl:es] Parrmssbr.s.l (ogpom |

B I_Where you are in the tool, acts like a

Home: ILMHM: |_| ywes-junk

— “breadcrumb trail”
Disansiorand [ i [ fecess [croateasny| | dositied Size
Private Messagas
s T yves-junk Resources :
e L iz 2]
To view resources in  Folder/file column Add Actions  Who Who When file  Size of
other sites you pop-up pop-up can created/ was file
belong to menu menu access uploaded  uploaded
file file /modified

* Note: item view can be sorted by clicking on the column title

Resources Upload-Download Multiple Files link
Instructions on how to use WebDAV with Laulima. See pg 17

Resources Permissions link

The permissions area allows you to customize who can perform certain actions on your folders/files.
Shown is the default permissions.

‘Z Resources a

Permissions

Set permissions for resources in worksite "Overdew of Lavlima® (2e8bd4cd-21c8-4ab1 -805f-1b0a9387fodl)

Rale new | [read | Jreviselny revise own deleteany [[petete own all.groups [fidden | |
Instaucier W ~ ~ W v " M v
Andest r F [= [ [= [= r [=
Teaching Assistant I_ IV_ I_ I_ I_ I_ I_ I"_
SaveJ Cancel | ‘
Role Can Can Can Can Can Can Can see Can
column create/ access revise/  revise delete delete items in see
addnew files editany only any file only assigned  hidden
files file files you files you to any files
added added group

Resources Options link
Unused.
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Resources Add Pop-up Menu
To the right of any folder in the Resources section, is an Add popup menu. You can perform adding/creation
type actions using this menu.

& phes  hecess
E‘I yes-junk Resources Md | > Actions .+
= (5 sshan | Ugload Fites | —— Upload a single or a few files to Resources (pg. 02)
— [Czusfoies |—————— Create a folder to Organize items (pg. 03)

AR 838 web Links (Us) |—+———— Add a web link to Resources (pg. 04)
Add Citation List Add a citation list (pg. 05)
Create HTWL Page Create an html/web page (pg. 06)
[ Crate Text homment |———— Create a text file (pg. 08)

Add Pop-up Menu - Upload Files
You can upload a single file or a few files within the Resources Tool via the Add popup menu. Select the
“Upload Files” in the Add popup menu.

Upload Files

Upload as many files as you like. If you change your mind aboot: uploading one of your files, dlidk the % button beside it. Press the Uplead button when yoo hawve selected all the files you want to
upload,

Location: Overview of Laulima /

klahs s | Browse... | @Click the “Browse...” button - = = = = = = = = - =
Dispiay Mame |

Add details for this item x

Add Another File

Erml Holdiuion I None - No notification |

Upload Files Now I Cancel I

You can only upload &0 MB worth of files at one time, You may need to upload lame files one at a time.

r ------------------- Y [Een A\ IS s —— w

*Note: You can only upload -O' 0.8 Elle Uplaed
atotalofupto 60 MBofdata | (< » @ " Overview_of_Laulima Bl (Qsearch B :
atone time. Your course can | — — :
have more than this in ; + [# 2shotPrimary.JPG & bon0807.jpg :
Resources, but 60MBina | @ iDisk Al TR PR M [ footer-its-logo.gif |
single upload is the limit for | @ Network [ overvie..flaulimah [ IMG_3392JPG !
courses. | | s rakotank HD [Z Resources tool L [7 Laulima...ining.doc .
Il :— [“* sample_postem.csv i‘ iaulima[o...iarger.jpg !
| [ Desktop | || == szpakow...1216.pdf 7 laulimaoverview.ppt :
|| 48 takotank & monthor...3106.jpg !
: | A Applications [© original...overview !
i [ Documents 5 ]
| B Movies Name footerjiis— 1
. | ] logo.gif !
: 6 Musle Size 4KB !
i [ Pictures Kind Graphics !
I | W Favorites Interchang !

| & Format

| | @ Library b Image :
: :L’ Wilities I Ji i Created 11/6/06 | |
i | @ testhtml | oy € 3 !
]
| '
4]

A new window will open. Navigate to the file you want to
upload. Select it, then click to confirm your choice
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Add Pop-up Menu - Upload Files (cont’d)
Upload Files

Upload as many files as you like. If you change your mind about uploading one of your files, dick the % button beside it. Press the Upload button when you have selected all the files wou want to
uplcad,

Location: Overview of Laulima [

Fil To Uioad {Users /takotank /Desktop, | Browee. | € After selecting file, path to file will be displayed here
@Optional You can change how the name appears in

Désplay Mame ke . - — A ! It
fodkap-its-logagiF | Resources rather than displaying the filename
€19 Optional Click to add additional settings
|M|!AmmerFilel

(4] Optional You can select another file to upload
=l via this link (repeat steps 1-3)

J @ Optional Choose to send an email that an
item(s) was added

‘Upload Files Naw! | Cancel |
L = @ Click to upload file(s)

You can only upload &0 MB worth of files at one time, You may need to uplcad large files one at a time.

Email Notification || None - No notification

Your uploaded file(s) should then appear in Resources

[ | actions Entire site ‘fwes Sakai Oct 18, 2008 4:27 pm 1.6 KB

Add Pop-up Menu - Create Folder
You can create a folder to oraanize files. Select the “Create Folders” link in the Add pop-up menu.

‘= Resources

Create Folders
Create as many folders as you likel If you change your mind about needing one of your folders, click the ¥ button.Press the Wdd button when you have finished.

Location: Overview of Laulima / (—G— Enter file name here (—Q— Optional Click to add additional = - - - ~
settings
X

Eltleali |StuFﬂ | Add details for this item

504 peotver otder [——(— ]%%lgpal Click to add additional

Create Folders Now Jl Cancel |

E
L@— Click to create folder

-
More information regarding these Pt St smmmma X
types of settings see “Add Popup

default, are viewable to members
of the woskspace

| Akt Arotier Foider

| _ Create Folders Now I Cancel I

|

: |

Menu - Create HTML page” secton 1 :

(pg. 06) : I

1

:Aﬂiﬁy-nd.lm I

Choase wha can sos this foider and its Sontents, 1

: & o ¥ i us ldr and !

] & Tris fcicier and iz camoms are publicly viewable. :

| i s el bt S N |

| E—— . E i i il ol 2 , even when they atherwsers. |

| (7 Snaw iz idder 1

: [ From |

Dar Tome: |

: FEB ;||x-a || 2009 ;||2 ~||loo =[lpm | 1

*Note: By default, files take on the Sl . :
properties of the folders they are in | (T = SR EEE

(eg. if you hide a folder, the files 1 e R 0 S A :

within will be hidden). Folders, by T I

e 1

1

|

|

1
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Add Pop-up Menu - Create Folder (cont’d)
After clicking the “Create Folder Now” button you should see it listed in Resources.

Location: L_I Gverview of Laulima Resources
Copy | Remove | Move
[ fited Aocess. Created By dnodified Size.

E Creerview of Laulima Resgurces = add = P

l—@ o | | 2] i | st Yves Sakai Oct 16, 2008 5:10 pm @ ftems
= - ; : ;

I_ @ Fall Syilabus (pdf) ki Entire site ‘Yves Sakai Sep 16, 2008 12:51 pm 157.4 KB

I_ @ UH Website _ PrTes Entire site Yves Sakal Sep 16, 2004 12:50 pm 21 bytes

Note that the folder shown above is empty. If it contained an item and it was closed, you would see a +
sign onit.

To open the folder click on the folder icon. You can click on it again to close it.
=Ry
_ samplefile htm

Clicking the folder title will take you into a view of only the folder’s contents.

]

% Sezouroes — Where you are in Resources (you can click to go to another section)

Location: | Everview of Laulima Resources / st — ClICK t0 g0 up one directory (folder)

Copy | Remove | Move

I— i samplefile html

Add Pop-up Menu - Add Web Links (URLS)
This link allows you to have web links available in Resources.

Add Web Links {URLs)
Add as many web links (URLs) as you like, If you change your mind about needing one of your web links, click the X button beside it. Press the ‘Add Web Links Now' button when you have finished.

Location: Overview of Laulima | [—\Where the web link will be added g—Web address goes here

Weo Adaress [URL) http:/ /www.hawaii.edu | |
Wetsite Name http:/ /www.hawaii.edu I [P =T o this Teem ‘tﬂﬂp“ Meliese B te Tl Al alls

A W ;‘@—Optional Edit details for link
b |EN0ne -.No notification | |—9— Send email that it has been added or not
[_Add Web Links Now [| Cancel | @~ Click to create link
N
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Add Pop-up Menu - Add Web Links (URLs) (cont’'d)
After clicking the “Add Web Links Now” button you should see it listed in Resources. By default, folders
appear above the files.

r Bttprd fweiw hawaii.edy —1 Entire site fves Sakai Qct 14, 2008 7:06 pm 21 bytes
L Actions

Add Pop-up Menu - Add Citation List
The “Add Citation List” link is to create a link that contains lists of articles, books, journals your site might
reference.

‘S Resources

Add Citafions
Citation List: New Citation List Citation Count: O

Add citations to the list using one or more of the methods below. Edit the list to modify the dtations, title the list, and add it to your resources.

11 To search Google Scholar to find citations
| Search Google Scholar |ISeard- world-wide database of scholarly rescurces and save search results to this citation list.

To create your own citations

| Create New Citation || A4 a citatien by tping in cat.

To import a citation list from a RIS formatted

I Import Citations |i Import citations in RIS format from Endiote, RefWorks or other citation management tools. flle

Edit Citation List | Cancel Citation List |

Below is a sample form for a manually created citation (Create New Citation”):

Z Resources L]

Save Citation | _Cancel Citation

wwwwww Tree Journal Article =] Citation List: New Citatlon List  Citation Count: 1

Edit Citation List

View, edit or remave: citations beiow, Ciick “Get ItI ta see if:a copy of the ditation is avallable through your tibrary,
Click "Finish™ to title and save this citation list to your resources.

ih.;“.‘. | Finish | Add Citations to List | Cancel Citation List

- Citations riewing 1 1 01 1) << | < |[Show 10items perpage ~| > | > ‘
::_ Gitation sctins: | - Select Action - ] sont 1| Title | Save Sort

- After saving that entry, —» e

o the item Is added to the Relata Ui | Gt | view oTon | g8t | move

fot ﬁISt Select Al | Seléct Nore

Citation actions: | - Select Action - | o | Title v| Save Sort

st | / ‘smﬁswmvwmi << | < [[Show 10 tems Perpm_ﬂﬂﬂ_‘
i [ // J Finish | Ad Citations to List | Cancel Citation List

paa [Cavlima

Langusge Englis :

Call Number ‘ / ‘

= @ : How a citation list appears in Resources

A\ [ mies Access Crented By Modified sine
ywes-funk Resources sea | aevions v
e [ https:/ /laulima.hawaii.ed: [} 57
Use a2t ink? [= \ - -
(i g Hew Citation Uit Jations | Emire site s Sabai Feb 14, 2009 1152 pm 1 ciations.

—

pg. 05
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Add Pop-up Menu - Create HTML Page

This link allows you to create an HTML page (web page) within the Resources tool. Web browsers can
read this type of file natively. Select “Create HTML Page” from the Add pop-up menu in Resources.

The following screen will be presented for you to edit, very similar to most text editors. Most of the
popular web browsers can display the text editor toolbar, if you don’t see this consider trying Firefox.

Z Resources

Creats HTML Fage

Type in the text for youwr page |use the toolbar te format ft) and dick ‘Continue' at the bottom;

rEBRBE e Vo o [MIB T U sk N
G- iR $iE® o= = (@ & —— Text editing tools
|~ Font | _nge! e
Enter body of page
_G_here

- Click “Continue” to go to
the next step

Continue | Cancel

A closer look at the tools in the text editor (you can roll over the tool to see it’'s name):

Paste Paste

as  from F;%Trg;? Underline
Show/Edit plain MS Copy Replace  lItalic | Strike
html code Templates Cut Copy Paste text Word AII Undo text Bold Through Subscript Superscript
Ly Jémmhiémxz .
Numbered list - ~Insert Smllgy
Bulleted list A B Insert Special
sze| |,| Character
* " : "Help
| Text HTML | Insert

Color \ Web link | Anchor | Flash | Insert Horizontal Line
Lessen Indent Left Center  Right Block  TextColor Remove Insert Insert
indent Justify  Justify Justify Justify — Background Web link Image Table

Pg. 06
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Add Pop-up Menu - Create HTML Page (cont’'d)
After entering your content and clicking “Continue”, you will be taken to a page to edit the new file’s
detail:

> Resources

Create HTML Page
Enter the name of the HTML Page (requirad), 2ot any other propsrties you wish, and then ofick "Finish™ to crexte the HTML Pege. Requined ftems marked with #

* Nomas |[samplefile.htm] | ! e- Enter a filename, it's recommended to
o, et . add a tag (.html or .htm) so that the web
browser knows how to handle it

2 Optional You can enter text describing

the file
* Copyvghi Eack Material is in public domain. fd F . .
s @- Optional You can designate
[~ Dy comyrigit slert and requie acknawiedgem ent when sccemsed by otiers, |what's ) copyright information
Avallability and Accoss
& oty memiors oftis st s s 52 5. Optional You can make this

viewable to the public, also if you
have groups in your site, you can
I — make it only available to it/them

Risources can be schedubed to be visibie bebwoen cortain dates anfy. Site administrators willl sbways be able to sae hridden items, even when they are Inidden from other users.

r Thes flz is publicly viewable.

('..‘ Show Fis Ham

[ g Optional You can make the file
O g - viewable starting a certain date
[Fee =|[14 >[[z009 ~]l=l|2 ~fj00 ~f[pm x| and you can also make it not
e availble after a certain date
Daa: Time:
Fes w21 »f[2009 »flfl|2 ~f[o0 =f|pm ~ . ] o
Hm_l |z =] ztd]z joo ~ffem o Optional You can hide this item
|¢" - : €~ from those who cannot see hidden
&t rseris items (icon will turn gray)
Ema Nesicason [None - No notification =] @ Optional Choose to send an email
that an item(s) was added
Finish | Cancel | 9. Click “Finish” to create the
HTML file
Your file shouldthen appear in your Resources.
r @ samplefile htmi < actions | EPITESite Yyes Sakal Oct 14, 2008 6:37 gm 506 bytes

*Note: By default, files take on the
properties of the folders they are in
(eg. if the folder is hidden, the file
within will be hidden). Also by
default, folders are viewable to
members of the workspace.
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Add Pop-up Menu - Create Text Page

This link allows you to create a text file within the Reources tool. Web browsers can read type of file
natively. Unlike HTML files, text files have no formatting.

‘T Resources

Create Text Document
Type in the text and click ‘Continue’ at the bottom,

Sample Text|

H@- Enter text in the text field

@)- Click “Continue” to go to

Continue._] Cancel I the next step

After entering your content and clicking “Continue”, you will be taken to a page to edit the new file’s
detail:

Create Text Document

Enter the name of the Simple Text Document (required), set sny other properties yau wish, and then click Firish” to create the Simple Text s . Roquined with®
& Hame |[sampletextond | | 3] Enter a filename, it's recommended to add
. — a tag (.txt) so that the web browser knows

how to handle it
2 Optional You can enter text describing the

file

+ Cogyright Staus - ; ; o [ . i i

_ | Materialis in public domain. ) iy €Js- Optional You can designate copyright
R, [ Gkttt wd s m bkt abamsmsbiy o b information
Availabifity and Access

&ty mambersofthi st can s i 5 €Js- Optional You can make this viewable
€ s ) to the public, if you have groups in the
A ' course you will see an option to make
ity i e st g 8 it available only to the selected group(s)

Resources can be schadubed ta be wisible bebwecsn cortain dates anty. Site administrators will atearys be alble ta see Indden Tiems, ewen when they are hidden fram ather users.

(." ‘Show s iem

[~ Feam
Dk Tima: —————li- Optional You can make the file
FEE =14 =i|z2008 = 2|2 ~[o0 = T viewable starting a certain date and
= I = | =&z oo <ffpm ] you can also make it not availble after
Uil

a certain date

Do Toma:

IFIE-B |21 =] 2009 ;|E||2.;||00 =llpm =

E Hdaiston | - Optional You can hide this item from
i those who cannot see hidden items
_!.__Dlﬂﬁu_is
St Nastzason i| o bonaiifetion = I @— Optional Choose to send an email that

an item(s) was added
@-Click “Finish” to create the HTML file

Your file should then appear in your Resources.

r o i EUHTESiE s Sakal Oct 18, 2008 11:08 pm 11 bytes
pg. 08
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The Resources Actions Pop-up Menu

Next to every folder and file in the Resources Tool is an Action pop-up menu. Depending on which item
the menu is next to, changes what actions you can take.

The Resources area itself has its own short set of actions that can be performed.

m Overview of Laulima Resources r | add T Actians

Ty e =" Edit name/description of Resources area (pg. 09)
O - Reorder Reorder items in Resources area (pg. 09)

Main Resources area Actions Pop-up Menu - Edit Details
The Edit Details action allows you to change the name of the Resources area and add some details.

Edit Detaila
Change the resounce’s details and then choose ‘Update’ at the bottom. Reguined items marked with *
o = You can edit the name of
e |[©verview of Laulima I the Resources area
Description il Ei
_You can add a description
of this area
Folder Datalls
Created by T Information about the
Created £p 1 J00 2 e main Resources area,
Last changad oy Yoo Sakal including its direct web
Last enanged Sep 15, 2008 2:44 pm address
Web addreas {URL)

https:/ flaulima.hawaii edulaccess foontent /group/ 2elibddcd e1cl-4abt BO5-Tbda 938 Modl/

@ You can add additional

descriptive information

Update I Cancel I

Main Resources area Actions Pop-up Menu - Reorder
You can edit the order files appear in using the Reorder action.

Reordering: E:I Overview of Laullma Resources

Move an item within the list by clicking an armw on the left or adjsting a drop-down menu on the right. Save your changes before leaving the page.

L] e Creatsd 8y Hodified Positien
a Overview of Laulima Resources
- EI Stuff Yves Sakai 16/16/08 1 j
- @ Fall Syllabus (pdf) ‘fees Sakai 9/16/08 2 ﬂ
G B] footer-its-logo.gif ‘Yees Sakai 10/ 18408 3 ﬂ
- v @ http:! fwww hawaii.edu ‘Yves Sakai 10/16/08 4 j
s sampiefile html Yyes Sakai 13/18/08 5 j
sampletext txt ‘Yves Sakai 10/18/08 5 j
;
nc

numerical popups (to the right of the items)
@ Click to save your changes

|
Gcd] @
You can move the files/folders up or down by using the
up/down arrows (left side of items) OR by using the

pg. 09
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The Resources Folders Actions Pop-up Menu
Folders have specific actions that can be performed on them:

Stuff tad v | | Actions v || Entire site
& htte: v awati sdy [cer  |————— Copy/paste items (pg. 10)
| (it Detaiis —— Edit name/description of folder (pg. 11)
[c3] samle-huml — Reorder the contents of the folder (pg. 11)
5 g2  }J—————— Move folder to another place (pg. 12)
[Ezme  }———— Delete folder (pg. 12)
[EdiFelserpemissions |—{— Edit who can perform what actions on folders (pg. 12)

Folder Actions Pop-up Menu - Copy

After selcting “Copy” in the folder’s Action pop-up menu, you may not see any noticable effect unless
you have another folder. In this example, the “Show other sites” link under the Resources listings is used:

Location: |_] Overview of Laulima Resources
Copy 1 Remove | Move

¢ | mea

ﬁ Overview of Lavlima Resources.

E Fall Syllabus {pdfy

|_!Ll footerits-logo gif

'D' httprd fwewni bl edu

o samplefile html

D {1 R (o o

W] % sampletext.txt

jﬂwmm@ o Click here to show other sites to paste your copied folder )
R (if you have another folder to paste into you may not need to do this)

You will see clipboard icons indicating where you can paste your copied folder:

l_ I%I sampletext. txt

> Hide othersites.

[F] M Wotkspace £y =@ Click the clipboard icon in the area
e = | you want to paste the copied folder
E Brown Bags Drop Box ﬁﬁ =1 xdd

IE‘I Brown Bags Resources

=7 PG00 Resnames
A copy of the folder will now appear in its new location:

+ Hide othersites

@ My Workspace ==
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Folder Actions Pop-up Menu - Edit Details
The Edit Details action allows you to change the name of the folder and add some details.

Elit Dedadls
range the rezoorors Setads and then choose Update’ 21 the bottom, Reguired Rems marked wih ®
« barme [t It You can edit the name of the folder
Descapfon
You can add a description of this folder
AwREDEIty and ACCESS

Chogse whe GIn 22w this folder and Rt coonents,

5 i st s st can s 5 o s You can make this viewable to the public, or if
€ s ciceranc - coterss e ety iswatte you have groups, available to a selected group(s)

r Diapiay His folcer and Ifs corferks o selecied grougs oly

Foiders and thetr contents can Be atfedoled 10 be visble between tertain dates ooly. Site admiririrators will alvae Be able to see RIAGER Hems, slen when theyare hadden Trom other Lsers.

{%" Show s dolcer

[ e ) )
o ok You can make the folder viewable starting a
_ — = - po certain date and you can also make it not available
r e S [ after a certain date
Ural
Dars: Tirm:

[Feg~ =i[z1 =[zu0e =iz =iz =[em =i
T e Do oo s | You can hide this folder from those who cannot
) see hidden items (folder will turn gray when hidden)

Fokder Datadis

Created by Wyes Sakal

Creates ?l:b‘ui.icﬂ?l:tl:‘pm

Lasticrangec by ez skt Information about the folder, including its direct
Laat e Fe 14, 2008 2205 o web address

Web accress (UFL) fitos: { autima . bawa . ed /aooess foond et mﬂn‘]&?ﬂb]?‘ ATE dad - A0aC-ch B el | Link |

[ Conoal proertes | You can add additional descriptive

information
You can send an email when updated

4

|En—a| n'm'lcnor.l None - No notification

_Update | _Cancel | Click to either update details or cancel

Folder Action Pop-up Menu - Reorder
The Reorder link allows you to change the order that files/links/subfolders appear within a folder.

=
= Resources

Miveae thom within the list by chicking sn arrow on the left ar adfusting 3 drop- down mem an the might. Save your changes befare beaving the page.

[ [ [ resteday e [pesin
] Stuft
- % ettt Yives Saikai 2H14009 IE
A % bt ied. tet s Sakai /1409 IE

|

ol |
t You can move the files/folders up or down by using the up/down arrows (left side of items) OR by using
the numerical popups (to the right of the items)

@—Click to save your changes

pg. 11
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Folder Actions Pop-up Menu - Move

After selecting “Move” in the Folder’s Action pop-up menu, the original folder will gray out. Unless you
have folders in your Resources you won'’t see a paste clipboard icon. If you don’t, then click the “Show
Other sites” link below the resource listing (not illustrated).

# [ nhes Access Created By Modified S

(T3] uerview of Lavlima Resources =34 | [Tl actions *Note the original
— : i, - : _ - folder will turn gray
r - v a8 x| actions S after Move is selected
r (3] 2wt D@ o | | [ etions Entire site Yves Sakai Oct 16, 2008 4:10 pm 1 _C|iCk the clipboard
] Dl siiabus o) T mwimehe Ve Gk Sep 16,2008 155 pm 5 icon of the folder you
¥ Actions want tO move your
C [ et - i EESte  essakal O 18,2008 427 pm 5. folderinto

After clicking the clipboard icon, the folder will move to its new location.
$ [ mes *

m Overview of Laulima Resources ] At =T Ao

I_ @M - Add w  Actions &
r taad | | [l aetans |
r [ samolefile htmi T = .M:tions.
I_ m Fall Syllabus (pdf} o s

Folder Actions Pop-up Menu - Remove
Selecting the “Remove” link in the folder “Actions” pop-up menu will remove the folder associated with
that link.

‘% Resources

||I| Alert: The folder Move_This contains itemis) that will alse be removed! |

||I| Are you sure you want to remove the following itemisi? |

Remove confirmation...
[ Hame Size Added By Last Madified
E’I Move This 1 item ‘fves Sakai Oct 19, 2008 4:05 pm

Removeé Cancel |

Note that the items within that folder will also be deleted (you can see how many items are within the
folder under the “Size” column). If you only want to delete the folder, move the items out first.

Folder Actions Pop-up Menu - Edit Folder Permissions
Folder permissions are specific to the folder being edited. It allows you to customize who can perform

CtEPe rmigsions
Let penmissions far rescarces in folder: Stuff

Role [ new read revise.any [revise.un delete.any |delete.own [t groups | [ hidgen |
Instrusctor ' (Y3 w ' v v v v
P r . I & E 755 r I
Teaching Assistant I- v s l_ l- I- I- I- o
Save J Cancel | ‘ ‘
Role Can Can Can Can Can Can Can see Can
column create/ access revise/ revise delete delete items see
addnew files editany only any file only assigned  hidden
files file files you files you to any files
added added group
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The Resources Files Actions Pop-up Menu
Files have specific actuons that can be performed on them:

I— @ samplefile htmi T et Entire site: i)
- PRy Ea Copyl/paste items (pg. 13)
_ _ W— Edit name/description of file (pg. 14)
S ——— Edit html, txt files or links (pg. 14)
= — Upload a replacement file (pg. 15)
IE Move file to another place (pg. 15)
= Delete folder (pg. 16)
Luplicate Duplicate file (pg. 16)

File Actions Pop-up Menu - Copy

After selecting “Copy” in the File popup action menu, you may not see any noticable effect. Click the
“Show other sites” link under the Resources listings (if you have folders you will see the clipboard icon
as well):

Location: lj Overview of Laullma Resources
Copy | Remove | Move

5

D Overview of Laulima Respurces

Click the clipboard icon in the area
you want to paste the copied folder

EET

£ Eal Suiabes ol

@ footer-itslogo.qif

@ http:d dwwew hawall edu

| TE| T T

I<_";| samplefile. htmi

A copy of the folder will now appear in its new location. Note: since there was already a file of the same
name, a “(1)” was appended to the filename:

Location: Ij Overview of Laullma Resources

Copy | Remove | Move

# [ mues
m Overview of Laulima Resources
ro Sy
= @ samplefile btm|
e
I— Py samplefile. ktml (1)
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Files Actions Pop-up Menu - Edit Details

The Edit Details action allows you to change the nhame of the folder and add some details.

EdH Diedails

Change the resource’s dedads and theh drodse Updaie®at the botiom. Reguired items marked with *

1.
- Pame samplefile.html ll
Descaption
« Copyright S Material is in public domain. :limﬂ_Ol
CopyTighe Alert

||_ Disphay oopyr it alert and require ackrowledgement m;mwwml |wbats thal]

Avalianiity and Ascess

Thoose who @n see ik e,

F iy mémbers af

r This The is publicly wiewabie

r Dispiay s 4o o sedected groups ooly

ithis s¥ie can seo B Sle

Resourots @n be soheduled 1o be visible bepween oeriais dates only. Sie adwintirators will alwais be able {0 see hidden Hems, even when they are dden from other users,

& Snow s em

[ Foe

Date:

Time

|

Erdhec

[Fes =i =i[z008 =] o[z =i[o0 =][em =i

Tirme:

[Fee =[[21 =i[zo0a ;|E||2 =lloo =f[pm =

Foz Datali
Creased oy Tves S1kai
Cmanec Feo 14, 2005 2:25 pm
Last changes by “Yves Sakai
Last changed Een 54, 2005 1:25 om

Wi accnes s (AL |
Filesize

File Type

Eatps: { Hackiva, hawa. e acoess coment { growoy 38cE03 7 -2 30 4 P4 Eoa e ot Bl eoctcl | sarmpued e Diml,

12 byes

wwtymmt  Change File Type |

===

Fr.’alm!mml Mane - Mo notification

Update I Cancel I

=

You can send an email

for the update

Files Actions Pop-up Menu - Edit Content
You can edit the content of certain types of files (eg. html, txt) in your Resources area with this Action
pop-up item. Items that you can edit include links (see pg. 04), html pages (see pg. 05), and text files (see
pg. 06). Files that cannot be edited within Laulima will not have this option in this pop-up menu.

EGitURL ik to websie)

H

w
hetp:/ Fwww.hawaii.edu

st s
[None - No notification =l

Continue | Cancel

& &

T
You can add additional
descriptive information

A iRBR P IHOO=E0 S

Mol |~ Font|

Continue

Cancel

[None - No notification

You can edit the name of the file

You can add a description of this file

You can determine copyright for this file

You can require viewer to acknowledge
receipt of copyright notice

You can make this viewable to the public,
or if you have groups, make it available
to a selected group(s)

You can make the file viewable starting
a certain date and you can also make it
not availble after a certain date

You can hide this folder from those who
cannot see hidden items (item will turn
gray when hidden)

Information about the folder,
including its direct web address;
you can also change it's type
(from a list)

*Note: You can use the direct
web address to link to files in
your Resources from other files
(or Laulima homepage). If you
have this in your My Workspace,
the file needs to be publically
available
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Files Actions Pop-up Menu - Upload New Version
“Upload New Version” allows you to replace a file currently in Resources, with a different version.

Upload New Version
Ta replace the current version of this file with an updated version, select your updated file here.

Al e Browse... |—0— Click to choose the file to replace what is
currently in Resources

Onginal File Name junkfile.htmi

File Type text /html

: Optional You can choose
Emel Notfeston =l whether to send email

notification of this addition

|| Mane - No notification

Upload New Version Now || Cancel |

o6 File Upload
[«T») (=im) [ Resources tool B] ([@search h
| = rakotank’s comp...| & 2shotPrimary.JPG [ junkfile.neml
| @ iDisk || 254.120..53_D.pdf | @ Laulima-. -f08.fh11
| i E
H « . | 6 Network [ (overvie.filaulimar | 7 resource...andra.doc
Click “Upload New Version - RO ) screenshotss >
Now” to complete the | T sample_postem.csv
3 Desktop i szpakow...1216.pdf
replacement P =
/A Applications
[ Documents q )
il Movies Namd. BITRENG
§ Music Size 4 KB
(3 Pictures Kind HTML
' Favorites Document
@ Library Created géz‘zm
[.j Sllie I 1 Modified Todayat |
@ test.himl| S TP
% A4

File Actions Pop-up Menu - Move

After selecting “Move” in the Files pop-up action menu, the original file will gray out. You should then
see clipboard icons next to the locations you can move the file to. You can make a copy in the same location
this way. You can also click the “Show other sites” to move this file to another space.

Locatlon: E Overview of Laulima Resources

Copy | Remove | Move

& [ s *Note the original file will turn gray

ST _ after Move is selected
EI Overview of Lavlim Rescurces ﬁ Tl add | | [ actions

[ i : Click the clipboard icon of the folder

. @ S i o you want to move your file into

I— @ Fall Svilabas (pdf) i

I_ @ : w | Actions

o bt lwnehaveiiet =i

r @_ punkfile btml = e i

After clicking the clipboard icon, the file will move to its new location.
Loc:aﬂcn:ﬁ Overview of Laulima Resources

Copy | Remove | Move

-

s mes .
[j Overview of Laulima Resources

-y v lad v adions
—

I— @ footer-its-logo.gif ¥ Actions B

I— @ samplefile htmi »  Actiens 8
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File Actions Pop-up Menu - Remove
Selecting the “Remove” link in the folder “Actions” pop-up menu will remove the file associated with
that link.

||I| Are you sure you want to remave the following itemisi |

Remova confirmation...
| wame Size Added By Last Modified
<|,; samplefile.ktml (1) 504 bytes ves Sakai Oct 19, 2008 5:11 pm

Removeé Cancel I

File Actions Pop-up Menu - Duplicate

Selecting Duplicate in the Actions pop-up menu to the right of the file will create a copy of that file in
the same location. The copy will have the title starting with “Copy of”’. However, the actual filename will
be the original filename with a number appended (can see this via Actions -> Edit Details where you can
also change the file’s title).

rooy
I_ |;L;| samplefile. html

Shortcut to Often Used Actions

There are also shortcut to often used actions listed above the resource listing. These are “Copy”, “Remove”,
and “Move”. These work in much the same way as they do in the Actions menu, except, how you select
which item to take the action on. For these links to actions, select the item by clicking the checkbox next
to the item before clicking the action you want. You can check multiple items to perform an action on.

= Resources

She Resounces | Uiplead-Downksad Multiple Ressurces | Pemussiars | Optioes

Location: L_I Overview of Leulima Resources

ICopv | Remave | Move% N
# T fied
D Overview of Laulima Resources i | | e et
i | Add | Actions
E Fall Syllabus (pdfy T i )
————— ~——@)- Select the item you want to
] foaterits logo.gi ST take action upon first

w Lhctions ?

Choose action type

e e
3 http:/ fwww hawaiiedu

ii;l Junkfile htmi | actions

1 7| | BR 0

% zamalefile hrmi

After choosing the action, it is the same as if you chose the action via the Actions pop-up menu.

Resources Tip

- If you want to save space and link to the same files from several courses, you can link to resources in
your “My Workspace” Resources area. You would need to make these folders/files publically available
(see “Edit Details” of folders or files). You may also want to add a blank html index page (see pg. “Create
HTML Page pg. 05 and name it index.html) so that people cannot see a listing of what is in a publically
available folder. Take note that if you update the items, it will update for all linked to it.
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What is WebDAV?

WebDAV stands for "Web-based Distributed Authoring and Versioning”. WebDAV can be used to manage
files (eg. upload/download) on remote web servers (eg. Laulima). The interface is similar to having an
external hard drive/flash drive attached to your computer, allowing you to drag multiple files to the
server.

For more information on WebDAV see: http://webdav.org
WebDAYV and Laulima
You can use WebDAV to upload multiple files to the Resources Tool in Laulima. You can also access

information on how to do this via the “Upload-Download Multiple Resources” link in the Resources Tool
within Laulima or at the TALENT page (http://www.hawaii.edu/talent).

Z  Resources 21

Sive Respurces [ Upipad-Downicad Multiple ResourcDi Femissions. | Options

Home  Locatiom: |_| yves-junk Resources

Anrouncements

Disossion and | 4 ] Title & Mccess “Created Medified Size
Private Messages
= ) :
s suies [ v Add v Actions

Site Info

Help |y Show othersites

ez Sakai

Depending on the version of Windows (2000, XP, Vista) being used, access WebDAV may differ. However,
the process of creating the connection will be very similar. This document will reference Windows XP for
when regarding a Windows setup. Note: using WebDAV with Windows Vista requires the “Software
Update for Web Folders (KB907306)” update from Microsoft:
http://www.microsoft.com/downloads/details.aspx?Familyld=17C36612-632E-4C04-9382-987622ED1D64&displaylang=en

Macintosh users can also use WebDAV. WebDAV has been built in to the operating system since MacOS
version 10.2 (Jaguar) and can be used via “Go -> Connect to Server...”. Older versions of the operating
systems (you can also use this with new systems) can download Goliath (http://www.webdav.org/goliath).

Using WebDAV to Upload Files to Resources
To set up a connection to the Resources area in Laulima:

P I, Coaperation, joint action; group of people working logether; o
o ty food patch; to work together, coopermie. .
Laulima . el e ey &7 Log in to the workspace
L= The Learning & Collaboration Server for the University of Hawaii Community that you want to create the

connection for (each
WebDAV connection is
specific to a space).

i

= Prosbiee: @ Select Resources Tool
Sz Assources || Unpioad-Downisiad Maftigic Aesouces || Permossons | Ciatidns

Click the “Upload-
- Download Multiple
Resources” link

Lﬂ-ﬂhﬂ-lllil Owvarviow of Laufima Rescurces

Copy 1 Remove | Move

% M Tide 2 Ao
EI Chverview of Eaulima Besources Add | Actios ™
I~ m Syliaten Aevinl® | g
§Show abber sites
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Using WebDAYV to Upload Files to Resources (cont’d)

After logging into the space in Laulima you want and clicking the “Upload-Download Mulitple Resource”
link in Resources, you will be presented with a page of information on how to set up WebDAV with
specific operating systems. An important bit of information you will need is the address to the Resources
area for that work space:

‘= Resources

Ste Resoumes | Upload-Downioad Multiple Resgurces

Upload-Download Multiple Resourcas
WebDAY sccess to this site
You are currently in site Overview of Laulima. The SitelD for this site is 2eBbdécd-e1cB-4ab1-B05f- 1002538 o dD.

Each Sakai site has a Site 1D, The SitelD for this site is listed above. You need to know the Site |0 because it will be part of the addme
a separate WebDaY connection, so the fist time you connect to a given site, you will need to follow the directions below,

Teo access the in Il use the following URL:
https://laulima hawail edw dav/ Zebodéc4-e1cB-4abl-B05f- 1602 ¥IB Fcdd
Setting up & WebDAV client on your computer b

Description

Setting up WebDAY for Windows XF
Setting up WebDAY for Windows Vista
Setting up WebDAY for Mac (05 10.0 - 10.3)
Setting up WebDAV for Mac (05 10.4)

Description
Copy the address of your Resources area (you may need this later especially on a Macintosh). You can

even paste it into a document for future reference if you want. Note, your own My Workspace also has
a web address.

Setting up a WebDAV Connection with Windows XP
Log in to the Resources area of the course you want to set up a WebDAV connection for, then click the
“Upload-Download Multiple Resources” link.

= _Resources L'
82 Beyourcan | Upload-Dawnload Multiple Resourtes

Upload-Oownicad Multiple Resources

WebDAVY acoess 1o this sie

g Vo dre currently in site ENG_100_mccondel_Dev. The Siteil for this 1ite i abd SebeB-a0ha- 42 d6-B006-
T D2INSAETE00,

L Mo

Each Sabal 5ioe bas 2 Sibe ©, The SIoeD for this site s lsted above. You meed t kngw the Site © because 1t will be
part of B address you will seed to coneect via WebDAY. Each 5ite must be sot up 21 2 separate WebDAY connection,
50 the first time you connect to a ghven site, you will need o follow the directions below,
To acoess the resources in this site throogh a WebOav dient, you will use the follewing LSL!

hitpaciflaidima. hawall_edi devish 2 Sebo i-slibd - 4cdh-0006-02 311 46 7500

If you are using ntemat Explorer in Windows 1P, you can go direcflly ko this site'’s resources folder by dicking this
[ H

] *Note: If you are using

| itprs: I lacdima. hawall vdg‘&;gbgsﬁka 2libd-dedt BOOE-0F 31 F S48 TR00 I Internet Explorer in
Windows, you can use the
Cascriitien WebDAV linkinthe
Tetting up WibDay for Windoes 1P “Upload'DOWnload Multlple
Cybiing up WiehDaY for Windses Vit Resources” are. If you use
s o ARSI s K B S B W this, go to ngl

=
Seoting up a WebDAY client om your compaiar
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Setting up a WebDAV Connection with Windows XP (cont’d)

If you are using Internet Explorer, you can click the web address link to get start the WebDAV process,
otherwise, you can double-click the icon for “My Network Places” (on Vista it is “Map Network Drive”).
If you don’t see this icon on your desktop, click the Start menu and check under the Control Panel.

My Network
Places

In the newly opened window, select the link “Add a network place” (in Vista there is a “Connect to a
website...” link, then click “Next”).

wetwork Tasks &

Add & retwork place
View rstwork connections

) Setupahoms or smal
office network

offy Visw workigroup computers

Windows XP will start a Network Places wizard, click the “Next button” (Vista: select “Choose a Custom
Network”, then “Next >”).

Welcome to the Add Network Place
Wizard
This wizaid helos fou  pewvice that ollers

‘Wews €an e thit spece [0 hots, cigunias, and shaie pou Gecmets and
puctures ting orly & Web Beowsal and Irteinet cosnaction

Wow can also use this vizard 1o creste a shodcut bo & Web ste, an FTP se,
oo othat pretwork locaion.

Tocontrue, clok Hext.

Click the link for “Choose another network location”, then the “Next > button.

A4 A Hibwoik Plage Wikind

Whins de pou wand b crmain Thin newodk plece? H

Fobees 8 savviem providen. 1 o s it e
i oeie n monord. T bl ereain s, vk “Chomse andther neter, G anan

e i
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Setting up a WebDAV Connection with Windows XP (cont’d)

The next step in the Windows XP wizard prompts you to enter the web address of the space you want
to connect to. This is the same address from the “Upload-Download Multiple Resources” link in the
Laulima workspace (pg. 18).

Wit in Tl wdkbens of Thin network place? m|
e e s TP s ook g
et cr Pt ackdms
*m.. T— | [ e
e torse euaier
R

Enter your UH username and password, then click “OK”

Enfer Hotwork Faseword

Papwwond

] Sarve Hoot padesmecnd im pons piwsnd it

You can choose a different name for the network place shortcut at the next screen. Click “Next > after
you are done.

P R E

Congha i reamay b P btz 1l ol Pl i Sl ooty s et it

g e bOcE

Tyt o bon s rtech gl

—

4

[t ey [ ]

Completing the Add Network Place
Wizard

“Yous e surctesahaly cieslad s melwiod plsce
laulimacourse on laulima. hawaiiedy

bt I this ploee vell appeas My Mitrvosk Places.
[] O this netwatk place when | chck Finish

The next step is the final step, click the “Finish” button.
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Setting up a WebDAV Connection with Windows XP (cont’d)

You may be prompted to enter your username and password again (this is the point of entry using the
Internet Explorer link pg. 18).

[l 8 5e30a37c-ac74-45a2 00b4-d190eb975a6d on lautima. hawaii.edu

Connect to laulima. hawaii.edu

(i

H The server laulima.hawaii.edu at requires a username and
password,
f g
Ftl User name: J L <3 v | i .
Password: ‘ |
e [ IRemember my password £l
la 4
n
Jink:

A new window representing your Resources area
will appear. You can drag files and folders to this and it will be reflected in your workspace. Holding
down the control key while selecting allows you to select multiple files not next to one another.

Setting up a WebDAV Connection with Macintosh OSX (using “Connect To...”)
In Macintosh OSX 10.2 (Jaguar) and above, WebDAV is built in. Make sure you copy the Resources address
(pg. 17) before you make a connection on a Macintosh.

In the Finder (click the Desktop to get to the Finder) click the “Go” menu near the top of the screen and
select “Connect to Server...” (or command+K).

" @& Finder File Edit View [T Window Help

Back 38

Forward 3]

Enclosing Folder T
= Computer fr3C
4 Home {r38H
% Network 3K
@ iDisk >
A Applications {r38A
|7 Utilities f+3U
Recent Folders >

Connect to Server___K | @- Click “Connect to Server”
] in the Finder’'s Go menu

A dialogue box will appear. Paste the copied address into the “Sever Address” field and click “Connect”.

880 Connect to Server
Server Address: s 9— Paste web address here
|[mwlgullm;_maii;¢ﬁw' av/ MM&B*WI—Bll @7 Recent connections
Favorite Servers: To save favorite servers

}7 List of favorite servers

€)- Click to connect to server

) Remove | C Browse ) -Gt

pg. 21



Laulima:; WebDAV and the Resources Tool

Setting up a WebDAYV Connection with Macintosh OSX (using “Connect To...”) (cont’d)
After clicking to connect to Laulima enter your username and password, then click “OK”.

r . Bl
~ . WebDAV File System Authentication (afala] Connecting To Server
Enter your user name and password to access the
@ CLiie n e ALl sl et e A ﬂ Connecting to https:/ /lau:..1-B05f-1b0a9387fcd0 .
2e8bddcd-elcB-4ab1-805f-160a9387fcd0/" in the Tssssssssssseseseeew

realm "

Your name and passward will be sent securely.

Nama.

(e ——/B-Enter username

Passward.

== |=—-Enter password

") Remember this password in my keychain
o\ }—6-Click “OK”

A new window will appear connecting to your work space. You can drag files and folders to this and it
will be reflected in your workspace. Holding down the command (Apple) key Whlle selecting allows you
to select multiple files not next to one another. Bz

?q,

@ 5*

samplefile.html stuff

Szpakowska-20041216.pd
£

(7 utilities

@ testhml

= 3 items, KB available — %

Setting up a WebDAYV Connection with Macintosh OSX (using Goliath)

In older Macintosh operating systems (or in current ones if desired) Goliath can be used to establish a
WebDAV connection. Go to the Goliath homepage (http://www.webdav.org/goliath) to download the
software. After installation, double-click on it’s icon to launch it. Once in Goliath, click the “File” menu,
then “New” Connection...”

" @ Goliath

Edit Web
New Connecti 15 Select “New Connection...”

Item Window

Save Connection As...
Open Connection... ##0

Open iDisk Connection
Log Web Requests...
Close Bw

A dialogue box will appear. Paste the copied address (pg. 17) into the “URL” field and click “OK”.

-

New WebDAV Connection

URL: |=hn:ps:maunma.hawaii.edu;dav;2a8bd4c4-e1cs-4a_|—9— Paste web address here

L N P: d: lesssssss
ser Neme:usernarme Pt Loeerenes I—@- Enter username and password
—Advanced Settings

A new Goliath window will appear representing the connection to Laullma

C 0K 8- Click “OK” to connect

6 O O hitps://laulima.h

Gitems

Date Modifed Size Kind
Colleet

1652p 2008 10:51 S9GHT 158 KB palication/pdr

210ct 2008 124751 GHT 51 KB

1900t 2008 02:27:59 6T 2KB

1906t 2008 043715 GHT 506 bytes  text/html
2100t 2008 1 2:475461T 25 KB ge/ipeg
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Setting up a WebDAYV Connection with Macintosh OSX (using Cyberduck)
In later versions Mac OSX 10.5, the implentation of WebDAV may be different. If you have difficulty

uploading via WebDAV with the other techniques, you may want to try Cyberduck. Go to the Cyberduck

homepage (http://cyberduck.ch) to download the software. After installation, double-click on its icon
to launch it.

|-80a0-c18dblecc5c8 ™

iD— Using the WebDAYV information you copied from Laulima,
et i Conni pctn st e i paste this inthe “Quick Connect” field, then hit return on
< T B )® 5 your keyboard

sty Bongue

and

No legin credentials could be found in the Keychain

L ‘I @ Enter your username and password
Password:| ssssse

Anonymous Login

TR e Note: Recommended to uncheck “Add to Keychain”, as a
g e security precaution

©)— Click to Login to course’s Resources with WebDAV

Mour Bulinahiealiedy

o

The window will then show the contents of your Resources folder. You can then drag files into this window
to move files, move files into different folders, etc.

3] [ | » ] (5 /dav/38cB037f-...0-c18dbleccscs [3] (4 |
Filename A -
[ http:_www.hawaii.edu
(& samplefile.html

=) sampletext.ixt
» [0 Suwff
% ugh.html

- 4
'

& size [Modified
218 2/14/092:10 PM

128 2/14/09 2:29 PM

6B 2/14/09 2:38 M
0B 12/31/69 2:00 PM

16 B 2/14/09 2:09 PM

Note: Cyberduck is not officially supported by
the University. Similarly if Windows 7 users
have issues with WebDAV, they might try
AnyClient (http://www.anyclient.com), also not

- - - B | officially supported.
= B



