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Overview of Laulima

This handout is intended to give a brief and basic overview of Laulima. After reviewing this material,
one should have a general idea about what Laulima is and have knowledge of basic tools that can help
to start a course: how to communicate with participants; send and receive material from participants; and
how to tell participants how they did.

Introduction to Laulima

According to the Hawaiian Electronic Library, Laulima means “Cooperation, joint action; group of people
working together; community food patch; to work together, cooperate. Literally, Laulima means “many
hands." Our implementation of Laulima is a set of web based tools for learning, instruction, and collaboration.
These tools are based on the open source Sakai collaborative learning environment
(http://www.sakaiproject.org).

Laulima: What Do You Need?

To use Laulima, you need an internet connection (broadband preferred) and a recent web browser (Firefox
recomended: http://www.getfirefox.com) and a UH username/guest account. Depending on the content
of the course, you may need additional resources (eg. pdf reader, etc). You may want to either poll your
parﬂcipalnts to see if they meet the technical requirements or alert them ahead of time that they will require
such tools.

To log in to Laulima, point your web browser to:
https://laulima.hawaii.edu

The main Laulima page looks similar to this:

.06 Laulima : Gateway : Welcome =] |
ﬁ.iv v @ i‘ | @ https://laulima.hawaii.edu/portal | ‘ Google Q)

Getting Started  Latest Headlines > AppleY Amazon eBay Yahoo! NewsY

" Cooperation, joint action; group of people working together:
I au ima commumity food patch; to work together, cooperate.,
Lif.. mazny hands.

o The Learning & Collaboration Server for the University of Hawaii Community

user id: | \ jpassword: Login } Logln area

E fia Message of the day @ gﬁﬁ:]u; :1:19'7;

Request Assistance @

e Ao .@ Laulima has been updated to a new version!

Faculty Docs @ « Spring Courses: Spring courses have been “released” for student viewing. Faculty may change their course student viewing status at any time by "publishing” their site \J
Student Docs @) (Site Info->Manage Access-»Publish).
Student Docs p : _
Help @ = Mew! Assessment features in Discussion and Private Messages. —— Message Of
= MacOSX WebDAV issues. 'We've had reports of users with the most recent Mac 05 build having issues with WebDAV. [f you fall inte this group, please consider using .
Cyberduck for WebDAV file uploads. |f Cyberduck gives you a certificate error you'll need to "OK” that certificate by clicking on the "Show Certificate” button, check off the Day
the "Abways trust .. " checkbox and "Continue” N W
« The "Discussion” tool has been phased out in this version of laulima. We have installed an unsupported version of Discussion as a transition. Please migrate to "Forums® € s’
and "Discussions and Private Messages” which are more functienal and continue to be supported and developed. U pdates,
« Roster tool: defaults to a “faculty only” view. Faculty that include that ool in their course/ project may hide it from student view using the page order tool. If you want Im rt nt
‘to enable your students access to viewing your course roster please let us know by a "Reguest for Assistance” form. po al .
= Incomplete course enroliments. If you find differences between your banner and laulima please click on the “Recuest Assistance” link at the Information

bottom of each page to reguest a sync of your course.
o Laulima will be unavailable on a daily basis from 3:00am-4:30am for server backup and maintenance.

o For your protection, Laulima automatically logs people out if it does not detect activity for two hours. Laulima does not detect typing within a single message or
document unless it is saved or refreshed. 5o if you are writing a single item over a long peried of time, consider writing it in a word processor and then then copying and
pasting it to Laulima.

o All users may customize what courses they see on the top menu by selecting "Customize tabs’, in the "Preferences” menu in "My Workspace™.
o Help is available for many of laulima’s tools. Discussion and private messages "help” is being worked on. In the meantime a help page is available at Rutgers University.

A new assessment tool is now available: “Tasks, Tests and Surveys” (Mneme). If you plan to use online assessment as a part of your course offering please consider using
this new tool. We think you'll be surprised at its “ease of use”. All of your “Tests & Quizzes” assessments and guestion pools can be imported into this new tool. A Tasks,
Tests and Surveys user guide and Tests & Quizzes import doc is available.

= Laulima is now available via the "Quick Links' menu in “MyUH Portal’.
o Our license for WebCT has expired and is no longer available for student use.

Recently resolved/updated issues.

I[ Request Assutamn!][ Request Account ];[mmanm ] University of Hawafi | Info Tech Sves
Powered by Sakai e
Unautharized access s fprohibited by (aw n accondance + nlr H]u:i\ H!e:{l Statutes All use is subject to University of Hawail Executive Policy E2.210. e
Done laulima.havaii.edu @&
Request —  Request Account Link -*—— Contact Us Link -
Assistance Link - Form for account edits, Link to itech-l@hawaii.edu
Form to get crosslists, etc.
assistance from (Staff & Faculty Only)
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Logging in to Laulima

Use the fields provided in the upper right of the Laulima page ot log in to Laulima. If you are a UH faculty,
staff, or student, you can use your UH username (no @hawaii.edu) and password. If you use a guest
account, enter the entire email address in the user id space, then the password that is sent to you (if this
is the first time you are logging in and did not change it).

gz' - @ | £ @ hups/laulima hawail.edu/portal & v |k (G- Googe )%

Getting Started Latest Headlines® Apple¥ Amazon eBay Yahoo! NewsY

Cooperation, joint action; group of people working together; P user id: ‘u;ernarﬂg | password; | e | Luginkl

community food patch; (o \mrk together, cooperate, (i 8L
Laulima ()]

Lit., many hands.,

= The Learning & Collaboration Server for the University of Hawaii Community

Basic Layout of a Laulima Site

Illustrated is the basic layout of a Laulima site/space. When you first log in, you are placed in the “My
Workspace” tab. Across the top of every page in Laulima is a blue tab bar that contains the courses/worksites
you are in. If you have many sites then there will be a “My Active Sties” tab (@) that you can click on to
show more sites. Along the left are tools/links. Clicking on these links will show you content.

@ B @ (%] ﬁ} | @ hitps://laulima.hawail.edu/portal/site /%7 Eyves & v = ([G]* Google Q)

Getting Started  Latest Headliness Apple¥ Amazon eBay Yahoo! NewsY

Logout from
Laulima

Coaperation, joint action; group of people working tagether;

W
l aullma community food patch; to work together, cooperte. i
Lit., many hands. \

— The Leaming & Collaboration Server for the University of Hawaii Community ( Blue tab bar
— — = == (courses, worksites)
verview of Laulima | laulima-support | BrownBags | TALENT Sp 200
—Tmme ) Message of the Day @ % Calendar Link to online help
o
Profile 27 Gptions Options
Membership g
Schedule || | Laulima has been updated to a new version! February, 2009
Resources [ o Spring Courses: Spring courses have been “released” for student viewing. | sum || Won wed Thu
Announcements q Facu(ty may «change their course student viewing status atany time by e
; ¥ their site (Site Info->M ‘Accessi>Publish). 1 2 4 5 & 7
Worksite Serup [75] ] 9 1 12 13 14
p e o Mew! Assessment features in Discussion and Private Messages.
Preferences: i LA e M : 15 16 18 19 20 21
o . \ad reports of users with the most recent Mac
secount 05 build having issues with WebDAY. If you fall into this group, please 22 23 25 6 7 18
Help @& consider using Cyberduck for WebDAV file uploads. If Cyberduck gives you a
certificate error you'll need to "OK' that certificate by clicking on the “Show
L premenl: Certificate” butten, check off the "Always trust .. " checkbox and "Continue”
Yoes el o The "Discussion” tool has been phased out in this version of laulima. We have
installed an unsupported version of Discussion as a transition. Please migrate
to “Forums” and "Discussions and Private Messages’ which are mere functional Recent Announcements £
and continue to be supported and developed.
o Roster tool: defaults to a "faculty only” view. Faculty that include that tool in A
their course/ project may hide it from student view using the page order tool. nnouncements
If you want to enable your students access to viewing your course roster please
let us know by a "Request for Assistance” form. View | All 4|
o Incomplete course enroliments. If you find differences between your banner
and laulima please click on the "Request Assistance” There are currently no announcements at this location.
link at the bottom of each page to reguest a sync of your course.
o Laulima will be unavailable on a daily basis frem 3:00am-4:30am for server
backup and maintenance. K
o For your protection, Lawlima automatically logs people out if it does not -
detect activity for two hours. Laulima does not detect typing within a single l'
Loner.ir i " o it i
Done l laulima hawaiiedu &
H H : " »”
Tools and Main content area Some tools have quick views ("channels”).
Links In some of these channels, you can click the

“Options” link to show a different view.

O oo\ grm— g g “‘“‘; Y The My Active Sites tab shows you all of the sites
e omR oo you are associated with that are visible. Semester
Mt Bema 4 s oL 14733 Fion] courses are usually under a numerical designation
— — — (eg. 200930 = Spring 2009).

UHSYS. yes-module Brown Bags laulima-suppart

UHSYS. yves-tempZ. Dev temppro]

UHSYS wves Dev yves test

yves-junk

Yves-temp-dev

Hidden Sites are not included in this menu. Access them in My Workspace -> Worksite Setup.
To hide a site, go ta My Workspace -> Preferences -» Customize Tabs.

Reminder that the links for assistance and account requests are at the bottom of each page in Laulima
(though not illustrated here).
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My Workspace Tab

Upon logging into Laulima, you will be placed in your My Workspace area, indicated by the My Workspace
Tab being highlighted. This is your own personal space, by default not viewable to anyone else. Here you
can customize certain things in your account, add things to your schedule, and see your items from your
courses, etc if your instructor set them up.

G-«

v @ (%] 'L | @ hups://laulima. hawail.edu/portal/site /%7 Eyves v | b (Gl Google (=~
Gemting Started  Latest Headliness Apple ¥ Amazon eBay Yahoo! NewsY
v I Lonpcmmnr ;.:Lm 3Ll:lcm ot of pclnpluvlorl.:n, together: Logout |
hy i 3 o 00|
Q Laulima itk estie: o
> The Learning & Collaboration Server for the University of Hawaii Community
Home (maln VleW) ﬂmﬂmﬁ T TS v:u;wn" Srown Bags | TALENT Sp 2008 2
Profile (personal information; pg. 03) jome  Message of the Day @ 2 Calendar &
Membership (site association; pg. 04) -~ | = 3 e options
; iy g8
Schedule (calendaring tool; pg. 04) ———— st (5] Lot nas boen ipcated 0.2 new versin! February, 2008 < | Today | >
. Besources [ o i : - — S E—
Resources (storage space; pg. 05) stncumecesiéa O P ek e it son sty ey oo || o T [ F1 S |
Wotkaie Set Ej “publishing” their site (Site Info->Manage Access-»Publish).
Announcements (pg. 05) —_— e L ewt st e nDicusionand Prvate esoges. 2 noon o
Worksite Setup (not used much) / et B Rt e e i WD ot L g m m x w  m
Preferences (account settings; pg. 06) Y et G s ot bl o oo
g ’ pg termmesol ‘Certificate” button, check off the “Always trust .. * checkbox and “Continue’
A nt r nt |nf . 07 o o The "Discussion” tool has been phased out in this version of laulima. We have
ceount (user account info; pg. 07) el R T L — &

Pt ook T g ey oy . Eacity e et i
their course/praject may hide it from student view page ordertool,  Announcements
\f‘dDﬂWalKlDEMDLE ‘your students access to VE'MHQ WU’ course roster please
let us know by a “Recuest for Assistance" form

o fabarplebe cose-ehealiments, Wi sl A eooes botieen Vo Barie
enrollments and laulima enrollments, please click on the *Recuest Asistance”

Help (online help)

View Al =]

There are currently no announcements at this location.
Link at the bottom of cach page to raquest a YN of your course.

o Laulima will be unavailable on a daily basis frem 3:00am-4:30am for server
backup and maintenance.

ke
o For your protection, Lautima automatically logs peopie out f it does not s
detect activity for two hours. Laulima does not detect typing within a single +

! 5 z
&4

faulima hawailedu &

My Workspace - Profile
The Profile tool is not used very much, but did have a limited interaction with the now phased out
“Roster” tool.

IS LA 1 8 AAIGE LT JE1 ¥E] U1 LS UEIVETSILY U1 TIGTYGN |

e

aulima:support | Brawn B

Home 2 Profile -
Profle ©° gt my Profile | Show my Profile
Membership g

Schedute [EH]
Resources [ |

Profile: Yves Sakal
yresBhawail.edu

Search for Profile

Last name or ID Search

Annguncements & | Mo Pictura
2 is
Worksite Setup [}
= Awailable

Preferences 4%
Account B
Help )

Loers prement

‘ues Sakai

Clicking on the “Edit Profile” link near the top of the tool area, shows you some space you can fill in.

fome % Profile &
Profile T it my profile | Show my Proflle
Membership g

schedule [F]
Resources [
Announcements B
Warksite Setup [T
Preferences 45

Sccoun: 3

My Profile
‘Complete form and then choose Save’ at the bottom. A ** means it is required information.

Public Infarmation

I Hide my entre Profie

S« First Name [¥ves |
Help &
[ * Last Name | sakai ]
Yves Sakai
Nickname [ |
Posttion [ |
Department [ |
Sehool [ |
Reom [ |
Porsanal Information
I Hide anty my Personal Information
Picture
& None
1 Use Universily Id Picture
" Use Picture URL :
b
k3
[ R e

pg. 03
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My Workspace - Membership Tool
The Membership tool shows you which sites you are associated with. If you are looking for a site that is
joinable, you can use the “Joinable Sites” link in this tool.

@ . 2 \ 2 2 <
| Overview of Lautima | taulima-support | BrownBags | TALENTSp2008 | MyctiveSites ¥ |

tope  Membership ™

Profile 8%

Membership g
Schedule [ My Current Sites

Besources [ The List below includes all sites you currently belong to.

Worksite Setup [Worksite & Description
Preferences ¢gp  Brown Bags
Account & LUnigin
telo & pEmo101-8 StudyMate
rep— Unioin

My Current Sites | Joinable Sites

‘s Sakal

laulima-support uulvmmemrsunmmmqmnswmmw and staff supporting 2 site, WJmmng r.mssne you've become a member of this list.
To send the lista questions to
itech-Ighawail.edu, which goes mrecny O OUF SUpport staff !msnead oi a list of interested racumﬂ

Maui Demo A Hello students!

NURS-373-001 [HIL.14733.FADS] < ical Heatth Care.
Overview of Laulima This is a Overview of Laulimal

TALENT Sp 2008
Unigin

temppro;
UHSYS. yes-module
UHSYS, Dev

P R Y

My Workspace - Schedule Tool

Using this tool you can see any scheduled events your instructors/group leaders setup in their courses
(if they use their Schedule Tool in their sites, or create your own personal events). This tool is associted
with the Calendar Channel on the home page of My Workspace.

Huywmupnu | Overview of Lautima laulima-support Brown Bags | TALENTSp2008 | My ActiveSites ¥ |

Home % Schedule

=
Profile &3 lp.dd lwems Permisslons
Membership g

schedule | Calendar by Week
Resources [
q View | | Calendar by Week ;|l

Worksite sewp [
Preferences 4
Account B Printable Version
Lelo @ Earlier

Uoes et
jo— Sun i Mon Z Tue3 Wed 4 Thu 5

Add - Allows you to add an event to
the schedule

Pull down menu to change view of
schedule

NextWeek > |

< Previous Week | Today

Buttons to navigate through schedule

P P e
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My Workspace - Resources Tool
The Resources tool is an area where you can upload files for your personal use. This tool will be touched
upon later in this handout and in more detail in a seperate handout (and TALENT workshop).

pome % Resources ®
s g Site Resources | Uipload-Download Multiple Resources | Gptions . )
e Files can be arranged in folders or
e Location: (=1 my workspace

Resaurces stand free

dmouncements E  cony | Remove | Move

= Add pop-up menu, create folders, files,
Preferences 4% % ©  mtes Access Created By Modified . Size. :
i s : upload files
7@ @ [T My Workspace Add > || Actions ¥ ) .
_— = e | T er——————— — Action pop-up menu, copy, paste, edit
folders and files
l_ testfolderimages Add > Actions ¥ | | Public Yves Sakal Aug 14, 2008 11:57 am 3 items
|— i@ Word Work File D_1.doc Actions ¥ | | Entire site Yves Sakai ‘Nev 10, 2008 2:57 pm 19 KB
|— @ junkpage. html Actions ¥ | | Entire site Yves Sakai Dec 20, 2008 5:16 pm 37 bytes
|— B kiart_avatar.ipg Actions ¥ | | Public Yves Sakai Jan 25, 2009 6:44 pm 1.7KB
l_ @ tfbestbuyl. ipg Actions ¥ | | Entire site Yves Sakal Mar 24, 2008 8:26 am 79.4 KB

»_Show other sites-

My Workspace - Announcements Tool

This tool allows you to see any announcements from the sites that you are affiliated with. This is helpful
since the Announcements channel only displays a certain amount of announcement messages. Clicking
on the announcement title shows the body of the message.

MMywm‘k!pacu [ overviewotLautima | tau
Home 2 Announcements @
Profile &3
Membership gh ARnoUNcements
schedute [  view [ANl = Viewing 1 - 10 of 14 jtems
Resources [ e =
g < | < |[showloitems.. =i > | >
M <=2l
Worksie Sewp (] [T Tsublect From site [oate ¥ [Beeinning ate | Ending pate |
Preferentes & test from sak23 Kenwrick. Maui Demo A Jan 21, 2009 12:53 Feb 20, 2009 12:00
Account & Chan pm pm
tislp & sample 2 Kenwrick Maul Demo A Jan 5, 2009 4:52 pm
Chan
-
Yoes Sakai & testfor mailghawail.edy @aq MattParcon  DEMO 101-6 Dec 10, 2008 10:42

am

Avoid online testing 9 am - 12 noon and 8 pm - 10 Cecilia Mukai Sep 10, 2008 10:59
m pm

NURS-373-001
[HIL.14733.FA08]

Test Announcement 1 YvesSakai  UHSYS yves Dev Aug 18, 2008 2:30 pm Aug 18, 2008 2:30
pm
Assignment: Open Date for Ssmple Kenwrick Maui Demo A Jul 28, 2008 12:13
Chan pm
@ Ademo Kenwrick Maui Demo A Jul B, 2008 9:30 pm
Chan
Do you want to pass english 227 Kenwrick Maui Demo A May 21,2008 9:33 am
Chan
sample announcement 2 WvesSakai  yvestest Feb 28, 2008 4:38 pm
sample WvesSakai  yvestest Feb 28, 2008 4:37 pm 153
P Terilims Ranmit s B
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My Workspace Tab - Preferences Tool
The Preferences Tool allows you to change the preferences of certain aspects of your user account.

The first setting you are presented with is for email notifications. You have a limited amount of control
on how you get email notification from certain tools (Announcements, Email Archive, Resources, Syllabus),
providing they send email with these tools.

- e - o o
z = Y
R | Gvenvewoflaulima | laulima-support | Brown Bags | TALENT Sp 2008 Sites ¥ e
- 2 Preferences @
Profile 2%
©"  Nouficotions Customize Tabs Time Zone Lanquage
Membership g
Schedule [F]  Notifications
Resources [ you will receive all high priority notifications via email. Set low priority notifications below.
Annauncements EF
Workate setg [ AnReuncements
Preferences. &6 & Send me cach netfication separately
Account B © sena per day Tow priority
Helo & " Do not send me low priority announcements
s
et Sakai Emall Archive
@ Send me each mall sent to site separately
" send me one emall per day summarizing allemais
Do not send me emails sent to the site
Rosources
= send me cach resource separately
" Send me one emall per day summarizing all low priority resource nofifications
Pl ing priority
€ Do not send me low priority reseurce noifications
Syllabus
' Send me each netfication separately
 Send il per day
Do not send me low priorty Syliabus tems
Updare Preferences | Cancel Changes | v

Pna Tanilimnn o a5

The next link near the top is “Cutomize Tabs”. This allows you to show and hide courses show up in the
blue tab bar. The field on the left is your visible tabs, the closer to the top the more to the left the course

shows up. Select the course(es) you want and use the arrow buttons to move the courses up or down or
to the visible or not visible lists.

= = = =
]_\ LA LLGN |  Overview of Laulima | laulima-support | Brown Bags TALENT Sp 2008 I My Active Sites ¥

Home Z Preferences
Profile &3
L4 Notifications ~Customize Tabs: Time Zone Language
Membership g

schedule [F| Customize Tabs
Resources [Z5
Annguncements &§
Waorksite Setup 3]
Preferences 3

Customize Tabs allows you to customize the navigation to your sites in your version of Sakai only.
Use the left and right arrow buttens to change the visibility of your sites. Use the up and down buttons to promote your Active Sites into tabs.

Account B My Active Sites My Hidden Sites

Help ‘Q.' The top 3 sites appear as tabs in your navigation, and the These sites do not appear in your My Active Sites tab.
Users present: whele list will appear in your My Active Sites tab. The order However, you can still access them through Werksite Setup.
ves Sakai shown here affects only the first 3 sites,

Overview of Laulima e
T laulima-support
v Brown Bags >
TALENT 5p 2008
UHSYS_yves_Dev
yves-test
DEMO 101-6
Maui Demo A
MNURS-373-001 [HIL.14733.FAD8]
tempproj 58

et [l

Update Preferances Cancel Changes

The “Time Zone” and “Languages” links aren’t used in many scenarios.

Pg. 06
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My Workspace Tab - Account Tool

The Account tool lets you edit certain things regarding your user account. If you are a guest user, you
can add your name and reset your password (Modify Details button). For those using UH usernames,
your account password should be changed from the UH account page (http://www.hawaii.edu/account).

NEDRCEE TR | Overviewof Laulima | laulima-support

T Overviewof Lautima | laulima-support | BrownBags | TALENT Sp2008]
Home S Account Sl % Account
Profile 25 Profile 35
Membershio g My Account Detalls Jembershis gp  Account Detalls
Schedule [F] user Schedule (@] User Id s
Besources Bl oy yres Besources [ FirstName
Announcements 5
T e e donouncements B gy oo
Worksite Setun (7] . Worksite Setup [
Preerences @ LestMame.  Sakai Preterences £ =T yves@hawall.edu
Account f3,  Email yresBhawail.edu fccount_iyp- Create New Password ]
Help ki Facul
- Niad Verty New Passwors |
e e - =
i Sl CreatedBy  Laulima Administrator Yves Sakai Created By Laulima Administrator
Dec 10, 2007 4:38 pm
Created Dec 10, 2007 4:38 pm Cenatod: - Bonl
Modfied By Laulima Administrator
Modified By Laulima Administratoy
Modfied Dec 10, 2007 4:38 pm
Modified "
{ntomal 4 6e95a7d7-46b9-4d73-00bc-3b894;

Modify Details

Update Detalls | Cancel Changes

Working with Laulima - Introduction
One of the more important tools in a course or group worksite is Site Info.

As a reminder, to get to a course/Zgroup space, click on its title in the blue tab bar.

e

Getting Started  Latest Headlines s, Appley Amazon eBay Yahoo! NewsYy

Cooperation, joint action; group of peaple working together;

v 5
? Lau I 1T community food pach i work tozeiher, cooperate

Lit., many hansds

— The Learning & Collaboration Server for the University of Hawali Community

T ‘Overview of Laulima |[REERILERETELE SN |

Laulima Overview @  Recent Announcements o

Options Options

Thisis a Overview of Laulima! There are currently no announcements at this location.

Home £
Announcements B
Diseussion and
Private Messages '+
Resources [}
Site Info [IF]
Help &)

e e

s Sakal

Done laulima.hawaii.edu &% ;
The default toolset a site comes with are: Home, Announcements, Discussion and Private Messages,
Resources, Site Info. You can use these tools, a subset of these, additional tools, or none of these (though
you will need the Site Info tool).

Again, this handout is meant to only provide basic information, using the most basic of tools and concepts.

Your solutions may vary differently from what is presented here. Other handouts and workshops will
go into more detail regarding often used tools.
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Working with Laulima - Home Tool

The Home tool is usually the first thing that participants see (you can delete this tool, see Site Info for
more). Often people leave this at the default, but you can add additional information by clicking the
“Options” link near the top of the Home tool.

Lautima Overview

‘CumsoeTEze % B0 Dispeay.

600 pixels x|

EBEBE 2 Yo
e N IR A S IEC

- | =] i |

et Tres is & Overview of Lavimal

Site info URL [

I Spected, T WAL Wi be hoh Kmead of the SHe deoTpTon

Update Options. | _ Cancel

You can use the editor to add text to the home area, or you can use the “Site Info URL” to link to a web
page. Just a note that it is “either-or”. It’s either the text from the text editor, or the link which will show

up.

Also note that in a course space, should you use the inline text editor to input information, should you
request a course synch with Banner, the Home tool will default back it it’s original state, so you may want
to keep a copy of what you input seperate from Laulima.

Working with Laulima - Site Info

One of the most important tools in an instructor/maintainer’s toolset is the Site Info tool. If you have
used WebCT previously, this tool is similar to the Control Panel in that software. Site Info is where you
can add tools, and manage your participants. It is not viewable by students.

by worspsce | loutimasimpott | bownags | TAENTSp 2008 | kydetiveSiies W

& Site Info @
St mton) A o, Pt Wt G Mo Pk G S man, S o e e S Links to tools within Site Info: Tools covered:
Dverdew o asien * Edit Tools (pg. 09)
) o e « Add Participants (pg. 09)
B T o * Manage Groups (pg. 10)
ot ctici bt bt
e o ——— » Manage Access (pg. 11)
| e o s « Import from Site (pg. 11)
g Or g « Page Order (pg. 12)
i i e Other tools are generally not used
|< | < | show 200 items perpage ~| > | >|
‘"a,“i |Bmi\mdln !@ ’M ‘@ |sum_s ‘ﬁmm!
kel el [Instructor = [Active =] J=

— Participant listing
Update Participants

Role Descriptions

Instructor
Can read, revise, delete and 2dd bath content and participants to a site,
Student
Can read content; and add content 10 a site where appropriate.
Teaching Assistant

pg. 08
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Working with Laulima - Site Info: Edit Tools
Edit Tools is used to add or delete tools to your site (these links appear on the left side of your worksite).

= siteinfo

Revising site toals for Ovarview of Laulima
Check boxes ta a6 or remove toois From your site.

Fr e PR e S e ———————Items that show up in the tool menu are checked. To add a
E il new tool, check the box next to it, then click the “Continue”

3 o e button @) at the bottom of the list. Conversely, if you want
[ s D T to delete a tool from the menu, uncheck the box next to it's
- G onewi oo name, then click the “Continue” button.

l_ Discussion For conversations in written farm.

o P s ‘ - There are a few additional screens that confirm the choices,
[ o son For e T sharng beomeen e andsader. that you need to click through.

PE—— R —

'— Forums. Display forums and topics of a particular site

] Gradepook For storing and computing assessment grades from Tests & Quizzes or that are manually entered.

[ s e S e

|— Messages Display messages to/from users of a particular site

[~ Modues Madules - Melete Lesson Builder for creating and organizing leaming sequences.

v =S -

(™ Podeasts For managing individual podcast and podaast feed information.

[~ fos For anonymods polls or voting

'— PostEm For uploading .csv formatted file to display feedback (e.3., comments, grades) to site participants.

] ‘Presemation For showing and viewing slideshows of image collections from Resources

= R,

|— Roster For viewing the site participants list.

r Scneaules For posting and viewing deadtines, events, etc.

= s ST S

i Sie info For showing worksite information and site participants

i— S o

|_ Syllabus. For posting a summary outling and/or requirements for a site.

(] Tasks, Tests and Surveys For authoring, publishing, delivering and grading assessments.

[ Tk ame i i R A R

|— ‘Web Content For accessing an extemal website within the site.

r i For collaborative editing of pages and content

Working with Laulima - Site Info: Add Participants

You can use the “Add Participants” tool within Site Info to add participants to your course. You can add
a person with a UH username or add a guest from outside UH to your worksite. You will also choose a
role for the participant during this process .

Z Site Info

Add participant(s) to Overview of Laulima...

Studants Reglstered for Course
Officially enmlled students automatically become participants when you add your course roster to the site.
Go to Site Info » Edit Rester » Add Roster to add your rester now if you haven't aleady.

UH partlcipants i
UH Usemame(s). wincut hastname (s.g. fust user not e} If you want to add a person with a UH username to your
| | space, you can enter that username in the top field (no

@hawaii.edu). You can add more than one person at a
time, with each username on a seperate line.
Note: Enter multiples 2ach on separate (ine (no punctuation) Please enter only one type (UH username or

T external email account) or account at a time.

Guest(s) Emai Address win hasimame {extemal paricipants wha 2o nat nave UH g t.2om) If you want to add a person outside UH (note any address
yoda_sensei@yahoo.com ending with hawaii.edu will not work here), you can add

their full email address here. If they have an account
already on the system they will not be sent a new

Woter Enter multiples each on sepamte line (no punctuation) password'
(PRFICIGanT HoTeE
@ hasion a patipanta 1o e same oie You can choose if you want to assign each of the
¢ ssign sach participant a rols indvidually participants with the same role or not
Continue ||-Bark——canceH] Click to continue, you will choose a role, confirm, etc..

You can add different types of accounts (UH or external) but not at the same time. If you add a UH
participant and only the username shows up, we may need to fix the account, please contact us,

pg. 09
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Working with Laulima - Site Info: Add Participants (cont’d)
After clicking to continue, you will be prompted to select a role for each participant added (you can choose
Instructor, Teaching Assistant, Student in a course or Maintain, Access in a collaborative group). You wil

also then confirm your selection.

Working with Laulima - Site Info: Manage Groups
Some of the tools in Laulima (eg. Discussion and Private Messages, Forums) can work with the Manage

Groups tool in Site Info. With this tool, you can create groups and add participants to them. If limit access
to portions of a tool to a certain group, only that group will have access to that portion.

Z Site Info

By default there are no groups in a course. You
Groun List can create one by clicking the “Add” link in the

Manage Groups tool.

groups defined.

Back

‘= Siteinfo

Create New Group
Select members of the site member {fst and add to group. Select members of group list and remove. Click Update to save changes,

- e Groupl } (1] Name your group
& ‘ —@— Add a desctiption (optional)
9 Select participant(s) to put in the group

Site Member List

i i Mﬂ_—@— Click to add (or remove) from a group

Add to group >

T

(Lupdate [J-carea & — Click to update group

After creation, the group will appear similar to this. To further edit the group, you can click the “Edit”
link in the same row as the group.

‘S Site Info [+

[

Group List

Title S
Groupt o | %

Remove Checked | Back |
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Working with Laulima - Site Info: Manage Access

The Manage Access tool in Site Info allows you to publish or unpublish your worksite. Publishing allows
your participants (with non-instructor or main role) to see the site. You can also make the site joinable
from this tool.

%= Site Info -
Change Access for Overviaw of Laulima
Site Status
Publishing your site makes it available to the site participants. Global access settings allow you to decide who has acoess to your site once it is published. You can change these settings
later by going to Site Info. . i
oo ane Check to publish site, or uncheck to
a 5 unpublish site.
Yeur site can be accessed by those you add as participants, Would you like others 1o have access 1o your sitel
T can e e oy anyons s stherzation 1o g Check to make site joinable (uncheck to
fie o secpe v o 1. | Please select a role: ] change this. You will also select a role for
. the participants who join.
Click the Update button to make the
changes.

You can supply the URL to your course to those you want to join if you make the site joinable.

For Banner generated courses (courses that have a CRN that Banner creates/manages), they will be created
as unpublished intitally. These courses will be published about a week before courses start and unpublished
again a bit after the semester ends. You can tell if a course is unpublished by the “Unpublished Site”

notation in the upper left of the site: _
m Y -ﬂv!rﬂewmlmlima"i

‘% Site Info

EgN Site Infomal

Overview of La
$ite Description
Rosteris) with si
Term:

= &% Site Contact anc
Ef  avaflable to:
5 Included on pubi
: Lreation Date:
(=]

Appearance:

You can publish the site early if you want to start earlier than we release it, or unpublish it want more
time (or if you will not be using the site for the semester).

Working with Laulima - Site Info: Import from Site
If you have materials you want to move from a different worksite to the one you are currently in, you
can use the “Import from Site” tool in Site Info.

Before you do this, make sure you have the tools (if not you can add them Site Info -> Edit Tools) you
want content from that the other site has. You can then click the “Import from Site” link.

% Site Info

Re-use Matarial from Other Sites
Re-cse Material fram Other Sites

Yeu can choose to re-use material only from otber sites that you own. You can combine material frem more than ene site.

l_ laufima-support
™ numsaracor L raraa e Click the checkbox(es) next to the course
I temears you want to get content from. You need
I Urisvs yues-moste to have instructor/maintain access to the
™ v yves temez.Dev site you want content from.
[ Unavs_yves_Dev
l_ yves-unk
l_ yves-lemp-dev
E yves-test

MIL serreart Click to continue to the next screen
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Working with Laulima - Site Info: Import from Site (cont’d)
The next screen will allow you to choose which tools you want content from.

‘Z Site Info

Re-use Material from Other Sites
Revuse material from ather Sites you awn...
Chosse the material you want to re<se from these sites. You can combine material from more than ene site (for example, Rescurces from several sites),

| yes test

" | Check which tools you want content from
Discussion and Private Messages. r
Resources E
Finish | [Back | Cancel | Click “Finish” to complete the process, may take
¥ a few minutes depending on how much content
you have.

Please note that if you have “hard” links to URLs within a worksite, you may need to edit these to reflect
the new location of a resource/item (participants may not have have access to the other site so they will
not be able to see this if it links to the other space).

Working with Laulima - Site Info: Page Order
If you want to rearrange the order of the tools for your worksite, you can use “Page Order “in Site Info.
You can also edit the name in the tool list to something else with Page Order.

S Site Info

Agg 51 %0 vour site

Save | Cancel | Reset
‘ m Hint: Changes to page ordering will not take effect until you click Save’. Deleting, Adding or Editing a Page is saved immediately ‘
= T | To change the order of a tool, click and drag the tool title to
T EE a new location

o

The pencil icon allows you to edit the name the tool has on

e | the list

Stento 5 .(=_ ] Click lightbulb icon if you want to hide it (gray) or show (yellow)
The “X” will delete the tool from the list in your course.

Discussion and Private Messages

R %
%

g

5

([Save |[]-cancet{—Resect Click “Save” to save your changes.

Announcements Tool - Sending a Message to Participants

The Announcements tool allows you to post announcements to the worksite. These announcements can
be accessed via the Announcement tool if you want a record of them, and also be seen by the Announcement
channel on the right side of the site’s page (and in a person’s My Workspace area).

You can also send an email of the announcement to the participants.

To add an announcement to your course, click the Announcement tool on the left of the worksite, then
click the “Add” link in the tool:

e 111E LEGITING & LOIEDOTEU0nN SBIVer TON LNE UIIVersiLy or

My Workspace | laulirria-support i Brown Bags

Z_ Announcements

Options Permissions

Anncuncements

Home €

. View | All x
Announcements Zyf =

Discussion and (= " u
Private Messages W3 There are currently no announcements at this location.

Resources =5
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Announcements Tool - Sending a Message to Participants (cont’d)
You will be taken to the announcement editing screen:

‘= Announcements

Add Announcement
Complete the form, then choose the appropriate button at the bottom.

Required items marked with 2 *

Welcams i TALERT 1} (1] Add an announcement title

rEERE S Y i o [AIR T O o
SEEh- HiQRFIDAO=0S
[x]ran [~ s | =i 3]
—@)—— Add body text of the announcement
hr?lmwm (3§ Optional: You can make the announcement
— publically viewable
(RVETTAETTE
(= Show
e @ Optional: You can hide the announcement from
= o Yo view (by default it is visible). You can also specify
I s o date and time that the announcement appears
[Fe =I[s =i[2008 [T ][00 =l[em = and/or disappears; check the options you want
[~ Endng
[Mar |11 =] [2009 = [T =][00 =][em =]
e
| Add Attachments || G Optional: You can add a file attachment to the
- announcement (also a way to get material to the
Emall NlafWicion None - No notification j pal’ticipantS)
PrE— L N < d Optional: You can send an email of this

announcement to the participants

Click “Add Optional: You
Announcement” can preview the
when done  announcement

In the Announcements tool, the announcements will be listed. It is also visible in the Announcements
channel on the home page.

Overview of Laulima ||

Laulima Overview & Recent Announcements @

Ogtinnz

This is a Overview of Laulimal

Clicking the title of the announcement gives you
a bit more information

' oHED 930

overview of Lautima | L

Laulima Overview 3 Recent Announcements @

Announcement l
This is a Overview of Laulimal Subject  Welcome to TALENT
From Yves Sakal

Date Feb 3,2009 1:16. pm
Groups  site

Gptianz

Message
Welcome to TALENT

™ Click to return to the list view

eHD & 80
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Announcements Tool - Sending a Message to Participants (cont’d)
You can adjust a bit how you see the announcements in the Announcements channel by clicking the
“Options” link.

Laulima Overview ) Recent Announcements @
Optianz Opranz

This is a Overview of Laulimal Walcome to TALENT

fressrmEmen - Clicking the “Options” link in the announcement
channel gives you some options on displaying

the announcements

Recent Announcements

CeRT & 88

Optiona
You are currently setting eptions for recent announcements,
Display Options

T Stiow sivooincariat Body

Snow about FirstLine |
Display Limits
Mumber of days in the past
Number of announcements (B
Update | _Cancel

Discussion and Private Messages Tool - Communicating with Participants

For back and forth communication with your participants (Announcements is one way), “Discussion and
Private Messages” (aka. jforum) comes default with each worksite. This tool will be covered in more detail
in another handout and workshop, so it is only briefly covered here.

Clicking the Discussion and Private Messages link on the left, brings you to the tool:
Z Discussion and Private Messages [ 2]

Discussion Home [ search (8] pecent Topics [E] Member Lxshng‘ (2 Manzge |

(Bl My profile Dy Bookmark[19] private Messages | BMark anas

Management tool
To Private Messages

You last visited on: 02-03-2009 12:30:51
The date and time now is: 02-03-2000 13:22:06
Discussion List

scussio Topics Massages Last Message
[ain] Category (seperator of

m VEUEEtios about how somethidg covered in the course? Use this forum to ask. Contribute a reply!

messages.

No messages

(@)[ciass piscussions
USETNE oI IE P e Micipate in class discussions.
Other

@ Student Lounge
Use this forum for other questions/topics amangst yoursehes.

New Messages
() Repty oty

[€] Grade By Forum

@Nnnewmﬁsagﬁ @naadom-;

@ Select Groups @ Deny Access

messages.

messages.

No messages

No messages

Grade By Topic

forums)

Forums (topics, where the
discussions take place are
contained within these links)

Legend of message icons

Clicking the “Manage” link above the discussions brings you the administration area for this tool.
Adminstration for editing Categories is illustrated below.

= Discus?ﬁn and Private Messages

Clicking on Categories will
allow you to edit them.

= _"""--""--‘“""I = é] — Check the category you want
e A (o =] to edit (you can change
Questions order &) or delete
Class Discussions
e other W (a H03)
Stugent Lounge Click to edit label
!\ Insert new \I | Deletesa?udndm
AN Click to add a category
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Discussion and Private Messages Tool - Communicating with Participants (cont’d)

Clicking on the “Forums” link in the Manage section takes you to the forum management area. This is
the area that the conversations will take place. You can edit the existing forums (similar to how you would
edit categories) by clicking the “Click to edit” link next to the forum title. In the sample below, the option
to create a new forum is shown, by clicking the “Insert new” button.

2 Discussion and Private Messages (]
Administration g
Discussion List Main
Forum Admin Questions Click to edlt l_ | Down_
Categiones Class Discussions Click to edit r [up |
: Other

Student Lounge lick to edit ~
ey
L

There are also shortcut to often used actions listed above the resource listing. These are “Copy”, “Remove”,
and “Move”. These work in much the same way as they do in the Actions menu, except, how you select
which item to take the action on. For these links to actions, select the item by clicking the checkbox next
to the item before clicking the action you want.

Z Discussion and Private Messages [*]
Forum Management e
e Forum Name [HemewtricQuestions 1} -o— Insert a forum name
e (oo [ven 1} —@- Optional: select which category
e the forum will be in
= —(®)- Optional: description of the
G il forum
i = (- Optional: description of the
Date/Time [ el forum
SRR & Normal (allow post/reply)
© Reply only —@— Optional: make forum reply only
" Read only (no new topics) or read only
e A & Al Site Participants
. penymeceas —@- Optional: deny access to forum
" Allow Access to Selected Groups or ma_lke available to only
(Vote: o Setop graups Tor T o1, g0 57 o 55 Manase Groue) certain group(s)
e it Enablec —€)- Optional: enable grading for
" Enablea forums (or topics within forums)
= Click “Update” to add forum

Sample (Homework Questions) forum has been added

Discussion List Main
Forum Admin Questions P— r =—
Etande Class Discussions Click to edit r o] [oowa]
Forums
Impart/Export Homewark Questions Click to esit r BT
Other
Student Lounge Click to edit I_
| Insert new [ __Delete salected |

Like Categories, you can edit the order of the forums and delete them. You also can go back in and change
the forum’s settings (”Click to edit”).
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Discussion and Private Messages Tool - Communicating with Participants (cont’d)
Clicking on “Discussion List” in the management area brings you back to the discussions area.

[ overview of Lautima |G

—
| TaEnTsp2008 | MyAcivesies v [§

S Discussion and Private Messages a8

B vicission Homa B sesrch B pecant Topice (5 armber Liating. [ pansge
My Profle D My Boskmark [0 private Messages #Mark All As Read

m You last visited on: 02-03-2000 12:20:51
- The date and time now is: 02:-03-2000 13:26:29
s £ Discussion List
2 B P e e
E=
io [
© @ @ Questions o - o . Mo messages
L Have questions sbout how something covered in the course? Use this farum to ask. Contribute 2 reply! BEHH
P
@) ciass Discussions 0 | Mo
Use this forum to participate in class diszussions. ch
(@) Homework Questions B[t RO,
Ta discuss questions about homework e300
Other
@ Student Lounge o = No = Mo messages
Use this farum far other questions{tapics amongst yourselves. e300

To add or reply to a topic, click one of the forums. In the sample below there are no topics, so the only
option is the “new topic” button. However if you are in a topic you will also see a “post reply” button
and a “quote” button to include the message in it.

Class Discussions

Y —

) Mark Topic As Read

__ Delete || Move \'I Lock || Unlock | Gheelk All ¢ Uncheck All

Mark Topic As Read

) newtoplc | Discussion List > Class Discussions

A new page with a text editor that you can enter your message loads. Type your message then click to
“Submit” the message.

Discussion List -> Class Discussions

Subject [How do T submit my
Message body

You can attach your assignments by clicking the *Reply" buttan and attashing a fie ar typing i aut hare |

[~ Disable HTML In this message
[¥ Append Signature ( Signatures can be modified on *My Profile” page )

Options
o [ Notify when a reply Is posted

Sertopicas: © Mormal ¢ Sty ¢ Amnounce | Il re-use

How do | submit my assignment?
Discussion List -> Class Discussions 83 Watch @) Bookmaritt (] Mark Topic As Resd
D102.03:2009:43:30:37 Subject: Haw da T submit my assignment? ) = (@)

Yves Sakal

You can attach your assignments by clicking the "Post Reply" button and attaching a file or typing It out here.

(@ profite) (@& pm ]

Last edited: 02-03-2009
:32:04

) postreply ) biscussion List -> Class Discussions
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Discussion and Private Messages Tool - Communicating with Participants (cont’d)

There is also a mechanism to send private messages to participants in the worksite within “Discussion
and Private Messages”. To access this function, click the “Private Messages” link above the discussion
area in the tool. This will take you to the Private Messages area:

% Discussion and Private Messages ]
(& piscussion Home @ search 0] pus ies—l=| Member Listing mManage
My Profile O My Bookmarl] (9] Private Messaged (¥lMark 41l s Resd
Inbox @ Sent Box

NeWpn Discussion List

creccan s inenec @) Click “new pm” button to create a

new private message

9— Select participant(s) to send the pm
to

- Entera subject here

9— Enter your message here

Justa nate to myself..|

[ Disable HTML In this message

[¥ Append Signature ( Signatures can be modified on My Profile” page. e_ OptionZ attach ﬁles
@G- Click “Submit” to send message

Options

Below is what your Private Messages area looks like with a message in it. You can see the messages you
sent by clicking the “Sent Box™ link above the listing of private messages.

Discussion Home (@ search (@) pecent Topics [E] Member Listing () Manage
My Profile O My Bookmark (3] few Private Messages: (1) #Mark All As Resd

Inbox @ Sent Box

5 newprm Discussion List

@ A PM to Myself ¥ves Sakai 02-03-2009 13:36:10 l_
| Delete Selected _
Check All :: Uncheck All

Resources Tool - Getting Stuff to Participants

Though there are other methods to send stuff to participants (eg. via Announcements & Discussions and
Private Messages), the Resources tool is designed to be a storage place where participants can go to access
files. This tool also comes default with a course or collaborative group.

T e e —

vanfuuihu laulima-support | BrownBags | TALENT 5p 2008 /(!

) % Resources P 2 WebDAV instructions
N ) Sire Resources | |Upioad-Download Multiple Rmumesl i permissions | -Optlons i Settlngs fOr Resources
- | cosation: L overview of Lauiima | “Where you are” in
Announcements &§ _— = Resources
Dicvsnand gy ($ [ Tted o Erentedfy thoified Sire Root Resources folder

Private Messages :
Resaurces lm w] lm = { Actions pop-up (pg. 18)
Site\nflu e Add pop-up (pg. 18)
Link to other Resource
areas you maintain

E




Overview of Laulima

Resources Tool - Getting Stuff to Participants (cont’d)

To the right of folders and files in Resources are pop-up menus to serve certain functions. For folders,
there is an “Add” pop-up from which you can select to “Upload files” or create HTML pages or web
links. A common function is to upload a file to Laulima. In brief, it works in the following way:

Add v Actions ¥
*m Tles —@— Click “Upload Files” from a folder's “Add” pop-up menu
reat {5 s

1 Add Web Links (URLs}
I | AddCitation List

Create HTML Page
N Create Text Document
N\

4

Z Resources

Upload Files

Upload as many files as you like. If you change your mind about uploading one of your files, click the X button |
files you want to upload.

Location: Overview of Laulima /

File To Upload Browse... Click “Browse...” to find the file(s) to upload
Display Name AddBgtaits for thisitem ¥
Anoth
= \ [«T%) (s2[=Tm) [ overview-laulima-files
Email Notification I Naone - No natification ;I\ ¥ DEVICES Abt & bon0807.jpg
AN & sumicika (e [ footer-its-logo.gif
iDisk s B IMG
Upload Files Now I Cancel N = i & e 3392\'“,6!“:!"" ipg
'EA:::“L ) @ monthorain033106.jpg
You can only upload 60 MB worth of files at one time. You may need to upload large files one at a time, Ealgvfm- sample_pc\s!em.(s
=
=] Rppi Ya.. )
) barbara.. N = A new window
oy sze 22 opens, navigate your
@ AL " dacomanes | computer to find the
7 piaces Created :;‘15/05 1:24 | flle yOU Want tO )
= Deckon ] upload and select it

Z Resources

Upload Files

Upload as many files as you like. f you change your mind about uploading one of your files, click the X button
files you want to upload.

Location: Overview of Laulima /

File Te Upload szakcmka—zumxzxs.udl Browse...
Display Name Add details for thisitem 56
Add Another File
|Ema«~nwwm (T — @ You have an option to send an email notifying that the resource

W - participants who have opted in

Low - Only
Uplaad Files Now || Cancel None - No notification

o ity OponsT BOTHE W i o ore i, YetT oy e e g e e o e @ Click the “Upload Files Now” button to upload the file

has been added

The file will then appear in your Resources area.

% Resources [+

Site Resources | Upload-Download Multiple Resources | Permissions | Options

Lecation: L_I Overview of Laulima Resources

Copy | Remove | Move

[Z] Ouerview of Laulima Resources Add x| Actions x|
F @ Svllabus Actions ¥ Entire site Yves Sakai Feb 3, 2009 1:45 pm 157.6 KB

*Note: By default, items in Resources are viewable by the site’s participants
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Resources Tool - Getting Stuff to Participants (cont’d)
Using the “Actions” pop-up hext to the file in Resources and select “Edit Details” to edit some details
and settings for the file. These are all optional.

| Actions ¥ Entire site Yves

Cof
< Edit Details —
Upload Mew Version — ~N
Move \
Remove \
Duplicate \
=== V)
Edit Details
Change the resource! its and ‘Update a N red if marked with * .
e l You can change the file’s label (does not
o ‘ change the filename)
You can provide a short description of
the item
3 Oepymi\:ss | Material is in public domain. x| (more info) A Copyright notice can be added
b r Display copyright alert and require acknowledgement when accessed by others, (whats this?)
and Accass
e who i see i f, The item can be publically viewable or

B coppmmsenimon s enised e remain viewable within the site (default)

€ Tns e s publicly viewable.
L —
Resmurces Gan be schedlied 1o be WIDle Between Ceraln Gates Gnly, S1ie Gmmstraton will atways be able o see bidden ftems, even when they are hidden from ather users,

£ Snow tres tem

[ fon The item can released at a specific time
et T and/or hidden at a specific time; or hidden
[ =17 =ifz008 =T =i [eo =] [em = altogether

[~ et

Dste:

Time:
FEE =] |10 jmlﬁlh =l [o0 =] [em =]

" Hds thus item

File Details

Orignalty uploaded by ‘fves Sakai

Upioaded. Feb 3, 2009 1:45 pm

Last changed by ‘ves Sakal

Last Feb 3, 2009 1:45 . ,

IW&!hnﬂﬂmss(LlRL) https://laulima. hawatl edu/acoess fcontent / group/ 2elbdd: 1c-4ab1-805f-1baq 18 Hcdd, [ 1‘69#} The Item S Web address and actual

o o7 167 2T e filename

File Type application/pat _ Change File Type |

b Ootionsl proparies
[ st atiston [ Nane - wo nasication =1} You can choose to send an email update
(oo 1) conser | If changes were made, click the “Update”

button

Drop Box Tool - Getting Stuff From Participants

Though you can get items via the Discussion and Private Messages tool, the Drop Box Tool allows for a
space that you can get items from a particular participant (and you can load stuff there too). The Drop
Box is private, only you and the participant see that particular Drop Box. A participant’s (student/access
only) Drop Box will not appear until the course is published. Also, Drop Boxes will not be created unless
there are participants in a worksite. If the Drop Box is hew or something added, an orange highlight is
added. = oropao @

Site Respurces | Upload: Download Multiple Resoures

Location: EI ‘Overview of Laulima Drop Box

— — T T T T T =— | sadw | Adtions v Dropha
Copy | Remove MHMMmummmumnmmm;.szl lday ~| Jpload Files
-
s B oh _ e Coated By it S Create Folders
2 Web Links (URLs
(] eontiew of Lavira Drop Box a e
4o Citation List
r [Cf Parcon, datt A38|v | Actions v | Dropbox  Yves Sakai Feb 9, 2000 4:48 pm 0 frems Create HTML Page
N T T Create Text Dogument
[= E‘rsaka\ Yoda Add ¥ | | Actions v Diopbox Yves Sakai Feb 9, 2000 4:48 pm 0 ftems

Clicking the “Add” pop-up brings up the same interface as in Resources (pg. 18)
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Post ‘Em Tool - Telling Participants How They Did

The Post’Em tool allows a simple method to give feedback to the participants in your worksite. This tool
does not come default in a course, so you need to add this (Site Info -> Edit Tools). Many instructors
already keep track of their students via a spreadsheet. The Post’Em tool does require a specific format
for the file that needs to be uploaded though. The first column needs to have username, and the first row
of the file needs to have the headings for the grade/feedback columns.

g .’ Excel File Edit View Insert Format Tools Data Window Help

8 e = T e $F . i A T | pE —. = y
TRERGR|XE ST s | B R

o\_Fgr_da_rla _'_"_310_;_}‘]! i u\%%%?}\‘%|$% ".‘o‘d-ﬁ'ﬁ\ﬁ:’%&“‘ﬂﬂﬂ'@‘h';

P
a Al ;3 X E = ‘ Username |
666 | sample_postem.csv

=] A B I c I D | E I F ] G I H I 1 [

EM Uzernarme  Assignment DAssignment (Book Report Testl

2 |parcon 10 10! 10 100

| 3 [voda_sensaic 5! E 7l 85

You don’t need spreadsheet software to create this file. You can use a text editor. Seperate each item by
a comma, and rows need to be seperated by returns.

g .' iText File Edit Find Font Size Style

0066 R |7 sample_postem.csv
Snow White - =] [==== EE
.. ey 5 [EF R :

Username,Assignment 1,Assignment 2,Book Report,Test1+
parcon,10,10,10,100¢
yoda_sensei@yahoo.com,5,8,7,85

Once you have the data in the document, make sure to save it as a .csv file.

Click the “Post’Em” link on the left side of the course (again, after adding the tool).

Z PostEm
(=] - Click “Add” to start the process
s o CT Fr = [T]

There are currently no items at this location.

A new screen appears to upload the .csv file and setup the tool.

% PostEm

Add/Update Feedback File

Instructions:

Your feedback file must be saved in .csv format.

The first cofumn of your file must contain individual usemames.
The first row of your file must contain neadings.

Title

(Grades 1 | @~ Add a title for the participants to click on
[PUsers takotank /Desktog,_Browse... || ©)- Click the “Browse...” button to select the file

Feedback Availability [E — - - l yOU want to use

€)- Check if you want to release the feedback
FostJ Cancel | ) .
& - Click “Post” to upload and post the file

Choose a file

The next screen shows a sample of how the students will see the feedback.

Z PostEm

Verify Upload

= Feedback has a header row
= This feeback is for 2 studentis).

You have just uploaded a feedback or template file.

This is haw the first participant record appears.
If it s not comect, dlick the Back button, make changes to your text file, and upload it again.

Username parcan

Asslgnment 1 10

Assignment2 16

Book Report 10

Test1 100
Iﬂi—!'h"‘ I - Click “Save” to finalize the process
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Post ‘Em Tool - Telling Participants How They Did (cont’'d)
The file will be listed in the Post’Em tool. You can have several files for different stages of the course.

= PostEm (7]

Add

S T T e T — T i
Grades | yves yoes 9 Feb 2009 18:56 Yes view  view participant update delete download

There are several links here. You can view your students and the feedback from the “view” link; or view
a specific student with “*“show participant”. You can also update the file with “update” or delete the entry
with the “delete’ link.

Below is the “view” link’s view. You can see the participants’ scores and if they accessed that Post’Em
file yet.

Z PostEm (7]

Last Modified 9 Feb 2009 18:56

itrsuw | ‘ 2 2 Book Report Test1 Last Checked

parcon 10 10 10 100 T

yoda_sersel@yahoo.com 5 8 7 & never

Back

The view below is that of the student looking at that Post’Em entry:

2 PostEm

Your Feedback
Username yoda. sensei@yahos.com
Asslgnment 1 5
Asslgnment2 B
Book Repert 7
Testt 85

Further Information
The information in this handout is very basic and other handouts will go into more detail and will provide
other solutions for tasks you want to do in Laulima.

For more information and documentation you can visit the TALENT site:
http://www.hawaii.edu/talent

For more informaiton on the engine that Laulima is based on:
http://www.sakaiproject.org

Additional Resource - FCKeditor Toolbar
Many tools in Laulima use the FCKEditor (http://www.fckeditor.net). Illustrated below is the toolbar
of that editor with the icons labeled:

Paste Paste
as from

Show/Edit plain MS Copy Replace ltalic | Strike
html code Templates Cut Copy Paste text Word All /" Undo  text Bold L Through Subscript Superscript

Numbered li _i B\ - - |Mb-h Insert Smiley
umbered list——. =
: = | . m@ @ — "Insert Special
| Fmt | | Size | -[[E] | Character

Bulleted list
Text HTML | Insert Help
Color Web link | Anchor| Flash | Insert Horizontal Line

Lessen Indent Left  Center Right Block Text Color Remove Insert Insert
indent Justify Justify  Justify Justify = Background Web link Image Table

Remove Underline
Format




