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Date  April 23, 2019 

 
To:  Bridge to Hope Campus Contacts 

   BTH Student Employee Worksite Supervisors 
   BTH Students employed Summer 2019 (May-Aug) 

From:  Teresa Bill, UH Systemwide Coordinator   
956-9313 (direct)  bth@hawaii.edu 

 
Re:  Bridge to Hope funded Summer Employment  

 
The Hawaiʻi State Dept. of Human Services’ First-to-Work program partners with the Univ. of Hawaiʻi to 
establish and fund Bridge to Hope, including on-campus employment for eligible client students. 
 
Revised First-to-Work procedures now offer Bridge to Hope on-campus employment through summer 
session without requiring summer enrollment (pg 6 attached).  This change in policy benefits and 
supports FTW / BTH client students.  Students may still enroll in summer sessions (full or part-time) and 
request First-to-Work funding assistance, but it is no longer required for summer employment. 
 

• Summer	employment	is	intended	to	assist	current	BTH	participants.	Students	must	be	
engaged	with	the	Bridge	to	Hope	program	&	enrolled	full-time	in	both	the	prior	Spring	2019	
semester	and	also	be	enrolled	for	the	subsequent	Fall	2019	semester.			

 
• Bridge	to	Hope	students’	SEWA	should	be	adjusted	to	reflect	the	summer	appointment	

period.		
§ New	Fiscal	Year	Account	codes	(FY20)	will	be	shared	in	June	when	available.		

 
• BTH	Students	will	be	eligible	to	work	a	maximum	of	30	hours	per	week	starting	the	week	

after	Finals	(May	13	for	2019)	with	noted	exceptions:				
§ Weeks	with	federal	holidays	(Memorial	Day	&	July	4)	will	be	limited	to	22	hours	

(standard	30-8	=	22).	It	is	intended	that	Bridge	to	Hope	summer	employment	will	not	
exceed	130	hours	per	month.			Limiting	work	hours	during	Finals	Week	and	those	
weeks	with	federal	holidays	to	22	hours	will	achieve	this.			

• Attached	are	weekly/monthly	totals	of	approved	hours	for	May-Aug	totaling	fewer	
than	130	hours.			

• Worksite	supervisors’	diligence	in	enforcing	scheduling	&	timesheet	limits	for	
these	weeks	in	May	&	July	is	much	appreciated.		

	



 

 

Of	Particular	Interest	to	BTH	Students:		
• Each	BTH	student	is	responsible	for	communicating	with	their	supervisor	and	adhering	to	

work	 hour	maximums.		
• Viability	of	BTH	Summer	Employment	depends	upon	adherence	to	weekly/monthly	

maximum	work	hours.		
• FTW	will	count	8	hours	of	Memorial	Day	&	July	4	holidays	towards	work	activity	

requirements	and	does	not	cause	hardship	to	BTH	student.		
• Twenty	to	thirty	hours	of	employment	meets	most	Bridge	to	Hope	FTW	activity	

requirements.		
• Students	needing	35	hours	per	week	will	need	to	supplement	on-campus	employment.		They	

can	connect	with	their	BTH	Campus	contact	&	UH	Systemwide	Coordinator	T.	Bill	to	make	
arrangements.			

• Students	with	20	hour	per	week	FTW	requirements	may	work	up	to	30	hours	at	their	
discretion	with	the	same	weekly	and	monthly	limits.		

	
If	any	Bridge	to	Hope	student	has	questions	or	concerns	regarding	the	limits	on	scheduling	for	
summer	employment,	please	refer	them	to	Teresa	Bill,	UH	Systemwide	Coordinator.		
	
Attachments:			
BTH	Monthly	Maximum	Hours	Calendar	with	Weekly	Work	Hour	Maximums	
First-to-Work	Policy	(pg.6)	re:	Summer	Employment	
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