Sample Template for Doctor's Letter/Note

[must be on doctor's office stationery and somewhere on the letter must include the address and contact
information]

[date]

To Whom It May Concern:

[student full name] has a medical condition or illness for which I recommend a reduction in coursework
down to [number] credits for [semester and year or specific start and end dates within the RCL
semester].

Sincerely,

[doctor's signature]

[doctor's full name]



