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B. A description of the training employment, including its location, the name and address of the training 
supervisor, number of hours per week, and dates of  training; 

C. How the training relates to the applicant’s major field of study; and 
D. Explanation as to how the training is an integral part of the academic program of the student. 

The academic adviser, by signing the form, recommends the Academic Training. 
3. Deliver the application form and employer’s offer letter to the ISS for processing by your J-1 adviser. 
4. The J-1 ARO evaluates the AT application and decide whether it is warranted and appropriate, and considers the 

duration and time limitations applicable. The J-1 Responsible Officer issues a letter of authorization and reports 
the employment in SEVIS.  No single authorization can exceed 18 months.  Doctoral students may receive 
extensions (new application and authorization is required) up to a total of 36 months. 

 
 
AUTHORIZATION TO WORK, SOCIAL SECURITY AND TAXES 

 
Social Security Number 
The employer will need your Social Security Number (SSN) to put you on payroll.   If you don’t already have the SSN, see 
your J-1 adviser for assistance. 
 
Form I-9 Employment Eligibility Verification 
The I-9 form documents an employee’s identity and authorization to work in the US.  J-1 students would typically present 
his/her unexpired passport, I-94 card, unexpired Form DS 2019, and written authorization letter. Form I-9 must be 
updated any time there is a change of employers or renewal of an authorization for AT.   
 
Social Security Taxes 
In general, J-1 students are exempt from Social Security (F.I.C.A.) taxes for the first five years in the United States as long 
as the student declares non-resident status for tax purposes (see Internal Revenue Service Publication 519, “U.S. Tax 
Guide for Aliens”).   
 
Federal, State and Local Taxes 
Many countries have negotiated a tax treaty with the United States that may lessen or eliminate federal income taxes for 
students.  However, J-1 students no longer enrolled and on post-completion Academic Training are subject to both federal 
and state income taxes, and employers are required by law to withhold estimated taxes.   Tax treaties do not impact state 
tax liabilities. 
   
 

 


