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1. Pur pose

To re-date a stale-dated University of Hawaii Cenera
Account (UHGA) check.

2. Definition

Check refers to a check issued fromthe UHGA at the
Bank of Hawaii. Except for payroll and the

Depart ment al Checki ng System (DCS) checks, al

Uni versity paynments regardl ess of funds are nade from
t he UHGA.

Re-dated check is a void stal e-dated check that is
reinstated as valid by authorizing a new check date.

Stal e-dated check is a void UHGA check that has been
out standi ng (not cancel ed by the Bank) for nore than
six (6) nonths since the check date.

UHGA check is a check issued fromthe University of
Hawai i General Account at the Bank of Hawaii .

3. oj ective

To ensure a payee with a void stale-dated check is
pai d.



4.
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Applicability and Procedures

a.

Fi scal adm nistrator obtains the original check
and submts a nenorandumto the General Accounting
and Loan Col |l ection Ofice requesting to re-date

t he check.

CGeneral Accounting and Loan Collection Ofice

aut hori zes the change, re-dates the check, updates
its records, and returns the reinstated check to
the departnent for distribution.



