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A8. 950 Vacation Credit Fund Transfers for Extranurally Funded
Enpl oyees
1. Pur pose

To provi de adequate funding for accunul ated vacati on
credits of University of Hawaii (UH) personnel on the
vacation accunul ati on system who are enpl oyed on
extranmural | y funded projects.

2. bj ecti ves

To establish guidelines and procedures for including
sufficient funds in contract/grant proposals to cover
vacation accunul ation costs, and for transferring funds
from operating accounts to appropriate vacati on reserve
accounts to cover vacation accumul ated on extranurally
funded proj ects.

3. Responsibilities

The O fice of Research Services (ORS) is responsible for
cal cul ating the vacation accunul ation rates for UH

enpl oyees working on extranmural grants and contracts. The
Principal Investigator (Pl), with the assistance of the
Fi scal Adm nistrator (FA), budgets for vacation

accunul ation in proposals and initiates vacation credit

transfers.
4. Qui del i nes and Procedures
a. Budgeti ng for Vacation Accunul ation in Proposals for

Extramural | y Funded Prograns
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(1) In preparing proposal budgets, the Pl nust
i ncl ude applicabl e assessnents to cover vacation
accurrul ation entitlements for UH extranurally
funded enpl oyees.

(2) Each year, ORS distributes rates for vacation
accurul ation. The current applicable rates are
included in a schedul e of Conposite Fringe Rates
for Use in Gant and Contract Proposals, which
can be found at:
http://ww. ors. hawai i . edu/ i ndex. php/rates/ 102-
qui ck-11i nks/rates/ 98.

(3) The PI applies these rates to sal aries funded by
extranmural sources and includes the anmount in
proposal budgets.

Vacati on Accumul ation Entitlenments for Extranurally
Funded Enpl oyees

The right of extranurally funded UH enpl oyees to
accurnul ate vacation is covered in collective
bar gai ni ng agreenents between the University and the
respective bargaining units. Hawaii Revised Statutes
(HRS), Chapter 78-23, provides for the transfer of
vacation credits when an officer or enployee of the
State is transferred from one departnent or agency to
anot her, and that he/she shall be given credit for
vacation earned or accumul ated and a transfer of funds
shall be made to inplenent the enployee transfer. The
nmet hods of conputing vacation all owances and | unp-sum
paynments upon term nation of enploynent are stipul ated
under HRS, Chapter 78-23.

Transferring Funds to the Vacati on Pool Account

(1) Funds to cover vacation accumul ati on by
extranmural |y funded UH enpl oyees are
automatically transferred from project operating
accounts to the Vacation Pool Account each pay
period. The transferred anounts are based on the
Fringe Benefit Rate Schedul e i ssued by ORS and
are credited to the vacation pool account:

SW 6650497.
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(2) Transfers for vacation credits nust be nmade when
a UH enpl oyee is transferred from general funds,
research and training revolving funds (RTRF) or
tuition and fee special funds (TFSF) to
extramural funds since extranmural funds cannot be
utilized for vacation credits previously accrued
under general funds. The operating units mnust
therefore transfer funds into the Vacati on Pool
Account to cover such accruals.

The transfer is necessary to ensure that there are
sufficient funds to neet the cost of UH enpl oyee's
vacation entitlenments when subsequently transferring
or term nating enploynent with the University of
Hawaii (UH). If an inter-departnental enpl oynent
change (general to federal funds) occurs, the
receiving FA should ensure that the transfer is made
to avoi d absorbing the accrued carryover liability at
a later date.

Transferring Funds fromthe Vacati on Pool Account

(1) Funds from project operating accounts are
transferred to the Vacation Pool for Extramurally
Funded enpl oyees to provide adequate funding to:

(a) Make paynents for enployees having credits
in the reserve accounts upon term nation;

(b) Make vacation fund transfers to other funds
within the UH or to the counties and ot her
State of Hawaii departments for enpl oyees
having credits in the reserve accounts; or

(c) Cover other contingencies relating to
vacation credit paynents. Al such
conti ngenci es nust be approved by the UH
Vice President for Research or his/her
desi gnee.

(2) Wen a UH extranurally funded enpl oyee term nates
or transfers to other funds within the UH or to
the counties and other State of Hawaii
departnments, the FA shall initiate the "Request
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for Verification of Vacation Leave Credit" form
submt the formto UH Personnel Ofice and
transfer funds fromthe Vacation Pool in
accordance with Adm nistrative Procedure A9. 930,
Vacation Credit Fund Transfer.

e. Calculation of Vacation All owances

The cal cul ati on of vacation all owances under vari ous
scenari os are covered in Attachment 1, Cal cul ati on of
Vacati on Al |l owances.

f. Fi nanci al Transacti on Processing
The procedures for transfers can be found at:

http://ww. ors. hawai i . edu/ i ndex. php/ start - up-a- manage/ 81-
start - up-a- manage/ 156
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