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A9. 110 EMPLOYMENT- RELATED (R EVANCE PROCEDURE FCR PERSONS
(I NCLUDI NG APPLI CANTS FCR PCSI TIONS) NOT' COVERED BY
OCOLLECTI VE BARGAI N NG AGREEMENT GRI EVANCE PROCEDURES CR
OTHER APPL| CABLE PROCEDURES

1. Pur pose

To conply with Section 89c-2(4) HRS (Adjustnents authori zed;
limtations, restrictions) concerning enpl oyees excl uded
fromcollective bargaining. To exercise the authority of
the BOR as provided by Section 304-4 (Powers of the Regents,
Cficial Nane) concerning the managenent and control of the
general affairs, and exclusive jurisdiction over the
internal organi zati on and managenent of the University.

2. (bjectives

a. To provide a tinely and effective neans of resol ving
enpl oynent -rel ated conpl aints from persons not covered
by col |l ective bargai ni ng agreenent grievance
pr ocedur es.

b. To provide equal treatnment to applicants for
enpl oynent, as provided in Chapter 1-5, Board of
E Regents Byl aws and Policies and in Executive Policy

El. 202.
C. To enable admnistrators to identify and correct
possi bl e probl emareas in enpl oynent-related natters.
d. To assure freedomfromretaliation for filling
gri evances.

3. Definition

A grievance is a conplaint that there has been a
msinterpretation, msapplication, or violation of a witten
University Policy, rule, or regulation relating to

enpl oynent nmatters.

4. Applicability


FYI

Bookmarks are available

borp/borp.html
borp/borp.html
Available Links

Reference to BOR Bylaws and Policies
 Ch. 1 and  Executive Policy E1.202

ep/e1/e1202.pdf
ep/e1/e1202.pdf
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a. This procedure shall apply to applicants for enpl oynent
and enpl oyees or other persons not covered by
col I ective bargai ni ng agreenent gri evance procedures,
A9. 140 (civil service), or A9.860 (student help).

b. The University need not consider any grievance not
filed in accordance with the procedures contained in
this Adm nistrative Procedure.

| nfornmal Procedure

Persons not covered by coll ective bargai ni ng agreenent
gri evance procedures shoul d, whenever possible, work out
grievances with the i mredi ate supervisor on an i nfornal
basis without resort to the formal grievance procedure.

Formal Qi evance Procedure
a. Requi renent s

A witten grievance nust be filed within twenty (20)

cal endar days follow ng the action conpl ained of or the
date on which the grievant first knew or reasonably
shoul d have known of the action conpl ai ned of,

whi chever date is later. The grievant or grievant's
representative shall file the grievance with the
appropriate vice president if the grievance involves a
systemmatter/position, or with the chancellor if the
grievance involves a canpus matter/position. The
follow ng information shall be provided:

(1) Nane, address, and phone nunber of grievant;

(2) Title of grievant's position, if a University
enpl oyee;

(3) Nane and | ocation of work unit involved in the
conpl ai nt;

(4) A concise statenent of the facts concerning the
grievance, including the University policy, rule
or regulation alleged to have been viol ated, the
date of such alleged violation, and the relief or
remedy request ed;

(5 ldentity of person(s) responsible for the action,
i nsof ar as known.


apm/pers/a9140.pdf
apm/pers/a9860.pdf
Available Links

References to APM Sections A9.140, A9.860
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Step 1: Vice-President or Chancellor's Decision

The vi ce-presi dent or vice-president's designee, or
chancel | or or chancellor's designee shall render a
decision in witing to the grievant within twenty (20)
cal endar days of receipt of the grievance unless the
gri evance invol ves conpl ex i ssues or requires extensive
investigation, in which case the decision will be nade
within a reasonable period of tine thereafter. 1In the
event of a need to extend the twenty-day period, the
grievant shall be notified via registered nail.

Appeal

The grievant may appeal to the president within fifteen
(15) cal endar days after notification fromthe

vi ce-president of the chancellor. The appeal nust be
inwiting and nust specify why the Step 1 decision is
unsati sfactory.

Step 2: President's Decision

The president or president's designee shall render a
final decision in witing to the grievant within thirty
(30) cal endar days after recei pt of the appeal unless
the grievance invol ves conpl ex issues or requires
extensive investigation, in which case the decision
wll be nade within a reasonable period of tine. 1In
the event of a need to extend the thirty day period,
the grievant shall be notified via registered mail.

The decision of the president or president's designee
shall be final and binding within the University.
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