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A9. 190 UN VERSI TY EMPLOYEE PERQU SI TES

1. Purpose. To pronul gate University policy on enpl oyee
perqui sites in accordance with Section 77-16 HRS,
Per qui sites and Executive Menorandum 1974-24, concerni ng
personal use of government notor vehicles.

2. oj ective. To provide procedures and guidelines for the
adm ni strati on of enpl oyee perquisites.

3. Definition of Perquisites. Perquisites are those itens
furni shed as services rendered an enpl oyee whi ch have the
effect of reducing his personal expenses. Exanples are
living quarters, meals and governnment vehicl es.

4. Applicability/ Responsibility. Policy herein applies to al
Uni versity enpl oyees unless it conflicts with collective
bar gai ni ng agreenents in which case the latter will prevail.

a. President of the University. The President of the
Uni versity is responsible for the consistent and
equi tabl e admni stration of perquisites.

b. Chancel l ors. Chancel l ors are authorized to approve
perqui sites which are in accordance with this policy.
Exceptions are to be forwarded to the Vice President
for Admnistration for approval.

C. Drector of Auxiliary Services (UHM. The Drector of
Auxiliary Services (UHV) is authorized to approve the
assi gnnment of government vehicles to admnistrators and
enpl oyees for official use.

5. General Policy. Perquisites nust be justified as being in
the best interest of the University and directly related to
the duties and responsibilities of the enpl oyee.

6. Qui delines on Perquisites

a. Living Quarters. Living quarters may be provi ded under
the follow ng conditions:
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(1) Wen necessary because of geographic isolation and
extrene i nadequacy of private facilities; or

(2) when necessary because the nature of enpl oynent
may require service at any hour of the day or
ni ght; or

(3) Wien necessary to neet energencies involving the
care and preservation of government property.

A perquisite rental agreenent formnust be conpl et ed
whenever living quarters are provided. At UHV these
forns may be obtained fromAuxiliary Services.

Tel ephones. Tel ephones installed for official use in
governnent quarters should be paid for by the
University and listed in the Gty Drectory. Enpl oyees
nmust pay for personal |ong distance calls.

Meal s. Meals nmay be provided for enpl oyees who are not
regul arly scheduled for a neal period. Moreover,
supervi sory personnel at student dormtories may
continue to receive neal provisions.

Assi gnment of CGovernnent Vehicles to Individuals.

(1) CGovernnent vehicles may be assigned to individuals
for official use under the follow ng conditions:

(a) Wen an enployee is required to respond at
any hour of the day or night to energencies
requiring a vehicle; or

(b) Wen an enployee's job requires a vehicle
after normal working hours on a regular and
sust ai ned basis; or

(c) Wen it is inpractical to require an enpl oyee
who resides in the district in which he works
totravel daily to a central garage for a
vehi cl e.

(2) Personal use of a governnent vehicle is restricted
to direct travel between an enpl oyee's hone and
his place of work, and to such travel as would be
incidental to this; e.g., stopping at a store on
the way hone, dropping a fellow enpl oyee of f at
hi s hone, etc.
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7. Exenptions. The follow ng exenptions are to conti nue:

a.

The faculty housi ng program nmay operate under current
pol i cy.

Housi ng provisions for the President of the University
may be conti nued.

8. Pr ocedur e.

a.

Perqui sites G her Than Assignment of Covernment
Vehicles. To request perquisites other than the

assi gnnent of a vehicle, one nmust submt a nenorandum
to the Chancellor's Ofice. Included in this request
shoul d be the fair market value of the perquisites as
determned by the respective canpuses. Upon approval,
perquisites, including their value, are to be reported
in Section 33 of the enployee's SF-5B with a copy of
the Chancel | or approval attached. In the case of civil
servi ce enpl oyees, a copy of the Chancell or's approval
is to be sent to the University Personnel Ofice, Qvi
Service Section for recording on the SF-5. Perquisites
whi ch are not covered by this instruction or which are
exceptions to it nust be approved by the Vice President
for Admnistration.

Assi gnnment of CGovernnent Vehicles (Al Canpuses). To
request the personal use of a governnent vehicle,
submt a nmenorandumto the Drector of Auxiliary
Services (UHM via the Chancellor's Ofice.
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