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A9. 490 CR ENTATI ON FOR NEW EMPLOYEES
1. Pur pose. To provide new enpl oyees infornati on on the
m ssi on, operations and functions of the University of
Hawai i and enpl oyee rights and benefits.
2. oj ective. To prescribe the responsibilities for conducting

orientation for new enpl oyees and the general subject
matter to be covered.

3. Applicability/ Responsibility. This procedure applies to al
new enpl oyees, regardl ess of bargaining unit application.
Each Chancellor is charged with the responsibility of
ensuring that orientations are held on each of their
respective canpuses. The University systemw de staff is
responsi bl e for providing to Chancel | ors techni cal
assistance in developing materials in their areas of
cogni zance upon request.

4. Qui del i nes.

a. An opportunity will be afforded new enpl oyees to
receive orientation on the organi zati on and operation
of the University and on the rights and benefits
avai |l able to them Al so, the organization and
operation of the respective canpus shoul d be i ncl uded.

b. Oientations nmay be in groups or individually depending
on the nunber of such new enpl oyees on each canpus at a
given time. It is desirable that the orientation take
pl ace as conveniently as possible within the first
three nonths of enpl oynent.

5. Excl usi ve Representatives. Wen group orientations are
hel d, each enpl oyee union shall be offered the opportunity
to send a representative. Union representatives will be
given the opportunity to neet with their respective nenbers
at the conclusion of the University's presentations. A
period of at least thirty (30) mnutes should be reserved on
the schedul e for this purpose.


FYI

Bookmarks are available


	Purpose
	Objective
	Applicability/Responsibility
	Guidelines
	Exclusive Representatives

