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A9. 640 WRK SCHEDULE D SCLOSURE FCORM
1. Purpose. To provide a neans of evaluating an applicant's
availability and possible entitlenment to fringe benefit
cover age.
2. oj ective. To prescribe a work schedul e disclosure formto

enabl e the University to confirman enpl oyee's total
percentage of time as a University enpl oyee.

3. Applicability/ Responsibility. This procedure applies to
applicants for part tine Board of Regents positions and
applicants for all |ecturer assignnents, including overload
by University of Hawaii personnel.

4. Procedures. The Wrk Schedul e D sclosure formis to be
conpl eted imrediately prior to any offer or conmtnent of
enpl oynent. After evaluation, it is to be retained by the
hi ri ng agency.



A9.640

WORK SCHEDULE DISCLOSURE FORM

l. Work commitments and schedule

a) Briefly describe present employment and geographical location.

b) Describe present weekly work schedule (days and times).

2. University Commitments: List work commitments which are currently
performed or are to be performed during the next six months.

Credit/
Contact
Lampus | Tnclusive Dates Course No. & Title Davs & Times Hours

3. Applications Pending: List applications which are pending for other
University of Hawaii employment.

Campus Department/Division

Signature Date
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