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A9. 710 PRESCR PTI ON SAFETY GLASSES
1. Purpose. To conply with eye safety provisions prescribed in

the Hawaii Cccupational Safety and Health Law, Act 57. SLH
1972. To carry out the applicable safety provisions
negoti ated in the respective collective bargaining

agr eement s.

2. (oj ective. To establish procedures and guidelines for
eligible enpl oyees to obtain prescription safety gl asses.

3. Applicability/ Responsibility. This procedure applies to al
enpl oyees. Supervisors shall be responsible for initiating
and processing the appropriate application formin
accordance with the adopted Departnent of Personnel Services
Quidelines (Attachnments 1 and 2) and this Admnistrative
Procedure.

4. Definitions.

a. Departnment nmeans University of Hawaii
b. Department al Representati ve neans Director of
Per sonnel .

5. Procedures. Attachnment 1, DPS Menorandum of May 8, 1974,
Subject: Provision of Prescription Safety d asses and
Attachrment 2, DPS Menorandum of May 9, 1974, Subject:
Recomrended procedures for the Issuance of Prescription
Safety d asses, are adopted for University of Hawaii use.

Standard University purchasi ng procedures wll be used.
Price lists have been distributed to Fiscal Oficers by the
Property Managenent Cffice. The application formcontained
in Attachment 2 should be conpleted in three copies and
submtted to the Drector of Personnel through the
appropriate supervisor. Upon receipt of the approved
application, the appropriate fiscal officer will issue a
pur chase order
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Attachnent 1

STATE GF HAWAI |
DEPARTMENT OF PERSONNEL SERVI CES
825 M LI LAN STREET
HONCLULU, HAWAI I 96813

May 8, 1974
MEMORANDUM
TQO Al Departnment Heads
FROM D rector of Personnel Services

SUBJECT: Provision of Prescription Safety d asses

Thi s Menor andum super sedes t he DPS Menorandum dat ed Cct ober
19, 1973 on the issuance of prescription safety gl asses.

The foll ow ng guidelines should be followed in order to have
uniformty anong Departnents.

The enpl oyi ng agency or departnent will provide prescription
safety gl asses to enpl oyees when the followi ng conditions are
net :

1. The enpl oyee already wears or is required to wear
prescription gl asses.

2. The enpl oyee is required to performwork where
nmachi nes, environent, or operations present eye hazards
of harnful liquids or flying materials of any kind.

3. There is a reasonable probability of injury to the

enpl oyee' s eyes that can be prevented by use of
prescription safety gl asses.

After the departnent approves the issuance of the
prescription safety gl asses in accordance w th the above
conditions, the agency or departnent, at its expense, shal
provide for the cost of standard prescription safety gl asses,
whi ch includes a standard non-cosnetic safety frane. The cost
for the eye examnation (including the prescription) shall be
paid by the enployee. Sick |eave shall be allowed for eye
exam nati on whi ch the enpl oyee cannot schedul e for non-work tinmne.
Al prescription safety glasses shall neet all requirenents of
the Anerican National Standard for Qccupational and Educati onal
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Eye and Face Protection, Z87.1-1968.

Enpl oyees al ready possesing safety gl asses neeting the
requi red specifications shall not be issued an additional pair of
gl asses under this policy.

The agency or departnment will provide for the repl acenent
cost of standard prescription safety glasses and/or frane when it
is damaged or lost in the performance of duty. W en the enpl oyee
needs a repl acenent because of changes in his vision, the agency
or departrment will provide for the replacenent cost of the safety
| enses. The cost of the eye examnation (including the new
prescription) shall be paid by the enpl oyee. Any enpl oyee
w | fully damaging or | osing prescription safety glasses will be
responsi ble for the entire cost of replacenent.

Al enpl oyees provided prescription safety gl asses or any
eye protective equi pment shall be required to use such protective
equi prent whi | e exposed to possi bl e hazard wor ki ng condi ti on.
Failure to use personal protective equipnent as directed nay be
grounds for disciplinary action.

It is further enphasized that enpl oyees, who, for any reason
are not provided with prescription safety gl asses, are not
exenpted fromrul es covering eyewear. Such enpl oyees will use
coverall goggles or other appropriate eyewear whenever they are
in eye hazardous areas.

/s/  James H Takushi

JAMVES H TAKUSH
D rector of Personnel Services

cc: Al Departnental Personnel Oficers
uPwW
HCGEA
HNA
Personnel Directors
Aty & County of Honol ulu
County of Hawai i
County of Maui
County of Kaua
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Attachnent 2

STATE GF HAWAI |
DEPARTMENT OF PERSONNEL SERVI CES
825 M LI LAN STREET
HONCLULU, HAWAI I 96813

May 9, 1974
MEMORANDUM
TO ALL DEPARTMENTAL PERSONNEL CFFI CERS
FROM D RECTOR, PERSONNEL SERVI CES

SUBJECT: RECOMMENDED PROCEDURES FOR THE | SSUANCE OF PRESCRI PTI ON
SAFETY Q.ASSES

To further clarify the DPS neno "Provision of Prescription Safety
d asses" dated May 8, 1974 and to standardi ze the procurenent and
di spensing of prescription ground safety gl asses, the foll ow ng
procedure i s being recomrended to the departnents for adoption.

1. Enpl oyee Qualification

The condi tions under which an enpl oyee can qualify for
prescription safety glasses to be provided by the
departnent shall be as stated in the DPS nmeno on
"Provision of Prescription Safety d asses" as anended.

2. Department Procurenment Responsibility

a. Each departnent is to determne the |evel of
super vi si on/ managenent where recommendati on and
approval to provide an enpl oyee with prescription
ground safety glasses will be nade. (Sanple
Application for Prescription Safety d asses is
attached.) Upon approval by the proper authority
t he enpl oyi ng agency or departnment will direct the
enpl oyee to the selected vendor to have his
prescription filled.

b. Central Purchasing (DAGS) will be responsible for
the sel ection of the vendor on each of the major
i slands and for the issuance of the appropriate
price list in accordance with their policy. (It
is expected that Central Purchasing will be able
to issue the price list for all the major island
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by June, 1974.)

The departnent shall not encourage an enpl oyee to
obtain the prescription prior to the

aut hori zation that he is entitled to the
prescription safety glasses to be provided to be
provi ded by the departnent.

Each department will establish its own procedures
for controls and record-keeping in accordance wth
its admnistrative policy.

Departnmental Fi nancial Responsibility

Central Processing will issue detailed procedure
relating to the fiscal aspect of the purchase
order.

The enpl oyi ng agency or departrment wll be
responsi bl e for the issuance of purchase order.

The departnent will pay all costs for clear safety
gl asses nmounted in safety frame F9800 and FX9800
ground to the enpl oyee's prescription as per the
accepted bid. On replacenent cost because of
damage or lost in performance of duty or because
of vision change, the departnent will pay for the
safety gl asses and/or franes as applicable.

The safety gl asses nust neet specification as set
forth in Anerican National Standard for
Qccupational and Educational Eye and Face
Protection Z87.1 - 1968.

Each Departnment will establish its own procedure
for payment in accordance with its fiscal policy.

Enpl oyee Responsibility

a.

Upon receiving witten authorization fromthe
proper authority that he is eligible to be
provided with prescription safety gl asses, he
shall submt a copy of the prescription as nay be
required by the departnent. The enpl oyee shal
nmake arrangenents with the authorized vendor to
have his prescription filled. The enpl oyee shal
present a copy of the purchase order to the



A9. 710
Page 6

aut hori zed vendor when maki ng the arrangenent.

b. The enpl oyee will obtain and pay for his own
prescription/eye examnation. Sick |eave will be
granted to those enpl oyees who cannot arrange for
an eye exam nation outside of regular working
hours or on non-wor ki ng days.

C. The enpl oyee nay obtain cosnetic safety franes,
tinted or colored safety gl asses, provided that
additional cost for the cosnetic frames, tinted or
col ored gl asses are paid by the enpl oyee.

The Preceding procedure in no way changes the intent of DPS

meno "Provision of Prescription Safety 3 asses” dated May 8, 1974
and al | paragraphs apply.

/s/  James H Takushi

JAMVES H TAKUSH
D rector of Personnel Services
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APPLICATION FOR PRESCRIPTION SAFETY GLASSES

In accerdance with the DPS memcrandum on "Provision of Prescripticn
Safety Glasses,” as amanded, the following application is submitted:

Name: Pesition No.:
Division/Dept.: Barg. Unit Code:
Job Title:

(attach position description)

1. The amployee (already wears) or (s required to wear) prescription
glasses. (Cross out the non—-applicable provision.)

2. The employee is requirad to perform work where machines, environment,
or operations present eye hazards of harmful ligquids or flying materials
of any kind,

a., Briefly describe the work requiring the use of safety glasses,

b, Check off the eye hazards involved: Yes Na

(1} Flying objects (Rocks, sticks,
matal chips, etc.)

(2) Fixed protruding cbjects (Tree
limbs, reinforeing iren, ete.)

(3) Ligquids (Acids, cleaning detergents,
paint, etc.)

(4) Dust {(industrial)
(Grinding, sanding, blasting)

(5) ©Others (dascribe)

3. There is a reasonable probability of injury
to the emplovas's eyes that can be prevented
by use of prescription safaty glasses.

a. How often is the amployee exposad to the eye hazards?
Once a day Once a week

Irregqular Intervals (explain using percentage)

4, Does the employse already possess prescrip-
tion safety glagsas meeting the requirements
of the American National Standard Zor
Occupational and Educaticnal Eye and Face
Protection (Z87.1-1968)7

UH Form 73 (PERS) Rev. 6/82

Attachment Z

(6/82)




Name
2. Replacameans (Fill in only i2 it i1s Zar replacemen=:
i, Was =tne crescrigticn safaty jlasses tasg Nlel
and, 9t srame ‘Jamagad; ¥ ~os=,

in =he serdormancs

(1, What was Damaged-? Lens Cime

{2 How was .t damaged? .CTescrize 1n Zewall;
5, Did the emplovee's 7ision chance?

{1) Is thare a doctor's cartificarce

to verify the vision change?

6. How many pairs of prescription safstv glasses

was this emploves issued in this calandar vear?

The smplovee verifiss that tha answers to the statement are cOrrect tao
the 2est of Nig knowladge,

Signature of Imployee Data

It is recommended that the emplovee be provided with zrescription safety

glassas in accordances with the DPS memorandum.

Signature of Aequesting Authorily
{Participant's Supervisar}

Dats

Gantact Person {Typa Namm) Phane 81ldg.

™0 BE COMPLET®D S5Y UNIVERSITY PERSONNEL QFFICE

| L [ Approved

Cisapproved Date

Zommentcs :

S.gnature Ior Jniversity Cace

‘UH Personnel 2ffica)

Distridution: Emploves Attachment 2
Department

DPS (Training, Zmployee Relations and Safery Div.!

{continued)
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