Prepared by the Vice President for Admnistration.
This is a new Adm ni strati ve Procedure.
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A9. 910 REPCRTI NG PROCEDURE FOR EMPLOYMENT DI SCRI M NATI ON
COVPLAI NTS

1. Pur pose

To ensure notification of appropriate admnistrators
regardi ng enpl oynent discrimnation conplaints and to
establish a reporting procedure for summari zi ng such
conpl ai nt s.

2. oj ect i ves
a. To enable the University to gain insight into potentia
enpl oynent di scrimnation problemareas and to devel op
pl ans for renedial action where probl emareas exist.
b. To enable the University to assess the overal
potential liability the University faces in respondi ng
to enpl oynent conpl ai nts.

3. Responsi bilities

a. Chancel l ors shall be responsible for the inplenmentation
of this Admnistrative Procedure on their respective
canpuses.

b. The Enpl oyee Rel ations Adm nistrator shall conduct an

annual review of information received regarding
conpl aints, and shall prepare such reports as are
necessary for internal and external distribution.

4. Scope

Enpl oynment di scrimnation conplaints nay be | odged by
current or forner enpl oyees or by applicants for enpl oynent
and may range fromfornmal witten allegations of
discrimnation to informal inquiries into possible
irregularities or unequal treatnent which Canpus/ Unit EEQ AA
Coordi nators may be asked to investigate. Possible issues
include but are not limted to race, color, religion,

nati onal origin, age, and sex.
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5. Pr ocedur es

a.

Notification of admnistrators. Admnistrators at any
| evel who receive witten conplaints fromindividual s
or who receive notices fromFederal or other outside
agenci es shall notify (by copy of the grievance,
conplaint, or notice) the Enpl oyee Rel ati ons

Adm ni strator, the Chancel lor, the Provosts when

appl i cabl e, the Canpus EEQ AA Adm ni strator, and ot her
appropriate admni strators.

Sunmmary reports.
EEQ AA Form 1 for external conplaints and Form2 for

internal conplaints shall be submtted by each
Chancel | or or (designee) by January 15 each year.




UNIVERSITY OF HAWAIT EEO/AA EXTERNAL COMPLAINT ,£PORT (to be submitted anmually by January 15)

For the year:

STATUS OF EXTERNAL OOMPLAINTS RECEIVED BY EBEO/AA COORDINATOR FOR

' {campus)

The status of new, pending, and resolved camplaints filed with the Equal Employment Opportunity Commission (EBOC),.

Office of Federal Contract Conpllance Programs (OFCCP), or the Office for Civil Rights (OCR)

Date of Type of V/if in
‘External| Agency . Basis of Personnel - . Litiga-
Agency | Notice Name of Complaint Case Number Complaint#* Action**. Ruling or Status tion
*sex (female), ethnicity (Hawaiian, etc.), national origin, etc. :
**New hire, promotion, tenure, termination, etc. Filed by
Continue to list unresolved ccmplalnts. Attach a one-page smmary EEO/AA Coordinator
report of each resolved case. The summary should include the: -
a) basis of the charge; b) nature of the action: and ¢) ruling or Date Telephone -

status of the case.

EEN/AA Fnarm 1 (Do

1/




STATUS OF INTERNAL, COMPLAINTS RECEIVED BY EFO/AA COORDINATOR FOR

°LAINT FORM

) {campus)
For the year: (Submit by January 15)
Written Type of if
or Basis of {Personnel EEO/RAA Coordinator's filled via
Date Oral Name of Complainant - |Complaint Action ~ Findings/Recommendations collect.
] T . bargaining

*Sex (female), ethnicity (Hawaiian, etc.), national origin, etc. | ]

**ire, promotion, tenure, termination etc. . Filed by

Continue to list unresolved complaints. Attach a one-page
sumary report of each resolved case. The summary should

include the: a) basis of the charge; b) nature of the

action; and ¢} ruling or statue of the case.

N /AR Bravm 2 (Rexr  1/87)

Date

ERO/AR Coordinator

Telephone
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