
APPENDIX A

UH Student Basic Needs Coordinator Job Description
� 6XSSRUWV�WKH�8+�6\VWHP�6WXGHQW�%DVLF�1HHGV�&RPPLWWHH��%1&���$VVLVWV�ZLWK�WKH�FUHDWLRQ�RI�VXUYH\V�
of all 10 UH System campuses to identify available resources and gaps in student basic needs provisioning. 
Distributes, collects, organizes, and analyzes survey data. Assists in developing a comprehensive online clear-
inghouse in partnership with UH ITS that centralizes outreach information and directs students and faculty/
VWD൵�WR�EDVLF�QHHGV�UHVRXUFHV�RQ�DQ�R൵�FDPSXV��$VVLVWV�LQ�GUDIWLQJ�DQG�¿QDOL]LQJ�WKH�8+�6\VWHP�%DVLF�1HHGV�
Master Plan. Assists with drafting reports and grant applications. Under the general supervision of the UH Sys-
tem BNC Chair, administers and implements all operational aspects of the BNC website. Manages and inputs 
LQIRUPDWLRQ�RQ�ZHEVLWH��$VVLVWV�LQ�GHYHORSLQJ�SURDFWLYH�6XSSOHPHQWDO�1XWULWLRQ�$VVLVWDQFH�3URJUDP��61$3��
outreach and enrollment programming for all eligible students across the UH System. Assists with organizing 
RXWUHDFK�PHGLD�SURGXFWV�HYHQWV�WR�UDLVH�IDFXOW\��VWD൵��DQG�VWXGHQW�DZDUHQHVV�RI�VWXGHQW�EDVLF�QHHGV�LQVHFXULW\�
DQG�DYDLODEOH�UHVRXUFHV��$VVLVWV�LQ�RUJDQL]LQJ�3URIHVVLRQDO�'HYHORSPHQW��3'��RSSRUWXQLWLHV�IRU�WKH�8+�%DVLF�
Needs Committee focused on Basic Needs Master Planning and related topic. 

3ULPDU\�4XDOLƓFDWLRQV�
(GXFDWLRQ�7UDLQLQJ��%DFKHORU¶V�'HJUHH�IURP�DQ�DFFUHGLWHG�IRXU�����\HDU�FROOHJH�RU�XQLYHUVLW\�LQ�)RRG�6\VWHPV��

3XEOLF�+HDOWK��(GXFDWLRQ��+DZDLLDQ�6WXGLHV��6RFLDO�6FLHQFHV��3XEOLF�$GPLQLVWUDWLRQ��RU�UHODWHG�¿HOG�

([SHULHQFH��8S�WR�RQH�������\HDU�RI�H[SHULHQFH�LQ�SURMHFW�VXSSRUW�FRRUGLQDWLRQ�

.QRZOHGJH� Knowledge of student basic needs insecurity at the local and national level.

$ELOLWLHV�DQG�6NLOOV� Strong oral communication and presentation skills to translate basic needs information 
to students, administrators, community stakeholders, and the general public. Demonstrated ability to 
XQGHUVWDQG�RUDO�DQG�ZULWWHQ�GRFXPHQWDWLRQ��ZULWH�UHSRUWV�DQG�SURFHGXUHV��DQG�FRPPXQLFDWH�H൵HFWLYHO\�
LQ�D�YDULHW\�RI�VLWXDWLRQV��'HPRQVWUDWHG�DELOLW\�WR�HVWDEOLVK�DQG�PDLQWDLQ�H൵HFWLYH�ZRUNLQJ�UHODWLRQVKLSV�
with internal and external organizations, groups, team members and individuals. Demonstrated ability to 
operate a personal computer and apply word processing software, data management. Must be able to work 
LQ�RQ��DQG�R൵�FDPSXV�VHWWLQJV��DQG�ZLWK�D�YDULHW\�RI�WUDGLWLRQDO�DQG�QRQ�WUDGLWLRQDO�VWXGHQWV�DV�QHFHVVDU\�

6HFRQGDU\�4XDOLƓFDWLRQV� 
 Experience working with diverse communities of color, including college students and indigenous 
populations. Strong written communication in the form of reports and grant applications. Experience working 
with diverse groups and working in collaboration with an executive committee. Knowledge of Hawai‘i, Hawaiian 
history, and Hawaiian philosophy. Demonstrated experience in incorporating Hawaiian Language and Hawaiian 
Cultural practices to design, implement, and conduct outreach, recruitment, and retention programs and activities 
UHODWLQJ�WR�VWXGHQW�EDVLF�QHHGV��([SHULHQFH�GHYHORSLQJ�DQG�XWLOL]LQJ�HOHFWURQLF�UHVHDUFK�WRROV�LQFOXGLQJ���H�J��
6XUYH\�0RQNH\��4XDOWULFV��*RRJOH�6XUYH\V���)XQFWLRQDO�NQRZOHGJH�DQG�XQGHUVWDQGLQJ�RI�SULQFLSOHV��WKHRULHV��
federal and state laws, rules, regulations and systems associated with basic needs insecurities.”
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