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Al . 200 UNI VERSI TY OF HAWAI ‘ | - MANOA FACI LI TI ES USE PRACTI CES
AND PROCEDURES

1. Pur pose
To inpl enent Chapter 13 of the Board of Regents Byl aws and
Pol i ci es on the Use of University-owned Facilities and to establish
practices and procedures for the use of canpus facilities at the
[:] University of Hawai ‘i at Manoa in accordance with Executive Policy
E10. 201.

2. (bj ective

To regul ate the short-term occasional use of canpus facilities at the
University of Hawai ‘i at Mnoa, i ncluding grounds, by organizations
with and without university affiliation to insure conpliance with
Board of Regents policy.

3. Applicability/ Responsibility

The established practices and procedures shall apply to organi zations
affiliated wwth the university and organi zati ons w thout university
affiliation.

4. Definitions. As used herein:

"PRESI DENT" neans the chief executive officer of the University of
Hawai ‘i at Manoa or fromthe Board of Regents of the University of
Hawai “ i

"CHARTERED ORGANI ZATI ONS" means organi zati ons holding a charter from
the University of Hawai ‘i at Manoa or fromthe Board of Regents of the
University of Hawai ‘i .

"DESI GNEE" neans an individual of the University of Hawai‘i at Manoa
specifically designated to act for an officer of the University.
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" EDUCATI ONAL ORGANI ZATI ONS or ACADEM C ORGANI ZATI ONS" i ncl udes al
| ear ned, academ c, and professional societies and simlar
organi zati ons wi thin higher education.

" DEPARTMENT" means any unit, program or office authorized by the
Board of Regents of the University of Hawai‘i.

"EXTRACRDI NARY CHARGES' neans assessnents for expenses not covered by
for mul a.

"FACI LI TIES" neans all buildings, grounds and wat erways owned or
controlled by the University of Hawai ‘i at Manoa and i ncl udes the
streets, sidewalks, nmalls, parking |ots, roadways, canals, docks, and
estuaries within the boundaries of property owned or controlled by the
University of Hawai ‘i at Mnoa.

"GENERAL FACI LI TIES' neans general assignnent classroons and
auditoriunms which are used on a canpus-w de basi s.

"RESTRI CTED FACI LI TIES" neans facilities not usually available
for any use other than that for which the facilities were
intended. Restricted facilities include, but are not l[imted to,
residence halls, libraries, offices, |aboratories, naintenance
and storage areas, bookstores, food preparation areas and certain
staff, faculty and student | ounges.

"SPECI AL FACI LI TIES" nmeans facilities for which separate
procedures governing the use and scheduling have been devel oped.
Special facilities include, but are not limted to, the Canpus
Center (reference Canmpus Center Conplex Operational Policies for
gui deline), Henenway Hall, Kennedy Theatre, Andrews Anphitheatre
and the athletic facilities (indoor and outdoor).

"FREE PUBLI SHED MEDI A" neans newspapers for which no charge is made
and which derive their incone from adverti sing.

"FORMULA" neans the nmethod for determ ning charges to be assessed for
t he use of canpus facilities by classification of facility, category
of user, and type of activity. The charges derived by fornmula reflect
actual costs to maintain and operate a facility during

"FUND RAI SI NG' or "ADM SSI ON CHARGE EVENTS' neans activities or events
where individuals are required or requested to pay, contribute or
donate in order to participate in or attend the event before goods or
services are provided.
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"REG STERED ORGANI ZATI ONS" neans organi zati ons which function in a
manner consi stent with established policies and practices and which
are registered by the Bureau of Student Activities.

" SCHEDULI NG OFFI CERS" neans those individuals, or their designees,
with the assigned responsibilities for authorizing the use of
facilities including the dates and tinmes of use.

"SCLI Cl TATION' neans the sale or offer for sale of any goods or
servi ces.

" SPONSORSHI P' neans the assum ng of responsibilities by a University-
affiliated organi zation for an organi zation wi thout University
affiliation.

"Uni versity" and "Canpus" mean the University of Hawai‘i at Manoa.

User Cateqories

a. University-Affiliated O ganizations

Organi zations or individuals affiliated with the University of
Hawai ‘i at Manoa where such an affiliation confers rights and
benefits. The responsibility and authority for on-canpus
activities of institutional users nust reside with students or
enpl oyees of the University of Hawai ‘i at Manoa.

1) University departnents, colleges, offices and prograns.

2) Regi stered student, faculty or staff organi zations.
3) Canpus chartered organi zati ons.
b. Organi zati ons Wthout University Affiliation

The University of Hawai ‘i at Manoa, as a public institution, is
not in conpetition wth other institutions or comerci al
enterprises in the rental of facilities. There are circunstances,
however, in which the nature of the activity is particularly
appropriate to a canpus facility and in the best interest of the
University. In these circunstances, the University of Hawai‘i at
Manoa may enter into rental agreenments with organi zati ons w thout
University affiliation.

Types of Use
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Regi stered student, faculty and staff organizations and ot her
University-affiliated organi zati ons may use designated University
facilities for activities and events related to their function
and pur pose.

Organi zations w thout University affiliation my use designated
University facilities for charitable, civic, comunity, cultural
or educational activities which are operated on a not-for-profit
basis and do not infringe upon, delay, or conflict with the
normal operations of the University of Hawai ‘i at Manoa.

Organi zations affiliated with the University and those w t hout
affiliation shall not be allowed to use facilities for political
fund-raising/activity purposes and/or for the personal benefit of
organi zations or individuals where such use is in conpetition
with other privately-owned facilities.

Use Priorities

a.

Canmpus facilities, including canpus grounds, are provided
primarily for the support of the regul ar educational functions of

the University of Hawai ‘i at Manoa and the activities necessary
for the support of these functions. The functions of the
University of Hawai ‘i at Manoa shall take precedence over any

other activities for the use of canpus facilities.

Regi stered student, faculty and staff organi zati ons and ot her
University-affiliated organi zati ons shall have priority over
organi zations without University affiliation in the use of canpus
facilities.

The availability of canpus facilities for use by organi zations
W thout University affiliation shall be subject to the needs and
t he conveni ence of the University of Hawai ‘i at Manoa. In the
event of conflicting demands for use of particular facilities by
organi zations wi thout University affiliation, scheduling priority
shal |l be given to those activities which further the purposes and
is in the best interest of the University of Hawai ‘i at Manoa.

Rul es, Requl ations, and Responsibilities

a.

The President, in accordance with Executive Policy E10.101, has
authority to devel op and control inplenentation procedures
governing the use of University owned and operated facilities at
the University of Hawai ‘i at Manoa.


ep/e10/e10101.pdf
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The President nay grant exceptions to established procedures and
practi ces when the good of the University of Hawai ‘i at Manoa
woul d be served by exception, except when Board of Regents
policies take precedence.

The President may del egate sone or all his authority to grant
exceptions, to interpret rules and practices, and to enforce
policies and procedures to the Vice President for Finance and
Qperations as the President deens to be within the best interest
of the University of Hawai ‘i at Mnoa.

Not hing in these procedures and practices shall be interpreted to
limt the authority of the President to restrict the frequency of
use of any facility, the period of use or the availability of a
facility, or to place restrictions as to the type of use to be
allowed in a facility.

No use shall be allowed in any canpus facility which interferes
with the instructional, research, comunity service, and/or
formal co-curricular progranms and activities of the University of
Hawai ‘i at Manoa in such a manner as to materially or
substantially inpair such prograns and activities.

The om ssion of any rules, practices, or procedures fromthis
docunent does not nean they do not apply. Rules, practices and
procedures in the University Catal og, Student Handbook, Housing
Policies, Policies Governing University Registered Organizations,
Canpus Center Conpl ex Operations Policies, University
Adm nistrative Policies and Procedures and all other official
publicati ons and docunents shall apply to the use and schedul i ng
of canpus facilities whenever they are pertinent.

The use of all canpus facilities shall be in conpliance with
applicable Gty and County ordi nances, State and Federal | aws,
and established University and canmpus rul es and regul ati ons.

Failure to observe any statutes, ordinances, |aws, rules and
regul ations shall result in suspension of scheduling privileges
and paynent for any or all damages and restorations.

The use of University facilities for an event where food is to be
consuned or distributed is prohibited without specific witten
approval of the Ofice of Environnental Health & Safety and from
the Vice President for Finance and Qperations or his/her

desi gnee, except when food is to be supplied by the Manoa foods
contractor.
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Prior witten approval shall be obtained to distribute and
consune al coholic beverages at events and activities scheduled in
canpus facilities. An application shall be nade and approval
granted by the Vice President for Student Affairs or his/her

desi gnee.

Organi zations shall be responsible for the conduct of their
menbers and guests at events and activities schedul ed i n canpus
facilities.

Organi zations shall be responsible for damages resulting fromthe
use of canpus facilities and/or equi pnent and furnishings, and
for any | oss of equi pnent and f urni shings.

Equi prrent and furni shings shall not be noved or rearranged
W thout prior witten approval.

Snoking is prohibited in classroons, conference roons and ot her
special facilities as may be desi gnat ed.

Use Application Procedures

a.

The use of canmpus facilities by all organi zations shall be by
reservation on a first-cone-first-served basis subject to the
scheduling priorities listed in Section 7, Use Priorities.

No reservation shall exceed one (1) week in length w thout prior
witten approval fromthe designated scheduling officer.

Applications shall be submtted thirty (30) days prior to the
schedul ed event.

University departnments nmay reserve general facilities in advance
without Iimt to the nunber of days prior to the event.

Regi stered University organi zati ons and organi zati ons w t hout
University affiliation may not reserve general facilities in
excess of one senester in advance.

The scheduling of canpus facilities for use by organi zations is
coordi nated by the foll ow ng scheduling officers:

1) General Facilities Scheduling Oficer, Facilities Planning
and Managenent, Physical Pl ant Buil di ng.

2) Campus Center Scheduling Oficer, Bureau of Student
Activities, Campus Center.
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3) Athl etics Scheduling O ficer, Athletics Departnent,
At hl eti c/ Physi cal Education Conpl ex.

Organi zations shall obtain and conplete a use-application formto
reserve canpus facilities.

1) "Application and Agreenent for Evening and Holiday Use of
University Facilities" formshall be used by university
departnents, registered students, faculty and staff
organi zations, university-affiliated organizations and al
organi zations wi thout university affiliation, reserving
general and athl etic/physical education
facilities(Attachnent A).

2) "Canmpus Center Conplex Reservations and Arrangenents"” form
shall be conpleted by all organizations, with or w thout
university affiliation, reserving facilities within the
Campus Center Conplex. (Attachnent B)

Ceneral procedures governing the application and reservation for
use of canpus facilities.

1) An organi zation requests the use of a canpus facility by
conpleting a use--application formand submtting it to the
proper scheduling officer.

2) Scheduling officer shall determ ne the appropriateness of
t he application, the charges for use and services, and any
speci al requirenents, such as parking, security, utilities,
custodi al services and insurance.

3) The organi zation shall be notified as to the availability of
the facility requested and the charges to be assessed.

4) Prior to the schedul ed event, the organization shall be
required to make a paynent in full for the use and services.
Checks are to be made payable to the "University of Hawai'i
at Manoa."

5) The organi zation shall receive a copy of the conpleted
application formwhich will list the charges and the
arrangenments made for the event with the scheduling officer.
The organi zation shall not assune that a reservation has
been confirmed until a copy of the conpleted application
form has been received.

Deni al of Use
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1) An application which is not approved by the scheduling
of ficer shall be returned to the organi zation. The reasons
for the disapproval shall be stated on the form

The Canpus Center Board is responsible for establishing policies
and procedures governing the use and scheduling of facilities
within the Canpus Center Conpl ex. Copies of policies and
procedures are avail able at the Scheduling O fice. The policies
and procedures are incorporated herein by reference. (Attachnment
B-1)

In addition to other requirenents which may be i nposed,
organi zations w thout University affiliation which have been
authorized to use designated University facilities shall be
required to:

1) (bserve established University and canpus rul es and

pol i ci es.
2) | ndemmi fy, defend, and hold harm ess the University of
Hawai ‘i and the State of Hawai ‘i and all its agents and

enpl oyees fromany liability arising out of the actions of
the organization or its agents arising out of the use of the
facilities by the organization.

3) Rei mburse the University for any damage (normal wear and
tear excluded) to the facilities resulting fromtheir use.

4) Conpensate the University according to the ternms provided in
t he agreenment for the use of University-owned facilities.

5) Provi de evi dence of appropriate and adequate insurance
protection covering property danage, personal injury, or
death arising out of the use of University-owned facilities.
The President or a designee may waive this requirenment upon
an adequate showi ng of responsibility by the organizati on.

10. Charges for the Use of University-Omed Facilities

a.

In general, University departnents are not charged for the use of
University facilities when the neetings or activities are a
direct part of their program Departnents, however, may be
charged for air conditioning and extraordi nary expenses
associated with the use of a facility.

University-affiliated organi zations shall be charged according to
a fornmula to cover direct and indirect expenses associated wth
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the use of a canpus facility and any extraordi nary expenses
associ ated with use.

C. Regi stered student organi zati ons whi ch nust use general
facilities because no suitable facilities are available in the
Canpus Center Conplex shall not be charged according to the
applicable rates for the use of general facilities. The Vice
President for Student Affairs or his/her designee, however, nust
certify that suitable facilities are not available within the
Campus Center Conpl ex.

d. Organi zations w thout University affiliation shall be charged
according to provisions in the contract or agreenment covering
their use of University facilities.

e. When engagi ng in fund-raising/adm ssion-charged activities, al
University-affiliated organizations, including University
departnents, shall be charged according to a formula to cover the
direct and indirect expenses and any extraordi nhary expenses
associated wwth the use of the facility.

f. The formul a charges are subject to change at any tinme and w t hout
advance noti ce.

g. The Vice President for Finance and Operations may at his/her

di scretion wai ve or reduce the charges for the use of University-
owned facilities.

Publi c Forum Area

The Canmpus Center Forum area is designated as the public forum area
for the University of Hawai ‘i at Manoa where individuals may assenbl e
and engage in public speech activities.

Practi ces and Procedures Governing Tine, Place, and
Manner of Public Speech Activities

a. Speech and Assenbly

1) The use of the Canpus Center Forum for public speech
activities shall be on a first-conme-first-served basis wth
proper clearance fromthe Canpus Center Scheduling Oficer.

2) Publ i c speech activities may be conducted in the public
forum area provided that such activities are conducted in an
orderly manner and do not interfere with classroom
instruction, office or student privacy, study conditions,
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nmeeti ngs and cerenoni es, pedestrian or vehicular traffic, or
ot her functions of the University of Hawai ‘i at Mnoa.

3) I ndividual s utilizing the designated public forumarea for

public speech activities shall conmply with University and
canmpus rul es and policies.

Sound Anplification Equi pnent

1) Sound anplification equi pnent may be used in the designated
public forum area provided that it does not interfere with
t he educational functions and affairs of the University.

Distribution of Panphlets and Gher Witten Nateri al

1) The distribution of newspapers, notices, panphlets, and
other printed or witten material is permtted in the public
forum area and ot her canpus areas provided that such
distribution does not interfere with the orderly conduct of
University affairs, the naintenance of University property
and the free flow of traffic and persons.

2) Pamphl ets, handbills, and other fornms of witten materi al
shoul d be designed for informational (not commercial)
pur poses and should not contain comrercial solicitation
advertisenents.

3) The distribution of free published nedia containing
commercial advertising which is found to be in conpetition
W th student newspapers is prohibited except newspapers,
periodi cals, and other materials published by the University
or its authorized agents.

4) Handbills which are distributed to publicize projects and
prograns shall clearly indicate the organization sponsoring
t he project.

5) Organi zations without University affiliation authorized to
use canpus facilities to present prograns, activities, and
events shall include the follow ng statenent in al
publicity and informational material which are printed and
distributed: "This is not a program of the University of
Hawai ‘i at Manoa and there is no endorsenent, inplicit or
explicit, of this programby the University."

Posting and/or Display of Witten Materi al
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Posting of Notices and Other Witten Mteri al

1)

2)

3)

4)

5)

6)

The posting of notices, posters, and other printed and
witten material is permtted only on designated bulletin
boards | ocated in or at canpus buildings. Bulletin boards
are classified as general or reserved.

a) Ceneral boards may be used for all notices, posters,
and ot her announcenents and are | ocated at such
| ocations as the student services buildings, Ham|ton
Li brary, Sinclair Library and Kuykendal | Hall

b) Reserved boards are for use by a specific departnent or
organi zati on. These boards are | ocated in departnental
of fices, Canmpus Center and Henenway Hal | .

Noti ces, posters, announcenents and other printed and
witten material shall not be attached to any structure or
natural feature on canpus, including, but not limted to,
the sides or doors of buildings, the surface of wal kways or
streets, posts, waste receptacles, benches and trees.

Al'l notices, posters and announcenents shall indicate the
event, tinme, date, |ocation, and the sponsoring
or gani zati on.

Notices may be posted two (2) weeks prior to an event and
shall be renmoved within twenty-four (24) hours after the
event .

No poster shall exceed 14" x 22" in size. Oversized posters
shall be renoved unless prior witten approval has been
obt ai ned. For registered organizations, including chartered
organi zati ons, requests nust be made and approval s granted
by the Director, Bureau of Student Activities. For all other
Uni versity-affiliated organi zations, approvals shall be
obtained fromthe Vice President of Student Affairs or

hi s/ her desi gnee.

Posters which are inproperly identified or placed in
unaut hori zed | ocati ons on canpus shall be renoved.

Banners and Di spl ays

1)

Banners, displays and |arge signs are permtted in Varney
Crcle and the Canpus Center Conplex to publicize major
events.
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a) Such banners may be erected not nore than two (2) weeks
prior to the event and shall be renoved the day foll ow ng
the event. Approval to erect banners at the foll ow ng
| ocation shall be obtained from

(1) Varney Circle
Vice President of Student Affairs or his/her designee
and Director of Facilities Managenent or his/her
desi gnee.

(2) Canpus Center

I n accordance with the current Banner Policy adopted by
t he CCB

b) Al l banners and di splays shall be adequately secured and
shall not exceed 3'x 6' in size.

Requests for exceptions as to |l ocation and size are to be
addressed to the Vice President for Finance and Operations.

Solicitation

No solicitation shall be conducted in any building, structure,
facility, or on any grounds, sidewal ks, or streets of the
University of Hawai ‘i at Mnoa.

Student representatives of comrercial enterprises and enpl oyees
of the University of Hawai ‘i at Manoa shall not post nor solicit
busi ness on canpus.

The follow ng activities shall not be deened solicitations
prohi bited by this section:

1) Sale or offer for sale of any newspaper, magazi ne, or other
publ i cations by neans of a vending machine in an area
desi gnated by the University of Hawai ‘i at Manoa, or the
sale or offer for sale of such materials by individuals
whi ch is conducted in conpliance with the practices and
procedures governing the tine, place, and manner of such
activities.

2) Sale or offer for sale of any food or drink itens by neans
of a vendi ng machi ne operated by the University of Hawai
at Manoa or its subcontractor in an area designated by the
University of Hawai ‘i at Mnoa.
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The operation by the University of Hawai ‘i at Manoa or its
subcontractor of any bookstore, specialty store, laundry,
cafeteria, bank, barber shop, or other service facility
mai nt ai ned for the conveni ence of the students, faculty or
staff.

The collection of tuition, fees, and charges in connection
with the operation of the University of Hawai ‘i at Mnoa.

The coll ection of nenbership fees or dues by registered
student, faculty or staff organizations.

The collection of adm ssion fees for the exhibition of
nmovi es, speakers, or other prograns that are conducted or
sponsored by the University of Hawai ‘i at Manoa, or a
regi stered student, faculty or staff organi zation.

Fund-rai sing activities sponsored by regi stered student,
faculty/staff organizations or other University-affiliated
organi zations for the benefit of the University of Hawai ‘i
at Manoa.

Fund-raising activities sponsored or co-sponsored by the
University of Hawai ‘i at Manoa.

The sale or offer for sale of any publication of the
University of Hawai ‘i at Manoa or of any book or other
printed material to be used in the regular academ c work of
the University of Hawai ‘i at Manoa.

The sal e of goods or services, adm ssion charges, fees, or
ot her solicitation of funds in conjunction with an

aut hori zed activity by an organi zati on wi thout University
affiliation when it is established to the satisfaction of
the University of Hawai‘i at Manoa that the proceeds
therefromare to be used exclusively to defray the expenses
of conducting that activity.

The President or his/her designee may accept other forns of
solicitation if the President determnes this to be in the best
interest of the University of Hawai ‘i at Manoa.

Procedures CGoverning Solicitation Activities

1)

Organi zations desiring to solicit funds or stage events for
fund-rai sing purposes nmust receive express prior witten
approval . For registered organizations, prior application
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shal | be made and approval granted by the Vice President for
Student Affairs or his/her designee. For all other
university-affiliated organi zati ons, approval shall be

obtai ned fromthe Vice President for Finance and Operations
or hi s/ her designee. Were fund raising involves the sale of
food products on canpus, additional witten approval shal

be obtained fromthe canpus Environnmental Health and Safety
O ficer and the Vice President for Finance and Operations or
hi s/ her desi gnee except when food is to be supplied by the
Manoa foods contractor. The sale and handling of food
products shall be in conpliance with state and | ocal health
requirenents.

In all cases of fund raising, a witten application shall be
filed indicating the purpose(s) of the funds to be raised
and the anticipated i ncone and expenses.

At the tinme of scheduling, the organization shall show

evi dence of having obtained a State Tax License or Exenption
and a commrerci al bank account to be used exclusively for the
financial transactions of the organization.

Wthin ten (10) days of the conclusion of the fund-raising
activity, registered organizations nust file a conplete

i nconme and expense statenment wth the Vice President for
Student Affairs or his/her designee. For all other
University-affiliated organizations, the inconme and expense
statenment shall be filed with the Vice President for Finance
and Operations or his/her designee.

When admi ssion fees are coll ected, nunbered tickets shall be
used for accountability and financial records shall be held
for one year.

Organi zations authorized to sell products or services shal
conply with all state and federal rules and regulations.

Fund-raising activities shall be conducted entirely by
menbers of the organization and all profits nust accrue to
t he organi zati on.

Arrangenents for fund-raising activities shall be made at
| east three (3) weeks in advance.

Application for Affiliation with the University
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Organi zations without University affiliation which operate
charitable, civic, community, cultural, or educational activities
on a not-for-profit basis and whose activities are deened to be
appropriate and beneficial to the University of Hawai ‘i at M
noa, may apply for affiliation as a University-recognized

or gani zati on.

Organi zations may petition the President for affiliation and
shall provide in witing the followng information of record:

1) Nane of organi zation

2) Statenent of ainms and functions

3) Constitution and by-Iaws

4) Li st of officers

5) I nformati on about all sources of financial support

The period of grant of affiliation nay be |ess than, but shal
not exceed twelve (12) nonths. Active organizations shall renew
their applications for affiliation by Septenber 30th of each
year.

The affiliation of an organi zation shall not nean that the
University of Hawai ‘i at Manoa supports or adheres to the views
hel d or position taken by the organization.

Affiliation with the University of Hawai‘i at Manoa shal
signify the willingness of the organization to conply with
Uni versity and canpus rul es and poli cies.

The organi zation shall not represent or inply in any manner that
it speaks for or in the name of the University of Hawai ‘i at
Manoa or that the University of Hawai ‘i at Manoa is responsible
for its actions or obligations. Responsibility for any actions
whi ch violate federal, state, or local |aws and ordi nances shal
be assuned by the organization.

The organi zation shall not practice discrimnation based on race,
color, creed, sex, or national origin, except as exenpted by HEW
gui del i nes.

Sponsor ship

University-affiliated organi zati ons may sponsor ot her
organi zations or individuals and thereby qualify for_use of
canpus facilities at the University of Hawai ‘i at Manoa.
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The sponsoring organi zation shall be responsible for all damages

1) The sponsorship of a speaker shall not inply approval or
endorsenent of the views expressed by either the sponsoring

2) Schedul i ng procedures shall be followed prior to conpleting

I n accordance with Executive Policy E8.207 which establishes the
University's risk managenent program the University of Hawai'
at Manoa is required to protect itself and the State of Hawai ‘i
fromclainms and suits for personal injury, death, and property

b.
resulting fromthe use of the facility.
C. The sponsored organi zation shall agree to conply with al
Uni versity and canpus rul es and regul ati ons.
d. University-affiliated organi zati ons nmay sponsor speakers for
educati onal and | ecture purposes.
organi zation or the University of Hawai ‘i at Manoa.
arrangenments for the speaker.
Liability, Insurance, and Indemification
a.
damage through use of University facilities by departnents,
organi zati ons, and individual s.
b.

The follow ng procedures and guidelines outlined in

Adm ni strative Procedures A8.370, "Ri sk Managenent"” will apply to
University-affiliated organi zati ons and organi zati ons w t hout
University affiliation using canpus facilities for events and
activities.

1) In all advertised or negotiated formal contracts wth
i nherent hazards and in simlar negotiated services,
performer, or consultant contracts wth independent
contractors, the Indemity/Insurance clause shall be
incorporated as a part of each such contract. (Attachnent

0.

2) For University-sponsored activities involving |arge groups,
e.g., spectators, etc., of 50 or nore, liability insurance
to protect the University of Hawai ‘i at Manoa shall be
obtained if the rates are not prohibitive and funds are
avai |l abl e.

3) For group events regardless of size, involving other
institution(s) with participating staff and students, the


Available Links
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apm/a1200p/genforms/a1200attc.pdf
ep/e8/e8207.pdf
Available Links

Reference to Executive Policy E8.207
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participants shall be required to execute an Assunption of
Ri sk and Rel ease. (Attachnment D)

4) Regi stered organi zati ons and organi zati ons w t hout
University affiliation requesting and assigned the use of/or
the right to sponsor events on University facilities shal
be required to execute an agreenent containing the follow ng
i ndemmi fication statenent.

"Undersi gned shall indemify, defend and hold harnl ess the
University of Hawai ‘i at Manoa and the State of Hawai ‘i ,
its officers, agents, enployees or any person acting on its
behal f (1) from and against any claimor demand for |o0ss,
l[iability or damage, including but not limted to, clains
for property damage, personal injury or death, by whonmsoever
brought, arising fromany accident or incident arising out
of or connected with the performance of this agreenent and
will reinburse the University of Hawai ‘i for all attorney's
fees, costs and expenses in connection with the defense of
such clainms; (2) fromand against all clains, suits, and
damages by whonsoever brought or made by reason of the non-
observance or non-performance of any of the terns, covenants
and conditions herein or the rules, regul ations, ordi nances
and | aws of the federal, state, nunicipal or county
governnents."”

Al'l non-affiliated organi zations are required to provide
evi dence of adequate insurance protection.

C. The President may wai ve the insurance requirenent upon adequate
showi ng of financial responsibility by the organization.

Security

a. A mninmmof two (2) security officers (one of which shall be a
University of Hawai ‘i officer) is required at major events which
are open to the public. The nunber of security officers required
shal | be determ ned by Canpus Security.

b. The cost for the services of the security officers shall be paid

by the organization.

Ext raordi nary Charges



Available Links

Attachment D

apm/a1200p/genforms/a1200attd.pdf
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a. Organi zati ons shall be assessed the cost for special arrangenents
and/or extra staffing, e.g., electricians or custodi ans, which
may be required to accommbdate a program or event.

b. The anobunts and ki nds of extraordinary expenses to be charged
shall be determ ned by the scheduling officer.

Viol ation

a. The violation of any University or canmpus rules and policies, any

of the practices and procedures contai ned herein, or the terns of
any executed use or rental agreenent shall be grounds to

term nate or deny the right of an organi zation or individual to
use canpus facilities at the University of Hawai ‘i at Manoa.

b. In the event a violation occurs, every effort shall be nmade to
settle the question in consultation with the organization before
any action is taken.

Severability

| f any provision of these practices and procedures, or the application
thereof to any person or circunstances is held invalid, the invalidity
does not affect other provisions or applications of the practices and
procedures which can be given effect without the invalid provision or
application, and to this end the provisions of these practices and
procedures are severable.
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