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A7.022 PROCEDURES RELATI NG TO PROTECTI ON OF THE
EDUCATI ONAL RI GHTS AND PRI VACY OF STUDENTS

1. PURPGSE

To inpl enent Chapter 20-20, Hawaii Adm nistrative Rul es,

entitled "Protection of Educational Ri ghts and Privacy
of Students, adopted pursuant to the federal Famly

E Educational Rights and Privacy Act (codified in 20

U S C 8§ 1232g.), as anended; federal regul ations

adopted by the U S. Departnent of Education to inplenent

this act (codified in 34 C. F. R 8899.1-99.67), as

anmended; and section 92E, Hawaii Revised Statutes.

2. GBJECTI VE

To establish uniformprocedures governing a student's
access to the student's own education records, and
access to student education records by the public and
ot her governnental agenci es.

3. APPLI CABI LI TY

This is procedure is applicable to all canpuses of the
University of Hawaii. Responsibility for adm nistering
this procedure is assigned to custodi ans of education
records, who are the admnistrative heads of offices in
whi ch education records are kept.

4. DEFI NI T1 ONS

As used in this adm nistrative procedure:

a. "Days" neans cal endar days.

b. "Dean of Student Services" neans the chief student
affairs officer on each canpus or that officer's
desi gnee.

C. "Directory Information" nmeans certain biographica

information contained in the education record of a
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student which does not require the prior consent of
t he student for disclosure and nmay be di scl osed at
the University's discretion, upon public inquiry,
in conformance with state | aw

"Education record" neans all records, files,
docunents, conputer tapes and other materials

mai nt ai ned by the University, which contain
information directly related to a student. Excl uded
are the foll ow ng

(1) A record of instructional, supervisory or

adm ni strative personnel and educati onal

personnel ancillary thereto, which is in the

sol e possession of the maker and is not

accessible or revealed to any other person

except a tenporary substitute for the nmaker of

t he record;

Confidential comunication protected by |aw

Records nai ntai ned by | aw enforcenent units on

a canpus, used only for |aw enforcenent

pur poses, which are kept apart fromthe

educational records, and are available only to

| aw enforcenent officials of the sane

jurisdiction;

(4) University of Hawai’'i personnel enploynent
records, but not student enploynent records;

(5) Records nmade and nai ntai ned by a physi ci an,
psychi atrist, psychol ogi st or other recognized
pr of essi onal or paraprofessional solely in
connection with the treatnent of a student and
whi ch may be reviewed by a physician or other
appropriate professional of the student’s

—~
wWN
~——

choi ce; or
(6) Records created by an al ummi associ ati on,
University of Hawai’i Foundation, or simlar

organi zation which contain only information
relating to a person after that person is no
| onger in attendance at a campus of the

Uni versity of Hawai’i.

“Personally identifiable informati on” nmeans that
data or information in an education record which
woul d nake a student’s identity easily traceabl e.
Such data or information includes, but is not
l[imted to: the name of the student, the student’s
parent or other famly menbers; the address of the
student or the student’s famly; a personal
identifier such as the student’s social security
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nunber; or a list of personal characteristics that
woul d nake the student’s identity easily traceable.

“President” neans the president of the University
of Hawai’'i and shall include the president’s
desi gnees.

“Right to inspect” means the right of a student or
a designated representative to inspect, under the
supervi si on of personnel of the University, that
student’s education records.

“Student” neans any individual who is or has been
regi stered and is or has been in attendance at any
canpus of the University of Hawai’'i, exclusive of
the University of Hawai’'i Laboratory School and

Uni versity sponsored child care centers. An
applicant for adm ssion shall not be considered a
student with respect to the unit to which the
appl i cati on has been nade, even though that

i ndi vidual may be considered a student wth respect
to another unit of the University which that
student has attended. The records of an appli cant
for adm ssion shall be subject to the provisions of
state | aw.

“Student enpl oyee” means any student who is

enpl oyed by the University of Hawai’'i and paid in
accordance with the University’s student

enpl oynment cl assification and pay system

“Uni versity” neans the several institutions and
each of themthat fall under the jurisdiction of
the Board of Regents, including any adm nistrative
sub-unit with custodial responsibility for student
educati on records.

R GHTS OF STUDENTS

a.

A student shall have the right to inspect the
student's own education

records except as otherw se prohibited herein, to
receive an explanation and interpretation of the
content of such records, and to receive a copy of
the records if failure to provide a copy woul d
prevent the student fromexercising the right of

i nspecti on.



A7.022
P 4 of 18

A student shall have the right to request that
information contained in the student's own
education records be amended 80 as to insure that
the information contained therein is not

i naccurate, msleading, or otherwise in violation
of the privacy or other rights of the student.

A student shall be assured that, except for the

di scl osure of directory information and in other

i nstances specified herein, the University will not
di scl ose personally identifiable information

wi t hout the student's consent.

A student shall have the right to request a hearing
in order to resolve disputes regarding a student's
right to inspect or anend the student's education
records.

A student shall have the right to file a witten
conplaint with the Famly Policy and Regul ati ons
Ofice (FERPA), U S. Departnent of Education,

Washi ngton D.C. 20202, should the student determ ne
that rights accorded herein have been vi ol at ed.

A student shall have the right to waive any of the
rights provided herein. The University may request
a student to waive certain of these rights but it
may not require a student to waive any rights.

WAl VER OF RI GHTS

a.

A student may wai ve any of the rights accorded
herein, provided that the waiver is in witing and
is signed by the student.

A student may revoke any wai ver of rights with
respect to any actions occurring after the
revocation, provided that the revocation is in
witing and is signed by the student.

A student may choose to waive the student's right
to inspect confidential letters and statenents
whi ch were placed in the education records of the
student after January 1, 1975, and which are in
reference to the followi ng activities:

(1) Admssion to an educational institution:
(2) Application for enploynent; and
(3) Receipt of an honor or honorary recognition.
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Thi s waiver of rights shall be valid only if the
follow ng conditions are net:

(1) The student voluntarily executes a “Wiver of
Access to Confidential Letters/Statenments” or
simlar form (see sanple attached as Appendi x

E);
(2) The student is, upon request, notified of the
nanes of all individuals providing the letters

or statenents;

(3) The letters or statenents are to be used only
for the purpose for which they were originally
i nt ended;

(4) The waiver is not required by the University
as a condition of adm ssion or to receive any
service or benefit provided by the
Uni versity; and

(5) The “Wiver of Access to Confidenti al
Letters/ Statenents” is filed in the education
records of the student. A separate waiver mnust
be executed for each office which maintains an
education record and for each activity

speci fi ed.
NOTI FI CATI ON
a. The registrar at each canmpus of the University

shall give currently enrolled students annual
notice of their privacy rights by such neans
as are reasonably likely to informthemof the
fol | owi ng:

(1) Alisting of federal |aws, regulations and
university rules and policies governing the
privacy rights of students;

(2) The canpus officer responsible for providing
addi tional information regarding university
practices and procedures in this area
i ncl udi ng copi es of relevant policies;

(3) Categories of data designated as directory
i nformati on;

(4) Their right to file conplaints concerning
all eged failures by the University to conply
with the requirenents of these | aws and rul es;

and, as necessary,

(5) Qher rights and requirenents.

b. The notice provided shall advise parents or spouses
of students that information contained in education
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records, except as nay be determ ned to be
directory information, will not be disclosed to
themw thout the prior witten consent of the
st udent .

8. DESCRI PTI ON AND DI SCLOSURE OF DI RECTORY | NFORMATI ON

a.

The foll ow ng biographical itens contained in the
education records of a student or a former student
are designated as directory information which may,
upon public inquiry, be disclosed in conformance
with state aw at the University's discretion,

wi thout the prior consent of the student, except as
provi ded el sewhere in this section.

(1) Nane of student;

) Local address and zip code;

) Local tel ephone nunber;

) Mjor field of study;

) Education level (i.e., freshman, sophonore,
etc.)

) Fact of participation in officially recognized
activities and sports;

) Weight and hei ght of nenbers of athletic
t eans;

) Dates of attendance;

(9) Most recent educational institution attended;

and
(10) Degrees and awards received.

A student presently registered and in attendance at
any canpus nay request that one or nore of the
itens designated as directory information not be

di sclosed to the public. A student wishing to
exercise this right nust in person and in witing,
not later than fourteen days fromthe first day of
instruction for a regular senester or term or the
fourth day of a summer session, informthe canpus
registrar as to which itens are not to be discl osed
wi thout the prior consent of that student.

9. EDUCATI ON RECORDS NOT _SUBJECT TO | NSPECTI ON BY STUDENTS

a.

The followi ng types of education records are not
subj ect to inspection by a student.

(1) Financial records and statenents of the
student's parents or guardians submtted
pursuant to an application for financial
assi stance, unless the student's parents or
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guar di ans have waived this right of privacy.

(2) Confidential letters and statenents of
recomendat i on whi ch were placed in the
education records of a student prior to
January 1, 1975, provided that:

(A) The letters and statenments were solicited
with a witten assurance of
confidentiality, or sent and retained
with a docunent ed under st andi ng of
confidentiality; and

(B) The letters and statenments are used only
for the purpose for which they were
speci fically intended.

(3) Confidential letters and statenents of
recomendat i on whi ch were placed in the
education records of a student after
January 1, 1975, when the student has waived
his or her rights to inspect and revi ew such
letters and statenents:

(A) Respecting adm ssion to an educati onal
institution;

(B) Respecting an application for enpl oynent;
or

(© Respecting the recei pt of an honor or
honorary recognition.

b. | f the education records of a student contain

i nformati on on nore than one student, the eligible
student may inspect only the information pertaining
to that student.

STUDENT ACCESS TO EDUCATI ON RECORDS

A student may inspect his or her education records in
accordance with the foll ow ng procedure.

(1)

(2)

(3)

The student shall request to inspect his or
her education records by properly conpleting
FERPA Form 2, section A and submtting it to
each office maintaining such records (see copy
attached as Appendi x C).

The custodi an of the education records shal
make a reasonable effort to verify the
identity of the student requesting such access
and nmay require the student to provide
appropri ate docunentation for this purpose.
The custodi an for education records nust
conply with a student's request for access to
his or her education record within a
reasonabl e period of tinme but in no case nore
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t han 45 days after such request has been
received.

A record of the disclosure of education
records to the student shall be maintained by
t he custodi an of the records through
conpl eti on of FERPA Form 2, section B.

The custodi an of the education record nmay deny
a student's request for access only if the
custodian is unable to verify the student's
identity or otherw se determnes that the
request is in violation of this admnistrative
pr ocedur e.

Shoul d the student request an expl anation or
interpretation of his or her education
records, the custodian for such records

shal | assist the student in obtaining such
expl anation or interpretation.

Upon term nation of the requested inspection
of the education records, the student shal
certify the granting of access by conpl eting
FERPA Form 2, section C

11. DI SCLOSURE OF PERSONALLY | DENTI FI ABLE | NFORVATI ON TO

UNI VERSI TY PERSONNEL

a.

University officials shall be permtted access to a
student's educational records w thout the consent

of the student in accordance with the follow ng
provi sions (which shall be strictly construed).

(1)

(2)

The university official shall have a

| egitimate educational interest, which is

defined to nean that the purpose for

seeking access is related to the

responsibilities, duties, or functions of that

official as an enpl oyee of the University and

may i nclude student enpl oyees supervised by

and acting in an official capacity on behal f

of a university official. The Departnent of

the Attorney CGeneral, State of Hawaii, when

formally requested by the University to

represent or advise the University in a

| awyer-client relationship, shall be

consi dered a school official with a legitimte

educational interest.

In the case of a dispute over whether a

| egitimate educational interest exists, the

foll owi ng procedures shall apply:

(A If the dispute is wthin a canpus of the
Uni versity, the chief executive officer
of that campus or a designee shall nake
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the determ nation. The decision of the
chi ef executive officer shall be fina
within the University.

(B) If the dispute is anong two or nore
canpuses of the University, the President
or a designee shall make the
determ nation. The decision of the
President shall be final within the
Uni versity.

The custodian for education records shall nake
a reasonable effort to verify the identity of
the university official who is requesting
access and determ ne the existence of a

| egi ti mat e educational interest.

The custodian for education records shal
informthe official that personally
identifiable information fromthe education
record shall not be disclosed to any ot her
party without the prior witten consent of the
student except as otherwi se provided in this
pr ocedur e.

The custodian for education records is not
required to maintain a record of disclosure to
uni versity officials.

A university conmttee shall be permtted access to
student education records w thout the consent of

t he student in accordance with the foll ow ng
provi si ons:

(1)

(2)

(3)

The conmmittee shall be appointed by university
executive or nmanagerial personnel or by canpus
faculty senates and nenbership shall be
limted to university enpl oyees, or other
officials formally associated with the
University. Students appointed to committees
may be afforded access to student education
records as provided in this part.

The di scl osure of a student's education record
shall be in conformance with the requirenents
of section a. preceding, provided the
university conmttee shall have a legitimte
educational interest as expressed in a witten
charge of the function or responsibility
assigned to the conmttee.

I n requesting the disclosure of student
education record the chairperson of the
conmttee shall provide the record

custodian with a copy of the letter of

appoi ntnent to the conmttee including the
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conmttee's charge and a witten statenent
i ncluding the foll ow ng:

(A)

The specific information the conmttee

wi shes to have di scl osed;

(B)

(O

(D

(4)

5)

(6)

A statenent of the nmeans by which the
conmttee will protect the
confidentiality of any personally
identifiable information;

A statement of how the information wll
be used and by whom and

A statement of the means that will be
enpl oyed to provide for the secure return
or destruction of the information when it
is no | onger needed.

Approval by the custodian of the

education records if granted, shall be in

witing and shall carry the foll ow ng
notation: " The personally identifiable

i nformation which is being rel eased to

you may not be disclosed to any ot her

person without the consent of the

i ndi vidual student to whomit pertains

nor used for any other purpose than that

for which it is now approved. Any

unaut hori zed di scl osure coul d subject you

to legal action and university

di sci plinary action.*”

| f approval is not given by the custodian

of the education records, the custodi an

shal|l state the reason in witing and
advi se the conmttee chairperson of the

right to appeal as provided in section a.

of this part.

In dealing with personally identifiable

i nformation obtained from student

education records, a university commttee

shal | :

(A) Werever possible assign only
uni versity enpl oyees to exam ne
student education records;

(B) Werever possible avoid presenting
personal |y identifiable information
to the entire committee; and

(© Avoid the nmention of any personally
identifiable information in al
witten reports, proceedings and
m nut es.
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The custodian for education records is
not required to maintain a record of

di sclosure to university conmttees which
have been granted access to student
education records in conformance with the
requirements contained in this section.

Personal ly identifiable information from student
education records nay be released to university
students conducting statistical surveys or research
in fulfillnment of academ c requirements, only in
accordance with the foll ow ng provisions:

(1)

(2)

(3)

The student researcher shall be a

cl assified student who has acquired basic

research and statistical skills as an

upper -di vi si on baccal aureate or graduate

st udent .

I n requesting the disclosure of

personal ly identifiable information, the

student shall provide the record
custodian with a witten request
containing the follow ng information:

(A) A description of the statistica
survey or research project including
certification by the supervising
faculty nmenber that the research
topic is of legitinmate educati onal
interest or value to the University
and that the research design neets
academ ¢ requirenents;

(B) Specific information needed;

(C A statenment of the nmethod to be used
in protecting the confidentiality of
personal |y identifiable information;

(D) A statenment of how the results will
be used and by whom

(E) A statement of the neans that wll
be enpl oyed to provide for the
secure return or destruction of the
information when it is no |onger
needed; and

(F) A signed statenent by the
supervi sing faculty nmenber accepting
responsibility for the supervision
of the student researcher, for the
use and protection of any personally
identifiable data, and for the
appropriate dissemnation of the
results.

Approval by the custodian of the

education records, if granted, shall be
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inwiting and shall carry the foll ow ng
not at i on:
" The personally identifiable
i nformati on which is being rel eased
to you may not be disclosed to any
ot her person wi thout the consent of
t he individual student to whomit
pertains nor used for any ot her
purpose than that for which it is
now approved. Any unaut hori zed
di scl osure coul d subject you to
| egal action and university
di sciplinary action."

(4) |If approval is not given by the custodian
of the education records, the custodi an
shal|l state the reason in witing and
advi se the student researcher of the
right to appeal as provided in section a.
of this part.

(5) Surveys or research activities in which
student subjects voluntarily provide
personal ly identifiable information are
not regul ated by federal and state | aws
or university policies. Ethics and comon
sense dictate that student researchers
engaged in voluntary surveys shoul d
provi de subjects with a witten statenent
clearly and accurately outlining the
pur pose of the project, haw the
information will be handled, and haw the
results will be di ssem nated.

(6) The custodi an of education records is not
required to maintain a record of
di scl osure to students conducting
statistical surveys or research who have
been granted access to student
educational records in conformance with
the requirements contained the this
section.

12. DI SCLOSURE OF PERSONALLY | DENTI FI ABLE | NFORVATI ON TO

AUTHORI ZED OFFI G ALS AND ORGANI ZATI ONS

a.

Certain officials and organi zati ons authori zed by
| aw may be permtted to inspect, review, or have
disclosed to theminformation froma student's
education records w thout the consent of the
student, in accordance with the provisions
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contained in this section. These authori zed
of ficials and organi zations are as foll ows:

(1)

(2)

(3)

(4)

(5)

(6)
(7)

Oficials of other schools in which a student
seeks or intends to enroll, if a request for
disclosure is not initiated by the student.
The student shall have the right to request a
record of the disclosure and to challenge the
content of any record forwarded.

Aut hori zed representatives of the Conptroller
Ceneral of the United States of America, the
United States Secretary of Education, and
other state or federal education authorities
for the purposes of audit or enforcenent of

f ederal prograns.

Aut hori zed representatives of the Conptroller
Ceneral of the United States of America, the
United States Secretary of Education, and
other state or federal education authorities
in connection with the application for, or
recei pt of, financial aid.

State and | ocal officials to whominformation
is specifically required to be reported or

di scl osed pursuant to state statutes adopted
prior to Novenber 19, 1974.

Organi zations conducting studies for, or on
behal f of, educational agencies or
institutions for the purpose of devel opi ng, or
val idating, or adm nistering predictive tests;
adm ni stering student aid prograns; and

i mproving instruction; provided that the
studi es are conducted in a manner which wl |
not permt the personal identification of
students and their parents by individuals

ot her than representatives of the

organi zation, and the information will be
destroyed when no | onger needed to fulfill the
pur poses for which the study was conduct ed.
The term "organi zations," as used in this
part, includes but is not limted to, federal,
state and | ocal agencies, and independent

or gani zati ons.

Accrediting organizations in order to carry
out accrediting functions.

Appropriate persons in connection with an
energency, in order to protect the health or
safety of a student or other persons. The
factors which shall be taken into account in
det erm ni ng whet her records may be rel eased
under this paragraph include:



(8)

(9)

A7.022
P 14 of 18

(A) Seriousness of the threat to the health
or safety of the student or other
persons;

(B) Need for the records to neet the
ener gency;

(C© Wether the persons to whomthe records
are released are in a position to deal
with the emergency; and

(D) The extent to which tine is of the
essence in dealing with the situation

To designated authorities and individuals in

conpliance with a lawfully issued judicial

order or subpoena.

(A) The student shall be notified by mail, to
his or her |ast known address, prior to
conpliance with any subpoena. (See
gui del ines for conpliance with subpoenas
contained in Appendix I.)

Oficials connected with financial aid which a

student has applied for or received; provided

that personally identifiable information from

t he education records of the student nay be

di scl osed only as necessary for such purposes

as:

(A) To determine the eligibility of the
student for financial aid;

(B) To determ ne the amount of financial aid,

(C To determine the conditions which will be
i nposed regarding the financial aid; or

(D) To enforce the terns and conditions of
the financial aid.

A record of disclosure shall be nmaintained for each
student's education records that are disclosed to
aut hori zed officials and organi zati ons specified in
this section.

Educati on records disclosed to authorized officials
and organi zations shall carry the foll ow ng
not ati on:

"The personally identifiable informtion which
is being released to you may not be discl osed
to any other person wi thout the consent of the
i ndi vidual student to whomit pertains nor
used for any other purpose than that for which
it is now approved. Any unaut hori zed

di scl osure coul d subject you to | egal action
and university disciplinary action."
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D SCLOSURE OF PERSONALLY | DENTI FI ABLE | NFORVATI ON TO

OTHER PARTI ES

a.

O her parties, including parents of students, may
have disclosed to them personally identifiable
information froma student's education records only
with the witten consent of the student and in
accordance the follow ng stipul ati ons:

1. Prior to disclosure, the record custodi an
shal | have received the witten consent of the
student to rel ease specified education
records. This witten consent shall be granted
by the proper conpletion of FERPA Form 3,
"Consent to D sclose Educational Records to
Third Party." (See copy attached as Appendi x

D.)
2. Any information disclosed shall bear this
not ati on:
" The personally identifiable information
which is being released to you may not be
di scl osed to any other person w thout the
consent of the individual student to whom
it pertains nor used for any other
purpose than that for which it is now
approved. Any unaut horized di scl osure
coul d subject you to legal action and
uni versity disciplinary action.*”
3. Prior to disclosure, fees for copies, if any,
shall be received by the University.
4. No record of disclosure shall be maintained

for a student's education records that are
di scl osed to other parties upon witten
aut hori zati on of the student.

AVENDVENT OF EDUCATI ON RECORDS

A student who believes that the student's own education
record contains information which is inaccurate,

m sl eadi ng, or violates the privacy or other rights of
the student may request that the University anend those
records in accordance with the foll ow ng procedure:

1.

The student shall notify the custodian of the
education records that the student wi shes to anend
such records by filing FERPA Form 6, "Request to
Amend Education Records.“ (See copy attached as
Appendi x F.)

Shoul d the docunent bei ng questioned be nmandatory
and required by the University as part of its
internal records, the maker of the docunment in
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guestion shall, when possible, be contacted by the
records custodi an. The custodi an of the education
record shall review the request with the naker of
t he education record. The naker of the record shal
respond to the student's request by conpleting
FERPA Form 7, "Response to Student Request to Anend
Education Records.“ (See copy attached as Appendi x
G ) This formshall be conpleted by the maker of
the record and returned to the record custodi an
within fourteen days after the naker of the record
has recei ved the student's request.

The custodi an of the educational record shall nake
a determ nation regardi ng the requested amendnent
or correction and shall informthe student of the
University's decision within a reasonable tine
after receiving the student's request. If the
decision is to approve the request, the custodian
shall anend the record and so informthe student in
witing. If the decision is to deny the request,

t he custodian shall so informthe student in
witing and advi se the student of the right to a
heari ng.

HEARI

NG

When the University denies a student's request to

i nspect or anend the student's education record,

and upon the request of the student, the University

shal |l provide a hearing in accordance with the
foll ow ng procedure:
The student shall file a request for a hearing
with the Dean of Student Services on each
canmpus by conpl eti ng FERPA Form 7, "Request
for Hearing." (See copy attached as Appendi x
H.)

2. The Dean of Student Services may attenpt to
secure an informal resolution of the student's
out standi ng request, if appropriate.

3. Failing to secure an informal resolution, the
Dean of Student Services shall designate an
official of the University, who does not have
a direct interest in the outconme of the
hearing, to conduct the hearing.

4. Hearings shall be held within a reasonabl e
period of tine after the University has
received a request for a hearing. The hearing
of ficer shall provide the student with
reasonabl e advance notice of the date, place
and tinme of the hearing.

5. The hearing shall be closed to the public.


Available Links

Appendix  G

apm/a700/stforms/a7022apg.pdf
apm/a700/stforms/a7022aph.pdf
Available Links

Appendix  H
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6. The student shall be afforded a full and fair
opportunity to present argunent on al
rel evant i ssues and may be assisted or
represented by individuals of the student's
choi ce, including an attorney, at the
student' s expense.

7. The hearing officer nmay consi der additional
information relevant to the student's request,
provided this information is al so made
avail able to the student.

8. The hearing officer shall render a decision in
witing within fourteen days after the hearing
is conpleted. The decision shall be based
solely on argunment and evi dence presented at
the hearing and shall include a summary of the
findings and the reasons for the decision. The
deci sion of the hearing officer shall be final
within the University.

b. | f the decision of the hearing officer affirns al
or part of the student's request, the custodian of
t he education records shall conply or nmake the
necessary anendnments and so informthe student in
writing.

C. | f the decision of the hearing officer is to deny
the student's request, the Dean of Student Services
shall informthe student in witing of his or her
right to place in the education record a statenent
conmenting on the content of the record and
speci fying any reason for disagreeing with the
deci sion of the University. This statenent shall be
i ncorporated as part of the education record and
shall be included in any disclosure of the record.

d. Shoul d the student be dissatisfied with the
deci sion of the University, the student should be
advised of the right to file a conplaint with the
United States Departnent of Education.

DESTRUCTI ON OF EDUCATI ON RECORDS

The University may destroy or expunge any education
record when it is no | onger appropriate, relevant or
requi red. However, the University may not destroy any
education record if there is an outstanding request to
inspect it. A student's witten explanation of any or
all of the content of the student's education record,
whi ch has been placed in that record, shall be destroyed
only when the information to which it pertains is al so
destroyed. The record of disclosure is to be naintained
for only as long as the record to which it pertains is
kept .
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FEES FOR COPI ES

The University may charge a fee for copies of education
records that may be required in order for a student to
exercise the right to inspect the student's own
education record or as part of an authorized disclosure
to other parties. Unless otherw se established by the
Uni versity, the charge for such copies shall not exceed
the cost of their reproduction.
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