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A8. 947 Accounting for Cost Sharing

1. Pur pose

To insure that all extranurally sponsored projects which have
shared costs are accounted for in conpliance with regul ations
specified by the funding agency or prescribed by Congress in
t he various appropriation acts.

2. oj ecti ves
To establish guidelines and procedures for commtting,
accounti ng, and reporting the non- Feder al share I n
extranural |y funded contracts and grants.

3. Responsi bilities

The Contracts and Gants Mnagenent Ofice (CAQVD) is
responsible for reviewing, coordinating and controlling
entries into the cost-sharing system on an on-going basis and
for preparing cost-sharing reports to funding agencies. CGQVO
al so reviews and approves requests for cost-sharing in the
event that the costs to be shared are indirect type costs.
The Principal Investigator (Pl), with the assistance of the
Fiscal Oficer (FO, is responsible for insuring that cost-
sharing commtnents are realistic, well-docunented, and
properly approved.

4. Qui del i nes

a. Commi tti ng Funds

(1) Only non-Federal funds may be used to share costs
(i.e., Ceneral, Trust, or Special Funds).


FYI

Bookmarks are available


(2)

(3)
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In proposing cost-sharing commtnents, the Pl
should be conservative and realistic in the effort
to satisfy the funding agency's requirenents.
Commtnments nust be comensurate with available
resources and represent achi evabl e goal s.

| f reduced contract or gr ant anount s are
negotiated, the Pl should insure that cost-sharing
commtments are reduced proportionately.

A |l owabl e G antee Contributions

(1)

(2)

Gantee (UH) contributions should be |imted to
direct personnel services (not including student
hel p) and fringe benefits unless otherw se
requested by the funding agency.

Sharing of costs paid by another federal agreenent
is not allowable unless authorized by federal |aw

I ndi rect personnel costs such as those associ ated
with executive offices, naintenance, accounting, or
admni stration should not be commtted as grantee
contributions unl ess approved by CGVD

Det er m ni ng Shar ed Personnel Costs

(1)

(2)

(3)

The grantee share for personnel services should
represent the effort directly related to the
pr oj ect . this guideline also applies to salaries
of individuals on sabbaticals, as well as other
| eaves.

In accounting for shared personnel <costs, an
individual's "total effort"” (cost-shared effort
plus other U H duties such as teaching, research

or admnistration) cannot exceed 100% of the
st andard wor kl oad for t hat person's j ob
cl assification. Overload for instruction is not
recogni zable wunder cost-sharing principles and
cannot be considered a grantee-incurred cost.

The anount of tinme that a faculty nenber
contributes toward federally funded projects can
vary considerably. For contract and grant
pur poses, standard guidelines nust be applied to



5.

a.

Pr ocedur es
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determne the amount of time faculty can cost

share. It has been determned that 50% of total
effort is a reasonable maxinmum that a full-tine
faculty nenber, assigned to an instructional
department ("I" <classification) and carrying a
standard departnental teaching |load, can attribute
to cost-shared research. In view of this, the

foll owi ng gui delines have been established.

(a) Faculty in the "I" category, who are assigned
full time to an instructional unit, can
attribute up to 50% of their tine to cost-
shared research.

(b) Individuals in the "R' —category, who are
assigned full tine to research can attribute
up to 100% of their tine.

(c) Faculty on split appointnents can attribute
100% of their time assigned to a research unit
but only up to 50% of their time assigned to
an instructional unit.

(d) For any individual, if the total cost-sharing
effort for all research projects exceeds 50%
of the tinme assigned to an instructional
departnment, a witten justification nust be
submtted for approval to the Drector of
Research and filed w th CAGVO.

Princi pal |nvesti gator

(1)

(2)

(3)

(4)

bt ai ns approval of the unit head for cost-sharing
comm t nent .

Revi ews and approves data entries for cost-shared
items with the assistance of the FO

Updates and corrects data within the cost-sharing
system as necessary.

Initiates follow up for over/under commtnents.



C.

(5)

(6)
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Signs and dates Report 1914B (Attachnment A - Cost
Sharing Account Summary) after verifying the
accuracy and conpl eteness of the report.

Provi des supporting docunentation for cost-shared
anounts when necessary, such as during audits of
proj ect costs.

Fiscal Oficer

(1)

(2)

(3)

Assists the Pl in entering cost-sharing data for
specific projects (Attachnments B and C).

Submts Cost Sharing Record Form (Attachnment B,
CGMO Form 2) along with Research and Training
Budget Status Input Form (see Attachnent C of
Adm nistrative Procedure A8.946) and Request for
Account Code (see Admnistrative Procedure A8.612,
Establi shnment of Account Code) to CGMD when the
contract or grant award is received.

I nsures that Report 1914B, Cost Sharing Account
Summary, is properly certified and distri buted.

(a) Certifies that Report 1914B contains accurate
and reasonable anounts of costs shared on a
nmont hl y basi s.

(b) D stributes Report 1914B to Pl's for their
certification; verifies that all 1914B's are
returned properly signed and dat ed.

(c) D stributes certified copies as foll ows:

(1) Retains a file copy for all projects;

(2) Sends a signed copy to CGVO within 60
days after the expiration date of the
proj ect; and

(3) Sends CGVD a certified copy of all Report

1914B's for each fiscal year ending June
30t h.
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apm/congrant/a8946.pdf
Available Links

Reference to APM Section A8.946


(1)

(2)
(3)

(4)
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Coordi nates and controls data entries on an ongoi ng
basi s.

Revi ews data entry forns for conpl eteness.

Distributes printouts as foll ows:

(a)

(b)

Each nonth, the FO receives three (3) copies
of the Cost Sharing Account Summary, 1914B,
one (1) copy each of the Cost Sharing FTE
Control Summary, 1915B (Attachnent D), and the
Cost Sharing Edit st, 1911A (Attachment E),
and two (2) copies of the Departnental Cost
Sharing Summary, 1915C (Attachnent F); and

Provides one (1) set of the cost sharing FTE
Control Summary (Report 1915A) each nonth to
the O fice of Research Adm ni stration.

Reports cost-shari ng i nformati on to fundi ng
agenci es as required.
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