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A9. 210 CLASSI FI CATI ON AND COVPENSATI ON PLAN FOR APT PERSONNEL
1. Pur pose

To maintain a classification and pay systemfor

Admni strative, Professional, and Techni cal (APT) personnel

in accordance with Section 304-13, HR S., Qassification
E Schedul e, and Board of Regents’ Policies, Section 9-2,

A assification Plans and Conpensati on Schedul es.

2. Del egati on of Authority

The Board of Regents has delegated to the President the
authority to establish new classes, revise existing class
speci fications, adopt class standards, assign and reassign
classes to salary ranges, abolish classes, and classify and
reclassify positions. The reassignnment of classes to salary
ranges in the absence of changes in class concepts (i.e.,
“repricing”) will be subject to BOR confirnation

3. oj ecti ve

To establish procedures to maintain the classification and
conpensation plans for APT positions and to delineate the
condi ti ons under which classification requests shoul d be
subm tt ed.

4. Applicability/ Responsibility

The University APT dassification and Conpensati on Pl ans are
applicable to all APT positions and enpl oyees regardl ess of
funding source. It is the responsibility of the

organi zational unit initiating the request for personnel
action to submt to the Ofice of Human Resources (OHR) via
the respective Senior Vice President, Vice President, or

desi gnee, a current position description when establishing a
new position, or when the duties and responsibilities of an
exi sting position significantly change.

The OHR is responsi ble for review ng and eval uati ng al
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requests for initial classification and reclassification
actions, determning the appropriate classification, and
notifying the initiating department of the results through
t he respective channel s.

d assification Maintenance Procedure -- Attachment 1

Procedure for Downward Real | ocation for Recruitment Purposes
--Attachment 2

Adm ni strative Review of dassification Action --
Attachnent 3

Appeal of dassification Action -- Attachnent 4
Conpensati on Mai nt enance Procedure -- Attachnent 5

The d assification and Conpensati on Plan. A separate manual
w ||l be naintained consisting of the follow ng:

a. CGeneral discussion and principles of classification and
t he purpose of classification and conpensation pl ans

b. Expl anation of class specifications

C. Qccupational index of class titles and pay ranges

d. A ass specifications

A copy of the manual shall be provided to each office |isted
inltem11l below. Anmendnents shall be distributed to these
of fices by el ectronic nedi umor nenoranda.

A copy of the APT dassification and Conpensati on Manual
shal | be mai ntai ned by each of the follow ng offices:

Syst enwi de Senior Vice President for
Adm ni stration
Vi ce Presidents
O fice of Human Resources

UH Manoa Senior Vice President University of
Hawai ‘i and Executive Vice
Chancel | or at Manoa
Deans and Directors
Ham I ton and Sinclair Libraries

Comunity Col | eges Senior Vice President University of
Hawai ‘i and Chancel | or
Comunity Col | eges
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Provost s
WH- HIlo Senior Vice President University of
Hawai ‘1 and Chancel | or
University of Hawai ‘i at Hlo

WH - West O ahu Executi ve Vi ce Chancel l or -
WH West O ahu

Each admni strator nmay designate a specific person to
mai ntai n such nanual s.

Additionally, the manual nay be accessed via the University
of Hawai ‘i World Wde VWeb.
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Attachnent 1
CLASSI FI CATI ON MAI NTENANCE PROCEDURE

A position description shall be prepared and submtted for
classification review and action when

A a new position is to be established, or

B. there is a significant or substantial change in the
duties and responsibilities resulting from nanagenent
action (e.g., reorgani zati on, reassignment of duties).

Requests to review existing positions shall be
submtted via the appropriate Senior Vice President or
desi gnated University Admnistrator.

Submt the follow ng docunents to the Gfice of Human
Resources (OHR) via the appropriate Senior Vice President or
desi gnat ed Uni versity Adm ni strator

A Form SF-1, Request for Position Action (pink multi-
carbon set)

B. Form 39, APT Position Description (refer to
Adm ni strative Procedure A9. 250)

C G ficial approved table of organization show ng
| ocati on of subject position

Requests to establish new positions,

A if supported by general, special, agency funds, or
State funds deposited in trust fund accounts, shall be
submtted in accordance with Admnistrative Procedure
A9. 195

B. if supported by federal or trust funds, shall be
submtted via the appropriate Senior Vice President or
desi gnat ed Uni versity Adm ni strator

Requests to review existing positions shall be submtted via
the appropriate Senior Vice President or designated
Uni versity Adm ni strator

A position’s duties and responsibilities nust be in
accordance with the approved table of organization and
functional statenents. |In the case of a reorganization, the
new t abl e of organi zati on nust be approved i n accordance
with Admnistrative Procedure A9.040 prior to subm ssion of
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the classification request.

VI. dassification action by the Ofice of Human Resources (COHR

A

The OHR wi Il classify the position and notify the

enpl oyee through the appropriate admnistrative
channels. Al classification actions nust be approved
by the System D rector of Human Resources.

A assification actions will fall in one of the
foll owi ng categories

1. New A ass. |If the duties and responsibilities of
a position are so unique and i nconpatible with the
concept of any established class, it may be
appropriate to establish a new class with an
appropriate class title, class specification, and
assignment to an appropriate pay range.

2. Real | ocation. If the position is redescribed with
such new duties and responsibilities which warrant
a reallocation to another established class, this
deci sion shall be nade by the System D rector of
Hunman Resour ces.

a. Real | ocation may be to a class assigned to a
hi gher pay range (“upward” reall ocation)

b. Real | ocation may be to a class assigned to a
| ower pay range (“downward” reall ocation)

C. Real | ocation may be to a different class
assigned to the sane pay range

d. Real | ocation may be tenporary in nature. A

tenporary real |l ocation may be requested when
a position is assigned higher |evel duties
for a specific period, usually not exceeding
one year, at the end of which the position
shall revert to its authorized
classification. Such reallocations shall be
nmade only when tenporary assi gnnments cannot
be nade.

3. Revi sed d ass Specification. If the new duties

and responsibilities are generally conpatible wth
those of the class but substantively affect the
concept of the class, an appropriate revision
shall be made to the class specification, and a
copy of the revision will be transmtted to each
hol der of the APT O assification and Conpensati on
Manual .
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4, No Change. |If the reported change(s) in duties

and responsibilities are still characteristic of
the class, no change in classification shall be
made. The updated position description will be
mai ntai ned as the current official position
description of record.

VIl. The effective date of classification actions shall be as
foll ows:

A

New Positions. The date of official classification
action or any other date determ ned by the System
D rector of Hunan Resour ces.

Exi sting Positions.

1. Upward Real | ocation Action -- the first day of the
pay period i mrediately follow ng receipt of the
position description by the GR

2. No Change Action -- the first of day of the pay
period i mredi ately foll owi ng recei pt of the
position description by the GR

3. Downward Real | ocation Action -- the first day of
the pay period i mediately follow ng the date on
which action is officially taken.

4, Prospective Changes -- the first day of the pay
period i mediately follow ng the effective date of
t he prospective changes in duties and
responsi bilities.

In all cases, the effective date shall not be earlier
t han the beginning of the pay period follow ng the
approval of the reorgani zation which results in the
classification action.
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Attachnent 2
PROCEDURE FOR DOMWARD REALLCOCATI ON FOR RECRU TMENT PURPCSES

A vacant position may be reallocated to a | ower |evel class
within the sanme series or to a lower level class in a related
series when it is difficult to recruit at the authorized | eve
and when such action will facilitate the filling of the position.
This procedure is not intended to circunvent the provisions of
the Unit 8 collective bargaining agreenment. A departnent shoul d
recruit at the authorized classification | evel (unless
specifically exenpted by the System D rector of Human Resources),
and i f unsuccessful, may then request the downward real |l ocation
of the position. A position reallocated to a |ower |evel class
may be reall ocated back to its authorized classification |evel,
subject to the assignnment of higher |evel duties commensurate
with the qualifications of the incunbent. This procedure nay

al so be used in other circunstances with the approval of the
System Director of Human Resources (e.g., position requires
speci al i zed know edge and skills; tenporary budgetary
constraints, etc.).

1. The departnent shall prepare an SF-1 (pink) and insert as
justification, the follow ng statenent:

Request that the subject position be reallocated downward to
t he cl ass (indicate lower level class title, pay range,
and BU for recruitnment purposes. The authorized
classification of the position is (insert current

aut hori zed cl ass) . The request for downward
real l ocation of the position is due to recruitnent
difficulty (or other specific reasons, which nust be fully
descri bed.

2. The effective date shall be no earlier than the date the
G fice of Human Resources takes action on the request.

3. The departnent is not required to submt a redescription of
the position. The position description, which was the basis
for allocation to the authorized class, renmains the official
description of record for the position.

4. Wien the departnent (re)advertises the position, the m ni num
qualifications nust be consistent with the new | ower | evel
class. Refer to the appropriate class specification for the
new m ni numrequirenments (i.e., education, experience,
know edge, skills and abilities).

5. To reallocate the position back to its authorized
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classification level or to an intervening |l evel, the
departnent shall prepare an SF-1 (pink). The departnent
must certify that the incunbent is performng the higher-
| evel duties and that the incunbent neets the m ni num
qualification requirenments of the higher |evel class.

Notwi t hstandi ng the fact that the incunbent neets the
requi renents of the higher |evel class, the departnment nust
wait a mnimmof six nmonths fromthe incunbent’s hire date

before submtting a request for reallocation. Thi s
addresses the circunventi on and mani pul ati on of the
recrui tnent process and al so serves as the m ni_ num

gquantitative indication that the incunbent has acquired
sufficient on-the-job experience to perform higher |evel
work characteristic of the requested class. The departnent
will insert the follow ng statenent in the justification

bl ock:

Request that subject position be reallocated to the class,
(class title, class code, pay range, BU) . The i ncunbent
of the subject position perfornms work characteristic of the
requested class and neets the requisite m ni num
qualifications of the class. The authorized classification

for the position is_(class title, class code, pay range, BU)

The effective date shall be the first day of the pay period
imredi ately followi ng the date of the action taken by the
R

In the event that there is no appropriate | ower |evel class
to which the position nay be reall ocated i n accordance with
the foregoing, the position may be readvertised as a trainee
position and a Trai ning Agreenent effected by the System

D rector of Human Resources upon request fromthe
appropriate University Admnistrator. The termof the
Agreenent shall be for the period necessary to qualify the
applicant for the appropriate |ower level class. At the end
of the term the trainee may be appointed to the appropriate
class. The certification of the designated University
Admnistrator to the System D rector of Human Resources, as
to the devel opnent of the trainee, shall be considered a
factor in deciding the appointnment to the position.
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Attachnent 3
ADM NI STRATI VE REVI EW CF CLASSI FI CATI ON ACTI ON

Shoul d the classification action taken by the System D rector of
Human Resources be viewed by the incunbent and/or supervisor as
not appropriate to the scope and conplexity of the assigned
duties and responsibilities of the position, the enployee (and
hi s/ her excl usive representative, as appropriate) and/or
supervisor nmay file a request for admnistrative review of the
action.

Such request shall be in witing and received by the System

D rector of Human Resources within twenty (20) cal endar days of
the notification of the initial action. The witten submttal
must include the appropriate identifying i nformation -- position
title, position nunber, organization, incunbent’s nane,
supervisor’s nane -- the desired classification action and a ful
and conplete justification of the requested classification.

Al admnistrative review requests shall be filed on the
specified form WH Form 34, Request for Admnistrative Revi ew of
A assification Action. See follow ng page.
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REQUEST FOR ADMINISTRATIVE REVIEW OF CLASSIFICATION ACTION

Position No.

Current Classification of Position:

Name of Incumbent:

Name of Supervisor:

Organization:

Requested Classification of Position:

Justification for Requested Action (include all pertinent information, an analysis of the
distinguishing features of the present and requested class, and other relevant data to support
the request) (attach additional pages as needed):

Signature of Incumbent Date
Signature of Supervisor Date
Signature of Exclusive Representative, Date
as appropriate

(o Respective Senior Vice President, Vice President or Designee
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Attachnent 4
APPEAL COF CLASSI FI CATI ON ACTI ONS

The classification action of the SystemD rector of Hunman
Resources nmay be appeal ed to the APT d assification Appeal s Board
(hereinafter referred to as “Board”) by the incunbent and/or
supervi sor of the position. The enployee may be assisted by

hi s/ her excl usive coll ective bargai ning representative.

A formal appeal to the Board nmay be submtted if the enpl oyee
and/ or supervisor is not satisfied with the results of the
admnistrative review The admnistrative review process nmust be
exhaust ed before an appeal to the Board is accepted. The appeal
must be received by the fice of Hunan Resources within twenty
(20) cal endar days after notification of the results of the

adm ni strative review of the position.

The appeal nust be filed on the UWH Form 35 (see fol |l ow ng page)
and nmust contain a detailed di scussion of the reasons for
believing that the action of the System D rector of Human
Resources is not appropriate, the requested action, and the
justification for the requested action.

Appeal s will be schedul ed for hearing by the Board. The Board
w Il prescribe the procedures for the hearing. The Board's
deci sion shall be binding on the parti es.

Actions shall be retroactive to the date of the action being
appeal ed.
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APPEAL COF CLASSI FI CATI ON ACTI ON

Dat e:

TQO System Director of Human Resources
VI A (Nane of Supervisor and Title)
FROM

Name of Appellant (Type) and Title

SUBJECT: d assification Appeal

| amfiling an appeal on the classification action taken on

Posi tion No. , Which was allocated to the APT cl ass

, Pay Range , effective

The position is |located in

| request that the position
be reall ocated to the cl ass: , Pay
Range

| believe the request is justified on the basis of the foll ow ng:
(i ndicate why the position should be reallocated as requested,
i ncluding a conparative analysis of the applicable classes;
attach additional sheets as necessary.)

(Submit in five (5) copies)

Signature of Appellant

C: Respective Senior Vice President, Vice President or Designee
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Attachnment 5
COVPENSATI ON MAI NTENANCE  PROCEDURES
Conpensation Plan and Sal ary Schedul es

The APT conpensation plan consists of designated pay ranges
to which classes are appropriately assigned. The
conpensation plan is adopted by the Board of Regents and
adj usted, as appropriate. Pay rates within each established
pay range, referred to as salary schedul es, are negoti ated
with the exclusive collective bargai ning representative.

| ncunbents of all positions allocated to a given class are
pai d accordingly.

New Hre Rate

A New hires shall be conpensated at the m ni numstep of
the respective pay range.

B. I n sone cases wherein the qualification requirenments of
a position are so specialized or uni que whereby
sui tabl e candi dates cannot be hired at the entry step
(e.g., research, engineering, or technical positions),
an appoi ntmrent may be nmade above the entry step subject
to the follow ng conditions:

1. The tasks requiring special or unique
qualifications are reflected in the position
description;

2. The applicant possesses the requisite
extraordi nary and unusual know edge and skills
whi ch may be used to provide the highest |evel of
service to the program

and

3. The recommended step places the selectee at a rate
which is in proper relation to other enpl oyees
having simlar or conparable job-rel ated
qualifications.

R

The selectee is the sole qualified applicant and is

unwi I ling to accept the position at the m ni num step.

Recomrendat i ons for appoi ntments above the entry step
are to be sent to the SystemD rector of Hunman

Resour ces, acconpani ed by appropriate supporting data.
The data nust include, but not be limted to, a copy of
the advertisenent(s), the conpleted WH Form 17, the
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sel ectee’ s APT application and resune.

Appoi ntmrents above the entry step nust be approved by
the President or his/her designee. The approval
authority is delegated to the System D rector of Hunman
Resour ces.

In the event that there are no qualified candi dates
available to fill a vacancy, the position may be
reallocated to a class at a |ower |evel and the
position readvertised in accordance w th applicable
Uni versity procedures.

In the event there is no applicable | ower |evel class,
the position nay be readvertised as a trai nee position
under a properly executed Trai ni ng Enpl oynent

Agreement. In this case, the trainee-enpl oyee shall be
conpensated at the mninmumof the pay range which is
two ranges |ower than that of the authorized class.

See Attachnent 2.

I11. Conpensation Adjustnent Upon Transfer, Pronotion, Denotion,
Real | ocation and Repricing Actions

A

“Transfer” is the novenent of an enpl oyee from one
position to another APT position which is in the sane
class or in a different class but assigned to the sane
pay range in the sane APT salary schedule. The

enpl oyee who transfers shall continue at the sane basic
rate of pay.

“Pronotion” is the novenent of an enpl oyee from one
position in one class to an APT position in another a
class which is assigned to a higher pay range in the
sane APT sal ary schedul e.

1. An enpl oyee who is pronoted shall be conpensated
at the lowest step in the higher pay range which
rate exceeds the enployee’s basic rate of pay by
at least five percent (5%. |If there is no step
in the higher pay range which rate exceeds the
enpl oyee’ s basic rate of pay by at |east five
percent (5%, the enpl oyee shall be conpensated at
t he maxi mum step of the higher pay range.

2. An enpl oyee who is pronoted shall be placed on a
step and shall not be advanced beyond t he naxi mum
step in the higher pay range.


Available Links
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3. The conpensati on of an enpl oyee who i s pronoted
within twelve (12) nonths fromthe effective date
of a denotion, other than a disciplinary or
i nvoluntary denotion, shall be adjusted fromthe
rate the enpl oyee woul d have received had the
denoti on not occurred.

“Denotion” is defined as the novenent of an enpl oyee
fromone position to another position allocated to a
class assigned to a |l ower pay range in the same APT
sal ary schedul e.

1. “Voluntary Denotion” is defined as a denotion
requested by an enpl oyee and granted by the
appoi nting University authority.

a. An enpl oyee who accepts a vol untary denotion
shal | be conpensated at the highest step in
the | ower pay range which rate is not greater
than ninety-five percent (95% of the
enpl oyee’ s basic rate of pay.

b. Shoul d the enpl oyee’s adjusted rate fal
between two steps in the | ower pay range, the
enpl oyee shall be conpensated at the step in
the lower pay range which rate is imredi ately
bel ow t he enpl oyee’ s basic rate of pay.

C. In no situation shall the enpl oyee be pl aced
bel ow the m ni mumstep of the | ower pay
range.

2. “Disciplinary Denotion” is defined as an
i nvoluntary denotion resulting fromdisciplinary
nmeasures wherein the enpl oyee is noved from one
position to another position allocated to a cl ass
assigned to a | ower pay range. The System D rector
of Human Resources and appropriate Senior MV ce
Presi dent shall determ ne whet her the enpl oyee
retains the sane basic rate of pay or shall have
hi s/ her pay reduced by one step. |If the denoted
enpl oyee’ s pay exceeds the maxi numstep of the
| oner pay range, his/her pay shall be reduced to
the maxi mum step of the | ower pay range.

“Real | ocation” is the novenent of a position fromone
class to another class on the basis of nature, scope
and conpl exity of assigned duties and responsibilities.

1. “Upward Real | ocation” is the reallocation of a
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position fromone class to another class assigned
to a higher pay range. The incunbent of the
position shall be conpensated as though a
pronotion had been nade; provided, however, that
t he enpl oyee’ s pay shall not be advanced beyond
the maxi mum step of the higher pay range.

2. “Downward Real | ocation” is the reallocation of a
position fromone class to another class assigned
to a lower pay range. The incunbent of the
position shall retain his/her basic rate of pay,
provi ded:

a. If the enployee’s basic rate of pay falls
bet ween two steps of the | ower pay range, the
enpl oyee shall be conpensated at the step in
the | ower pay range which rate is imredi ately
bel ow t he enpl oyee’ s basic rate of pay and
awarded a tenporary differential (TD) such
that the enpl oyee retains his/her basic rate
of pay.

b. If the enployee’s basic rate of pay falls
above the nmaxinumstep in the | ower pay
range, the enpl oyee shall be conpensated at
the maxi mum step of the | ower pay range and
awarded a tenporary differential (TD) such
that the enpl oyee retains his/her basic rate
of pay.

3. “Tenporary Reallocation” is the reallocation of a
position fromone class to another class for a
limted termdue to a tenporary change in the
assigned duties and responsibilities. An enpl oyee
whose position is tenporarily reallocated to a
class assigned to a higher pay range shall be
conpensat ed as though he/ she had been pronot ed,;
provi ded, when the position is subsequently
returned to its proper classification, the
enpl oyee shall be conpensated at the rate he/she
woul d have received were it not for the tenporary
upward real | ocati on.

“Repricing” is the reassignnent of a class or classes
fromone pay range to another. Pay actions related to
the repricing of classes shall be as foll ows:

1. An enpl oyee whose position is in a class which is
repriced to a higher pay range shall be
conpensat ed as t hough he/ she were pronot ed.
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2. The pay rate for an enpl oyee whose position is in
a class which is repriced to a | ower pay range
shal | be conpensated as though the downward
repricing had not occurred (i.e., retain sane
basic rate of pay in the | ower pay range),
provi ded:

If the enployee’s existing basic rate of pay falls
between two steps in the | ower pay range, the

enpl oyee shall be conpensated at the step in the

| oner pay range which rate is imredi ately bel ow

t he enpl oyee’ s basic rate of pay and awarded a
tenporary differential (TD such that the enpl oyee
retains the existing basic rate of pay.

Tenporary D fferential Pay Adjustnent

An enpl oyee shall be eligible for a tenporary differentia
(TD) pay adjustnent in the event of an involuntary denotion
due to reorganization, reallocation action, or repricing of
t he respective cl ass,

A The anount of the TD pay adjustnment shall be the
di fference between the enpl oyee’s existing basic rate
of pay and the enpl oyee’s new basic rate of pay.

B. The TD shall not be considered a part of the basic rate
of pay.
C The TD shal|l be reduced by an anmount equal to any

adjustnent in the enployee’s basic rate of pay due to
pronotion, upward real |l ocati on, or upward repricing
action. Wien the adjustnment resulting fromthese
actions is greater than or equal to the TD pay, the TD
pay shall be elim nated.

D. Wien an enpl oyee who is receiving a TD pay adj ust nent
is affected by the action described in V below, the TD
shal |l be continued in the new pay range.

| ncr ement

| ncrements shall be awarded i n accordance w th applicable
statutes, WH policies and coll ective bargai ni ng agreenents.
However, increnmental increases may only be nmade up to the
maxi mum step. An enpl oyee nust have the required years of
service on a salary step before becomng eligible to nove to
t he next higher step

Effective Date of dassification Actions
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A The effective date of all classification actions taken
on encunbered positions shall be the first day of the
pay period i mreidately follow ng the receipt of the
request by the GR

B. The effective date of a reallocation action based on
changes in duties and responsibilities resulting froma
reorgani zation shall be no earlier than the date on
whi ch the reorgani zati on was approved.

C The System Director of Human Resources nay determ ne
any ot her appropriate effective date.

D. In the event that the nore than one personnel action is
effective on the sane date, pay adjustnents shall be
made in the foll owi ng order
1. | ncrement or |ongevity pay increase or negotiated

wage i ncrease;
2. Change to new sal ary schedul e;
3. Repri ci ng;
4. Pronot i on;
5. Real | ocation; and
6. QG her personnel actions
VI1. Maintenance of Pay Pl an
A Repri ci ng

The pricing of classes shall be reviewed biennially in
t he even-nunbered years. The procedures for submtting
requests and the schedul e of review are as foll ow

1. Enpl oyees and University Admnistrators, through
appropriate Senior Vice Presidents, may file
requests for pricing adjustnents. The excl usive
coll ective bargaining representative may file
directly on behalf of its nenbership.

2. Requests are to filed on the UWH Form 42 (see | ast
page of this attachnent) and submtted to the
System Director of Human Resources by the
specified date.

3. Schedul e of Revi ew

a. January 1 -- The O fice of Human Resources
w || announce that requests for pricing
adj ustnents nmay be filed
January 31 -- Deadline for filing requests
C. April 1 -- Ofice of Human Resources

=
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recomrends adjustnments to the President

d. My 1 -- President approves/di sapproves
recomrended pricing adjustnments and i nforns
the Board of Regents for infornationa
pur poses

e. July 1 -- Pricing adjustnents approved by
the President becone effective

4. The findings of the Ofice of Human Resources,
relative to each request, will be nade avail abl e
to the parties invol ved.

New O asses

Wen a new class is established, the SystemD rector of
Human Resources shall determne the proper pricing of
the class and its effective date.

Revi sed O asses

Shoul d the revision to an existing class also result in
a change to the pricing of the class, the System

D rector of Human Resources shall determ ne the proper
pricing of the class and the effective date.

Merit increases for outstandi ng perfornmance nay be
awar ded under procedures to be established by the
Uni versity.
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REQUEST FOR PRI G NG ADJUSTMENT

Dat e:

VEMORANDUM

TQO System Director of Human Resources
FROM

SUBJECT: Request for Pricing Adjustment
A request for pricing adjustnent is hereby submtted for the
foll owi ng cl ass:

dass Title:

CQurrent Pay Range:

Recommended Pay Range:

Evi dence supporting this recommendati on i s provi ded bel ow
(I'ndicate why the class should be repriced to the requested pay
range. Include conparative anal yses with other pertinent

cl asses.):

Si gnature of Requestor:

Position Titl e:

O gani zat i on:

(Submt two (2) copies)

C: Respective Senior Vice President, Vice President or Designee
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