Prepared by the Environnental Health and Safety Ofi ce.
This replaces Adm nistrative Procedure No. A9. 750
dated April 1987.

Sept enber 1997

SAFETY WELFARE AND BENEFI TS

A9. 750 UNI VERSI TY OF HAWAI ‘' | SAFETY AND HEALTH PROGRAM
1. Pur pose

To establish a systemwi de Health and Safety Programto
ensure that individual canpus' health and safety prograns
are devel oped and mai ntai ned in accordance with applicable
Federal, State, and County rules and regul ations, especially
H RS 396: Hawaii Occupational Safety and Health Law, Title
12: Departnent of Labor and Industrial Relations, Subtitle
8: Division of QOccupational Safety and Heal t h.

2. Pol i cy

The University of Hawai ‘i has a fundanental obligation to
safeguard the health, safety, and welfare of its students,
personnel, and the visiting public whenever they participate
in an official University activity. It is the policy of the
University to provide for and maintain, through the

i npl enmentation for safety and health progranms, conditions
and practicies that will provide safe and heal t hful canpus
environnents. It is also the responsibility of each

i ndividual to conply with established health and safety
regul ati ons and procedures and to take every precaution
necessary to prevent injury to thensel ves and to others.

3. Program Organi zati on

a. The overall responsibility for the Health and Safety
Programrests with the President of the University.
The President has del egated the devel opnment and
mai nt enance of canpus prograns to the Chief Executive
Campus O ficer or official designee for their
respective jurisdictions. Each canmpus programis to
cover all assigned personnel even though they nay be
wor ki ng at di spersed | ocati ons.

b. Each official indicated in paragraph 3a is to appoint
one or nore Canpus Safety Oficer(s). Canpus safety
commttees may be appointed to assist in devel oping and
mai nt ai ni ng canpus prograns.
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A UH Health and Safety Commttee is constituted to
provi de gui dance and direction to the canpus prograns.
Each Canmpus Safety O ficer appointed in accordance with
paragraph 3b is automatically a nmenber of this
commttee which is subject to the call of the
University Safety Coordinator. A representative from
the Ofice of Human Resources is also a nenber of this
conmm ttee.

The President has designated the Director of the Manoa
canpus’ Environnental Heath and Safety Ofice to act as
the UH Saf ety Coordi nator.

4. Responsibilities, Procedures, and Reports

a.

Unit Administrators

Wthin their respective jurisdictions, the
responsibility for conformance with the provisions of
each canpus' health and safety prograns rests with each
unit admnistrator, not as an added duty, but as a
basic responsibility of their positions as

adm nistrators. This is the key to any program since
the attitudes and actions of unit admnistrators
strongly influences the activities and actions of
faculty, staff, and students who either belong to or
carry out activities within the unit.

Canmpus Safety O ficers

1) Conduct canpus eval uations to determ ne what types
of health and safety prograns are required.
Conduct canpus inspections to ensure conpliance
wi th applicable environnmental and occupati onal
safety and health rules and regul ati ons.

2) Review all accidental injury and illness reports,
WC-1 and UH29. If necessary, conduct
i nvestigations of accidents and initiate
corrective action to prevent possible recurrences
of injury or illnesses.

Reporting injuries and ill nesses

1) Al work related injuries or illnesses to
Uni versity enpl oyees including certain volunteers
are to be processed in accordance with
Adm ni strative Procedure A9.720, Wrkers
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3)
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Conpensati on.

For injuries or illnesses to non-enployes, e.g.,
students and visitors, while on University

prem ses, UH Form 29 (S & H) 7/86, Accidental
Injury and Il lness Report (Attachnent 1) is to be
used. Prepare two copies, retain one for file and
forward the original to the Canpus Safety O ficer
The report should be initiated by the person
supervising or responsible for the area in which

the accident occurred. |In sone instances, it may
be conpleted at the Student Health Service, by the
injured person, or by a witness. |In preparing the

report, avoid nonspecifics and generalities.

Supplies of this formnmay be obtained fromthe
Canmpus Safety O ficer or unit safety officer where
assi gned.



UH Form 29

ACCIDENTAL INJURY AND ILLNESS REPORT

Please prepam in duplicate and
FORWARD ORIGINAL TO YOUR RESPECTIVE CAMPUS SAFETY QFFICER.

NAME (Last, First Middile Imuall 2. ADDRESS (Number, Street, Town, Statel 3. FILE NQ.
SOCIAL SECURITY NUMBER 5  PHONE NUMBER 6. AGE 7. SEX 8. CLASSIFICATION icheck one onlyl
{1 Ffemale O Student Ovisitar
T Male 1 Other -
DATE AND TIME OF QCCURENCE 10. ACCIDENT LOCATION Sue ol occwence  IBIdg  name. Room no . stars, hallway,  ete )
It outside ol bulding, give location in relerence 1o nearest building, 8y on mall mauka of Bilger Hall
Datee . Time _ AM -
e, PM -
INSTRUCTOR (1 applicable) 12. DEPARTMENT 13, WITNESS (Name and Phone nn

ACCIDENT DESCRIPTION Descnbe fully, statng whether injured or exposad person struck, fell, etc , and all factors contributing to accidert or diness
Include activty at bme of accident and cbiect of substance which directly injured the person. Use addimional sheets if necessary

NATURE OF INJURY OR ILLNESS  Descrine in datail tha nature nf the imjury or accupational diness and the pan of the body aHected

EMERGENCY CARE AND PATIENT STATUS TREATED BY: (Name and address of physician or hospital, 1f knowni

1 First Aid Only, not ar hospital o by dactor

) Referred 10 hospial or medical personnel, current stalus
unknown

T3 Treatment at hospitat or by medical personnel

1 Ownar, speciiy

THIS REPORT PREPARED BY-

Print Name Phone No Date

FOR OFFICE USE ONLY
Investigation Conducted. ( ] YES { 1 NO Date: Time:
Comments:

Person Conducting invesugation: Date
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