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A8. 839 Accounts Payabl e Processing
1. Pur pose

To establish operational guidelines for an orderly and
systematic process of handling payables. To provide
accountability for handling obligations and procedures to
expedi te processing of paynents as nandated by | aw.

Chapter 103-10, Hawai ‘i Revised Statutes, requires, "(a)Any
person who renders a proper statenment for goods delivered or
servi ces performed, pursuant to contract, to any agency of the
state or any county, shall be paid no later than thirty
cal endar days following receipt of the statenent or
satisfactory delivery of the goods or performance of the
services...... "

Obj ectives

a. To provide pronpt, tinmely and accurate paynents to
vendors and payees. Coll eges/Departnents nust continue
to process all invoices as soon as possi bl e upon receipt

of both the goods/services and invoices to the Accounts
Payabl e Section to decrease vendors/ payees waiting period
for paynent.

b. To conduct final pre-audit review of all paynent
transactions, batching and data entry of transactions,
and release of transactions to checkwiting for
production and distribution.

Responsibilities

a. Program Managers are responsible for the receipt,
i nspection and acceptance of the goods and services.
b. Fiscal Oficers are responsible for
1) Det erm ni ng what constitutes a legitimate
i nvoi ce/ paynent docunent, t he accuracy and

conpl eteness of the invoice/paynent docunent,
aut hori zing the invoice/ paynent docunent, and its
expedi ent handling to assure pronpt paynent.
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2) Reconci | i ng any di screpanci es between the receiving
report and the invoice/paynent docunment. This may
i nvol ve requests for credit nenos.

3) The historical tracking of line itens being paid,

itens out st andi ng, and t he correspondi ng
out standing encunbrance bal ances. They are
responsible for the final |liquidation of the

encunbr ance.

Fi scal Oficers and Program Mnagers (Approving
Aut hority) who approve paynents are responsible for
conpliance with applicable Federal and State |aws, rules,
regul ations, and University policies and procedures.

UH Disbursing Ofice, Accounts Payable Section is
responsible for the final pre-audit of all paynent
docunents, for processing paynent, and for checkwiting
production and distribution, systemm de.

4. Identifving an | nvoice

a.

The invoice nust be an original or a carbon copy
preprinted wth:

"Original Invoice"

"Original Docunent”

"Custoner Invoice"

"Custoner Copy" or

"This is Your Bill"
Any other pre-printed wordings such as "Rem ttance Copy"
or "Fax Copy", are not acceptable as original invoices.
If an invoice copy is submtted for paynent instead of
the original, it nust be certified as an original invoice
and signed by the vendor (see below). Initials and
rubber stanp signatures are not acceptable.

"I certify this is an original invoice."

(Aut hori zed Representative)

The invoice nmust be identified with a conpl ete headi ng of
the Vendor's nanme and Address. It should also show the
Col | ege/ Departnent nanme and address it is being billed
t o.

The invoice nust be itemzed and list the correspondi ng
purchase order/contract nunber.
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d. The Col |l ege/Departnent should receive at |[|east one
original and one copy of an invoice.

e. Col | eges/ Departnments may submt original statenents of
vendors that do not provide invoices. The statenents
must be item zed or supported with item zed backups.

5. Determ ning the Aging Start Date

Pursuant to Chapter 103-10, Hawai‘i Revised Statutes the
vendor is entitled to interest conmencing on the 30th day
follow ng receipt of the invoice or satisfactory delivery of
t he goods or performance of the services, whichever is |ater,
and ending on the date of the check. Use of the Aging Start
Date Stanp allows for the tracking of these dates especially
when there is an interest claim

Dat e

| nvoi ce Recei ved
Dat e

Goods/ Svecs Recei ved
Voucher No.

The i nvoice received date nust be the date invoice was first
recei pted by the Coll ege/ Departnent and verified accurate.

The goods/services received date is the date goods/services
were received in satisfactory condition. The follow ng three
dates nmust match

- Dat e recei pted on packing/delivery slip.

- "Dat e Recei ved" on the Receiving Report

- Dat e Goods/ Svcs Recei ved on the ASD Stanp

The Voucher No. field is for Central Ofice Use only.

Col | eges/ Departnents are responsible to maintain an audit
trail of dates invoices/corrected invoices are received and
goods/ services are satisfactorily received in the event the
vendor clains undue interest for |ate paynent.

6. Paynment Processi ng Procedures

a. Action by Coll eges/Departnents for PURCHASE ORDERS

1) PURCHASE ORDERS W THI N FI SCAL OFFI CER S AUTHORI TY

a) Recei ve goods/ servi ces in sati sfactory
condi tion. Packing slip, delivery receipt,
copy of invoice should be signed and dated
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b)

d)

upon acceptance. This date should be used as
the date goods/services received assum ng
further inspection does not detect any
di screpancies in the order/job.

Recei ve i nvoi ces/ paynent docunents and verify
unit prices, extensions, and totals.

i) Cash Discounts - Indicate appropriate
cash discounts. | ndi cate authorized
adjusted total (total of invoice |ess
di scount) on face of invoice.

ii1) Discrepancies - Do not alter any figures
on the invoice except as explained in 3)
bel ow. Request for a corrected invoice
or credit neno.

M nor conputational alterations (changes of
extensions, footings, and/or totals) my be
corrected by the Coll ege/ Department with prior
approval from the vendor. The follow ng
aut hori zation statenent nust appear on the
face of the original invoice and each copy
t hereafter when an alteration is made by the

Col | ege/ Departnent: "Alterations approved by
(lIist name  of cont act person)and date
contacted. " Al invoices requiring nmajor
alterations will need a credit nmeno or a

corrected invoice.

The foll ow ng adjustnents may be nmade w t hout

vendor approval:

- Deduction of cash discounts

- Deduction of interest/|ate charges

- Inserting or changing purchase order
nunbers, e.g., vendor error.

Major alterations to the order require a
Purchase Order Change Form refer to OPPRM APM
A8.250.18.c., for all conditions requiring a
POCF.

Changes on the POCF need to be made on the
blue receiving reports to dates subsequent
paynments will reflect changes. Do not submt
a copy of the POCF with each paynment. This is
not required.
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f)

EXCEPTI ON TO CONDI TI ONS:  Di sbursing requires
a POCF in addition to the conditions listed
under APM A8. 250. 18.c, when a partial paynent
will liquidate the encunbrance to zero. The
POCF is required to increase the encunbrance,
creating a balance to process the current
paynment and future paynents.

Affix and conplete the Aging Start Date stanp
on the original invoice.

Conmpl ete the Receiving Report of the Purchase
Order. (See Attachnment 1 and refer to OPPRM
Attachnment 250.10 for detailed instructions to
conpl ete the Receiving Report.)

For partial receipts, a WH TE copy should be
taken prior to recording any receiving/ paynent

i nformation. For final receiving, the BLUE
Recei ving Report nust be submtted for paynent
processing of the conpleted/final invoice.

Whenever there are nore deliveries than space
allows, an attachnment should be used (See
Attachnment 2).

The followng information should be filled
out:

- Date Received (This date nmust match the

date on the delivery/packing slip)

- ltemNo. - Itens received

- Received By - Original Signature

- Invoice and Delivery Receipt Nos./Comrents
| nvoi ce Nos. and I nvoice Anpbunts
Total of Invoices attached and to be

paid

An original signature (in the "Received By"
field) is required on each receiving report
submtted for paynent. Use of a photo copy
(white receiving report) indicates a parti al
recei pt of goods/services. Use of the blue
receiving report indicates conpletion of the
purchase order and final liquidation of the
encunbr ance.
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Dat e

| nvoi ce Recei ved
Dat e

Goods/ Svecs Recei ved

Voucher No.

In the event paynent involves multiple accounting
lines or nmultiple invoices with nultiple accounting
lines, the ampbunt to be prorated against each
account/subcode nust be witten on the face of the
i nvoi ce. (See Attachnment 3 for the follow ng
sanmpl e.)
Ex: 110147 3000 658. 32
110167 7100 329. 68
$988. 00
| f nore than one invoice is being processed agai nst
a receiving report, the invoices should be placed
in invoice al pha/ nuneric order behind the receiving
report. Total of invoices paid should be noted in
the coments section of the receiving report.

Submt the followng to D sbursing Ofice, Accounts
Payabl e Secti on:
- Receiving Report (white for partials and
blue for final)
- Oiginal (Certified Oiginal) invoices or
paynment docunents
- Supporting docunents

Fi nal Purchase Order Encunbrance Liquidation Rules

Subm ssion of the blue receiving report indicates
the purchase order is conplete and insignificant
remai ni ng encunbrances associated with the purchase
order will be closed. However, a POCF is required
for final |iquidation under conditions outlined in
OPPRM s APM Section A8. 250. 18c.

Payment to Non-University Personnel for Services
Per f or ned

Submi ssion of the blue Receiving Report wth
original invoice for the purpose of naking pronpt
paynents to non-University personnel should be sent
I 0 working days in advance of service performance
date. Fiscal Oficer/
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Program Manager nust certify that services
wll be perfornmed prior to the check being
issued. "I certify that the above nentioned
services will be satisfactorily perforned and
paynment is hereby authorized. | agree to be

2)

personally responsible for reinbursing the
account charged in the event paynent is made
for services not perforned.”

A W1 form is required for reportable
transacti ons. Service performance approval
for the Ofice of Hunman Resources is required
for individual service performance.

PURCHASE ORDERS REQUI RI NG | SSUANCE BY OPPRM FOR

ELECTRONI C PURCHASE ORDER PROCESSI NG

a)

b)

Recei ve goods/ servi ces in satisfactory
condi tion. Packing slip, delivery receipt,
copy of invoice should be signed and dated
upon acceptance. This date should be used as
the date goods/services received assum ng
further inspection does not detect any
di screpancies in the order/job.

Recei ve i nvoi ces/ paynent docunents and verify

guantity, unit prices, extensions, and totals.

i) Cash Discounts - |Indicate appropriate
cash discounts. | ndi cate authorized
adjusted total (total of invoice |ess
di scount) on face of invoice.

ii) Discrepancies - Do not alter any figures
on the invoice except as explained in c)
bel ow. Request for a corrected invoice
or credit neno.

M nor conputational alterations (changes of
extensions, footings, and/or totals) my be
corrected by the Coll ege/ Department with prior
approval from the vendor. The follow ng
aut hori zation statenent nust appear on the
face of the original invoice and each copy
t hereafter when an alteration is made by the

Col | ege/ Departnent: "Alterations approved by
(list name of contact person) and date
contacted." Al invoices requiring nmajor
alterations will need a credit nmeno or a

corrected invoice.
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d)

f)

The foll ow ng adjustnents may be made w t hout
vendor approval:

- Deduction of cash discounts

- Deduction of interest/l|late charges

- Inserting or changing purchase order
nunbers, e.g., vendor error.

Match invoice(s) with FMS Purchase Oder-
Receiving Report or EMS Pur chase O der
Change- Recei vi ng Report.

| nvoi ces nmust be checked itemfor item agai nst
the Receiving Report. ltem #'s nust be
recorded on each line of the invoice. (See
Attachnment 15 to 20)

Affix and conplete the Aging Start Date stanp
on the original invoice.

Dat e

| nvoi ce Recei ved
Dat e

Goods/ Svecs Recei ved
Voucher No.

Conplete the Receiving Report of either the
Purchase Order or Purchase Oder Change.
| ndi cate parti al or compl et e in t he
appropriate column of the Receiving Report

Stanp..

An original signature (in the Received By
field) is required on each receiving report
submtted for paynent.
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9)

h)

i)

If nmore than one invoice is being processed
against a receiving report, the invoices
should be placed in invoice alphal/nuneric
order behind the receiving report.

Not e: Prorati on by account code on the face
of the invoice is no | onger required.

Submit the followwing to D sbursing Ofice,
Account s Payabl e Secti on:

- Receiving Report

- Oiginal (Certified Oiginal) invoices or
paynment docunents

- Supporting docunents

Fi nal Purchase Order Encunbrance Liquidation
Rul es

Refer to OPPRM s APMs.

Paynent to Non- Uni versity Per sonnel f or
Servi ces Perforned

Submi ssion of the Receiving Report wth
original invoice for the purpose of nmaking
pronpt paynents to non-University personnel
shoul d be sent 10 working days in advance of
service per f or mance dat e. Fi sca

O ficer/Program Manager nust certify that
services will be perfornmed prior to the check
bei ng issued. "I certify that the above
menti oned services wll be satisfactorily
perforned and paynent is hereby authorized. |
agree to be personally responsible for
rei nbursing the account charged in the event
paynment is made for services not perforned.”

A W1 form is required for reportable
transacti ons. Service performance approval
for the Ofice of Human Resources is required
for individual service perfornmance.
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b. Action by Colleges /Departnents for CONTRACTS

1) Recei ve goods/services in satisfactory condition
Packing slip, delivery receipt, copy of invoice
shoul d be signed and dated upon acceptance. This
date should be used as the date goods/services
received assumng further inspection does not
detect any discrepancies in the order/job.
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Recei ve i nvoi ces/ paynent docunents and verify unit
prices, extensions, and totals.

a) Cash Discounts - |Indicate appropriate cash
di scounts. Indicate authorized adjusted total
(total of invoice |less discount) on face of
i nvoi ce.

b) Di screpancies - Do not alter any figures on

the invoice except as explained in 3) bel ow
Request for a corrected invoice or credit
meno.

M nor conput at i onal alterations (changes of
ext ensi ons, footi ngs, and/or totals) nmay be
corrected by the College/Departnent wth prior
appr oval from the vendor. The follow ng
aut hori zation statenent nust appear on the face of
the original invoice and each copy thereafter when
an alteration is made by the Coll ege/ Departnent:
"Alterations approved by (list nane of contact
person) and date contacted." Al I nvoi ces
requiring major alterations will need a credit neno
or a corrected invoice.

The following adjustnments may be nade w thout
vendor approval:

- Deduction of cash discounts

- Deduction of interest/late charges not provided
in the body of the contract

- Inserting or changi ng contract nunbers, e.g.,
vendor error

Affix and conplete the Aging Start Date stanp on
the original invoice.

Dat e

| nvoi ce Recei ved
Dat e

Goods/ Svecs Recei ved
Voucher No.

Conpl et e Payment Processing section of the Contract
Encunbrance and Paynent Form (refer to APM
A8.275.1). (See Attachnent 5)

Submit Contract Encunbrance and Paynment Form
original or certified original invoices/paynent
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docunents, and supporting docunents to Di sbursing,
Account s Payabl e.

a)

b)

Partial receipt of goods/services

A copy of the Contract Encunbrance and Paynent
Form should be taken prior to recording any
recei vi ng/ paynment information. The paynent
must be checked "Partial Paynent". The P/ F
Indicator field should be left blank for
Central Ofice Use Only. Oiginal signatures
are required on each and every contract
paynment in the Paynent Processing section.

Final receipt of goods/services

A copy of the Contract Encunbrance and Paynent
Form nust be conpleted. The paynent nust be
checked "Final Paynent" and acconpani ed by the
ori gi nal State approved Tax Cl ear ance
Application (Form A-6). The P/F Indicator
field should be left blank, for Central Ofice
Use Only. A Contract Adjustnent Form (refer
to APM A8.275.3) is also required to liquidate

the encunbrance. The  Final Cont r act
Encunbrance and Paynent Form by itself wll
not liquidate any renmaining encunbrance
bal ances.

In the event paynent involves nmultiple accounting
lines or multiple invoices with nultiple accounting
lines, the ampbunt to be prorated against each
account/sub code nust be witten on the face of the

i nvoi
sanpl

ce. (See Attachnent 6 & 7 for the follow ng

e.)
Ex 3a: 123456 7100 1, 000.00
123646 7100 823. 36
1, 823. 36
Ex 3b: 123456 7100 318.53
123646 7100 1,300.00
1, 618. 53

| f nore than one invoice is being processed agai nst
the Contract Encunbrance and Paynent Form ( CEPF),

t he

invoices should be placed in invoice

al pha/ nuneric order behind the CEPF with an addi ng

machi

Maj or
Contr

ne tape attached, totalling all the invoices.

alterations to the Contract require a
act Adjustnent Form
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No changes should be reflected on the Contract
Encunbrance and Paynent Form Do not submt a copy
of the Contract Adjustnment Formw th each paynent.
This is not required.

8) Final Contract Encunbrance Liquidation

Submit Contract Adjustment Form (CAF) to O fice of
Procurenent and Property R sk Mnagenent to
i qui date any encunbrance bal ances renmai ning after
the final paynment. The Final Contract Encunbrance
and Paynment Form by itself will not |iquidate any
remai ni ng encunbrance bal ances.

To assure the contract is not liquidated prior to
final paynment processing, OPPRM wi || coordinate the
final liquidation with the Disbursing Ofice,
Account s Payabl e Secti on.

Action by the D sbhursing Ofice Accounts Payabl e Secti on

1) Recei ving Reports/Paynment Docunents are receipted
and date stanped. Docunents are vendor coded,
verified on-line for sufficient encunbrance, pre-
audited, batched, data entered, reviewed and
rel eased to checkwiting on |ine.

2) Checks are run three tinmes a week on Monday,
Wednesday and Friday, for all the paynents rel eased
to checkwiting as of those days.

3) | nvoices will no |onger be attached to the checks,
vendors are responsible to reconcile their accounts
receivable wusing the data <contained on the
remttance portion of the check.

4) Checks will be distributed as foll ows:
a) Vendor checks will be mailed out.

b) Checks wusing UH departnent/canpus addresses
will be kept in the Cerical Section for pick
up on O ahu. For the outer islands, all the
checks will be mailed to the Business offices
for further distribution.

c) Fel l owship checks wll be sent to Fiscal
O ficers for distribution.

d) Schol arship checks wll be sent to Cashier's
O fice for M-noa canpus, and appropriate Business
O fice for other canpuses.
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e) Special Handling may be requested per FM S-37,
Speci al Check Distribution Request. ( See
Attachnent 8 for instructions to fill out this
form)

Receiving reports (for PO and CEPF) and original
i nvoi ces/ paynent docunents |acking information, or
processed in error wll be returned with an Audit
Correction Meno (ACM. Immediate action and response is
necessary to:

a) Meet the 30 day requirenents of the law to pay
out st andi ng obl i gati ons to avoi d i nt er est
payment s.

b) Assure partials are processed before fina
payments, avoiding inproper |iquidation, closure
of the encunbrance.

See Attachnent 9, 10, and 11 for situations
necessitating return of your invoices/paynent docunents.

Di sbursing reserves the right to change object codes
from reportabl e/taxable to non-reportabl e/ non-taxabl e
and vice versa, wthout a POCF upon review of the
recei pts/invoices, with the exception of contracts. The
Fiscal Oficer will be notified prior to the change and
notations nmade to the receiving report to track the
actions taken. Al changes to contracts require a
Contract Change Form

Credit nenp Processing (see Attachnent 4)

a.

Credit nenps nust be:

1)

2)
3)

4)

Original and processed |ike an invoice
a) Conpl ete Aging Start Date Stanp

b) Wite account code, sub code, and anobunts to
credit on face of credit neno

Processed with an invoice to the sane vendor

Processed with an invoice that is greater than to the
credit meno

Submtted for processing in the follow ng order:
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- Recei vi ng Report
- Credit Meno
- Original Invoice

b. Credit nenps need not be:
1) Applied to the sanme docunent as the invoice (e.g.,
credit is for Purchase Order P123456 and invoice is for
Purchase Order P787878.)

2) Applied to the sane account/object code as the invoice
processed against (e.g., credit nmeno will be processed
agai nst account 456456 3200 and invoice wll be
processed agai nst account 333333 3405.)

C. Credit menos which cannot be applied against an unpaid
i nvoi ce should be returned to the vendor with a request that
a refund check be issued instead.

d. Credit nenps are not directly associated with a specific
paynment document. The credit nmeno is reflected as a journal
entry that reverses an expenditure for that account. A
credit nmeno entry into FMS wll <credit the appropriate
account inmedi ately. The credited anmobunt will be reduced
from the next paynent check to the vendor for that canpus.
The credit wll remain on the books until it can be applied
to future voucher paynents for that vendor or until it is
cancel | ed.

e. | MPORTANT: Aut hori zed credit nenops data entered into the
Fi nanci al Managenent Information System (FMS) wll not
i ncrease the encunbrance balance. Its end effect is the sane
as receiving a refund check and depositing it to the account
(e.g. Decrease expenditure and increase cash). As such,
Fiscal Oficers may need to submt an encunbrance adj ust nent
form (change form for purchase order, contract, or
m scel | aneous encunbrance) to cover future paynents,
especially future paynents that may fall into the next fisca
year. This will be left to the Fiscal Oficer's discretion.

Speci al i zed Processi ng of Confirn ng Purchase O ders

When purchase orders are issued on a confirmng basis (Type
"Confirmng" on Purchase Order) and the goods or services have
been received, conplete the receiving report and submt it with
the D sbursing copy of the purchase order and original invoice, in
that order, to the Accounts Payabl e Section. A direct paynment
w Il be executed, (no encunbrance will be processed).
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9.

| nt erest Payment Processi ng Procedures

(Procedures for processing interest charges caused by | ate paynent
of vendor's invoices.)

a.

Interest due is to be calculated commencing on the 30th day
fol |l ow ng t he dat e of satisfactory del i very of
goods/ performance of services or the date the valid invoice
was received, whichever is later to the date of the check

Interest may be paid only if paynent of the principal was
withheld arbitrarily or erroneously; not if the delay resulted
from a dispute between the University and the vendor wth
respect to the goods/services concerned or any circunstances
beyond the control of the University.

The authorized rate of interest shall be adjusted quarterly,
not to exceed 12% per annum You will be infornmed of the
effective interest rate at the beginning of each quarter
t hrough a quarterly BAC The authorized quarterly rate of
interest is prorated into a daily rate by dividing by 365
days, the total nunber of cal endar days in the year.

I nterest Due = Nunber of Days of Interest x Principal Anount
Unpaid x (quarterly rate/ 365)

| nterest payments up to $100. 00 nust be processed through your

i nprest checking accounts. | nterest paynents in excess of

$100.00 are to be processed on an Authorization For Payment

Form (FM S-2). bject synbol 7300 is to be used to record and

designate interest paynents.

| nterest paynents are to be supported by an invoice that
reflects interest charges. If the interest charges are
reflected on the sane invoice as the principal charge, the
original invoice is used to support the principal paynment
while a copy of the invoice is used to support the interest
paynent (reference the docunent of the principal paynent). A
separate interest charge invoice would be required only if the
interest charges are not reflected on the invoice with the
princi pal charge. However, interest paynents nust always be
processed separately after the paynent for the principal
anount as the date of the principal paynent check is used to
calculate the interest paynent due to the vendor.

In nost situations, the interest charges reflected on the
vendor's invoice will not equal to the interest that is due to
t he vendor (dates, amounts, interest rates used by the vendor
are in error). Rat her than requesting for a corrected
i nvoi ce, cross out the erroneous interest charge, insert the
correct anmount, and support this wth the conpleted
Conputation of Interest for Late Paynent Wrksheet (See
Attachnment 12 & 13). A suggested formletter (Attachment 14)
is attached to assist you in
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explaining the State's |ate paynent |aw and the conputation
of interest charges to vendors.

h. The special rules governing l|late paynent charges for
selected utility conpanies remain in force as they are not
super seded by this neno.

Qut st andi ng Encunbr ance Bal ance Procedures

a. Cur r ent Fi scal Year (July 1 to June 30)
Col | eges/ departnents are responsi ble to review out standi ng
encunbrances on a regular basis to insure that the vendor
is aware of the coormtnent and can neet the delivery by the
dat e agreed upon. Encunbrances nust also be reviewed to
assure they are valid encunbrances. Any encunbrances
related to conpleted encunbrances should be I|iquidated.
Steps nust be taken to insure the nonies are not |ost at
year end agai nst an encunbrance for these reasons.

b. Prior Fiscal Year (July 1 to Decenber 31 of the same
cal endar vear)

Al l paynments nmade agai nst encunbrances outstanding after
June 30, wll be referred to as prior fiscal year
transactions. These paynents are processed in the current
fiscal year against previous fiscal year funds.

1) The paynment nmust be processed by Decenber 31 of the
sanme calendar year (within 6 calendar nonths) for
cl ai mencunbrances and within five years for contract
encunbr ances.

2) The paynment may be nmade only for the exact anount of
t he encunbrance. Overage charges wll be charged to
current year account and any surplus wll |apse.

Manual Rush Check

Requests for manual rush checks require a request in witing,
addressed to the Director of the Disbursing and Payroll Ofice,
expl ai ning the circunstances necessitating a rush manual check
and who to call for check pick up. Upon approval, the request
will be routed through the Accounts Payable O fice and a check
will be issued that day. The Cerical Section will call the
contact person when check is ready for pick up.
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UNIVERSITY OF HAWAIl  caweus b1

oate 0701/96 purckast oroeR_ No. P 000000
HOTICE TO YENDORS

TG W OF THE ES9ENCE AND THIS ORCER 1 CONT INGENT UPON YOUR ACCEPTANCE OF THE BPECIFIED TENME AND COMDITIONS AND YOUR AJIR ITY TO MEET THE BELOW RTATED DELIVERT DATE; DTHERWISE 111
FUNCHASE DPDEA 1l VoD, DELIVERY ADDRESE, FURCHARE CACER HUMBER, AND NEQUISITIONER MUBT APPEAR ON ALL PACKAGES, INVOICESR AND SHIPPING NOTICES.
THES ORDER 15 SUBJECT TO THE TERMA AND SONDNTIONS ON THE AEVERSE BIDE

I R, THE ATZACHED FELC A PYRTERe Bt D A
DELVER TO: HSFORTATION CHARGE S MURT BE PAEFAID F.O.B. DESTINATIOHN] AEGONTIONER AEGUISINIONER § iE“.LLﬁ“ DAL
University of Hawaii - Hilo Housing Office Miles Smith 555-2233
7 SR IR GVEEFORE BEVER RISV
200 W. Kawili Street nd%;ZS;éG ELIVER PREPAID Via
Hilo, HI 96720-4091 TR AR TR RSB TR 5
YEMDD R

v nMg

Hirayama Bros. Electric, Inc.
510 Kalanikoa Street University of Hawaii at Hilo
Hilo, HI 96720 Business Cffice

200 W. Kawili Street

Hilo, HI 96729:4091

BILLING ADDFAESS - $E8MD ONE CRIGINAL ANG TWO COPIEY OF INVOICE TO:

i Em——- DESCASTION UMY FRICES ARE X {ESTIMATED) OF  [FIPM 5&3‘ et reicE AMOUNT
1 1 1 One (1) light fixture for the student 3000 |E | 633.00 633.00
housing administration office.
2. 1 1 Installation of light fixture 7100 |E| 317.00 317.00
ECEIVY
4.000% Tax 38.00
AUG | 0 19%
PISBURSING
QFFICE
| AUTHORIZE ISSUANGE OF THIS ORDER AND CEATIFY
Richard Brown o I A o W TOTAL B | 988-00
TYFED HAME
555-2244 e1/er/2e P 000000
T = T

1< lh THAT THIS PURCHASE SUPPORTS THE UNIVERNTY PROOAAM INCICATED M THE ACCOUNT CODE

HCERTIFY THAT SUFPICIENT FUNGS ARE AVALABLE M THE ACCOUNT FOR THIS FURCHASE AND THAT THIS PURCHASE
I N ACCORDANCE WITH AFPLICABLE UHIVERS TY POUCIES AND PROCEDURES.

Miles Smith Housing Coord. y— Richard Brown & 007

APPROWHG AUTHORITY hril FIRCAL OFFICER {4 Frscal Olcw i aama gy Purchugng Oftcw o/ Illg]_ F.Q CODE MO

EQUIPMENT TO RE LOCATED LDG. & AM): OH INCORPORATED INTO EXISYING EQUIPMENT:

FECEAALLY C'WHED EQUPMENT D DECAL NQ. GA PO, NO. IF DECAL HOT 1B3UFD

- ACCOUNT CODE OBJECT AMOUNRT VENDOR CODE
110147 3000 $658.32 V0000114160
110167 7100 $329.68 FECERAL TAX IDENTIFICATION NO,
RETAIM THIE FORM UMTIL THE GRDER 1S COMPLETE: FOR PARTIAL DEI..WEHI-EQ MARK ITEMS RECEIVED AN

AS CONTRACTUALLY AUTHOQRIZED, ALL MATERIALS,
ATE RECEIYED ITEM HO,

G FORWARG A PHOTGGOPY IMMEDIATELY 1O THE DISBURGING OFFIGE.
BUFPLIES AND INCIDENTALS HAVE BEEN AECEIVED IN GOOD ORDER AND COMDITION,

RECEIVEL BY

INYGIGE AMD DELIVERY RECEIPT NOS / COMMENTS

07/25/%L [+ A . C:Jon_c} Tav. ¥ 06117 4 92%. 00
Ki

AL b IO
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Purchase Order No.

For partial deliveries mark items received and forward immediately to the Disbursing Office.
As contractually authorized, all materials, supplies, and incidentals have been received in good order and condition.

Date Received

itemn No.

Received By

Invoice and Delivery Receipt Nos./Comments
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License.HC- 11620 P!u__mu: (B00) 935-0933
HIRAYAMA BROS. ELECTRIC, INC. Fax: (808) 961-6300

Flesidenlial — Conunercial — Indusirial
510 Kalanikon Steel o« Hilo, Hawail 96720

[ o
UNIVERSITY OF LAWALL AT NILO

200 W. KAWILI SIRLEEY

HILO, HAWAII 96720-4091 N

1EAMS: 30 days nel, You linance chiasge on Mlie Laknce of 30 days or more overdua is compuled al p poicdic rate ol 1%1% per mondt.
{Aruuad percentaye rato of 18'D). :

ng. "3 1006 | BT | 030000 | O Sy oron s
One (1) light fixture for the student housing administration office. $633.00
Installation of ]._ight fixture $317.00

4% Tax 3 M
PLEASE PAY THE FOLLOWING AMOUNT: $988.00
DATE 04/04/ Vo _
/10147  Booo #65F 32 Invoice: Roesives

¥
9££. 00 COVOUCHERNO.
-MAHALD -
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CREDIT MEMO

License - #C- 11620 f’lltfue: (008) 935-0933
HIRAYAMA BROS. ELECTRIC, INC. Fax: (000) 961-6300

RMesidential - Conumerclal — ndustrial
510 Kadanikoo Stucel o+ Hitg, Lawall 96720

[ L
UNLIVERSILY OF NBAWALD AT 1LLO

200 W. KAWILI STREETY
HILO, HAWALIL 96720-40UYL

-

1EMMS: 30 days srel. Your fimnce charge o e balics of 39 dipa ot inore avardu Is conyind ol n peilodic 1ata ol 1A% per monlh,
{Aonunl pescemtlayo rote of 18X

. UATE INVOICE MO. YOUD DIEN HU, LIST OF MATLIIALS SUPPLIED tILL
April 1, 1996 CR6799 612301 DE FUSMISTIEL UIPON EQUESH,

sl Jo5/9¢
RETURNED 2 OUTLETS Vatid livoice Received
' oATE  04/05/96

Satisfactory Delivery

-5

1G9 3055 4 @240

MATERIALS: $60.00
4% TAX: 2.40
CREDIT TOTAL: §62.40

=MAITAL{Y —
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MA
UNIVERSITY OF HAWAII R
DATE: 1 VB 23
CONTRACT ENCUMBRANCE AND PAYMENT FORM

{ MMIODRYY )

FMIS-41

CONTRACT NUMBER
C 000937

CONTRACTOR/PAYEE NAME VENDOR FEDERAL TAX ID
THE WACKENHUT CORPORATION
CONTRACTOR/PAYEE REMITTANGE ADDRESS REQUISITIONER PHONE
P. O. Box 277469 956-8392
Dallas, TX 75284-0062 DEPARTMENT .
Library Services
SERVICE . SPECIFICATIONS TOTAL CONTRACT AMOUNT
ORD REC
To provide security guard serviesg at UH Libraries
Est. Man hrs. of 2600 £€511.84 - #Hamilton $30,784.00
" 2000 " ~ Sinclair §23,680.00
54,464 .00
PAYMENT TERMS

Upon receipt of services/invoices (monthly)

START DATE COMPLETION DATE
07/16/95 07/15/96
ENCUMBRANCE PROCESSING
ACCOUNTCOOE | OBJECT AMOUNT ACCOUNT CODE | OBJECT AMGUNT CHECK IF APPLICABLE:

123456 | 7100 30,784.00 (3 receracrunos
123646 | 7100 23,680.00 TAX CLEARANCE

D NOTICE OF FINAL SETTLEMENT

| CERTIFY THAT SUFFICIENT FUNDS ARE AVAILABLE IN THIS ACCOUNT FOR THIS PURCHASE AND AUTHORIZE THE ENCUMBRANCE THEREOF | fURTHER
CERTIFY THAT TH!S PURCHASE IS IN ACCORDANCE WITH APPLICABLE UNWERSITY POLICIES AND PROCEDURES.

% é-’muéd./ 06/22/95 024 mim?hm 3«515%6/2

07/06/95
"/ FiscAL OFFICER DATE £.0. CODE Oﬁﬂﬂw DATE
PAYMENT PROCESSING oATE:  (04/23/96
DESCRIETION OF PAYMENT: ACCOUNT CconE { OBJECT | Typg AMOUNT
Security guard services for March 1996 123456 2100 | o 1.318.53
Invg 1040264-2 $1,823.36 153646 2100 | © 3012336
Invg 1040265-9 $1,618.53 ! iy
TOTAL $3,441.89
AS CONTRACTUALLY AUTHORIZED, ALL THE MATERIALS, SUPPLIES AND SERVIGES HAVE 8EEN RECEIVED IN
GOOD OROER AND GONDITION TOTAL | 3,441.89
) CONTRACT ADJUSTMENT PARTIAL FINAL
Wlﬁ m 03/31/96 FORM I::IOCESSED PAYMENT PAYMENT
SIGNATURE OF RECIPIENT DATE

AMPROVED OY.

Mang. Sande) 04/23/96 9%«4, Aerba

Cjﬂppnovﬁﬁ§nu1uonnx DATE

[y O T

04/23/96 024
FISCAL OFFIER DATE FO CODE

[ E DN TE T
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SECUMITY SYSTEMS AN SERVICES
© THAGUGHaUT THE wWOoRnLo
MAIL REMITTAHCE 10:
JOHN ARAXUNI INVOICE NO. 1040264—2
THE HACKEUMUT CORPORATINN UuaHMs 0F HAWALL LIRBRARIES AMOUNT tLy823436
Pelle ROX 2TTHEW LIARARYES—-FISCAL UFFICE CLIENT NO. UHH-001-01
ATLANTA, GA  303854~T4K9 2530 THE MALL-UsHe MANDA Cooe HONO1-11
GRIG OFFICE (504) S31-42175 WOHM_ULY HT 96822-0001 INVOIGE OATE 03-31-96
TEnMS: f“ENO- 2004 11~00
NF T ‘J?DN REC EI }"T U K ﬂ-ﬂ“:ﬂ El:r'lﬂ.ll AL DGO W YOHA TREART MANCE G 1 0 F l‘
TAX CODE L26100000
SINCLAIR LTIRSARY YNTIVYERSITY OF HAKAIX
EMP MAME W¥~ENQ c C STLLING HARS
CNTRL NC BATE MON  THE  WED THU  FRY  SAT SUN OTH D OTH D REG NnT AMOUNT
NNVEYy JTM A _
¥:1003721 03-N3-95 Gal 0l D1 Del NeNl AalG 620 00 Nl 15.0 0.0
Q1O001A24 03-10—96 Te5 TeT NN 0x0 00 B0 6=0 QN 0.0 79.0 0.0
1003729 03—1T7—-94 LG5 0«0 Te 5 D«0 N0 B0 6+ 0Q 0«0 O=0 Z2haQ Q=0
010038495 01-26—-94 Ta% DeD el Dall e Ba0 0.0 02D 0.0 155 0.0
RINNTED9 03=-11-95 De? Nell O« Q=0 MNueQl BHel GeC 0OCa0 QeD 1440 0.0
SCHUMRCHER, PETER M
01003824 03~-10-96 0+l 04l T35 Te3 NDe0 Cell Dol 0u0 0.0 15.0 0eD
(1003729 03~17=-9% 1.0 TeS Nl T=5 0a0 0.0 00 0.0 D.0 18.0 00
010018‘!q 03"'2""96 0-"] '-'-_q Y.F‘i T-q 0-0 0-0 0.0 Oon 0-0 ?.2-5 O-Q
Gun®©) 1540 REGULAR HOURS NT 1l.A60D 17823.36
0o, '
DATE / 25/7¢
Invoice Rircenod
(;7[ /4
DATE /31076 .
Goods/Byed ~o T
VOUCHER NG _
12345 7100 1,000.00
123646 7100 823.36
1,823.36
NVOICE Vi TE | IENT T
(roasgeh e P T e i S H Sy | e rurm e e P or ynvoree ) 31,823 3
[_ CLIENT NAME iJo¥iy DF MpWAIY LIBRARIES
COGE 2

@J FEDERAL TAX ID 570857245 ™D

AW RN Jaitl
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SECUMTY SYSTEMS AND SERVICES
THNOUGHQUT THE WDRLD

MAIL AEMITTANCE 10:

JIN ARAKINT IVOICE NO. 10402659
THE MACKENHUT CORPORATIAN UMIVERSTTY LLIBRANY AMOUNT 51461853
Pafle ADX 277469 LTINRARTES—FISCAL COFFICE CLIENT No. UNTI-664-01
ATLAMTA, GA A0 H4—TLAT 77350 THF MALL-~\U OF H COOE HONQL~11
ORIG NFCICE (BOA) S31-42R73 N LY HE  96822-000) INVOICE DAIE 03~31-96
1ENMS: ﬁ$;° 200% 04—00
NFEY UUPON RECETPT 17 LUYE TEE ann neruon wit voom siewny iance ) 1 QF 1
' 1nX CODE 1261060000
d _BAMILION | TRRARY  UNTVCRSYIY NF _HAWALT -
EMP MAME  WY—FEND C ¢ DILLING HRS
CNTRI. NO  DATE MAM  TUC  ME"™ THE FRT SAT O SUN OTH O NTH D REG OV AMOUNT
COLLIMR,  PICKY _ ‘
CL00364Y 0F=24—956  Qu Nuf NuT 440 Bafl %40 %40 Oel QN 16+0 O=9
01N0I698 N3I-31-96  Ha0 027 %T+eS Ta¥ TedA (a0 Qel Oal O 18+9 00
PEDLIMy CHRISTINA L
11003720 03-03-9¢ (.7 0 Nen 9«0 Ge0 440 Qa0 Ne0 12.0 0a0
01003A23 03F~10-96 S5%5 325 523 505 bell 420 Qel OusN 020 30«8 00
tl_no's??a 03-17—-9& Se5 Te S Sa S Re® baf) 5.0 L D0 D0 340 0-0_
MO003RGY 0F=26=96  SaS 5a5 Se5 1leT a0 Oel Qe 00 0.0 180 0a0
MORRIS, JOHN S
(1003628 03=31-958  0u? s Te? Dal 0ud 4o 0sC D0 Qub %.0 00
RORINSON, JEFEREY
01002598 03-31=96 Ne® Nafl TN 040 07 000 300 00 0o 3.0 0.0
GuAtt 13167 REGULAR HOURS AT 11.A40 1,618.512
'3
v/
AT Y123/9¢
ST 05_,/3//?&
P - 123456 7100 318.53
123646 700 1,300.00
\-i__z-:_l-\ o —_—
1,618.53
£ INVOICE NQ, [ INVOICE DATE CLIENT NQ. TEAME ™ 77 A R
[(1n%0265-9 | 03~31—96[ UNI-6A4—01 NET UPDH PECEYAT CF INVOICE 3 sx,slaﬁ 3
| CLIENT NAME UNTYFASTITY L IBRARY
T BT FENER AL TAX TP S¥4570LS  wp CONE 7

WA (1Y) TN
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FMIS-37 CAMPUS:
) DATE: IO SR
UNIVERSITY OF HAWAII (MDDIVY )
SPECIAL CHECK DISTRIBUTION REQUEST
( See reverse side for instructions. ) DOCUMENT NUMBER
VENDOR NAME
AMOUNT
$
ENCLOSURE ( Attach Enclosure )
SPECIAL HANDLE
Call/Hold Check:
c¢ontaect. ... .
Phone:
DEPARTMENT:
APPROVED BY: . e
FISCAL OFFICER DATE F.O. CODE
PRE-AUDIT CLERK; B CHECK RUN DATE: o
CHECK NO.: DATE DISTRIBUTED: -

Origination Date; 4/11/95

Bansiaiam Maka- 404000
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UNIVERSITY OF HAWAII Attachment 8

FORM INSTRUCTIONS
SPECIAL CHECK DISTRIBUTION (FMiS-37)

PURPOSE: To request for special check distribution.

DATA ITEM COMPLETION INSTRUCTIONS

All fields must be completed unless noted as optional.

CAMPUS Enter campus code. Refer to Table A12.099.

DATE Enter date form prepared.

DOCUMENT NUMBER Enter document number consistent with payment document
submitted.

VENDOR NAME Enter vendor name.

AMOUNT Enter amount for check.

ENCLOSURE Check box if necessary. Attach all enclosures to be submitted with
payment.

SPECIAL HANDLE CALL/HOLD Enter contact name and phone number.

CHECK

DEPARTMENT Enter department name.

SIGNATURES _ Signature, Fiscal Officer Code, and date are required by Fiscal

Officer,

G Jﬁ‘ Enter initials indicating review and approval.

Submit the original Special Check Distribution Request with enclosures and the payment documents
to the Disbursing Office.
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UNIVERSITY OF HAWAII DISBURSING OFFICE Attachment 9
AUDIT CORRECTION MEMO - ENCUMBRANCE PROCESSING

Date:
TO:
Fiscal Officer/Department
FROM:
SUBJECT: Document No. Payee:

This is a warning. The above document will be encumbered. However, WIi-! will be required hefore payment is
processed.

D Attached document(s) cannot be encumbered for the following reasons(s):
ADDITIONAL APPROVAL/SIGNATURE REQUIRED '

E__J Manoa Facilities Mgt Office : ) construction srvcs/air cond/appliance
D Community College Director of Admin Srves @ ) purchase
D Procurement and Property Management Office :
[ ] insurance purchase [ ] unusual purchase [} over $4,000 [ ] solesource
_ L__] Manoa Auxiliary Services Office ) Lease/Purchase

D Corﬁmunity College Chancellor's Office _ ) of Copier
D Dean/Director: D interviewee costs [:l RCUH purchase : L—_] membership under $500
[:l Computing Center (Academic) ) EDP purchases :

[ Mgt System Off (Adm) y  [] software over $2,000 (] hardware over $10,000
E:I Director of Personnel - personal/non personal services

ADDIT

Y

ONAL FORM/SUPPORTING DOCUMENTATION REQUIRED
Form 20 - Disposal Application Memo - sale, exchange, trade-in of equipment

Form 39 - Authorization to Purchase Equipment with Federal Contract or Grant Funds
Form 56 - Purchase of Food/Refreshments

Form 66 - Qut-Service Training

Letter of Invitation
Qut-of-State Travel Request

Telecommunications Approval
Prison Printing Waiver
Organizational Membership > $500

Lopougy

Short-Term Lease Agreement
ADDITIONAL INFORMATION REQUIRED
D Employee Name/BU
[:\ Social Security Number
[:] Equipment Location
OTHER .
D Less than $100 - pay through imprest check [:I {ncorrect object symbol
D Account Inactivated. CGMO clearance and approval required. Process documents through CGMO.

" D Other

Airfare Refund Statement

Copier Approval Number

ao dog

Plcase take corrediive action and promptly return the document along with this notice (o the Disbursing Oflice.
Reler questiony and problems Lo the Disbursing Office al 956-6621.
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Rev 2795 UNIVERSITY OF HAWAII DISBURSING QOFFICE
AUDIT CORRECTION MEMO - PAYMENT PROCESSING
Date:
TO:

Fiscal Otficer/Department

FROM:

SUBJECT: Document No. Payes:

Attached documentis) cannot ba processed [or payment for the following reason(s):

SIGNATURE REQUIRED
[[] Recipient (] Program Approving Authority  [] Fiscal Officer ] oOther

ADDITIONAL INFORMATION/SUPPORTING DOCUMENTATION REQUIRED

(] Original/certified original invoice [ ]  Social security nuinber
[] Original receipt/ Proof of payment []  Taxclearance
[} Discrepancy in vendor name/address (] Notice of Final Settlement
(] Other ]  WH-1 Required for
non-employees
ADDITIONAL PROCESSING REQUIRED
{1 Discrepancy in Aging Start Date 3 Missing Aging Start Date
(] Split account code/object/source symbol in invoice [l Amount calcuated in error
OTHER
L] Lessthan $100- pay through imprest check
[1 insufficient funds - resubmit when funds available
(L] Partial payment exceeds encumbrance balance
(7 Incorrect payment document - process on
{71 Account inactivated. CGMO clearance and approval required. Under separate document, process
only inactive account code(s) to CGMO. Resubmit other payment transaction(s} to Disbursing
Qffice.
] Other

Please take corrective action and promptly retum the document along with this nolice to the Disbursing Office.
Rafer cuestinns and neohleme tn the Dichurking OHira at QRR-RED 1.
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Rev 2/95 UNIVERSITY OF HAWAIl DISBURSING OFFICE Attachment 11
AUDIT CORRECTION MEMO - TRAVEL DOCUMENTS
Date:
0! -
Fiscal Oficer/Department

FROM:
SUBJECT: Decument No. Payee:
Attached travel documenti(s) cannot be processed for payment for the following reason(s):
SIGNATURE REQUIRED

] Traveller ] Dean/Director ] Chancellor

[] Supervisor [ ] Fiscal Officer ] Vice-President (7] President
TRAVEL ADDENDUM APPROVAL REQUIRED _

(] Changa in : (] Dates (] ttinerary {1 Purpose

] Funding Source [} Excess Lodging Claim [ ] Other

ADDITIONAL INFORMATION/SUPPORTING DOCUMENTATION REQUIRED

(] Purpose of Trip ] Dates of Trip [C] Registration fee P.O. #

(] Airfare P.O. # (] Original approved travel request

{T] Conference brochure/Registration form/Correspondence supporting travel/Meeting Agenda/
{1 Original receipts/proof of payment for expenses claimed

{1 Hotal Bill {] Airfare [C] Car Rental
_ [J invoice/ltinerary [C] Confarsnce Fee (] Other
["] Origina! Out-service Training Form
(] Justification for: {] car rental upgrade {1 non-regular employee travel

[(] use of foreign carrier ~ [_] non-employee travel

[C] identify personisi/places cailed on telephone charges
[ Original Excess lodging Claim Form
[J WH-1 Requited for non-employses
RECALCULATION OF EXPENSES REQUIRED
[] Per Diem (] Mileage
{T] peduct mealis)/ftodging included in conference fee
{T] Deduct insurance and tax from car rental
TAXABILITY CALCULATION REQUIRED
[] Taxable - prepare Form 4A [[] Excess lodging claimed - prepare Form 4A
(] Recalculate Form 4A
{C] Multiple destinations - prepare Form 48
OTHER
{7 Less than $100 - pay through imprest check
[C] No travel advance issued - retain in departmental files until travel completion filed
[] Travel advance denied due to outstanding travel compie’-iion
[C] Account Inactivated. CGMO clearance and approval required. Process documents through CGMO.
[_] Other

Please take corrective action and promptly return the document along with this notice to the Disbursing Office.
Rafar mmctinne and nmhblerrg tn the Disbursino Office at 956-6621.
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Date:

Dear Sir:

Your invoice number(s) for $ :
reflects a charge of interest against the University for
delinguency in payment.

Section 103-10, Hawaii Revised Statutes, authorizes and directs
payment of interest at the rate of 12% simple interest per year on
charges overdue by thirty days or more. The interest period begins
on the thirtieth day following satisfactory receipt of goods/
services or receipt of original invoice, whichever is later, and
ends on the date of the issued check.

Interest may be paid only if payment of the principal was
withheld arbitrarily oxr erroneocusly; not if the delay resulted from
a dispute between the University and the vendor with respect to the
goods/services concerned or any circumstances beyond the control of
the University (e.g. power or mechanical failure, fire, Acts of
God, etc.}. : -

The Interest charge reflected on your invoice has been
adjusted to $_ based on the dates and principal amounts

reflected on the attached Computation of Interest for Late Payment
Worksheet. ’

If you have any questions, please call me at

Sincerely,
Administrative Officer

Attachment
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FMIS.a2 UNIVERSITY OF HAWAY1 CAMPUS MA DATE 12-24-1997 No. FP970085
DATE OF GHANGE CHANGE ORDER NO. THIS CHANGES THE
PURCHASE ORDER CHANGE PURGHASE ORDER
12-24-1997 1 REFERENCED ABGVE
DELIVER T0: (ALl TRANSPORTATION CHARGES MUST BE PREPAIQ F.0.B, DG5S INATION} GIRECT INGUTRIES TO: PHONE ND. :
HIHARR/956-2365
DEPT. OF MECH. ENGINEERING | _
COLLEGE OF ENGINEERING BUYER PHONE NO.
2540 DOLE STREET, HOLMES 302 EMILY JORGENSEN {808) 956-7978
HONOLULU HI 96822
DELIVER GN/BEFORE VENDOR TERMS
G3-01-1998 2000 010 030
DELIVER PHEPAID VIA
FEDEX
GCONTAACT/PRIGE LIST/QUOTATION NO. AEFERENCE MO,
VENDOR: V0000364161 12-01-199% TIM LEE RODDGIZ

APPLICABLE ELECTRONICS
SCIENTIFIC RESEARCH STSTEMS
PO BOX 58%

FORESTDALE MR GZ2644

[BILL TO - SEND ONE ORIGINAL AND TWO COPIES OF INVOICE T0:

COLLEGE OF ENGINEERING
DEAN'S OFFICE/FISCAL SECTION
2540 DOLE STREET, HOLMES 240
HONOLULU HI 96822

3-30357

OPPRM AUTHORIZED
CHANGE ORDER

3.00 EA COMPUTERTZED MOTION CONTROL SYSTEM

3.00 EA CCOMPUTERIZED WOTIOM CONTROL SYSTEM
ACCESSORY FACK

1.00 FRT ESTIMATED FREIGHT AND INSURANCE

4,000.0000 12,000.00
2,000.0000 6,000.00
175. 0000 175.00

|Retain this forn until the arder is complete: For partial deliveries mark items received and forward a photocopy immediately to the
Disbursing Office. As contractually authorized all materials, supplies and incidentals have been received in good order and condition.

Date Recd Item No. Received By

Partial|{Complete]Invoice ang Delivery Receipt Nos/Comments

18,175.00

TOTAL 18,175.00

P.O, No. ps70085

FPURCHASING OFFICER SIGNATU

(#674)

F.0. CODE

RECEIVING REPORT

Oirininatinn Data: 2/6/95

13/24141

EQUIPMENT TO BE LOCATED: (BLDG. & ROOM) OR INCORPORATED INTQ EXISTING EQUIPMENT: EQUIFMENT VESTED IN:
DECAL NG. OR P.O. RO IF DECAL NOT I55UED: FEDERAL [j AGENCY
1 AUTHORIZE 1SSUANCE OF THIS ORDER AND CERTIFY THAT THIS PURCHASE 1S IN ACCORDANGE WITH APPLICABLE LAW AND UNIVERSITY POLICY. CONTROL NO,

DATE
- PG 1

Aevislon Date: 10/15/37
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FMiS-32 UNIVERSITY OF HAWAYI campPus ma DATE 12-24-1997 No. P970085
DATE OF CHANGE GHANGE ORDER NO. THIS CHANGES THE
PURCHASE CRDOER CHANGE PUACHASE ORDER
12-24-1537 1 AEFERENCED ABOVE
DETIVER TO: [ALL TRANSPORTATION CHARGES MUST BE PREPAID F.0.5. DESTINA 110N} DIRECT INGUIFTES TOt PHONE NG
: HIHARA/956-2165
DEPT. OF MECH. ENGINEERING L
COLLEGE OF ENGINEERING BUYER FHONE NO.
2540 DOLE STREET, HOLMES 302 EMILY JORGENSEN (808) 956-7978
0 I 96822
HONOLUL: H DELIVER CN/BEFORE VENDGH TERMS
03-01-1998 2000 010 030
DELIVER FAEFAID VIA
FEDEX
CONTRACT/PRICE LIST/QUOTATION NC. . REFERENCE NG,
VENDOR: vOO0d0364161 12-01-1997 TIM LEE ROOD034
APPLICABLE FLECTRONICS BILL 7O - SEND ONE ORIGINAL AND TWO COBIES OF INVOICE 701
SCIENTIFIC RESEARCH SYSTEMS COLLEGE OF ENGINEERING
PO BOX 589 ?

DEAN'S OFFICE/FISCAL SECTION
“ 2540 DOLE STREET, HOLMES 240
BONCLULU HI 96822

FORESTDALE MA 02644 3 Fw

OPPRM AUTHORIZED
CHANGE ORDER

1 3.00 EA COMPUTERIZED MOTION CONTROL SYSTEM 4,000.0000 12,000.00
3-30357 7720 3 6,000.00
3-30367 720 5 C6,000.00

2 31.00 EA COMPUTERIZED MOTION CONTROL SYSTEM 2,000.0000 £,000.00
ARCCESSORY PACK
3-30357 1720 & 3,000.00
3-30367 7120 s 3,000.00

3 1.00 FRT ESTIMATED FREIGHT AND INSURANCE 175.0000 175.00
3-30357 7720 5 87.50
330367 7720 $ 87.50

Retain this form until the order is complete: For partial deliveries mark iterns received and forward a photocopy immediately to the

Pisbursing Office. As contractually authorized all materials, supplies and incidentais have bean received in good order and conditior.

Date Recd _ltem No. Received By Partial|Complete|invoice and Delivery Receipt NosiComments

/15| 42 Z Wl 3 957.2%

7
B78_* / - K9 L2 /25 00
= T
TOTAL 18,175.00
. P.0. NoO. rs7008 %
EQGUIPMENT TG BE LOCATED: (BLDG. & ROOM) OR  INCOBPORATED INTO EXISTING EQUIPMENT: EQLIPMENT VESTED IN:
DECAL NG. OR P.O. NO. IF DECAL NOT ISSUED: D FEDERAL D AGENCY
| AUTHORIZE ISSUAMCE OF THIS CRDER AND CEATIFY THAT THIS PURCHASE 13 IN ACCORDANCE WITH APPUICABLE LAW AND UNIVERSITY POLICY, CONTHROL NG,

dnn %% 000 (224147
PURCHASING GFFICER SIGNATI F.0. CODE DATE
RECEIVING REFORT - P21

Orininatinn Nate: 2/6/95 Revision Date: 10/15/97
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Purchase Order No. Pf 7’0(4}5

For partial deliveries mark items received and forward immediately to the Disbursing Office.
As contractually authorized, all matarials, supplies, and incidentals have been received in good order and condition.

Date Received item No. Hece,mgd By Invoice and Delivery Receipt Nos./Comments

Y8 | *) KX dar. |ty 00057 L o4500) _pntred

/278 | #/ 22 X ffehin Zoe . ¢otoo Vm?ﬁézé’,




Applicable Electronics
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+ Scientific Research Systems INVOICE # 106
P.0. Box 589 Date 117198
Forestdale, MA 02644
Invoice To:  Dr, Lloyd Hihara
University of Hawaii -
Dept. Mech. Engr. Holmes Hall 302
2540 Dole St
Honolulu, HI 96822 PO No. P970085
TERMS 2% 10 Net30
Quantity Description Unit Price Amount
#:Z 2 Accessory Pack-Computerized Motipn Control 2,000.00 4.000.00
System
}‘j Shipping/Mandling/tnsurance ?\g 38.00 38.00
DATE //, /”2,/ 78 .
Ifvoice Received
DATE // /&/ 757
Goods/Sves Received
VOUCHER NO.___
TOTAL $4,038.00
emit to: Appiicable Electronics
P.O. Box 3250 2% Discoent 5076

Dallas, Texas 75263

# 3957 24
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Scientific Research Systems INVOICE # 219
P.O. Box 589 Date 1/8/98
Forestdate, MA 02644
_Invoice To:  Dr. Lloyd Hihara
University of Hawaii
Dept. Mech. Engr. Holmes Hall 302
2540 Dole St
Honolulu, HI 96822 PO No. P970085
TERMS 2% 10 Net 30
Quantity Description Unit Price Amount
% l 3 |Computerized Motion Control System 4,000.00 12,000.00
¥) Shipping/Handling/Insurance 135.00 135.00
DATE /)4 / 98
Infoice Received
owe___ 1177 /77 _
Goods/Svcs Received
VOUCHER NO.
TOTAL $12,1356.00

Remit To:

Applicable Electronics

P.O. Box 3250
Nallas Tavas 7R2A3
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Scientific Research Systems CREDIT MEMO CM 00059
P.0O. Box 589 Date 2/14/98
Forestdale, MA 02644
Invoice To:  Dr. Lloyd Hihara
University of Hawaii _
Dept. Mech. Engr. Holmes Hall 302
2540 Dole St
Honelulu, HI 96822 PO No. P970085
TERMS 2% 10 Net 30
Quantity Description Unit Price Amount
4&&\ 1 |Computerized Motion Contra! System -4,000.00 {4,000.00)
4, 5 Shipping/Handiling/insurance {45.00)

2
0°
\\ \\\\e“\Credit memo

DATE '77/?3'/ ?y

invoicé Received

DATE J/? 5 // 7‘-?

Goods/Svcs Received
VOUCHER NO.

l

N\?\’e -45.00 -

0 S musf be applied
09.6 to an invoice with the same
electronic purchase order #.

TOTAL

(34,045.00)

Remit 1 o: Applicable Electronics

P.C. Box 3250
Fisllae Toavac 7RIR3R
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Scientific Research Systems INVOICE # 306
P.O. Box 589 Pate 2/16/98
Forestdale, MA 02644
invoice To: Dr. Lloyd Hihara
University of Hawaii
Dept. Mech. Engr. Holmes Hall 302
2540 Dole St
Honotulu, H1 96822 PO No. P970085
TERMS 2% 10 Net 30
Quantity 'Description Unit Price Amount
ﬁ, 2_ 1 |Accessory Pack-Computerized Motion Controt 2,000.00 2,000.00
System :
;{H 1 lComputerized Motion Controt System 4,000.00 4,000.00
ﬁ’& Shipping/Handiing/Insurance LE 64.00 64.00
DATE ,Z// 7 / 75
Invoice Received
onie__ A 24/7 8
Goodé/Sves Received
VOUCHER NC.
TOTAL $6,084.00

Remit To:

Applicable Electronics
P.O. Box 3250

MNallac Tawvae 7RIAT




