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A8. 530 St orage and Movenent

The University shall provide for adequate protection during
novenent and storage of all types of Federal property which
i ncl udes novenent fromone point to another, for any purpose.

The Property Custodian is responsible to ensure that all property
is properly stored when not in use. Such property nust be
protected fromthe el enents when not in covered storage. Wien in
covered storage, the property nust be adequately secured by | ocked
room doors or | ocked cabinets. Federal property nust al so be
protected from damage whi ch woul d be caused by stacking ot her
items on or around the property, or placing property where it
falls easily fromthe storage space.

Any novenent of Federal property nust be acconplished under proper
authority supported by required docunentation with sufficient care
to protect the property. Wen property is transferred from one
buil ding to another for permanent use, or transferred fromthe
Manoa canpus to outlying points or other research areas, the
Property Custodi an shall notify the Inventory Managenment Section
by the preparation of Form FM S 74, Equi pnent Transfer, (available
at http://ww. fno. hawai i . edu/ FM S/ pdf / f m s74. pdf) show ng t he

| ocati on change and forward the conpleted formto the Inventory
Managenent Section. The nenorandum shall be signed by the
activity receiving the transferred itens and the Inventory
Managenent Section will ensure that the property records are
adjusted to reflect such change(s) and | ocation(s).




