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A8. 537 Federal Reporting

Several federal agencies require periodic property reports. The
requi rements |isted bel ow represent key reports, but are not
necessarily limted to these alone. Inventory Managenent serves
as the office responsible for all property reporting, either as
originator of the report or as the coordinator. Should a conflict
ari se between Federal regulations and the ternms and conditions of
t he sponsored award, the ternms and conditions of the award shal
have precedence over the regulations.

Depart nent of Defense (DOD)

By October 31 of each year, a summary report of values for
various DOD-owned property categories, plus additions and

del etions, is submtted to the Ofice of Naval Research (ONR) on
DD Form 1662, DOD Property in the Custody of Contractors. The
report is done on a contract-by-contract basis for any Departnent
of Defense contracts with governnment-owned property as of

Sept ember 30.

Departnment of Energy (DOE)

By April 15 and Cctober 15 of each year, a sunmary report of

val ues for various DOE-owned equi pnent categories, plus
acquisitions and deletions, is submtted to the DOE Contract

Adm ni strator on DOE Form 4300. 3, Sem - Annual Sunmary Report of
DOE- Omed Pl ant and Capital Equi pnent. The report is done on a
contract-by-contract basis for any DOE contracts or subcontracts
havi ng DOE- owned property as of February 28 and August 31.

Departnent of Health and Human Servi ces ( DHHS)

For every request (i.e., Public Voucher for Purchases and
Services O her than Personal) for reinbursenment of cost incurred
to acquire property, a report of contractor acquired property is
submtted to the HHS Contract Property Adm nistrator with the
public voucher on HHS Form 565, Report of Capitalized
Nonexpendabl e Equi pnent. The report is done for all accountable
property acquired on HHS cost rei nmbursenent contracts.
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Nati onal Aeronautics and Space Adnministration (NASA)

By October 31 of each year, a summary report of val ues for

vari ous NASA-owned property categories is submtted to the Ofice
of Naval Research (or to the appropriate national |ab, such as
JPL) on NASA Form 1018, NASA Property in the Custody of
Contractors. The report is done on a contract-by-contract basis
for any NASA contracts or subcontracts havi ng NASA-owned property
as of Septenber 30. Negative reports are required when no NASA-
owned property is accountable under the contract or subcontract
during the report period.

Nat i onal Sci ence Foundati on ( NSF)

By October 31 of each year, a summary report of values for
various NSF-owned property categories, plus additions and

del etions, is submtted to the NSF Property Adm nistrator on NSF
Form 1408, NSF Property in the Custody of Awardees. The report is
done on an award-by-award basis for any NSF award w th NSF-owned
property as of Septenber 30.




