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A8.511 Receipt of Materials

When delivery is nmade to the receiving departnent, the
requi sitioner makes a thorough inspection to determ ne that

it is as ordered and that there is no conceal ed damage. |If
the shipnent is conplete and in good order, the delivery
report is signed. |If the shipnment is not in order,

di screpanci es are noted and the vendor pronptly notifi ed,

i ncludi ng the Purchasing Section, PPMO, if appropriate or
desired. Al actions necessary to obtain adjustnent of
short ages, overages or danmges in shipnment fromthe vendor,
supplier, or carrier, as appropriate, should be taken in
accordance with purchasing Adm nistrative Procedures.

Wth respect to receiving actions involving nonexpendabl e
personal property, the requisitioner is responsible fir
receiving and inspecting the delivered property and for
assuring that the receiving report is submtted to the

D sbursing Ofice in a tinmely manner.



