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A8. 517 Reports

The followi ng reports are used by Property Custodi ans and Fi scal
O ficers in discharging related responsibilities outlined in
Adm ni strative Procedures section A8.505. 4,

Applicability/ Responsibilities, and section A8.507.9, Reporting:

Report THDRO30: Acqui sition Report By SL Account Code

This nmonthly report displays the cost
contributed by the FM'S 10-digit subsidiary
| edger (SL) account code to acquire the
asset. In the case of non-cash

acqui sitions, the report displays the FM'S
10-digit SL account code to which the
property is accountable. Fiscal officers
should retain this report.

Report THDRO30D: Acqui sition Report By Fiscal Oficer

Fiscal officers should use this nonthly
report to distribute property decals to the
respective property custodi ans. Property
cust odi ans should use this report to |ocate
and physically affix the decal onto the
property. The cost listed on this report is
the total cost of the asset, regardl ess of

t he nunber of FM S 10-digit SL accounts used
to acquire the asset.

The information contained on this report
shoul d be checked for accuracy. Any errors
in property custodian, |ocation, ownership
code, SL account code, and asset Fi scal

O ficer, should be reported to the Inventory
Managenent Section via the formFM S-74,

Equi prent Transfer. All other asset
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information errors shall be reported via
menor andum by asset nunber. The Inventory
Managenent Section will use the equi pnent
transfer formor nenorandumto update the
asset record.

Cost - Changes Report By SL Account Code

This nmonthly report shows changes such as
subsequent acquisitions made to existing
assets, cost contributions nade to
fabrications, refunds fromvendors after
initial purchase, etc. Fiscal officers
should retain this report.

D sposal Report By SL Account Code

This nmonthly report displays the FM S 10-
digit SL account code associated with an
asset record after disposal action. Fiscal
officers should retain this report.

Di sposal Report By Fiscal Oficer

This nmonthly report provides confirmtion of
t he di sposal action to the fiscal officer
and property custodian. Fiscal officers
shoul d distribute this report to the
respective property custodi ans.

Annual Inventory Verification Report

This report is used by property custodi ans
to conduct the annual physical inventory to
ensure that the listed property is accounted
for and that all itens are in use, useabl e,
and needed.



