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Creating PDF’s in Microsoft Windows
and Apple OS X

While you would be able to easily post your documents in Word, Works, or Open
Office Format the challenge then becomes allowing these materials to be
viewable by students. If all students and instructors used the same software then
this would not be an issue however there are a variety of choices available and
not all software can read all formats. To solve this problem you can create your
document in the Portable Document Format. This will allow all students to view
your materials regardless of what software they have available because the PDF
format has free PDF readers available.

Another advantage to the PDF format is that unless the student has an editor
your content is protected from being modified.

Currently Microsoft Windows does not come with the ability to create a PDF.
There are third party solutions such as Adobe PDF Professional which can be
purchased and contain more advanced features that allow you to create and edit
new PDF’s but this document will only cover now to create with free options
available on the internet.

Apple’s OS X operating system is able to save files as a PDF without third party
software. However this doesn’t grant the ability to edit the PDF once its created.
There are third party solutions such as Adobe PDF Professional which can be
purchased and contain more advanced features that allow you to create and edit
new PDF’s.



Installing CutePDF Writer

You can download Cute PDF from http://www.cutepdf.com/
After downloading the file go ahead and run the file.

Open File - Security Warn @

Do you want to run this file?

Name: CuteWriter.exe
Publisher: Acro Software Inc.
Type: Application
From: C:\Documents and Settings\Administrator\Desktop

[ Run ]I Cancel |

[V] Always ask before opening this file

potentially harm your computer. Only run software from publishers

While files from the Internet can be useful, this file type can
you trust. What's the risk?

Click Next

e Setup - CutePDF Writer. Q‘i@

Welcome to the CutePDF Writer
Setup Wizard
This will install CutePDF ‘witer 2.8 on your computer.

Itis recommended that you close all other applications before
continuing.

Click Next to continue, or Cancel to exit Setup.

Cancel

5 Setup - CutePDF Writer

License Agreement
Please read the following important information before continuing.

Please read the following License Agreement. You must accept the terms of this
agreement before continuing with the installation.

CutePDF Writer Copyright ® 2010 by Acro Software, A
Inc. All rights reserved.

This license applies to the CutePDF Writer ("The
Software”) .

By using, copying, transmitting, distributing or
installing CutePDF Writer, you agree to all of
the terms of this agreement ("License™). M

(@] do not accept the agreement

< Back ][ Next > ]l Cancel




You can choose to add the Ask Toolbar to your browser but it is not necessary to
create PDFs, if you do not want to add this optional item uncheck the box next to
| accept.

Click Next

5 Setup - CutePDF Writer Q‘i\@
Install the Ask Toolbar (recommended) @

The best of the Web is just a click away!

- Fantastic widgets to enhance your browsing
- Keep up-to-date on the latest news and weather
- Use convenienttools to get more done faster

@ |qv m ow| CN + [ YouTube ~ [EJF

nd User License Agreement and
Privacy Policy and want to install the Ask Toolbar

I < Back ]I Next > ]I Cancel

The Cute PDF Writer will install

5 Setup - CutePDF Writer

— -
Installing
Please wait while Setup installs CutePDF ‘Writer on your computer.

IIIIIIIIIIIIIIIIIIIIIIIIIIIIIlllllllllllllllllllllld

You will be prompted to install the converter, click Yes.



5 Setup - CutePDF Writer

Installing
Please wait while Setup installs CutePDF ‘Writer on your computer.

ERL] CutePDF Writer Setup

CutePDF Writer must be used with PS2PDF converter,
‘Would you like this Setup program to download and install
a free converter (recommended) for you?

MNOTE: this will require Internet access to our Website,

No

When the file is done installing a Read me file will open in your web browser,
after reviewing the materials you can go ahead and close this window.

) CutePDF Writer Readme - Mozilla Firefox 3]
Ele Edt Yew Hgory Bookmerks ook beb

¥ C 4 L Flesjjic:fProgram Files/Acro Software/CutePDF Writer/README.HTM 17 = -
(2] Most visited @ Laulima : Gateway : .. & WebCT Development

| ] CutePDF writer Readme

Get CutePDF Professional to add more features. CutePDF Online

Using CutePDF Writer to create PDF document:

DO NOT look for
to get PDF outpu

1%

any application to run. Just print your document using CutePDF Writer (the printer)
t.

Open your original document and select Print command in File menu of your application to bring up
Print dialog box.

~

. Then select CutePDF Writer as the Printer to print (DO NOT select “Print to file™ option).

You will get a Save As dialog box prompted for saving created PDF file
Select a folder to Save in and enter a File name, then dlick on Save.

. Go to that folder to find your PDF file.

w

»

* CutePDF Writer supports Microsoft Windows 98/ME/2000/XP/2003/Vista (x32/x64).
* CutePDF Writer requires PS2PDF converter, You may get a free converter here,

To uninstall CutePDF Writer:

Activate the Control Panel, double dick Add/Remove Programs, and double click on the CutePDF Writer list
box entry.

or.

Done

This completes the installation process, please continue on to view how to use
Cute PDF.



Microsoft Windows Software

Once you download and install the Cute PDF writer you can begin using it to
convert your documents to the PDF format.

To do so follow these instructions:
After typing up your document you will use the Cute PDF to “print” your PDF file.

0o)\ 9 -0 &)

Document1. - Microsoft Word = x
E)
| Home | msert Page Layout  References e Developer ©
T = — AFind -
B QlbdEedv 1 |{Ava| [201] | ssocenc | aasoceoe AaBbC AaBbece % AT
Paste g (B2 U ex X Aa-|[®- A IR T Normal | 1Mo Spaci.. Headingl Heading2 - E:\V?:ng Nt
Clipboard Font & Paragraph ~ Styles £l Editing
EEEEETE R W i f ] 4 0 EEENEERERRY, &
Hello World|
.
°
- *
Page:lofl | Words:2 | 2 [EEEEErT e 1o} &)

From the Printer menu look for the CutePDF writer as shown below and then
click OK after selecting it

Print @

Printer
Name: i I CLtePDF Writer v ‘
Status:  Idle Find Printer...
Type: CutePDF Writer
Where:  CPW2: [ Print to file
Comment: [[] Manual duplex
Page range Copies
@ al Mumber of copies: |1 =]
O Current page

O Pages: [,,7,. Collate
Type page numbers andfor page
ranges separated by commas counting

from the start of the document or the
section. For example, type 1, 3, 5-12
or pisl, p1s2, p1s3-p8s3

Print what: | Document v | Zoom
Print: VA|I pages in range | Pagesper sheet: 1 page v‘
Scale to paper size: | Mo Scaling v :
Options... [ OK ] [ Close l




When you click on OK you will be prompted to save your PDF. Save your PDF
to a location you know such as My Documents or your Desktop. Keep in mind
how your file would be printed is how the document will appear as a PDF.

Save As @@
Save in: |D My Documents ﬂ i e

|_)aS Desktop Jﬁ My Pictures

|_2) authorGEN Projects B My Videos

|L2) AVS Music Mix Projects | )My WinFlash Files
|_)Downloads

) LuckaSoft

j My Music

File name: Document].pdf
Save as type: | PDF Files (*.pdf) | Cancel

Move up to CutePDF Pro and get advanced control over your PDF documents.
E asily merge & split PDFs, add security, digital signature, stamps, bookmarks or
header/footer, make booklets, n-Up, save PDF forms, scan to PDF and more!

Help http: /A, CutePDF. com




Apple OS X Software

Similar to the Microsoft Windows instructions you will use the Print menu to

create the PDF. When you open the Print menu click the PDF button on the
bottom left

Print
Printer: ‘} Digital Media Center Printer f 3] E]
Presets: | Standard i
(@ ( PoFv ) ( Preview ) ("Cancel ) ( Print )

After clicking on the PDF button you will be prompted to save your PDF file,
choose a location where you can find your PDF when you save it, change the
Save As:, Title:, and other fields as necessary and then click on Save.

ROuU® Save
Save As: test.pdf @

'« » |88 = |m | (& Desktop ] Qse
DEVICES @ 01.pdf m

mcconn. . 02.pd

& Jon €COL_CTAOpnay.nt

¢l Goo.. A |k 2col_lefttopnav_files

= B A

03.pdf 3
SHARED . 1661 Kapiolani.tiff i
(] al-e40e...

v

Title: test

Author: Jonathan

Subject:

Keywords:

( Security Options... \

") Hide extension ~ New Folder (_Cancel'\ ( Save \




Creating an Audio Podcast with
Audacity

As instructors you know that some concepts are better explained through
different means and some ideas are just more easily communicated through
voice and some of your students will take to a concept better through audio.

One of the formats you can use to record audio is the podcast format. Podcasts
are media files that you can create and that can be downloaded by your students
to listen to on either their computer or other mobile device.

There are differing versions of Podcasts and these include a podcast, an
enhanced podcast, and a video podcast. A podcast is a simple audio podcast
with no additional features just audio. An enhanced podcast is an audio podcast
but with additional features such as chapter markings to make it easier to skip to
and from portions of a podcast. A video podcast is a podcast that either includes
video or other images to go along with the audio podcast.

A podcast can be used for various educational purposes. You can for example
use them to record an in-class lecture or discussion, interview a guest lecturer,
provide additional materials not included in class, or as a way to summarize a
lesson or concept.

This document will cover how to use Audacity, a multi-platform open source
audio creation and editing solution, which will allow you to capture your content
to your computer and save them as a podcast to share with your students.



Getting Audacity for Windows

Go to the URL below start the download process:
http://audacity.sourceforge.net/download/

You will want to pick the Stable version, not the Beta!
Click on Windows

Download

Select your operating system to download the latest version of the free Audacity sound editor.

1.2 Series 1.3 Series (Beta)

(in source code)

You will need to download a copy of Audacity appropriate for your system and
also click on the LAME MP3 encoder

MAudacity

Home | [About | | Download | [Help | [ContactUs | [ Get Involved |

Download

1.2 Series
Windows
Mac
Linux/Unix
Source Code
Release Notes

1.3 Series (Beta)
New Features in 1.3
Windows
Mac

Linux/Unix

Source Code

Plug-Ins and Libraries
Obtain a CD

Vendors and Distributors of
Audacity

Windows

Recommended Download

System Requirements

Click the appropriate link below, which takes you to the SourceForge download page - don't "save link as..” or "save target as..". The
SourceForge download should start automatically. If it does not, click the links in the black panel marked "direct link" or "mirror". Only
these links and the automatic download are authorized versions of Audacity. Disable any automatic download managers if the

download is incorrect.

Windows 98/ME/2000/XP/Vista: Audacity 1.2.6 installer (.exe file, 2.1 MB) - The latest version of the free Audacity audio editor.
See further information about Vista.

Optional Downloads

Plug-ins and Libraries
« LADSPA plug-ins 0.4.15 installer (.exe file, 1.5 MB) - over 90 plug-ins.
« VST Enabler - Allows Audacity to load VST effect plug-ins.

« Plug-Ins - Download additional effects and filters.

[ LAME MP3 encoder - Allows Audacity to export MP3 files. ]
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Save the install file from the Website to your computer

Opening audacity-win-1.2.6.exe

‘You have chosen to open

™| audacity-win-1.2.6.exe
which is a: Binary File
from: http://superb-seaz.dl.sourceforge.net

Would vou like to save this file?

[ Save File ] | cancel |

To download the LAME MP3 encoder click on the Lame download page
highlighted in green

How do | download and install the LAME MP3 encoder?

Because of software patents, we cannot distribute MP3 encoding software Follow these i ions to use the free LAME
encoder to export MP3 files with Audacity.

Windows

1. Go to the LAME download page.
2. Under "For Audacity on Windows", left-clicK the link "Lame v3.98.3 for Audacity on Windows.exe" and save the file anywhere
g g ink to the .exe file.

Double-click "Lame v3.98.3 for Audacity on Windows.exe" to launch it (you can safely ignore any warnings that the "publisher
could not be verified").

Follow the "Setup" instructions to install LAME for Audacity. Do not change the offered destination location of "C:\Program
Files\Lame for Audacity".

The first time you use the "Export as MP3" command, Audacity will ask for the location of "lame_enc.dlI". Navigate to
"C:\Program Files\Lame for Audacity", select "lame_enc.dIl", then click "Open" and "OK".

If you prefer the Zip option for the LAME download, save the zip file to anywhere on your computer, extract "lame_enc.dll" to any
location, then show Audacity where to find it as in Step 5 above.

In case of difficulty, please view our more detailed instructions on the Audacity Wiki.

®

>

o

*

N

Mac OS 9 or X

. Go to the LAME download page.

Click to download either "Lame Library v3.98.2 for Audacity on OSX.dmg" or "LameLib-Carbon.sit", according to your
operating system.

Double-click the .dmg to extract "Lame Library v3.98.2 for Audacity on OSX.pkg" to Finder, or use Stuffit to extract "LameLib"
from the _sit (either of these may happen automatically).

Double-click the .pkg to install dylib" in ity, or save "LameLib" anywhere on your computer.
The first time you use the "Export as MP3" command, Audacity will ask for the location of "libmp3lame.dylib" or "LameLib".
Navigate to that location, then open the file and click "OK".

In case of difficulty, please view our more detailed instructions on the Audacity Wiki.

o -

@

o>

*

This page is a little confusing, you don’t want to click the link at the top but the

one highlighted in green near the bottom

ATTENTION: Some browsers might make it difficult to download
right-click or control-click to download!

LAME is 2 library that allows some programs to encod
to legally encode MP3 files.

Once you have unzipped the archive, you will have a file called lame <
an MP3 file, Audacity will ask you for the location of this file, so you'll want to remember where you put it.

*#* NEW ** Audacity LAME MP3 Tutorials in English, Espaiiol and Francais!

(Search)

Google™ Custom Search

efox 3, Opera, etc. I personally guarantee the files are accesible. DO NOT

files. For more jnformatipfi about LAME in general, click here. LAME is free, but in some countries you may need to pay a license fee in order

cdll, LameLib or libmp3lame.dylib. To use it with Audacity, you can put it anywhere you want, but the first time you want to export

Lame v3.98.3 for Audacity on Windows.exe

For Audacity on Windows:
Please support this download server. Any donation is HIGHLY gppreciated (NOT required to download

FREE SONG LYRICS - Simple, free, cool lyrics site.
Donate SUBS ESP - Subtitulos de Series y Peliculas -
ZIP OPTION:

Happy Holidays to all libmp3lame-win-3.98.2.zip (Issues? Some help HERE)
andto all .

up and to the right.

Do you like Cooking? Check out this FREE RECIPES SITE

FFMpeg Binary for Windows (THIS IS NOT LAME!):

FFmpeg 2009 07 20 for Audacity on Windows.exe
\ .t For Audacity 133 or later on Mac OS X (Intel or PPC),
- or Audacity 12.5 on Mac OS X (Intel):
oo hracy v i
/ Lame Library v3.98.2 for Audacity on OSX.dm + Check out some excellent Mailing List Archives (Newborn ones!)
d

< FFMpeg Binary for the MAC (THIS IS NOT LAME!):
FEmpeg (2009/07/29/0SX DMG)

11



Installing Audacity for Mac OS X

After you click the link for Audacity you will be prompted to save the file, once it
saved please run the exe file

You may be prompted with a Security Warning, click on Run

Open File - Security Wal

The publisher could not be verified. Are you sure you want to
run this software?

D Name: audacity-win-1.2.6.exe
D Publisher. Unknown Publisher
Type: Application
From: C:\Documents and SettingsijtsujimuraiMy Docume...

Bun

Always ask before opening this file

This file does not have a valid digital signature that verifies its
publisher. You should only run software from publishers you trust.
How can | decide what software to un?

The Setup Wizard will start, click Next
18! Setup - Audacity @‘

Welcome to the Audacity Setup
Wizard
This will install Audacity 1.2.6 on your computer.

Itis recommended that you close all other applications before
continuing.

Click Next to continue, or Cancel to exit Setup.

Click Accept and then click Next

) Setup - Audacity

License Agreement
Please read the following important information before continuing.

Please read the following License Agreement. You must accept the terms of this
agreement before continuing with the installation.

Note: Audacity is distributed under the terms of the GNU GPL. A
This includes everything in the source code distribution

except code in the lib-src directory. Code in the lib-sic

directory may be released under a different license

[which is GPL-compatible). For a summary, see the

README.tat file, and for specific details, see the license

information inside each subdirectory of lib-src.

The full text of the GNU GPL follows:

GNU GENERAL PUBLIC LICENSE b

QI do not accept the agreement

< Back ][ Next > ][ Cancel ]
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Click Next

18! Setup - Audacity

Information

Please read the following important information before continuing. @

‘When you are ready to continue with Setup, click Nest.

ludacity: & Free, Cross-Platform Digital Audio E ditor
Version 1.2.6

For changelog, see the bottom of this document.
WA hitp: //audacity. sourceforge.net/

Email: audacity-help@lists. sourceforge.net

Lead Developers:

Dominic Mazzoni (project leader)
Matt Brubeck

James Crook

Waughan Johnson

[ < Back ]l Next > ][ Cancel ]

Click Next

18! Setup - Audacity

Select Destination Location ~
‘Where should Audacity be installed? C
J Setup will install Audacity into the following folder.

To continue, click Next. If you would like to select a different folder, click Browse.

At least 8.3 MB of free disk space is required.

[ < Back " Nest > ][ Cancel ]

Click Next

15! Setup - Audacity

Select Additional Tasks

‘Which additional tasks should be performed? @

Select the additional tasks you would like Setup ta perform while installing Audacity, then
click Next.

Additional icons:

Other tasks:

Associate Audacity project files

[ < Back ]l Next > ][ Cancel ]
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Click Next

5! Setup - Audacity

Ready to Install
Setup is now ready to begin installing Audacity on your computer.

Click Install to continue with the installation, or click Back if you want to review or
change any settings.

Destination location:
C:\Program Files\&udacity

Additional tasks:
Additional icons:
Create a desktop icon
Other tasks:
Associate Audacity project files

[ <Back J{ Instal ] [ Cancel |

Installation will begin, please wafor the process to complete

5} Setup - Audacity

Installing
Please wait while Setup installs Audacity on your computer.

Extracting files...
C:\Program Files\Audacity\audacity. exe

| Cancel |

When installation is completed, click Finish
!ﬁlVSetup - Audacity @‘EHXI

Completing the Audacity Setup
Wizard

Setup has finished installing Audacity on your computer. The
application may be launched by selecting the installed icons.

Click Finish to exit Setup.

You will need to also extract the LAME MP3 Encoder

libmp3lame-win-
3.98.2



Save the Folder libmp3lame-3.98.2 to your C:\

» libmp3lame-398.2 v |43 [ Search tibmp3iam

Organize v Includeinlibrary v Sharewith v Bum  New folder

Name Date modified Type Size

] BladeMP3EncDLL def 107PM  DEFFile 9ke
%) lame_enc.ll 107PM  Application extens 72KB
| readme 12/23/2010107PM  Text Document 1k8

=] Pictures

B8 Videos

& Homegroup

M Computer
&, Local Disk (C:)

€ Network

The first time you run Audacity you will be prompted to choose a language.
Audacity First Run @

Choose Language for Audacity to use: v
oK I

The last thing you need to do before using Audacity is to setup the LAME
encoder we just installed. Start-up Audacity and click on Edit and then click

Preferences. Then click on Find Library.
nudaciy peteerces S

Audio 1/0 | Qualiy File Fomats ISpectrograms | Directories | Interface | Keyboard | Mouse |

When importing uncompressed audio files into Audacity
" Make a copy of the file before editing (safer)

% Read directly from the original file faster)
Uncompressed Export Format

WAV (Microsoft 16 bit PCM) A

WAV (Microsoft), Signed 16 bit PCM

OGG Export Setup

0GGQualty: [5 0 } 10

MP3 Export Setup

MP3 Library Version: LAME v3.98 Find Library
Bit Rate: 128 v

Cancel OK

You will be prompted that Audacity cannot directly export MP3 files, click Yes.



Export MP3 (]

Audacity does not export MP3 files directly, but instead uses the

- I A freely available LAME library to handle MP3 file encoding. You must
obtain lame_enc.dll separately, by downloading the LAME MP3
encoder,and then locate this file for Audacity. You only need to do this
once.

Would you like to locate lame_enc.dll now?

Yes No |

Navigate where you save the libmp3lame-3.98.2 Folder , click on lame_enc.dll

and click on Open

€ Where is lame_encdll? s e - —
&)=l < Local Disk (€) » lbmp3lame-398.2 +[#3 ][ Search
IS = ——
Organize v New folder
Name 2 Date modified Type
4 Libraries -
: %, lame_enc.dll 12/23/20101:07PM _ Application
"5 Documents
&' Music
&) Pictures
B videos

+& Homegroup

1% Computer
&, Local Disk (C:)

€ Network

~ <[z m »

File name: lame_enc.dll + | Only lame_enc.dil -
Cancel

Your MP3 Encoder is now setup and you can export to MP3 Files now

MP3 Export Setup -
MP3 Library Version: LAME v3.58

Bit Rate: |128 vl

Find Library l
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Getting Audacity for Mac OS X

Go to the URL below start the download process:
http://audacity.sourceforge.net/download/

You will want to pick the Stable version, not the Beta!

Click on Mac OS X to go to the correct download page
Download

Select your operating system to download the latest version of the free Audacity sound editor.

1.2 Series 1.3 Series (Beta)

(in source code)

You will need to download a copy of Audacity appropriate for your system and
also click on the LAME MP3 encoder

MAudacity

Home | [About | [ Download | [Help| [ContactUs] [ Get Involved |

Download Mac 0S9/X
1.2 Series
Recommended Download
Windows
System Requirements
Mac
Linux/Unix + For Mac OS X (Intel): Audacity 1.2.5 (.dmg file, 3.4 MB) - The latest version of the free Audacity audio editor.
Source Code

« For Mac OS X (PPC): Audacity 1.2.6a (.dmg file, 3.9 MB) - The latest version of the free Audacity audio editor.

Release Notes
+ For Mac OS 9: Audacity 1.0.0 (.sit file, 1.5 MB)

1.3 Series (Beta)

New Features in 1.3 (Unfortunately, we no longer have the resources to provide new versions of Audacity for Mac OS 9.)

Windows Installation instructions (OS X .dmg files):

Mac

— 1. Inside your Applications folder, create a folder called "Audacity”

AL 2. Double-click the downloaded .dmg to mount it

Source Code 3. Option-drag the whole of the .dmg contents (not the .dmg itself) into the "Audacity" folder you created
Plug-Ins and Libraries 4. Double-click the Audacity icon inside the "Audacity" folder to launch the program
Obtain a CD
Vendors and Distributors of Ophonal Downloads
Auzacty Plug-ins and Libraries

+ LADSPA plug-ins installer - over 90 plug-ins.

Ads by Google PLe
Convert Your Vinyl « VST Enabler - Allows Audacity to load VST effect plug-ins.
Albums
Download software to « Plug-Ins - Download additional effects and filters.

convert vinyl records

to CD or MP3 for [ « LAME MP3 encoder - Allows Audacity to export MP3 files]
MacOs X




To download LAME Mp3 Encoder click on the link highlighted in green

How do | download and install the LAME MP3 encoder?

Because of software patents, we cannot distribute MP3 encoding software ourselves. Follow these instructions to use the free LAME
encoder to export MP3 files with Audacity.

Windows

. Go to the LAME download page.

Under "For Audacity on Windows", left-click the link " Lame v3.98.3 for Audacity on Windows.exe" and save the file anywhere
on your computer. Do not right-click the link to the .exe file.

Double-click "Lame v3.98.3 for Audacity on Windows.exe" to launch it (you can safely ignore any warnings that the "publisher
could not be verified").

Follow the "Setup" instructions to install LAME for Audacity. Do not change the offered destination location of "C:\Program
Files\Lame for Audacity".

The first time you use the "Export as MP3" command, Audacity will ask for the location of "lame_enc.dlI". Navigate to
"C:\Program Files\Lame for Audacity", select "lame_enc.dIl", then click "Open" and "OK".

If you prefer the Zip option for the LAME download, save the zip file to anywhere on your computer, extract "lame_enc.dll" to any
location, then show Audacity where to find it as in Step 5 above.

In case of difficulty, please view our more detailed instructions on the Audacity Wiki.

[ER

®

>

o

*

7.

Mac OS 9 or X

. Go to the LAME download page.
i Wi

5 ry v3.98.2 for Audacity on OSX.dmg" or "LameLib-Carbon.sit", according to your
operating system.

Double-click the .dmg to extract "Lame Library v3.98.2 for Audacity on OSX.pkg" to Finder, or use Stuffit to extract "LameLib"

from the _sit (either of these may happen automatically).

Double-click the .pkg to install dylib" in ity, or save "LameLib" anywhere on your computer.

The first time you use the "Export as MP3" command, Audacity will ask for the location of "libmp3lame.dylib" or "LameLib".

Navigate to that location, then open the file and click "OK".

In case of difficulty, please view our more detailed instructions on the Audacity Wiki.

@

o>

*

This page is a little confusing, you don’t want to click the link at the top but the
one highlighted in green near the bottom

&8

LAME is 2 library that allows some programs to encode MP
to legally encode MP?3 files.

gles. For more informatigi about LAME in general, click here. LAME is free, but in some countries you may need to pay a license fee in order

Once you have unzipped the archive, you will have a file called 12 LameLib or libmp3lame.dylib. To usc it with Audacity, you can put it anywhere you want, but the first time you want to export
an MP3 file, Audacity will ask you for the location of this file, so you'll want to remember where you put it.

*#* NEW ** Audacity LAME MP3 Tutorials in English, Espaiiol and Francais!

Search )
Google™ Custom Search

For Audacity on Windows:

Lame v3.98.3 for Audacity on Windows.exe

Please support this download server. Any donation is HIGHLY appreciated (NOT required to download
lame, lame is free).

FREE SONG LYRICS - Simple, free, cool lyrics site.

Donate SUBS ESP - Subtitulos de Series y Peliculas -

ZIP OPTION: Do you like Cooking? Check out this FREE RECIPES SITE
Happy HO”dayS toall libmp3lame-win-3.98.2 zip (Issues? Some help HERE)

and to all X FFMpeg Binary for Windows (THIS IS NOT LAME!):
up and to the right. FFmpeg 2009 07 20 for Audacity on Windows.exe

\

For Audacity 1.3.3 or later on Mac OS X (Intel or PPC),

7 or Audacity 125 on Mac OS X (Intel):
/' 0 e Library v3.98.2 for Audacity on OSX.dmy
o

« Check out some excellent Mailing List Archives (Newborn ones!)
FFMpeg Binary for the MAC (THIS IS NOT LAME!):
FFmpeg (2009/07/29/0SX DMG!
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Installing Audacity for Mac OS X

After you click the link for Audacity you will be prompted to save the file

Opening audacity-macosx-intel-1.2.5.dmg

You have chosen to open

2 audacity-macosx-intel-1.2.5.dmg

which is a: DMC file

from: http://audacity.googlecode.com

What should Firefox do with this file?

O Open with

() Save File

Choose....

" Do this automatically for files like this from now on.

Cancel

After you download and mount the DMG file you can see whats inside

B=o-

DEVICES

& Jon

SHARED
ITS DLUS VOC'’s Power Mac G...
ITV VOD (Kuy 201)’s eMac
B3/ v voD (Kuy 203)
ITV VOD (Kuy 204)
B3] university of Hawai ITS DLUS...
[ user1
Christopher Jitchaku's iMac
@ Al
PLACES
B Desktop
£ jonathan
/A Applications

§ Documents

Audacity 1.2.5

(=

Audacity

nyquist

Q

Languages LICENSE.txt

plug-ins README.txt

6 items, 1.7 MB available

Depending on how you organize your applications you can either click and drag
all the files to your applications folder or you can create a folder in Applications

and copy the files there

000

(o[> ]

(3] Applications

a )
n

DEVICES

@ Jon

| Audacity 1.2.5 a

SHARED

| 1S DLUS VOC's Power Mac G... ||

B TV vOD (Kuy 201)'s eMac
B v voD (Kuy 203)
B v VoD (Kuy 204)

B niversity of Hawai ITS DLUS... ||

B user1
Christopher Jitchaku's iMac
@ Al

PLACES

| X Desktop

A jonathan
§ Documents
(@] Pictures
& Downloads
(2] 88 & ITS Trainings
J3 music
(] dosbox
(&) Dropbox

‘E

| (@] Narrated Presentations CD 4%

| SEARCH FOR
!

19.3 GB available
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After you finish installing Audacity you need to install LAME. If you haven’t open

the .pkg file you downloaded earlier and click Continue

000 & Install Lame Library v3.98.2 for Audacity

Welcome to the Lame Library v3.98.2 for Audacity Installer

© Introduction

Destination Sele You will be guided through the steps necessary to
install this software.

nstallation&iype
nstallation

Summaty

/4
Go Back Continue

Choose a Destination and click Continue

e 00 « Install Lame Library v3.98.2 for Audacity

Select a Destination

Select the volume where you want to install the Lame

© Introduction Library v3.98.2 for Audacity software.
© Destination Select

nstallationdfype ‘ @

nstallation

Summaty Jon

19.3 GB available
| 233 GB total
a s—| Installing this software requires no additional space.

o |
{
You have chosen to install this software in the folder “lib” on
the volume “Jon".

_ Choose Folder...

/4
Go Back | Continue

When you are ready to install, click on Install

e 00 & Install Lame Library v3.98.2 for Audacity

Standard Install on “Jon”

© Introduction

© Destination Select This will take 740 KB of space on your computer.
© Installation Type ‘ Click Install to perform a standard installation of
nstallatian this software on the volume “Jon".

Summaty

Change Install Location...

/4
Go Back Install
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You will be prompted for a Username and password for your computer, enter in
the information and click Continue

m Installer requires that you type your

i password.

Name: [User ]

Password:

> Details

@ () (06

Your installation is now complete

800 « Ins ibrary v3.98.2 for Audaci

ucc

© Introduction

© Destination Sel
e Installatlon{’l’y e
© Installation
y
© Summary Install Succeeded
3"‘\‘ =l The software was successfully installed.

4

The last thing you need to do before using Audacity is to setup the LAME

encoder we just installed. To do this startup Audacity and go to Preferences
& WUTTERA File Edit  View Project Generate E

Preferences... 2,

Services

P— -

Hide Audacity 8H & ©. ... . . . "@ Defat
Hide Others \(3H 10 "

Show All

Quit Audacity #Q




After clicking on Preferences click on File Formats At the bottom you will see the
MP3 Export Setup, click on Find Library to find the LAME MP3 Encoder we
installed earlier

Audacity Preferences

[ Audio I/O Quality ' File Formats Spectrograms Directories Interface Keyboard Mouse?

When importing uncompressed audio files into Audacity

O Make a copy of the file before editing (safer)
8 Read directly from the original file (faster)

Uncompressed Export Format

[ WAV (Microsoft 16 bit PCM) 4]

WAV (Microsoft), Signed 16 bit PCM

OGG Export Setup

L. > B - > S
0GG Quality: hd
0 10

MP3 Export Setup

MP3 Library Version: LAME 3.98.2 ( Find Library )
e —

Bit Rate: (128 )

( Cancel 3 ( oK )

When you click on Find Library you will receive a warning message, simply click
YES

Export MP3
Audacity does not export MP3 files directly, but instead uses
LAME, an MP3 exporting library available separately. See the

documentation for more information.

Would you like to locate libmp3lame.dylib now?

( No ) Yes
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When you click on YES you will see a list of folders, click on the audacity folder
then click on the libmp3lame.dylib file and click Open

OO Opep;
Where is libmp3lame.dylib?
< » ) (28] =[m) 3 audacity el (Q search
[
¥ DEVICES \ > [ include |] (2] audacity Ol . libmp3lame.dylib m
=] mcconn... > [ lib + O-ayh *
& Jon exec » [ McAfee >  libfuse.2.7.3.dylib  » [
[ Aud.. & |{fal » [ mysal » @ libfuse.2.dylib 1
Ltam.. & in > (] mysqgl-5.....6-x86_64 2 libfuse.dylib >
are L M libfuse.la
¥ SHARED \ndalone P # libfuse_in....7.3.dylib »
% S DLU... [F}y ) # libfuse_ino64.2.dylib
ITV VOD... i i i
1R6 [ 2 libfuse_ino64.dylib )
- Name libmp3lame.d
= v vop... M libfuse_ino64.la yiib
= iTv vop... (23 pkgconfig » Size 740 KB
l! Universit... Kind Mozilla Shared (J)
E] userl Library
i Created 12/23/08
=
[!_] Christop... 3:37 PM
@ All.. Modified 12/23/08 »e
V PLACES ~ Last opened 13123/72::408 X
Desktop 4 1 1 1 1l ° S oas 1
M innathan [V € € P>

Enable: | All Files (%) "6'!

(Canee) GO
4

Your MP3 Encoder is now setup and you can export to MP3 Files now
MP3 Export Setup

[MPB Library Version: LAME 3.98.2 ] ( Find Library )
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Recording a Podcast in Audacity

Creating a podcast in Audacity will require some hardware such as a microphone
and headphones. You can purchase these at local electronic retail outlets or at
the UH bookstore. Please note that the choices in hardware are vast and you
should choose equipment that you find comfortable to use.

microphone headphone

Once you have your hardware setup you should start Audacity This is a basic
map of the various items in the interface, though there appears to be a lot of
meters and gauges the main items you will want to see are the Recording and
Playback Controls as well as the volume and sound level meters.

Audacity Menus Recording & Playback Controls

: , /(=123
Tools Fie Edt Vew Propct Genersle Elfect Ansy? b
N =
Sound 1 L « > O " o »
Level PRI / J / J
Meters ™ L] ;
Output & | T4y 42 22 36 20 24 -18 42 & 0 Ty %%‘é‘;g
iy N[T i L T] [L 1 -
Volumes - Q Pt 0 > [Lentn =~ Uz
| B @8] S| ] plL]L
Actions “—rs o = = T ) 5% o 5 Semchr
: : : : I8 Audio
“ Track
Area
K11 : 'IEvJ -
Hints/ .
TOOltlpS Froectrate 43100 Curzer; 000 000000~ 2ec (Snap-To Or1]
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When you are ready to start recording you will need to click on the Record button
in the Recording and Playback
Controls.

Play Record Pause Stop

Skip to Start._ : ~_Skipto End
J i

Once you start recording begin speaking into your microphone. You will notice
that the green output and red input meters will become active as you speak and
the blue wave forms in the window below will show the audio you are recording.

If you don’t see any activity but a flat line where the blue wave form is below you
may have to double check your hardware is working properly and that you have
setup your microphone correctly.

While you are recording if you feel the need to pause to catch your breath or
otherwise take a break click the Pause button to halt the recording. When you
are ready click Pause to resume your session.

When you are done, click Stop.

N OO Audacity
,.»I“_,_:,’ 7 - —— L E | L] =
= RN S  RERENREET A e & |
Plek U U ey e e 36 24 <12 0 P 36 -24 <12 0
W D . Y Q" [Defau inpur Source ]
¢ [oa@ e (oo [8]8]8]R
=10 00 v 20 30 4.0 5.0 6.0 7.0 1] I
[xIaszo Trac > ] 1.0 H
||Stereo, 22050H; 05
|| 32-bxt ficat %
Mute Solo 0.0_H
" % ) 0.5
0-— [0
1.0
0.5
v
o.o-H
0.5 v

Progect rate: 22050 | Cursor: 0000.000000 mincsec  [Snap-To Off)

At this point you should save your work so you don’t have to re-record in case
the application crashes.
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To export your completed Podcast as an MP3 simply click on File then click on
Export as MP3

& Audacity Edit View Project Generate

New 2N |

Open... 20 |
= ¢ Close BW
Pe % Save Project #S

Save Project As...

W g i

Recent Files... >

X[16-The Th ¥ Export As WAV...

Stereo, 44100HZ
32-bit float

Vital IS5 Export As MP3...
e - . i
L o R Export As Ogg Vorbis...

Export Multiple...

Page Setup...
Print...

Choose a location and enter the file name you would like to save as.
NOTE: Format should be MP3

Save

Save MP3 File As:

(¢

Save As: podcast.mp3

Where: | (] Music

Format: | MP3 files (*.mp3) +)

_ Cancel Save

Once you click Save the file will begin to export, wait until the export process is
complete
a0 Export

Exporting the entire project as an mp3

Remaining time : 0:00:14

Cancel

You now have a completed MP3 file that you can post into your course space or

share in any number of methods.
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Jing Screen Capture

There are two versions of Jing, the free version and the professional version.

The professional version of Jing costs $14.95 per year and allows you to save
the file as a mpeg 4 video and also allows you to upload to youtube directly. You
can download a copy of Jing free at www.techsmith.com/jing

Install Jing and Sign Up for
Screencast.com

Download and install Jing from http://www.techsmith.coml/jing.
Double click the installer and proceed as directed. Near the end of the short
process you are prompted to sign up for Screencast.com.

Screencast.com

Screencast.com is a hosting service from
TechSmith, perfect for the videos and
images you create with Jing. You get 2 GB
of storage and 2 GB of bandwidth per
month for free. You can also choose to
host your captures elsewhere, such as
Flickr or your own FTP server.

Screencast.com is private and you own
and control all your content. Only people
you choose can see it, and it’s only deleted
when you delete it.

TechSmith is the creator of Jing and Screencast.com. Sign

up to share images and video to Screencast.com, save to

your computer, copy images to your clipboard and more!

what is Screencast.com?
Valid email address: jing.user@yahoo.com )
)

Create display name: JingUser ?

o)
Create a password: sssssssces ?

Country: ' United States

Already use Jing?

( Login ) ( Continue )
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Find and Launch Jing

After the installation and sign up is complete, you might not notice anything has
changed on your computer. Look carefully around the top edges of your screen.
On Windows, the Jing Sun Launcher location is at the top center of the screen.

On Macintosh, it’s in the upper right corner.

As you move over the “sun” three options will emerge. The most useful one is
Capture. It looks like the image below--the faint one without the mouse cursor.
It's discreetly tucked away somewhere on the edge of your screen, always ready
when you need to make a capture. (Oh, and you can always move or even hide
the sun if you want.)

% More

Capture
History

Taking your first capture:

1. Mouse-over the sun and three little rays appear

* The one with the cross-hairs is Capture. This is how you start your
capture.

* The one in the middle is History. Copies of your captures are located
here.

* The one with the two gears is More. There are many settings you can
change in More. For example, you can setup Hotkeys, or make it so the
Jing sun doesn't appear on your screen.

* Click Capture.

2. Select an area of your screen to capture.

You can select a window, part of a window, or, you can click and drag the
cross-hairs to select a region. Decide if you want to capture an image or video.
You can add arrows, text and highlights to images. If you have a microphone,
you can narrate your video! Videos are limited to 5 minutes in length. For this first
capture, we suggest you click the Image button.

3. Choose what you want to do with the image (or video).

You could save the image to your computer. You can also copy the image to
your clipboard. This makes it easy to switch to another application like a
document or email and paste the image. Sharing to Screencast.com returns a
convenient link which is copied to your clipboard. This is a very powerful option in
that you can paste the link into chats, emails, and instant messaging clients.
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Selecting a Capture Area

Click Capture (or use a capture Hotkey) to initiate the capture process. If you
have multiple windows on your screen, notice how certain areas will be brighter
than others as you move your mouse around the screen. Jing will capture the
bright (non-dimmed) area of your screen.

To specify a capture area, click and drag the mouse. You can select a
rectangular area of your screen to capture. Once the area is highlighted, you can
adjust the size by clicking and dragging the borders of the capture area.

Drag edges to
adjust capture area

Hold the <Ctrl> key or <Shift> key as you drag to snap to standard dimensions.

Holding Ctrl locks to a 4:3 aspect ratio and Shift locks to 16:9. This means there
are 4 pixels in width for every 3 pixels in height, and likewise, 16 pixels for every
9 in height.

Fde Ede Yiew Comern Dew Tcols Window Help I
v O f Aspect 43 l | f |
>

Hold the Ctrl
key as you drag
® toselect4:3

aspect ratio

OO O @ orgroobe sw=p |

This is particularly handy if you are working with video editors or websites that
require one of these standard ratios. Videos that don't comply will often have
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black bars or may appear squished or stretched. Screencast.com does not resize
your content.

Here are some popular dimensions:

Standard, 4:3 (width:height) Popular dimensions include: 320x240, 640x480,
800x600, 1024x768

Widescreen, 16:9 (width:height) This is sometimes referred to as High Definition
or HD. Popular dimensions include: 640x360, 800x450, 960x540, 1024x576,
1280x720, and 1920x1080

To capture video of the selected area click the Video Icon
Capture Video

" e

Once you click the icon a 3 second countdown will appear, and your screen will
then be recorded. Perform any actions you’d like to show while narrating along.
Note that that there is a 5-minute time limit.

The recording

starts in 3
seconds, and
then you're on!

If you need to pause for some reason you can click the pause button to halt the
recording, if you are done you can click Stop. Suppose you make a mistake and
you would like to restart, click the restart button to re do the recording. If you
don’t want the microphone to pick up your voice click mute and if you'd like to
cancel the recording all together without saving click Cancel.

Welcome to the TechSmith
Education Community Blog

0:05 elapsed |

" T®

Stop Pause Mute Restart Cancel
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Once you are done capturing and you click Stop you will be given different
options depending on if you have the Professional version or not.

W H]| '8 '® X
T w T s

All versions allow you to save the file as a flash video or upload it to screen cast.
The flash file can be uploaded to your favorite website or the Resources tool in
Laulima.

Sharing via Screencast.com

Once you take a capture and click the Share via Screencast.com button, your
content is uploaded to your account on Screencast.com and in a matter of
seconds you receive a link to your capture. The link is copied to your clipboard,
which you then paste into Laulima as a Resource Weblink, an email to your
students, or in a discussion posting to illustrate a point.

Save your Capture

If you choose to save your screen capture it will save it as an adobe flash file or if
you have the professional version you can save it as an mpeg4 video. In either
case you can then share it with students by uploading this file to your Laulima
course space.

The advantage of using the flash file is that the students won’t need to download

the file to view it and it will start almost instantly depending upon the students
internet connection.
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Saving a narrated Powerpoint Presentation in Office 2004

Microsoft allows you to save your Powerpoint Presentation with Narration. To
Narrate a presentation click on the Slide Show tab and then click the Record
Narration... button.

_6 PowerPoint File Edit View Insert Format Tools Emmm Window Help

g LAl =R = i - | [ [ |m £ View Presenter Tools
: - - = — View Show i
Arial vuw|B 7 U s |[B== ‘ Rehearse Timings L

(] l 200 Record Narration... i

v - = Set Up Show...
1 (2} TALENT SESSION: |

CONVERTING COURSE CONTENT FOR THI|

February 15

2011
2 [5) AGENDA

« Overview of Digital Formats

Action Buttons > 1

Custom Animation...

)

AI + Create a PDF on Mac OS X and Microsoft \| Preset Animations »
+ Create an Audio Podeast (MP3) with Audad | | | s N R X

A + Create a Screen Capture with Jing Animation Preview

- + Create a narrated Powarogin] using Micros) Slide Transition...
o3, 3 ) WHY DICITAL?
E2] + Simplifies distribution and expands access Hide Slide

+ post to Webpage

=] et w,m: Custom Shows...

You will then be prompted to Record the Slide Show. Click Start Recording
when you are ready.

Record Narration

Recording options

Max record time: >1 hr, 44.1 kHz, 16 bit, Stereo

Sound input device: | Built-in Microphone _ﬂ
Input source: | Internal microphone _3]
1y sound through output device

Link narrations

Large narrations should be linked for better performance.

(7] Link narrations:

Save linked narrations in:

Jon:Users:jonathan:Documents « Set...

_Cancel ) ( Record )

Once you start recording the presentation it will appear you are running the slide
show. The microphone will be recording your voice as you speak, unfortunately
there are no pause buttons to take a break so be prepared to complete your
narrations in one sitting. When you have completed the narrations you will be
prompted to save the slides timings and then you can review the the timings in
slide sorter view.

|

The narrations have been saved with each | Do you want to review timings in slide sorter

“ z) slide. Do you want to save the slide timings ‘ “ z) view?
also?

~ No Yes _ No ) [ Yes

32



Saving as a Movie

To save your presentation as a movie go to File then click “Make Movie..”. Add a
file name and choose a save location and click Save. The video will begin saving
and processing your movie. Depending on the length of your presentation and
the capability of your computer the time to completion will vary.

& PowerPoint JZl0 Edit View Insert Format Tools Slide

3\ g™ ¢ Project Gallery... ¢ ®8P
- 7 | No Transition | New Presentation 2N
‘ Open... 20

Close BW |
Save #S '
Save As... ouns |

Save as Web Page...
Make Movie...

Web Page Preview

Page Setup...
Print... #P
Send To > :
Properties...

1 Jon:Users:jonathan...nt_TALENT_Final.ppt
2 Jon:Users:jonathan...ments:door sign.ppt
3 Jon:Users:jonathan...ble_TALENT_Final.ppt
4 Jon:Volumes:CRUZER:readcount.ppt

Save As: SP_11CreatingMultimediaContent_TALI B

(«7») (s2[=[m) (& Desktop B Q@search
i Universit.. Name Date ...ifi
()6 11/24/10
v PLACES 11/22/10
11/22/10
£ jonathan 11/16/10
7\ Applicati... 11/16/10
) Documents 11/16/10
(@] Pictures 11/16/10
& Downloads 11/12/10
&S 11/12/10
53 Musi 11/12/10
usie talent 11/12/10
S dosbox 1 0 prger 11/10/10
Dropbox v & == )<
E‘Append file i Movie Options...

New Folder Cancel

The status bar will appear shortly after you click Save, please be patient as the
file is saved as a movie.

PowerPoint

PowerPoint is saving SP_11CreatingMultimediaContent_TALENT_Final.ppt.mov:
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Saving a narrated Powerpoint Presentation in Office 2010

Microsoft allows you to save your Powerpoint Presentation with Narration. To
Narrate a presentation click on the Slide Show tab and then click the Record
slide Show button. If you intend to record narration from the beginning click on

“Start Recording from Beginning...”.

Slide Show Review View
= ‘ x |[7] Play Narrations (@l Reso
|l/)_ LJ
[V] Use Timings =
ehearse |Record Slide| )
imings | Show~ |[¥] Show Media Controls | [] UseF

| WD Start Recording from Beginning...

MO Start] ] .
Start Recording from Beginning

Record audio narrations, laser
pointer gestures, or slide and
animation timings for playback
during slide show.

@ Press F1 for more help.

You will then be prompted to Record the Slide Show.

when you are ready.

- B
Record Slide Show &léj

Select what you want to record before you begin recording.

[V| slide and animation timings
(V] Narrations and laser pointer
[ Start [:}cording ] [ Cancel ]

. 4

Click Start Recording

Once you start recording the recording control will appear on the top left corner.
Click the arrow to move to the next slide, click the pause button to pause the
recording and click pause again to resume. If you need to re-record a slide click
the return arrow and the recording will pause to a point just before you started
speaking on the current slide. Click Resume recording to re-record the slide.
When you click next after the last slide the recording will finish automatically.

X
% 0 0:00:02 © 0:00:02
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Saving as a Movie

To save your presentation as a movie go to File then click Save As. In the Save
as type menu at the bottom choose Windows Media Video. When ready add a
file name and choose a save location and click Save. The video will begin saving
and processing your movie. Depending on the length of your presentation and
the capability of your computer the time to completion will vary.

[P] Save As = (o]
@Cv' ‘| « Documents » My Documents » < ‘ 5 H Search My Documents )

Organize v New folder B v @

Bl Desktop &

Documents library
& Downloads

Arrangeby: Folder ¥
My Documents

& Dropbox
] RecentPlaces || Nome Date modified Type
&7 My Dropbox 2/6/2011 9:18 AM File folder
4 Libraries ProfCast 10/15/2010 7:47 AM  File folder
4 [ 5] Documents Symantec 10/3/2010 11:45 AM  File folder
My Document:

. Public Docume
Jﬁ Music

&= Pictures | J Ul »
File name: Narrated Presentation v
Save as type: | Windows Media Video VI
Authors: jtsujimura Tags: Add atag
4 Hide Folders Tools v Save ] [ Cancel ]

To see the progress of your presentation look at the bottom of Powerpoint 2010
for this status bar. If you wish to cancel click the red circle with the x.

Creating video Narrated Presentation.wmv (5]
[ — |
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