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Functional Statement

The overall mission of the William S. Richar
Law is to provide formal legal education, to enc
support scholarly legal research, and to promote
society and professional responsibility and publi
the legal profession. The School of Law shares
State of Hawaii and the University to provide ed
opportunities for the people of this State, and
Pacific and Asian legal studies and the Law of t

I. Dean of the School of Law

Responsible for the overall planning, supervi
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direction of all functions and activities necessary for the

effective implementation of the School’s instruct
and public service programs.

Coordinates the instructional, research, law

ional, research

library, student

services, administrative services, alumni affairsg and community

relations activities of the School of Law.

Maintains liaison with the University’s admin
University programs, the Hawaii State Bar, Legisl
Judiciary, accrediting organizations, other law
public and private legal agencies throughout the
the national and international legal community.

Manages the development program, including fu
activities, special events, distinguished visiton
. protocol, alumni activities and overall public re

II. Associate Dean
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Reports directly to the Dean in administering
program, class scheduling, instructor assignment

faculty

1

support, development and advising, program and curriculum

evaluation and development, and coordination of
committees.

culty

Coordinates curriculum planning, faculty recrupitment,

promotion and tenure, and other related faculty
Provides student academic counseling services

Coordinates the Law Review, Moot Court and St
programs.

Maintains academic regqulations of the School

Serves as advisor for special courses, joint
programs.

Serves as immediate supervisor for the facult
stenographer staff.

III. Assistant Dean for Student Services
A. Student Services

Reports directly to the Dean in administering
services activities of the School of Law:

Directs the admissions and registration funct

Provides student advising, including financia
non-academic counseling.
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III. Assistant Dean for Student Services (Contir

A. Student Services (Continued)

Maintains student applications and academic 1
compliance with confidentiality requirements.

Directs the placement program for students ar
including serving as liaison with the judiciary 4
the public and private legal profession.

Coordinates public information activities, ir
development of publications, catalogs and handbod

Maintains liaison with appropriate Universit)

jued )

tecords, ensuring

)Jd graduates,
ind members of

jcluding
bks .

r related offices

and national counterparts in admissions and placément

organizations.
B. Administrative Services

Reports directly to the Dean in the provision
administrative functions requisite to the effect]

operation of the School of Law’s instructional, 3

research and training, student services and speci

Oversees the implementation of necessary opel
School in the following areas:

Law
Budget planning, development and execution.
Funds disbursement and records management.
Personnel Management.

Procurement of goods and services.
Facilities and property management.
Financial accounting, analysis and reporting.
Contracts and grants management.
Maintains liaison with related university, st

private agencies.

IV. Law Librarian
Reports directly to the Dean in planning, dev
operation of the Law School Library, serving as t
and resource center for the School, including acd
research materials and basic reference services.

Provides bibiliographic and other legal media
full programs of the School of Law and for the pr
universities and schools.

Coordinates with the State Supreme Court Libr
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provision of legal materials as required by the kench, bar and

general public.

Oversees the implementation of general policﬂes of the Law
School faculty library committee as related to liprary

acquisitions and continuations.

Responsible for ordering, receiving, processi

ng, cataloging

and integrating new library materials into the existing

collection.

Supervises circulation control and physical
including managing book circulation and retrieval
inter-library loans.

usekeeping,
and
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IV. Law Librarian (Continued)

Manages various types of support equipment for patrons.

Oversees the technical services and public s
of the Law School Library, as well as provides s

vices functions
plemental

services including access to an automated legal research system,

on-line database services of the State of Hawaii’
Reference Bureau, and access to an inter-library
the graduate library and law libraries across the

Provides library staff development and super
recruiting, hiring and processing of appointment
student assistants, and provides overall supervi
library personnel staff’s performance, essential
and more than adequate law library.

Pacific and Asian Legal Studies

The Pacific and Asian Legal Studies program i
comparative study of law, focusing on Asia and th
of the Law School’s faculty members have incorponx
Asian-Pacific component into their work, includirn
offered in the current J.D. curriculum. Training
workshops are also offered. The Director serves
the many activites within the School of Law which
area. Eventually, the studies will be developed
certificated program.
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The Law of the Sea is a program of the Willi
School of Law. It provides a forum for the stud
of the law, policies, decisions, and organizatio
related to the use of the world’s oceans. It en
facilitates communication and research among tho
involved, publicly or privately, in marine affai
stimulates debate on major issues and disseminat
and ideas. 1Its primary focus is on the internat
the law, utilization, and management of the ocea
the legal, social, political, and economic conse
evolving uses of the sea. It has a global persp
multidisciplinary identification. It seeks assi
regions of the world and from all relevant social
sciences and technologies.
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