OFFICE OF ACADEMIC AFFAIRS

As ﬁart of the Chancellor's Office, provides the leadership requiréd to support the
academic programs of the University of Hawait at Hilo. :

OFFICE OF THE VICE CHANCELLOR

Serves as the principle assistant to the Chancellor in all academic matters.

¢ Plans, organizes, directs, coordinates and evaluates all academic
programs, including student information systems and analytical studies,
requirements of the campus, the system-wide offices and the Federal
government; :

o Directly supervises the personnel responsible for: the College of
Agriculture, Forestry and Natural Resource Management; the College of
Arts and Sciences, Ka Haka ‘Ula O Ke'efikslani; the College of Business
and Economics; the College of Pharmacy, the Library; and the College of
Continuing Education and Community Services;

e Bears senior responsibility for the effectiveness of programs such as the
Freshman Year Program and the Hawai'i Small Business Development
Program; and .

» Serves as Acting Chancellor in the absence of the Chancellor with all the
authority and responsibility pertaining thereto,
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COLLEGE OF AGRICULTURE, EORESTRYAND

Offers an agricultural program leading té a Bachelor of Sclence in Agricuiture
degree with emphasls In crop production, animal production, genaral agriculture, and
forestry and natural resource management. :

OFFICE QF THE DEAN
Directs activities, currloula, and personnsl inthe College ofégﬂcuiture, Forestry and

Natural Resource Managemsnt, Directly supervises the personnel rasponsible for the
Paciflc Aquaculturs and Coastal Resources Centat, Directs activities and personnel ofthe

University of Hawall Hilo Agricultural Farm Laboratery.
« Coordinates lnstrubﬂonal activities,

« Reorults and retains qualifisd faculty and research staff members.

¢+ Formuiates and defande financls! plans. -
s Allocates funds to various programs,
»  Conirols the expandliture of funds.

» Develops and maintains qﬁality nstructional, research, and community
service programs. '

«  Maintalns communications with agricutiural governmental agencles,
cliant groups, and the general public.
INSTRUCTION '
Prepares students with broad and full understanding of the basle factors lvolved In
production, management, processing, distribution, marketing, sales and services In the

fleld of agriculture,
«  Provides coursss and tralning for students planning agrlcultui'él oaraers,

« Ensures that students complets 2 core of basic solence courses and
substantial courses In general eduoaiion.

The Pacific Aquaculture and Coastal Resources Center (PACRC) supports the
Universlty's aquaculture, and marlne sclence programs, emphasizing extenslon and
rasearch In aquaculture, fisherles, and coastal resource managemant. PACRC projects
are collaborative with & wids varlsty of pariners, funding Institutions, and stakeholders
throughoutthe world, Further,the PAGRC housssihs Hawall Cooperative Studies Unlt, a
cooperative research unit with UiS. Gaologlioal Survey.
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COLLEGE OF ARTS AND SCIENCES

Provides baccalaureate. degree programs leading fo the Bacheior of Arts in the
Social Sciences, the Humanities, and the Natural Sciences.

OFEICE OF THE DEAN

Responsible for the overall activities, curricula and personnel of the College of Arts
and Sciences. N

[ ]

Responsible for faculty personnel actions, faculty recruitment and affiliate
faculty.

Maintains liaison with College Senate and Senate Executive Committee,
other Deans, Directors, Vice Chancellors and the Chancellor.

Responsible for overall curriculum development and long-range planning.

DIVISIONS
(Humanities, Social Sciences, and Natural Sciences)

Develop coherent programs among the disciplines within the respective divisions.

Coordinate curricular offerings among the disciplines.

Offer courses to meet the major needs of major programs in each
discipline and the needs of general education and lower division
students.

Consuit and cooperate with other divisions on curricular matters.

Review and process personnel transactions, administer student help and
the operating and equipment budgets.




KA HAKA ‘ULA O KE‘ELIKOLANI

Provides baccalaureate and master's degree programs !eading to the
Bachelor of Arts and Master’s of Arts in Hawaiian Language.

OFFICE OF THE DEAN

Directs activities, curricula, and personnel in Ka Haka ‘Ula O Ke‘elikdlani.

. Recruits and retains qualified faculty and research staff members.
. Formulates and defends financial plans.

. Allocates funds to various programs.

. Controls the expenditure of funds.

. Develops and maintains quality instructional, research, and

community setvice programs.
. Coordinates instructional activities.

. Maintains communications with government agencies, client
groups, and the general public.

MOKUNA PAPAHANA KALAIIKE (Academic Programs Division)

. Prepares students with broad and full understanding of the basic
~ factors involved in the study for undergraduate and graduate
degrees in the Hawaiian language.
. Provides courses and training for students.

. Ensures that students complete a core of basic courses and
substantial courses in general education.

. Provides for teacher training.

HALE KUAMO'O CLENTER (Language Support and Qutreach)

. Maintains a Hawaiian language support center (Hale Kuamo'o) and
- other outreach programs. _

. Provides research, curriculum development, language =~
development, archival work, and educational technology.
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LIBRARY SERVICES
ADMINISTRATION

Directs all library and media activities,' services and personnel for the
- University of Hawai‘i at Hilo.

s Directs the development of library and media services,
resources, and facilities,

» Responsible for fiscal planning and management to insure
the efficient operation and development of the Library and
Media Center,

o Provides for staff development and training to insure an
adequate level of services.

+ Directs the selection, acquisition, and processing of library
and media resources.

¢ Provides for special collections and services in response to
instructional and research needs of the University
community.
LIBRARY
Public Services

Reference. Instruction, & Special Services

e Provides informational and reference services to
students, faculty, and the community.

o Responsible for the development and maintenance '
of Reference, Hawailan, and other special
collections. -

* Provides access to bibliographic information through
online data bases, CD ROM, and other products.

» Supervises the operation of Special Collections,
including the management of archival materials.

* Provides access to Hawai‘i Island newspapers and
other materials through - the Hawai‘i Island
Newspaper Indexing Project and other indexing
endeavors.

+ Provides a blbl!ograph:c instruction program to
assist students in making effective use of the
library's collections and services. Special programs
to instruct faculty with the new technologies are also
available.

» Develéps bibliographies, guides, handbooks, and
other finding tools to assist students in using the
Ilbrarys resources.

Circulation

. Responsnble for the circulation of al} library
materials.
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* Handies shelving and stack maintenance.

» Responsible for the automated circulation system,
including documentation, training, and maintengqce.

» Provides interlibrary loan services to the University
community, including films and videotapes.

» Manages special collection housed in Circulation: closed
shelves, reserves, all audiovisuai materials, computer
software, etc. ' '

*» Processes all periodical and serial binding.

* Handles general book mending and preservation.

» Coordinates room reservations for the multileve! facility.

* Responsible for the maintenance of a variety of equipment
in the public areas.

o Manages all public and staff photocopying.

* Responsible for the cataloging and processing of all materials
added to the collection. '

* Responsible for the development and maintenance of the online
data base. '

Acquisitions, Receiving, and Serials
¢ Responsible for the ordering of library materials.

¢ Responsible forthe receipt, processing, and payment of materials
purchased,

+ Maintains control over the materials and equipment budgets.
* Processes all gift materials presented to the fibrary.
* Responsible for the acquisition and receipt of serial materials.
Government Documents and Periodicals |
o Responsible for the selection, acquisition, processing,
development, and maintenance of the U.S, Government
documents collection,

* Provides reference services for government documents.

* Responsible for the check-in, claiming, and maintenance of the
periodical and newspaper collections.

MEDIA SERVICES

Audiovisual Services

o Makes available a variety of audiovisual equipment and services to support

instructional activities.
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» Responsible for the acquisition, inventory, repair, and,mainténance of
audiovisual equipment.

Graphics Services

» Provides duplication services for the campus.

» Provides graphics production for institutional and curricula support.
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SOLLEGE FOR OONTINUING EDUCATION AND
COMMNITY SRRVICE

QFFIGE OF THE DEAN
On 2 yoarround, lsland-wids basls, provides overall superviston, adminlstration and

laadership of COECS. Supanises prafassional sisdf of sducational speclalists, support
steff and spoclal projacts parsonpel,

GREDIT PROGRAM

Bots 46 lson it the UHH Gollege of Arts & Sclenost; e Collsge of Agricutiurs,
Forestry 2nd Natural Resouros Menagement Ka Haka 'Ula O Ke'ellkSlan the College of
Businats and Ecomomios; arid s Oclege of Pharmecy In planning, doveloping,
mplernanting and evalualing Universly eredlt sourses oftsred through CCECS, Aclsas
llaéson with appropriate unfis of UiHlo and UHkManoa In offarlng extended graduete
prégrame,

SENIOR PROGRAM
{rveooparation with senlor clizens and looa) ehate and nalionel organizations, plans;

d[?‘velops. implements 2rid eveluates programs 1o ot e euoational needs of sanlar
" cliizens, '

Plans, daveleps, Imﬁl_emants #nd syaluales Tneservioe programs” for Hawall and
Maul Gounty teachste In tre Stats of Hewall Depariment of Eduosiion syster, Plang,
develops, Implsments and evalustes nomvoredt persons) and professlonal development
programs for all ¢izgns, exsept atnlor olfizens,

NTERNATIONALPROGRA
Plans, davslope, implomans and evaluates [ntemations) shererm Travel'Siudyto
Hewalll Programs and the yearrouid Klo Intansive Languzge QOppdrtunifies (KdkQ))

‘Prograrn, Plans, devolops, Implements and evalustes English-ae-a-Secand-Language
(ESL}oourses,

. SQNEERENCE PROGRAM

Plans, develops, Implements and eveluates UHH and nonUMH canfarances,
workshaps, professional and scademla meetings and programs, Full support servloss and
all aspscis of program coordnation ata [ncluded as parl of program rasponsibiiliies.

NORTH HAWAL EQUCATION AND RESEARCH CRNIERINGAL

Servas a3 2 Distance Lagmming Cenfar for the dlstance learnlng progiams stthe
Unlxt'eralty of Hawall at Hilo, a8 & baze stallon forfleld resatrch end 28 & aommunity
ganiet, ’ :

Plang, devalops, Implements and svalustes lfeleng laarning programs and
higher eduostion servioes o tha raglon:
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COLLEGE OF BUSINESS AND ECONOMICS
Provides for baccalaureate degree programs léading to the Bachelor of Business
Administration and the Bachelor of Arts in Economics: and certificate programs.
OFFICE OF THE DEAN |

Responsible for the overall activities, curricula and personnel of the College of
Business and Economics. . '

o Responsible for faculty personnel actions, faculty recruitment and affiliate
faculty. )

e Maintains lialson with‘Col!ege Senate and Senate Executive Commiﬁee,
other Deans, Directors, Vice Chancellors and the Chancellor,

» Responsible for overall curriculum development and long-range planning.

» Coordinates curricular offerings among the disciplines.

»

* Reviews and processes personnel transactions, administers student help
and the operating and equipment budgets.

INSTRUCTION
o Offers courses to meet the major needs of h’xajor programs in each
discipline and the needs of general education and lower division
students. '

» - Consults and cooperates with other divisions on curricular matters.
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