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FUNCTIONAL STATEMENT

_ The overall mission of the William S. Richardson School of Law is to provide
formal legal education, to encourage and support scholarly legal research, and to promote
Justice in our society and professional responsibility and public service within the legal
profession. The School of Law shares the goals of the State of Hawaii and the University
to provide educational opportunities for the people of this State, and to be leaders in
Pacific and A31an legal stud.les

I Ofﬁce of the Dean of the School of Law

Responsible for the overallplannmg, supervision and direction of all fanctions
and activities necessary for the effective nnplementaﬁon of the School’s mstrucuonal,
research and public service programs. : O

Coordinates the instructional, research, law library, student services,
administrative services, alumni affairs and community relations activities of the School of
Law. ‘ -

Mamtams Tiaison with the Umversrcy s administration, other Umversfy programs,
. the Hawaii State Bar, Legislature and Judwlary, accrediting organizations, other law
schools, and public and private legal agencies throughout the state as well as the national
and mtematzonal legal community.

s+ Manages the development program, including fund raisiﬁg actiﬁties, special
events, dlstmgmshed visitor logistics and protocol, alumni activities and overall public
relauons
o Office of the Asso<:1aie Dean of Instrucuon
Reports directly to the Dean in administrating the academic program, class
scheduling, instructor assignments, faculty support, development and advising, program
and curxiculum evaluation and development, and coordjnation of faculty committees.

Coordmates curriculum planning, faculty recruitment,. promouon and tenure, and
other relaied faculty act1v1t1es '

Prowdes sﬁ.;dent academic counseliﬁg Services.
Coordjx_zgtéé the Law Reﬁew, Moot Court and Student Extcrpship programs.
* Maintaiss academic regulations of the School of Law.
Serves asﬁdvisor for spec%ial cburscs,‘ joint and dual degree programs.
Seﬁes as i;amediate supervisor for faculty suppbrt specialists.
II.  Office of the Associate Deén of Student Services

Reports drectly to the Dean in administering the student services activities of the
School of Law :

Drrects the adrmssions and registration funcnons

. Provides student adwsmg, mcluding ﬁna.ncml—ald and other non—academc
counseling.



Provides student academic counsehng services in coordination with the Associate
Dean of Academlc Affairs.

Mamtam5 student apphcanons and academic records ensuring comphance thh
confidentiality requ:trements

Directs the placement program for students and graduates; inchiding serving as
liaison with the judiciary and members of the public and private legal profession.

Coordmaies public information activities, mcludiug development of pubhcatlons
catalogs and handbooks

Mamtams liaison with appropriate University related offices and nanonal
_counterparts m admxssmns and placement organizations.

IV Admm1st;'at1ve Serv'lces

R'eporfsﬁdirectly to the Dean in the provision of administrative functions requisite
to the effective and efficient operation of the School of Law’s instructional, academic
support, research:_and u‘ainjng, student services and special programs.

Oversees the implementation of necessary operations of the Law School in the
followmg areas: ' :

Budget plannmg, development and execution.
Flmdsr d1_sbursement and records management.
a Per‘sonne_l,‘Management. .
Pro_curem_enf of goods and services.
Fa,c111t1es and property management.
' Finanoiel:eooou_xxting, lahalysis‘ and reporting.
(_Zo'xzt'reci.:snand grants mand_gem’ent.
Mamtams Haieon with related university, state, federal and private agencies.

. V. Law School Library

Reports ddrectly to the Dean in planning, development and operaﬁon of the Law
‘School Library, serving as the major legal and resource center for the Schoo], including -
access to legal research materials and basic reference services.

Provzdes bibliographic and other 1egal media support for the ﬁlll programs of the
School of Law and for the pro grams of other universities and schoels. -

‘Coordinates with the State Supreme Court Library, the prowsxon of legal
matermls as required by the bench, bar and general public.

Overs ees the implementation of general policies of the Law School faculty hbrary
committee as related to library acquisitions and continuations.

Responsible for ordering, receiving, processing, cataloging and integrating new
library materials mto the' existing collection.

: Superv1ses circulation control and physical housekeepmg, including managmg
book circulation and retrieval and inter-library loans.

Managesvanous types of support eqmpment for patrons.



Oversees the technical services and public services functions of the Law School
Library, as well as provides supplemental services including access to an automated legal
research system, on-line database services of the State of Hawaii’s Legislative Reference
Bureau, and access to an mter-hbrary loan system from the graduate library and law
libraries across the nation.

Provides lfbrary staff development and supervision in recruiting, hiring and
processing of appointments, including student assistants, and provides overall supervision
- of the library personnel staff’s performance, essential to an efficient and more than
adequaie laW h'brary
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