STATE OF HAWAI'l
UNLYERSITY OF HAWAI'l
UNIVERSITY OF HAWAI'T AT MANOA
OFBICE OF THE CHANCELLOR
OFFICE OF THE VICE CHANCBLLOR FOR
ADMINISTRATION, FINANCE AND OPERATIONS
CAMPUS SERVICES
OFFICE OF FACILITIES AND GROUNDS

FUNCTIONAL STATEMENT )

The Offioe of Facilities and Geounds plans, organizer, and direcls activities ralating {o Fasilitics
Management and Buildlags snd Groumds Management for the University of Hawafi st Minae.

* Providey leadership, direction, mnd guidencs to. subordimate supervisary stall in the
ploning, Hesfgn, conruction, maintenntice, and operstion of physied fucilities and
pomds for the University of Hawai'l st Mioos, in creatiog a safe environgient
conducive {a lesming and research. .

* Provides the fall rangs of sdminisirative support scrvices, which includa budgel
prepanation and ocecution, fxca!, procurement {including campus-wide contrasts} and
Proporty mansgenient aod baae resources,

. Cmdncu smalyses of Inciimtions] plans, scademio agendas, and major policies 1o
anticipate futurs diections affecling physical plant requircments for the University of
HI‘I.II'IIIMIMI.

» Roviews and approvey B propanstion and oxcsulion of divisionsl progrxm plsns and

. Wﬁﬂlhdleh..imllﬂinsmsdﬂamimﬂuu of program privsitica.
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FIRCTIONAL STATEMENT

The Office of Facilities Managemmi conducls and coordinatzs the plenning, bodgeting,
. canstuctlon, repair, snd maintearace of pirysica! fusilitics for UH Minoa in accordancs with
Tﬁhﬂﬂhﬁmﬂpﬁcn&wﬁnﬂuﬁﬂm&ﬂwﬂyhﬂhﬁguﬂu

Architecinral Design

Propares architectural plas snd specifications and | coendinstes tho preparation. of
micchankosl, slectiical, and uiility distributien: vystem designs for now/renovstion projocis
pociooed cithac fntwnally o by privats tontractors. Prepares specifisations snd bidding
uqm::!nileh ta bo performed by privale contraatiis,
Davalopa sobedules preveutive maintesanse. programs for building exteriom,
inleriors, reofe, and roudways, . it ¥
Providas venavation deeign-ssxistusice (o Sepactments, nohiding dotenuination of sarvion
or malntamance raquirements, sitemative approsches, sl me sud cost estimates.

_ Reviews depactmental pervios work raquasts, prepudng cost ortiastes a3 well as fabor
snd materials raquirements for work to ke performed by the trade shops.
Develtps space stoulanle and maintaing fventory of campus buildiage with regard to
constmection and pocapanoy, spaoe assignmenty, koying syslems, sud utility diatributicn
Schedoles and coondinstes support services for special avents. '
Muiutafus facilitios information dutabase.

Froject Management

Puticipates in srchilectralimachanioalisloctrieal design dosuments and reviews for
Provides consiructlon mansgemant services for UUHM construction projects.
Mainiaing gopuneniostions with the UEM campus comtrusity.
, Prepares sod maintaing project wanenty informution.
Fstablishes, musindaing, sod improves UHM construction procedures and guidelines,

. Infermation Systawy

-

Rutabliskos, Snstafls, aid tuintsine FM and BGM local arex petwotk, databsse, sad

Pravides bardwure/softwace for technical sod user tralning snd services,

. f
Electrical/Mechuanical Engingering

Propaces or directs the propamation of mechanicalielectricsl mgineering designs sod
specifications for UHM projecss peciomed cither intemally or by private contraciors and
preparos spacifications xod bidding requirements for projects by povate contractory.
mmwmﬁhmmmmmwmmhm
progrnts for mechameal and elestrical gystems; dovolops cquipmicnt and’ systeats
Toplaoement programs fa sccordance with catablished industry cifedin, ’
Provides maovation dedgn essistainca 1o depadoents, including determination of scrvies
snd malntanence requiznents, Atermlive approsches, xod tims aod coat wetimatos,
mem-mmgmmm“mﬂ s Jabor
snd materialy vequirements for wosk to bo performed by the tradoshops,

Provides techaival suppart i trade shops,

Devalops and mainising a comprehensive building sudit program.




Diilifles

Plaos, dovelops, Implunenu sd adminiders cempus-wide utilitics and may
mmmummmmmmmkm

Curtoner, Legistical Servicas and Shep Operatlons

Makntsiow & Castonser Services Conler, whnhcopmmcﬂucuﬂowmqnuhmd
nocds to spproprisie FM tnits from the University community. -

thmnmmﬂwmmwmmnmpmmm
mﬂwofpmmmudmmmlumhm

mmmmdd:mldmwthmpu

Repein and meintales’ compus structures, beilding hurdvesre, upﬁpmmtﬂl‘m
‘mm

Operstes sir-conditivging, mainlenance mechanic, carpentry, electrical, phlmhml- st
paizt shops. hnp!-nnu proventive maintousnce progrania.

Performs minor sltecation/tenavation projecls.
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MAJOR FUNCTIONS

*  Provides custodinl services for Ul Minoa huilifugs, inchwling classrooms, laboratories,
. swfitorivms. offices, restroom, cortidors, arul other public ar generzl-usoaroas,
- ¥

«  Pravides carpel cleaning am floor polishing services o on-campus focilities.

+ Pravides groundskeeping wul ldndscepinp maintenance for UX. Minon, Including lavwns,
trecs, raunds, and parking lots/stroctures.

*  Provides tefuse collection s well as special and bulk disposal scrvices Tor Ut Manva
instructional and adininivirative buildings.

*  Admiuisiers wui coondinates recycling operations for UH Minoa.

*  Administers registralion class applications for ent ly-lcvcl junilors and groundsicesprees for the
UL System.
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